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CHAPTER 12 - LI BRARY SERVI CES

1. PURPGSE. This policy establishes principles that govern
the operation of the EPA Iibrary network.

2. SCOPE AND APPLICABILITY. This policy applies to all EPA
enpl oyees and contractors responsi ble for providing informa-
tion/library services. It also applies to officials who
contribute to the Headquarters library official collection
of EPA reports.

3. BACKGROUND. Efficient and cost-effective access to

i nformati on and data about the environnent and rel ated
scientific, technical, managenent, and policy information is
critical to the ability of the U S. Environnental Protection
Agency (EPA) to carry out its mssion. EPA recognized this
when it established a library network in the early 1970's to
support staff in EPA Headquarters, the 10 Regional Ofices,
and in the 13 research | aboratories and field sites across
the country. This approach is consistent wwth OVB C rcul ar
A- 130, "Managenent of Federal |nformation Resources”, which
states that the collection of information by Federal
agencies be carried out wthin the context of efficient,
effective, and econom cal nmanagenent.

4. AUTHORITIES. OMB G rcular A-130, Managenent of Federal
| nf or mati on Resour ces.

5. POLICY. It is EPA policy that the library network
provi de EPA staff with access to high quality,
cost-effective information to carrying out the Agency's

m ssion. The librarians, as information brokers, shal
pronote the avail able information resources through outreach
to EPA staff. The EPA |ibraries shall provide State

agenci es, and the general public with access to the library
col l ection. EPA program managers shall provide the EPA
library network with copies of final technical reports and
gui dance. Copies of these docunents shall also be sent to
the National Technical Information Service (NTIS)

6. RESPONSIBILITIES. The Information Services Branch which
is part of the Information Managenment and Services D vision,
O fice of Informati on Resources Managenent, serves as the
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"Nat i onal Program Manager" and is responsible for
coordinating the major activities of .the EPA library
network. In the Regional Ofices, responsibility for
managi ng the library function is generally placed in the
Regi onal Managenent Divisions, although in a few Regions the
libraries are the responsibility of the Ofice of Public
Affairs. In the |aboratories, responsibility for managi ng
the libraries may vary fromsite to site. The role of the
Nat i onal Program Manager is to work with the library network
and its managers to provide the follow ng services:

a. Assessnent of EPA programstaff needs for information
and provision of services to neet those needs.

b. Online searches of commercial databases and, as
appropri ate, EPA databases, to supply EPA staff w th needed
i nformation. Where possible, provision of State

envi ronmental agencies with relevant information services.

c. Access to the EPA library network collection of books,
journals, maps, and materials produced in mcroform

d. Access to infornmation resources of other federal,
academ c and special libraries though interlibrary | oan.

e. Devel opnent of specialized services, e.g., Hazardous
Waste Coll ection, guides to information resources, including
docunents, databases, and directory information and

sel ective dissem nation assi stance.

f. Coordination with other related EPA functions.

g. Provision of translation services to EPA staff.
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