Import DMRs

Instructions are in the NetDMR Permittee and Data Provider User Guide, Section 5.2.2.

File specifications are in Appendix B. Appendix C lists the fields that can be submitted
in the order they must appear for each row.

Import file can contain data for new DMRs, DMRs that have been partially entered or are
in progress, and corrections.

DMR Import File must be in comma delimited or comma separated value format (csv)
and be saved with a filename that does not contain spaces and have an extension of
.csv’, faxt’, or “.zip’. Recommend that you zip according the the PK Ware zip format
and saved with an extension of “.zip’. Note: Files cannot be larger than twenty
megabytes.

Use the NetDMR Edit DMR functionality to acknowledge soft errors and enter DMR
level information such as Principal Executive Officer.

Review a sample Excel File (Mike Garretson’s)

Review an example in the Import File Description

Easiest way to identify required fields (ex. monitoring loc., season no.)
State/EPA provide Limitation Summary, or search DMRs in NetDMR to
find the keys.
Frequency of analysis, No Data, Sample Type — Search All DMRs & CORs,

click on LIST for acceptable values.

Import Procedures

Prepare properly formatted import file. One permit ID per import file.
Review Example of Excel spreadsheet for NM0022306 (send separately)

Reminder: Click on “My Account” to verify you have Signatory or Edit access for the
NPDES ID.

If a user has only a View role, the screen will display the Perform Import and Check
Results however the person will not have access to perform these functions.



.. -
s | e | e | v | e | fF | & | H s e e T m o e e e R s e e w2 e AE ac AD

|"’|“|“|’|“|“|”|”|‘

=

|N|

w

=

=

=

=

=

e
=

o

s [n g [ |t | ot | v o o [ [
(o[ || R (R

o
E

permitte limit_rot mpod_txt| paramet | manitori rearan. | quant_1 | quant_1  quant_1 | quant_1 | quant_E quant_Z | quant_ quant_% quant_u <ane_i_ |cone_ L conc_l | conc_ 1L | conc_f_ conc_E_ conc_E_ come 2 comc_3 conc_3_ | conc_ % conc 3 canc_um excurrio Fredan ra

A_Featur | _tat er_sd wilusaknum _nadis | _aualific _rample _ckflucn|_nadi_< |_qualific _ramgle |_offluen am_cd | nadiicd | qualificr rample_ | effluent nadi_cd | qualifier rample_ | offluont nodiicd | qualifior rample_ | effluent m_sd | w_num | alyrisc
e id in_zd 4 vkt num_ % rum 4 vkt num__ % rum b num num kxknum num kxknum num 4
Fin1 ) 2ona-n5-Mozan 4 o Fenos Feaay 04¢30
Mot ) zona-05-3Moqon N ] Kz X 01807
Fin1 ) zona-n5-3Moszn o Faz Hzn o) Ba " 01830
Mot ) zona-05-3Motze N ] K.zzae + L Fonozt Fonozq o1f01
o1 ) zona-n5-3Moes1 o] Moz Moz %5 %5 04#30
Mot A zona-05-3M10z N ] M. + Ha7 Fonoz1 Fonozs o1fEe
o1 ) zona-5-3 Moz o] Fis K1 B Ka 04#30
o1 ) zona-05-2M0az ] Faze. M.z B.ooz1 Bnoze

Mo ) zomg-o5-3M1051 ] B.ras W EE R.oood? R.oo05s

o1 ) zona-o5-2M0ss ] ] K. (FFS (T

W] ) zong-o5-2Maoey A R Esg Fid Faiz Az: [T
Mot ) zona-05-2M0sz ] K K Wi.144 W.7zz 018z
W] ) zomg-o5-2M0s A R Ll E K04z K.oosa [T
Fin1 ) zona-n5-3Msm o o ¥ o X1 01830
wITl A zima-05-Boosn ] Bz Bz o101
Fin1 ) zona-n5-3Faon o Finigz Bi.on0dd P Fanontz P Fanon:

