Permit Administrator - Manage Access
Click on *“Manage Access”

During May 11™ demo the Signatory requested access first. Only the initial Signatory
will be granted Permit Administrator access also. Once the first person’s Signatory
access is approved, others can request Permit Administrator, Edit, View, Signatory or
Data Providers can request Edit or View roles. Refer back to the handout used on May
11" to process the first Signatory request.

These instructions are based on the fact that the Signatory already has been approved for
your NPDES ID.

A list of Pending Access Requests for External and Internal View Partial may be
displayed. On page 3.1 of the User Guide describes the specific types of access requests
you can respond to which include: External Edit, External View, External Data Provider,
Internal View Partial. You will need to approve or deny their request. If you deny the
request, you must enter a comment.
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Pending Access Requests - External

Permits 1 through 4 of 4

Mame User Name Facility Permit 1D Requested R t PP Deny C t View
Access Rights Date Details

Cathy cathydataprov@yahoo.com  CITY OF ARTESIA HMO0ZZ268 Edit 04/16/09 m (m a
Bius

Cathy cathydataprovi@yahoo.com  CITY OF ARTESIA HMOOZZ268 View 04/16/09 r r &
Bius

Cathy PA  cathyperadm@yshoo.com  ALBUGUERGQUE, CITY OF  MMO0O22250 Edit 04/27/09 m m !
Bius (W WTR #2)

Cathy PA  cathyperadm@yshes.com  CITY OF ARTESIA HMO022268 Edit 04/27/09 o) m &
Bius

Pending Access Requests - Internal



A confirmation screen appears. Click “SUBMIT”.

Manage Search Import DMRs View Dowenload
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FPermits Check Results Users
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= Manage Access Requests

You have requested access rights update for the following users. Please
confirm.

Pending Access Requests - External

Name User Name Eacility Permit ID d Access Approve Deny Comment Wiewr

Rights Date Details
Csthy PA  cathyperadm@yshoo.corm  ALBUGUERGUE, CITY OF HMOO022250  Edit 04/27/09 I~ ] &
Bius (WWTR #2)

Submit I Cancel I

Pending Access Requests - Internal

Mo results,

Subrmit I Cancel I

Screen appears stating that Access rights have been updated.

Manage Search Import DMRs YView Download
Access Reguests All DMRS & CORs Perform Import Permits Blank DMR Form
Permits Check Results Users
Users

' Confirm Access Requests

. Access rights have been updated. |

Pending Access Requests - External

Name User Name Permit ID  Requested Access pp! Deny C View
Rights Date Details
Cathy PA cathyperadm@yahoo.corm  ALBUQUERQUE, CITY OF HMO022250 Edit 04/27/09 7 r &
Bius (WWTR #2)
Back |

You will be able to view an entire list of users and their current access status. In the
View section, click on “Users.”
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Access Requests All DMRs & CORs Perform Impo
Permits Check Results
Users
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The following users are associated with your permits, Click any underlined column title to sort the table rows in ascending or descending order by the information
in that colurnn. If you click Wiew All or Wiew Partial, the table will be displayed with the default sort order applied and any selected check boxes will be reset to
unselected.

Users 1 through 10 of 25 4 41, 2, 2 b B B yicw all

First Last User Name Eacility Permit [D  User Role Delete Email

Mame Name Type Role

Cathy Bius cathysigauth@yahoo.corn  UMIVERSITY ©F MMOD28355  External | 2 g0 Il cathysigauth@yshoo.com g
CALIFORMIA

Cathy Bius cathysigauth@yahoo.corn  UNIVERSITY OF NMOOZE355 External  Parmit - cathysigauth@yshoo.com g
CALIFORNIA Administrator

Cathy Bius cathysigauth@yahoo.corn  UNIVERSITY OF NMODZ8355 External  View - cathysigauth@yshoo.com g
CALIFORNIA

Cathy Bius cathydataprov@yahoo,com  UNIVERSITY OF NMOO2E355 External  Edit - cathydataprov@yshoo.com g
CALIFORMIA

Cathy Bius cathysigrnili@yahoo.corn  UNIVERSITY OF NMOO28355 External  Edit Il cathysigmii@yshoo.com g
CALIFORMIA



You can Sort (hyperlinks), View All, View Partial, or Delete Role.

Delete Role — The Add Comments for Access Rights Removal page will appear. Enter
comments and click on “Confirm Removal”.

User Account Details - Click on the icon on far right to see additional user account
details.

