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Climate Leaders Home
Basic information What is your carbon footprint?
Partners

Join Us For most small businesses the majority of their GHG emissions will come from their purchased electricity and vehicles. For others, especially small manufacturers,
, additional emissions will result from use of refrigerants, waste gases, or onsite combustion. A business’s carbon footprint has three components for purposes of
ST AT TEEES developing a company-wide GHG inventory:
Reporting
Goal Setting 1. Dirgct emissions (known as Scope 1): from onsite c:qr_nbustion and mobile sources

2. Indirect emissions (Scope 2): from purchased electricity and steam

Technical Guidance 3. Optional emissions (Scope 3): product transport, employee business travel and employee commuting.

Communications

T — Climate Leaders offers three tools to help you develop your corporate wide inventory and establish a plan to ensure GHG data consistency as you track progress

towards reaching an emissions reduction goal.

Case Studies

Step 1: Select an operational or financial approach and define your organizational boundaries.

The Small Business and Low Emitter Guide to Greenhouse Gas Management (PDF) (22 pp, 1.7M, About PDF) explains how to approach measuring your
Freguent Questions . GHG emissions, instructions for using the GHG Calculator and how to complete the Inventory Management Plan.

Events and Webinars

* Glossary of Terms (POF) (6 pp, 76K, About BOF): further explanation of terms yvou will need to know when developing your company’s GHG
inventory.

[P step 2: Calculate your GHG emissions using the Simplified GHG Emissions Calculator (MS Excel) (202k)
— Climate Leaders offers specific guidance for measuring emissions from onsite combustion, purchased electricity, refrigeration and air conditioning.

Step 3: Document how you developed your GHG inventory to ensure consistency as vou collect data each year to track progress toward reaching an
emissions reduction goal using the Inventory Management Plan (IMP) for Low Emitters (MS Waord) (11 pp, 232K)

What Do I Do Next?
* Need help developing your GHG Inventory? Ask a guestion.
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Consult EPA’s Guide to GHG Management
for Small Businesses & Low Emitters to get started:

www.epa.gov/climateleaders/documents/resources/lowemitter _guidance.pdf

@ CLIMATE LEADERS

Cat Sltmed PRACTICAL STEPS TO REDUCE YOUR ORGANIZATIONS GREENHOUSE GAS EMISSIONS

I K :
Calculate Greenhousea
Gas Emissions
|

Create an Inventory

il il Guide to Greenhouse Gas Management for
0 Small Business & Low Emitters

Set a Goal & Track
Progress
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How to calculate emissions:
Use the EPA Climate Leaders

Simplified GHG Emissions Calculator.

- Excel-based

- Free download

- Automatically calculates overall

carbon footprint from all GHG
emissions sources

eness  Otep 1: Fill out
Simplified GHG Emissions Calculator

ey
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This calculator is designed as a simplified calculation tool to help organizations in
gas (GHG) emissions for reporting to the EPA's Climate Leaders program. All methodologies and default
values provided are based on the most current Climate Leaders Greenhouse Gas Inventory Protocol guidance.
The calculator will determine the direct and indirect emissions from all sources at a company when

activity data is entered into the various sections of the workbook.
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Tool Instructions:

(4) Ghick on the grey boxes below to go to the appropriate Tool Sheet

(B] Enter data in Tool Sheet in ORANGE celis only.  Final GHG emissions will be provided in CO ; equivalant ermissions
in BLUE or GREEN celis. If data /s not known or applicable, leave defaull value (blank, zero or other) in cell.

(C) Enter data in appropriate units, if needed cornver units prior to entering Into tool

(D) Guidance for each calcuwiation method 15 provided in the referances at bottom of each sheet.

