If you are interested in receiving copies of quarterly feedback for monitoring plan, QA/Cert or emissions, or you are interested in viewing such data using the ECMPS Client Tool, PLEASE READ.

The Source Management System (SMS) is a web-based application that EPA/State/Local partners can use to view facility and unit data, such as:
· Facility and Unit level data

· Program data

· Designated Representatives

· Agent information

· Facility contact information

· Unit owners/operators


In addition, EPA/State/Local partners can register to receive copies of quarterly feedback (monitoring plan, QA/cert and emissions) submitted by industry through the Emissions Collection and Monitoring Plan System (ECMPS) Client Tool. EPA/State/Local partners can also register to have access to the ECMPS Client Tool to view such data.
To access SMS, an EPA/State/Local partner must be registered in the CAMD database.  To be added to the CAMD database, send the following information via email to Laurel DeSantis at desantis.laurel@epa.gov:

· First Name, Last Name

· Agency

· Address (street, city, state, zip)

· Phone Number

· Email Address

Once added to the CAMD database, obtain an SMS user name and password by contacting Karen VanSickle at 202-343-9220 or Alex Salpeter at 202-343-9157.  When you call, indicate that you are an EPA/State/Local partner.  
Once you have obtained a user name and password, log in to SMS at https://camd.epa.gov/sms/index.cfm.  Keep in mind that your password is case sensitive.
· You will need to immediately change the initial user name and password you were given to something CAMD personnel no longer know. (see instructions at the top of the screen for details).  Please note that you must change your SMS password every 90 days.  You will receive reminder emails 30 days before your password expires.  

· After you change your initial password, you will be at the SMS Home Page.  Click on the EPA/State/Local Staff link.

· Enter your last name in the Last Name field and click the Find button.

· When your name appears in the grid, highlight it and click the Select button.
· Review your contact information, make any changes as necessary, and click the Save button.

To Receive Copies of Monitoring and QA/Cert Feedback
· Log in to SMS https://camd.epa.gov/sms/index.cfm.  Keep in mind that your password is case sensitive.
· Click the EPA/State/Local Staff link.
· Enter your last name in the Last Name field and click the Find button.

· When your name appears in the grid, highlight it and click the Select button.

· Review your contact information, make any changes as necessary, and click the Save button.
· Click the Edit Responsibilities button.
· If there are any responsibilities currently assigned to you, they will appear in a grid.  To remove responsibilities, click the box in the Remove column on the far left side of the grid for the row you wish to remove, and click the Remove button at the top or bottom of the grid.

· To add new facilities/areas of responsibility, click the Add button at the top or bottom of the grid.

· You can select facilities by typing in the Facility Name or Facility ID (ORISPL) and clicking the Find button, or by using the drop down arrows for EPA Region or State and clicking the Find button.

· When the appropriate facility (facilities) appear on the left side of the screen, you can highlight them and click the Add button to move them to the right side of the screen (use the control or shift keys to move more than one over at a time).  When all the desired facilities are added to the right side of the screen, click the drop down arrow under Areas of Responsibility.

· Select the CEMs Monitoring area of responsibility, and click the Select button.  Please note that you can only choose one area of responsibility at a time.
Please note that if you select an area of responsibility, but you do not select specific facilities, you will NOT receive copies of any feedback.
To Receive Copies of Emissions Feedback

· Log in to SMS https://camd.epa.gov/sms/index.cfm.  Keep in mind that your password is case sensitive.
· Click the EPA/State/Local Staff link.
· Enter your last name in the Last Name field and click the Find button.

· When your name appears in the grid, highlight it and click the Select button.

· Review your contact information, make any changes as necessary, and click the Save button.
· Click the Edit Responsibilities button.

· If there are any responsibilities currently assigned to you, they will appear in a grid.  To remove responsibilities, click the box in the Remove column on the far left side of the grid for the row you wish to remove, and click the Remove button at the top or bottom of the grid.

· To add new facilities/areas of responsibility, click the Add button at the top or bottom of the grid.

· You can select facilities by typing in the Facility Name or Facility ID (ORISPL) and clicking the Find button, or by using the drop down arrows for EPA Region or State and clicking the Find button.

· When the appropriate facility (facilities) appear on the left side of the screen, you can highlight them and click the Add button to move them to the right side of the screen (use the control or shift keys to move more than one over at a time).  When all the desired facilities are added to the right side of the screen, click the drop down arrow under Areas of Responsibility.

· Select the Emissions Reporting area of responsibility, and click the Select button.  Please note that you can only choose one area of responsibility at a time.

Please note that if you select an area of responsibility, but you do not select specific facilities, you will NOT receive copies of any feedback.

To View Monitoring, QA/Cert or Emissions Data through the ECMPS Client Tool

· Log in to SMS https://camd.epa.gov/sms/index.cfm.  Keep in mind that your password is case sensitive.
· Click the EPA/State/Local Staff link.
· Enter your last name in the Last Name field and click the Find button.

· When your name appears in the grid, highlight it and click the Select button.

· Review your contact information, make any changes as necessary, and click the Save button.
· Click the Edit Responsibilities button.

· If there are any responsibilities currently assigned to you, they will appear in a grid.  To remove responsibilities, click the box in the Remove column on the far left side of the grid for the row you wish to remove, and click the Remove button at the top or bottom of the grid.

· To add new facilities/areas of responsibility, click the Add button at the top or bottom of the grid.

· You can select facilities by typing in the Facility Name or Facility ID (ORISPL) and clicking the Find button, or by using the drop down arrows for EPA Region or State and clicking the Find button.

· When the appropriate facility (facilities) appear on the left side of the screen, you can highlight them and click the Add button to move them to the right side of the screen (use the control or shift keys to move more than one over at a time).  When all the desired facilities are added to the right side of the screen, click the drop down arrow under Areas of Responsibility.

· Select the CEMs Monitoring or Emissions Reporting area of responsibility, and click the Select button.  Please note that you can only choose one area of responsibility at a time.  Selecting either area of responsibility will give you access to all the data in the ECMPS Client Tool for the facility (facilities) you have selected.
Please note that currently, if you select one or both of the areas of responsibility because you wish to view the data through the ECMPS Client Tool, you will receive copies of quarterly feedback for the facility (facilities) and area(s) of responsibility you have selected.  CAMD realizes that in many cases, EPA/State/Local partners only want to view the data through the ECMPS Client Tool, and they do not want to receive copies of the feedback.  CAMD is working to put functionality in place that will enable EPA/State/Local partners to opt out of receiving copies of the quarterly feedback.  This is an extensive change to our current application, and will take some time to put in place.  Once the functionality is in place, EPA/State/Local partners will be informed, and this guidance will be modified to include instructions for opting out of receiving copies of quarterly feedback.

To Download the ECMPS Client Tool

Go to http://ecmps.pqa.com.
Click the Downloads link to install the ECMPS Client Tool.
Questions about installing the ECMPS Client Tool should be directed to the technical support staff at ecmps-support@pqa.com.
Questions about viewing monitoring plan, QA/Cert or Emissions data should also be directed to tech support at ecmps-support@pqa.com.
Please be very specific and detailed when sending questions to tech support so they can assist you in a timely manner.

Use your SMS user name and password to log into the ECMPS Client Tool.  Keep in mind that your password is case sensitive.