Moz ) zona-05-3Moqon N ] KEs Er ey
Finz ) zona-n5-Motza o] Kooz K.ond7 B nns7 B nnas 04y
Moz ) zona-05-3M0z N ] M1 ] Fonooz: Fonootq o1fE0
Finz ) zona-5-3 Moz o] Faoozx Fonizs Fansz P, 01#30
oz ) zona-05-2M0az ] Faot1 Foozz Fonoz Fonord Bzvzo
Finz ) zona-n5-3Mos1 o] Faa Fei Fis Az 04#30
oz ) zona-o5-2M0ss ] ] K P Az 01430
Moz ) zong-o5-2M0s A R M1z LA Fanod Fonos Kzizo
oz ) 2ona-05-2Bopse ] XES XT3 01804
Moz ) zomg-05-2F1o00 A R Fion: Fiond Fononzd Foanonca AT
Finz ] zona-ng-3Moszn o i i [} [} Kitean
Moz o zomgeo-xMoas A R C C =] =]

Finz ] zona-ng-3Moez o i i [} [}

oz [ zong-oi-3Msz ] C C [ [

To Generate an Import file, follow these steps:

1. Highlight all of the cells, go to Format, click Cells, and select Text.
2. Enter the data in the correct format.
3. Save As and select .csv
Import File Name — Remember Filenames cannot have spaces in them.
4. Another option - rename the file to .txt
5. Another option - Zip the file

Note: When the CSV file is opened, the formatting changes (the date goes from mm-dd-
yyyy to m/d/yyyy, Permitted Features and parameter code loses leading zeros). Do not
save the CSV file after step 3.

If you want to open the file back up again with leading zeroes intact you can use Excel’s

“Data/Import External Data” feature and be sure to change each column from “General”
to “Text” while in the Import wizard.

To Upload an Import file into NetDMR, follow these steps:

1. Log into your NetDMR account as a Permittee User or Data Provider with Edit
access.



2. Click on Perform Import (must have Edit role)

Manage Search Import DMRs YViews Download
Access Requests All DMRs & CORs Perform Import Permits Blank DMR Farm T R e
Permits Check Results Users
Users
QSearch: All DMRs & CORs DMRs Ready to Submit = Permit ID Users

All DMRs & Copies of Record (CORs)

3. Select the permit ID from the pull down list
4. Click on BROWSE to open the “Choose file” popup window

= Import DMRs

Use this page to impart a file of DMR data. Mate that the file may anly contain data for ane permit (althaugh it may cover multiple permitted features, limit sets,
and monitoring periods beneath the permit). You may include in the file both new DMR data and corrections to in-process or previously submitted DMRs. The file
rnay not be larger than 20 megabytes. For additional information on how to format the file, please consult the Help system. Fields marked with * are required.

Permit ID:* Zelect One !
Select One
NMO0ZDZ73 :
ile: * (File of DMR data, not
Import File: NMDD22292 _Browse | sttt
\ N HMO0ZE355
File Type: -

Data Replacement Strategy: * I Append Only b

Description: *

Submit Import File I Cancel I

5. Double click on the name of the file to import OR click on the name of the file to
highlight, and click open.

6. File type — must be match the Import file and can be either a “.txt’, “.csv’ or “.zip’
file.

=i

Lok i | “—al HetDMR - — =F EE- bork_drr . hbm? _FlowExecution

] Draft MetDMR Facility Information Package Revised 3.17,2009 for workoroup, doc

] DRAFT MetDMR Facility Information Package Template 2,24,.2009, doc

W DRAFT MetDMR Facility Information Package Templake 3.24. 2009, doc & Usericathysigmii:

FI ] Final MetDMR ASTWPCA Presentation S_3_2009.ppk

%1 Implem_Guide_draft_z009_04_09_draft.doc
Irnpork Co

= Irnpork Correct.xls

L Import DMR Template . xls

1] Import OMRs demo June 2.doc

=L Import File Sample MADLODO30 ver 1.osv

=] Irnpork Major Ervors.xls

1 i3]

Filz name: Jimpert Carect.csw ~| Open |
Files of iype 2nFies | Cancel |

— - ﬁermut {although it may oo
I and monitoring periods beneath the permit). You may include in the file both new DMR data and corrections to in-pro

rmay not be larger than 20 megabwtes. For additional information on how to format the file, please consult the Help sy



= Import DMRSs

Use this page to import a file of DMR data. Mote that the file may only contain data for one permit {although it ray cover multiple permitted features, limit sets,
and monitoring periods beneath the permit). You may include in the file both new DMR data and corrections to in-process or previously submitted DMRs, The file
rmay not be larger than 20 megabytes. For additional information on how to format the file, please consult the Help system. Fields marked with * are required.

Permit ID: * INMUUZZSUG vl
Import File: * [R-\NetDMRNmport Con_ Browss.. (File of DMR. data, not
attachments]

File Type: ¥

Lt
Data Replacement Strategy: * <nly

Description: *

Submit Import File Cancel I

7. From Data Replacement Strategy, select one of the options.
Append only — Can add data (not overwrite the existing data)

Append and Overwrite — Replaces data

Use Append and Overwrite, append only is not working due to
population of frequency of analysis & sample type fields.

= Import DMRs

Use this page to import a file of DMR data, Note that the file may only contain data for one permit {although it may cover multiple permitted features, limit sets,
and monitoring periods beneath the permit). You may include in the file both new DMR data and corrections to in-process or previously submitted DMRs. The file
rmay not be larger than 20 megabytes. Far additional information on how to format the file, please consult the Help system. Fields marked with * are required.

Permit ID:* NMOD22306 vl

- l— I (Filz of DMR data, not
Import File: R:AMetDMASmport Corr - Browse.. Sttachmeants)
File Type: * zip j‘

Data Replacement Strateay:* fappend Only

B ition: * Append and Overwrite
escription:

Submit Import File Cancel

‘ netdmrtest, epa
8. Enter the description of the Import file.
9. Click on Submit Import File or cancel to return to Signatory Home page.

Error message will appear for missing or data that has been entered incorrectly.



A=
NerDMR

Manage Search Import DMRs View Download
Access Reguests All DMRs & CORs Perform Import Permits Blank DMR Form
Permits Check Results Uszers
Users

¥ DMR Import Results

Select the Log icon for an import to view detailed status and error messages generated during the import's processing. Click any underlined column title to sort the
table rows in ascending or descending order by the information in that colurnn, If you click View All or View Partial, the table will be displayed with the default sort
order applied.

One record found

TransactionID Submission Permit 1D Facility Import File Data Replacement Description Status Log
Date /Time Strategy
&2 S/26/09 3:34 PM NMO0D22306 CHEWVROM MINING ImportCotract.csvy Append Only MMOO2220€ Dermo Pending
Correct

Back

Sample Import Things to Remember

All * fields are required.

= Import DMRs

Use this page to import a file of DMR data. Mote that the file may only contain data for one permit {although it may cover multiple permitted features, limit sets,
and monitoring periods beneath the permit). vou may include in the file both new DMR data and corrections to in-process or previously submitted DMRs. The file
may not be larger than 20 megabytes, For additional information on how to format the file, please consult the Help system, Fields marked with * are required.

Permit ID: * | WNMOOZZ2306 vI

Import File: * IH:\NetDMH'\ImportNME Browse... | < I No Spaces In filename

File Type:* [esv =] .
e = Be sure File Type matches
Data Replacement Strategy:* | Append and Overwrite x| file extension (.CSV, .Zip, txt

~.