Tool Sheets:

Direct 1.0 Direct Emissi from Stati y Comb Sources - Traditional Sources
Direct2.0 Direct Emissions from Mobile Sources
Direct3.0 Direct Emissions from Refrigeration and Air Conditioning Equipment
Direct4.0 Direct Emissions from Fire Suppression Equipment
Direct5.0 Direct Emissions from Stati y Combustion Sources - Gas Waste Streams
Indirect 1.0 Indirect Emissions from Purchase of Electricity

Indirect 2.0 Indirect Emissions from Purchase of Steam

Optional 1.0 |[EarEHETE RS S

Optional 2.0 Optional Emissi from Employee Commuting

Optional 3.0 Optional Emissions from Product Transport

Conversion Factors

Useful Conversion Factors

Access the Calculator at www.epa.gov/climateleaders/smallbiz/footprint.ntml
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Step 2: Fill out the

Inventory Summary & Goal Tracking Form

ANNUAL GHG INVENTORY SUMMARY AND GOAL TRACKING FORM

Reures| ]

optonat [T

cactea| ]

Partner Name:

XYZ Company

Reporting Year:

2010

Inventory Contact Person:

John Doe

| Title:]Facilities Manager

Department/Division:

Street Address:|ABC Boulevard, Suite 10
city:| Columbus | state:]OH Zip Code:[43085
Telephone Humber:|123-456-7890 Fax Humber:
E-mail Address:|jochndoe@xyzcompany.com
Corporate Inventory - U.S. Base Year Year 2 Year 3 Year 4 Year 5 Year & Year 7 Year
Year - — — - - — —
EMISSIONS - Annual CO;-eq. (metric tons)
Direct Emissions
Stationary Combustion Sources 3.148
Mobile Combustion Sources 16
Refrigeration / AC Equip. Use 10
Process / Fugitive (specify source):
Inzert Additional Process/Fuaitive Source
Total Direct Emissions 3173 | 0 0 0 0 0 0 0
Indirect Emissions

Purchased and Used Electricity 4,622
Purchased and Used Steam
Purchased and Used Hot Water
Purchased and Used Chilled Water

Total Indirect Emissions 4 622 0 0 0 0 0 0 0
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Document your company’s process
standard operating procedures.

An Inventory Management Plan:

Institutionalizes inventory process

Lowers costs by centralizing
processes

Increases accuracy and
transparency

Documentation of capital savings

Captures continuous improvement

Access the IMP at
www.epa.gov/climateleaders/smallbiz/footprint.html

Climate Leaders Simplified Inventory Management Plan

Simplified Inventory Managerment Plan Formn:

Under the Climate Leaders program Partners are required to complete an Inventory Management Plan
(IMP) which details thewr greenhouse gas (GHG) emissions inventory process. The IMP 15 an mternal
process for the Partner to mstitutionalize the completion of a high quality mventory. Az part of the
Clunate Leaders reporting regquirements, Partners describe for EPA their company-specific approach for
gach [MP component listed below. EPA expects that an [MP be in place within a vear of the Partner
joining the program. The [MP must be updated periodically to reflect the most up-to-date information
and should be maintained at the company headquarters.

This simplified IMP form is provided as an accompanying document to the Climate Leaders Simplified
GHC Emissions Calculation (3GEC). The form covers all of the IMP requiremnents under the Climate
Leaders program, however it 15 presented m a simplified format and some tems have been pre-populated
with default responses consistent with the use of the Chmate Leaders S3GEC.

Completion instructions far this P farm are provided at the end of this document

Version Information:

WV ersion Mumber of IME:

Tiem Description
A
B

Date IMP Completed:

Partnet Infortnation:

Item Description

1. Company Mame:

2. Corporate Address:

3. Inrventory Contact:

4. Inventory Contact Information:

Boundary Conditions:

‘ Iiem ‘ Description Selection Boundary Selection Approach
(Checl one)
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Set a GHG reduction goal by September 2011:

e Goal must be to reduce total emissions by a minimum of 2%
achieved in 2 years or less.

e Companies that set carbon neutral (net zero) goals must
sustain carbon neutrality for a minimum of 2 years after
setting a base year.

e The goal on the website www.epa.gov/climateleaders/smallbiz/smallbizmembers.html|

will read: “Company X pledges to reduce total U.S. GHG emissions by 2% from
2010 to 2012


http://www.epa.gov/climateleaders/smallbiz/smallbizmembers.html�
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Submit your:
1) Filled out Simplified GHG Emissions Calculator

2) Inventory Summary and Goal Tracking Form
3) Inventory Management Plan
4) ....and your goal!

To: climateleaders@epa.gov
No later than September 30, 2011
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