The following users are associated with your permits, Click any underlined column title to sort the table rows in ascending or descending order by the information
in that colurnn. If you click Wiew all or Wiew Partial, the table will be displayed with the default sort order applied and any selected check boxes will be reset to
unselected,

Users 1 through 10 of 134 41, 2 b B B yiew an

First Last User Name Facility Permit ID  User le Delete Email

Name Name Type Role

Cathy Bius cathydataprov@yahoo,comn CITY OF ARTESIA MMOD22268 External  Edit |_ cathydataprov@yahoo.com g
Cathy Bius cathydataprov@yahoo,com  CITY OF ARTESIA MMOO22268 External  View Il cathydataprov@yshoo.com g
Cathy Bius cathyperadm@yshoo.corn ALBUQUERGUE, CITY OF  MMO022250 External " Gignator [} cathyperadmi@yahoo. cam &
Pa (WWTP #2) 9 ¥

Cathy Bius cathyperadmi@yashoo.com  ALBUGUERGQUE, CITY OF MMOD2Z250 External  Permit |_ cathyperadm@yahoo. corm &
Pa [WWTR #2) Administratar

Cathy Bius cathyperadm@yashoo.com  ALBUQUERGQUE, CITY OF  MMOD22250 External  View | cathyperadmi@yahoo. cam &
PA [(WOWTR #2)

Cathy Bius cathyperadm@yashoo.com  ALBUQUERGQUE, CITY OF MMODZZZS0  External  Edit | cathyperadm@yahoo. corm &
PA (WWTP #2)

gAathl,l Bius cathyperadm@yahoo,com  CITY OF ARTESIA MMOO22265 External Signatary ] cathyperadmi@yahoo. cam &
Cathy Bius cathyperadm@yahoo.com  CITY OF ARTESIA HMOOZ2Z68 External  Permit i cathyperadm@yahoocom g
PA Administrator

Cathy Bius cathyperadm@yahoo,com  CITY OF ARTESIA MMOO22268 External  View ] cathyperadmi@yahoo. cam &
PA

Cathy Bius cathyperadm@yshoo.corn  CITY OF ARTESIA MMO022268 External  Edit i cathyperadm@yahoo com g
PA

Submit

You can also Search Users to identify who has access to that specific permit number or
search on any other fields that are listed below.

— o omaeg —— amam

-
NetDMR

Manage Search Import DMRs View Download
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A Search Users

Search for Users using any combination of search criteria. For text and numeric inforration, you can enter full or partial criteria. For example, entering a user
name of 'Jjo' would return 'Jjohnsmith' and 'sjohnson',

User First Name |

User Last Name |

User Name |

Email |

Permit ID [nrMoozzzsol

Facility Name |



A list of users that have access to NM0022250 appears.

NetDMR

Manage

Access Requests

& View Users

The following users are assaciated with your pgrmits. Click any underlined column title to sort the table

Search Import DMRs View
Al DMRs & CORs Perfarm Impart Permits
Permits Check Results Users
Users

Download
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1] Refine Search

q New Search

raws in ascending or descending arder by the information in that calumn. If you click Yiew All or Wiew Partial, the table will be displayed with the default sart arder
applied and any selected check boxes will be reset to unselected.

Users 1 through 4 of 4

First
Name

Cathy Pa

Cathy P&

Cathy Pa

Cathy P&

Last
Name

Bius

Bius

Bius

Bius

User Name

cathyperadrm@yahoo, com

cathyperadrm@yahoo, com

cathyperadrm@yahoo, com

cathyperadrm@yahoo, com

Facility
ALBUGQUERGQUE, CITY OF
(WWTR #2)

ALBUGUERGUE, CITY OF
(WWTP #2)

ALBUGUERGUE, CITY OF
(WWTP #2)

ALBUGUERGUE, CITY OF
(WWTP #2)

Permit ID

MMOOZZ250

MMOOZZ250

MMOOZZ250

MMOOZZ250

Subrnit |

User

E

External

External

External

External

Role Delete
Role
! Signatary [ |
Permit
Administrator i
View -
Edit -

Email

cathyperadrm@yahoo, com

cathyperadrm@yahoo, com

cathyperadrm@yahoo, com

cathyperadrm@yahoo, com
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View Partial DMR Access —

State or EPA must request access for a specific permit, permitted feature and Discharge
number to assist with troubleshooting. From Manage — Access Requests, see the Pending
Access Requests — Internal. Under the Requested Access Rights, you will be able to see
“Partial DMR”. You can click on the figure on the far right in the View Details column.