Description: * Test S

Freq. of analysis & sample type — Must
use Append & Overwrite

Subrit Import File Cancel

Tip: The Import File queue starts up every half hour. Your file may take up to 45
minutes to import if it is large or there are other files in the queue.



Check Results

After submit, you can monitor the status of the import on the “Check DMR Import
Results”. Once processed, NetDMR will send you an email and you can check for errors
in the Check DMR Import Results page. You must acknowledge soft errors, and can
provide optional information such as the Principal Executive Officer.

DMR Import Log

Transaction Il  Submission Date /Time Permit ID Facility Import File Drata Replacement Sh-ategy Description Status

73 5/27/09 1:55:44 PM EDT MMOD22306 CHEVRON MINING INC. ImportNM22306Correct.csw  Append and Overwrite Test 5 Success

Showing 4 of 4 messages.

Date /Time Error Type Code Error Code Description

5/27709 2:25 PM  Infornation Begin import Begin import

5/27/0% 2:25 PM  Infornation Header Row Line 1: Header row detected and ignored.

5/27709 2125 PM  Infornation End import of file End of importing file ImportMM22306Correct. csy

5/27709 2125 PM  Infornation End import Import finished successfully with 20 rows successfuly committed and no errors,

Back |

Import Validation

See section 5.2.2.2 to see the validations that are automatically performed by NetDMR.

If an error is found in one row, only that row and all of its data will be rejected.

DMR Import Results

Under the Import DMRs tab, click on Check Results. Information that is available on
this page is:

Transaction id, Submission Date/Time, Permit ID, Facility, Import File name,
Data Replacement Strategy, description, Status (pending, in process, failed,
completed with errors, signed & submitted, success).

Appendix D contains a list of ICIS DMR Processing Error Messages and Appendix E
contains NetDMR Error Messages.



DMR Import Log

Displays the status and error messages generated during the processing of the DMR

import. View the DMR Import Log by clicking on the icon - while on the DMR Import
Results page.

DMR Import Results

Select the Log icon for an import to view detailed status and error messages generated during the import's processing. Click any underlined column title to sort
the table rows in ascending or descending order by the infarmation in that colurnn, If you click Yiew All or View Partial, the table will be displayed with the default
sort order applied.

Shawing 6 of 6 records.

TransactionID Submission Permit ID Facility Import File Data Replacement Descrption Status Lo
Date /Time Strategy
73 S5/27/09 1:55 PM MMOD22306 CHEWRON MINING IrnportMM22306 Correct.csw Append and Qverwrite Test 5 Success
INC.
7z SAEFA09 10001 AM MMODZ22306 CHEVRON MINING ImportCorrectZ.csv Append and Cuverwrite Sth try Failed 3
INC.

DMR. Import Log

Transacton ID  Submission Date /Time Permit ID Facility Import File Data Replacement Strategy Descrplion Status

73 5/27/00 1:55:44 PM EDT NMO02Z306 CHEVRON MINING INC. ImportNM2Z306Correct.csw  Append and Overwrite Test 5 Success

Showing 4 of 4 messages.

Date /Time Ervor Type Code Enror Code Description

S/27/09 2:25 PM  Infornation Beqgin irmpart Begin import

Sf27/0% 2125 PM  Information Header Row Line 1: Header row detected and ignored,

S5/27/0%9 2:25 PM  Information End import of file End of importing file ImportHM22308 Correct csv

S5/27/0%9 2:25 PM  Information End import Import finished successfully with 30 rows successfuly committed and no errors,

Back |

My Test Import Results

1 try — Extra row after my header column. Used Excel to take out row. This caused
my .csv file to drop all leading zeros and changed the date to the incorrect format.
(Should have used a Text Editor or a word processor to make my changes) Copied my
xml file again as a .csv file.

2" try — On the Perform Import page, my file was a .csv file and | left the Data
Replacement Strategy as a .zip file.

3" try — Frequency of analysis and Sample type entered — must use “Append and
Overwrite”

4™ try - one incorrect storet code 01067 should be 01062.

5™ try - SUCCESS

Note: If you want to open the file back up again with leading zeroes intact you can use
Excel’s “Data/lmport External Data” feature and be sure to change each column from
“General” to “Text” while in the Import wizard.



Sample Error File: Parameter was 01062 instead of 01067. Line 13 values were
entered with the qualifier, ex. <6.1 <8.7 (qualifier is entered in separate field)

DMR Import Log

Transacton ID  Submission Date /Time Permit ID Facility Impaort File Data Replacement Strategy Description Status

74 5/27/09 2:44:42 PM EDT NM0022306 CHEVRON MINING INC. ImportNM22306Minor.csv  Append and Overwrite Minor Errors  Failed

Showing 7 of 7 messages.

Date /Time Error Type Code Error Code Description

S/27/09 2:33 PM  Infomation Begin import Begin import

5/27/0% 2:55 PM  Infomation Header Row Line 1: Header row detected and ignored,

S/27/09 2:55 PM Errar Pararneter Walua Line 12! Mo rnatching parameter value was found,

S5/27/0% 2:55 PM Error GQuantity 1 Sample Line 13: The Quantity 1 Sample value is not a number,

SF27/09 2:55 PM Error Quantity 2 Sarmple Line 13 The Quantity 2 Sarmple valus is not 2 number,

S5/27/09 2:55 PM  Infomation End import of file End of importing file ImportM22306Minor, csw

S/27/09 2:55 PM  Infomation End import Importation process has completed with 2 lines with errors and 28 lines successfully committed,

Back |

Sample Error File: Data entered in field where data was not expected, no matching
parameter, 01/month frequency of analysis, data and NODI enter for a parameter.

DMR Import Log

Transaction I  Submission Date /Time Permit ID Facility Import File Data Replacement Strategy Description Status
73 5/27/00 Z2:46:46 PM NMO022306 CHEVRON MINING ImportNMZ2306Major.csy  Append and Overwrite NM22306 Major Failed
EDT INC.

Showing messages 1-10of 11, 4 41, 2 b b Bl view an

Date /Time Ervor Type Code Ervor Code Description

5/27/09 2:55 PM  Infornation Begin import Begin import

5/27/09 2:55 PM  Informnation Header Row Line 1: Header row detected and ignored.

S5/27/09 2:55 PM  Error Conc 1 Sample Line 11: The Conc 1 Sarnple Mumber is present even though no permit limit iz set for Conc, 1

5727709 2:55 PM  Error Parameter Walue Line 12: Mo rmatching parameter value was found,

S5/27/09 2155 PM  Error Freq of Analysis Line 20: The Frequency of Analysis Record is not a valid code in MetDMR.,

S5/27/09 2:55 PM  Error Quantity 2 Sample Line 28: The Quantity 2 Sample Mumber iz present even though a NODI code iz provided for Quantity 2
S5/27/09 2155 PM  Error Quantity 2 Sarmple Line 29: The Quantity 2 Sample Nurmber iz present even though a NODI code iz provided for Quantity 2
5/27/09 2:55 PM  Error GQuantity 2 Sample Line 30: The Quantity 2 Sample Mumber is present even though a NODI code is provided for Quantity 2
5/27/09 2:55 PM  Error Quantity 2 Sample Line 31: The Quantity 2 Sample Mumber is present even though a NODI code is provided for Quantity 2
5/27/09 2:55 PM  Infornation End import of file End of importing file ImportNM22306Majar. csw

Back |



Once your Imported file has beena SUCCESS:

You will need to check for Errors

DMR Import Log

Transacton Il  Submission Date /Time Permit ID Facility Import File Data Replacement Strategy Descriplion

76 5/27/093:11:49 PM EDT NMO022306 CHEVRON MINING ImportNMZ230650ftEmor.csvy  Append and Overerite

Soft error ex
INC.

Showing 4 of 4 messages.

Date /Time Error Type Code Error Code Description

5/27/09 3:25 PM  Infornation Begin import Begin import

5/27/09 2:25 PM  Information Header Row Line 1: Header row detected and ignored.

5/27/0% 3:25 PM  Infornation End immport of file End of importing file ImportMM223065oftError, csv

S5/27/09 3:25 PM Infornation End impaort Import finished successfully with 30 rows successfuly committed and no errors,

Back |

Search All DMRs & CORs

QSearch: all DMRs & CORs DMRs Ready to Submit | Permit ID Users

All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct NetDMR not to filter on that
field,

& permit ID: [Hmoozzs0e |- Update |
T Facility: all =f| _Update

Mote: The Update buttons above for Permit 1D and Facility will update the Permitted Feature and Discharge selection
boxes below.

Permitted Feature: |[NM0022306] 001 x| Update |

Discharge: [an =

Monitoring Period End
Date Range: | Ta (mmfddfyyyy)

Edited or Submitted [l =l
By:

Status: Ready for Data Entry I

MetDMR Validation Errors (Hold down ©TRL ar Mac command key ta
HetDMR Validated select/deselect multiple)




Click on Edit DMR “GO”.

4 Sign & Submit Checked DMRs | 5 Download Checked CORs | *! Refresh DMR Data | &l Refine Search | AU New Search
A DMR/COR Search Results

One itern found

Next Step(s) Permit ID Facility Permitted Discharge Discharge
Feature # Description
it DMR = MMO022306 CHEVRON ool anl-A PROCESS
MIMIMG WATER.
IMC,

Review Edit Check Errors.

in each box.

01051

Lead, total

(5PB) goopl. L =l = =l fbee =
0745 Joes Listl
1 - Effluent Gross
33 ol 32 o) Pounds per
Season: O Req. Monthly Draily P
: Cay
Average Maxirnum

NODI:I - App|y| NDDII vl

Edit Check Errors

Code Name Monitoring
Location

00400  pH Effluent Gross

00400  pH Effluent Gross

00530 Solids, total Effluent Grosz
suspended

00530 Solids, total Effluent Grosz
suspended

00530 Solids, total Effluent Grosz
suspended

01002  Arsenic, total (as As) Effluent Gross

01002  Arsenic, total (as As) Effluent Gross

01027  Cadmium, total (as Effluent Gross
<d)

01027  Cadmium, total (as Effluent Gross

cd)

=

Field

GQuality or Concentration Sample
Value 1

Excursion

GQuantity or Loading Sample Yalue
1

Quantity or Loading Sample Yalue
2

GQuality or Concentration Sample
Value 2

Quantity or Loading Sample Yalue
1

Excursion

Quantity or Loading Sample Yalue
1

GQuantity or Loading Sample Yalue
2

Monitoring
Period End
Date

05431709

DMR Due

Date

06/15/09

Status

Imported

COR Include in Include in
Received Batch Submit Batch COR
Date Download

Check all

Clear all I GheckAll
Clear all

Remember all Soft errors must be acknowledged by clicking

[

(- 1=l

I mgil

el ml o f Ew|

ID.DDD4?

33 ol 32 cliiek) Milligrarnz
Manthly Daily ar Eiter
Average Maxirmum P

M=

Type

[oon0ss ﬂl

M=

Descripton

The provided sample value iz outside the
permit limit,

The number of excursions should be greater
than zero,

The provided sample value is outside the
permit limit,

The provided sample value iz outside the
permit limit,

The provided sample value is outside the
permit limit,

The provided sample value iz outside the
permit limit,

The number of excursions should be greater
than zero.

The provided sample value iz outside the
permit limit,

The provided sample value iz outside the
permit limit,

Weekly

COMPZ24

Acknowledge

[ o o o (o A

Edit the DMR using the procedures in Section 5.2.1, and NOtify Signatory that
DMR is ready to sign & submit.
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