Manage Search Import DMRs YView Download
Arccess Requests All DMRs 2 CORs Perfarm Import Permits Blank OMR Form

Permits Check Results Users
Users

< Manage Access Requests

Pending Access Requests - External

Permits 1 through 2 of 2

Mame User Mame Facility Permit ID Requested Access Request Approwe Deny Comment Yiewr
Rights Date Details

Cathy cathydataprov@yahoo, com CHEVRON MIMIMG IMC,  NMOO223206 Edit 0s5/11/09 | — &

Bius

Cathy cathydataprovz@yahoo.com  UMIVERSITY OF MMOD28355 Edit 05/06/0% - Il =y

Bius CALIFORMIA

Pending Access Requests - Internal

One item found

Mame User Mame Organization Permit ID Permitted Limit Set itoring R ted Approve Deny Comment Yiew
Feature Designator Period Access Details
D End Date  Rights

EP&aAdministrator netdmria@grmail.corn EPA MMOOZ22306 001 A Sf31/09 Partial ] ] ’ &
DMR

Subrnit | Cancel |

View Details.

A View User Account Details

General Account Information

First Mame EPA

Last Mame Administrator

User Name netdmria@arail.com
E-mail Address netdmria@arail.com
Telephone Number 202-564-5013
Organization EPA

Type of User Internal

Partial Access Permits and Roles

Internal users by defsult can view the Copies of Recard {(CORs) for all subrnitted DMRs managed by the Regulatory Authority. Permits that yvou administer and for
which this user has requested or been granted partially completed access to are listed in this table,

One DMR found

Parmit ID  Permitted Feature Limit Set Monitoring Period End Role Role Request Delete Comment
1 Designator Date Status Role

WMOO22306 001 S S5/31/09 Partial Pending m]
CMR

Subrnit Cancel



You can approve or deny request. If you deny — must add comment. Click Submit.

Pending Access Requests - Internal

One itern found

Mane User Name Organization Permit ID Permitted Limit Set Monitoring R ted Approve Deny Comment Wiew
Feature Desi t Period Access Details
> End Date  Rights

EPAAdrninistrator netdraria@grnail.cormn EPA MMOOZZ306 001 A Sfz31/09 Partial - ’ &

DMR
Subrnit | Cancel |
Confirmation Screen appears. Click Submit.

= Manage Access Requests

E z You have requested access rights update for the following users. Please E

»confirm. :

g ——————— 1

Pending Access Requests - External

Mo results,

Subrmnit | Cancel |

Pending Access Requests - Internal

Name User Name Drganization Permit ID Permitted Limit Set Monitoring Requested Approve Deny Comment View
Feature Desi t Period Access Details
D End Date  Rights

EPaAadministrator netdrria@grnail.corm EPA MMOOZ2306 001 A S/31/09 Partial I~ ] &

DMR
Submit | Cancel |
Notification that access has been granted appears.

" Confirm Access Requests

Pending Access Requests - External

Mo results,

Back
Pending Access Requests - Internal
Name User Name Organization PermitID  Permitted  Limit Set Monitoring d pp Deny € View
Feature ID  Desi Period End  Access Details
Date Rights
EPAsdministrator  netdmria@gmail.com  EPA NMOD22306 001 A 5/31/0% Partial MR 7 r a

Back



You can view Users to confirm.

Manage Search Import DMRs View Download
Arccess Requests All DMRs & CORs Perform Import Permits Blank DMR Form
Permits Check Results Users

Users

& View Users

The following users are associated with your permits. Click any underlined column title to sort the table rows in ascending or descending order by the information
in that column. If you click Wiew All or View Partial, the table will be displayed with the default sort order applied and any selected check boxes will be reset to
unselected,

Users 21 through 27 of 27 @41, 2, 3 b b B vigw all

First Last Name  User Name Facility Permit ID  User Type Role Delete  Email

Mame Rale

Cathy  Bius cathysigauth@yshoo.com  UNIVERSITY OF NMDOZE35S  External Edit - cathysigauth@y ahoo.carn &
CALIFGRNIA

Cathy  Bius cathysigii@yahao.com SANTA FE WWTP MMOO2Z292  External , - cathysigll@yahao. cam &

Signatery

Cathy  Bius cathysigl2@yahac.com UNIVERSITY OF MMOOZE355  External Edit - cathysiglz@yahao.cam &
CALIFORMIA

cathy  Bius cathydataprovz@yahoo.com UNIVERSITY OF NMDOZE355 External Edit [ cathydataprovz@yahoo.com g
CALIFGRNIA

Cathy  Bius cathyintuser@yahao.com UNIVERSITY OF MMOOZE355  Internal Partial - cathyintuser@yahao.cam &
CALIFORMIA DMR Data I DMR

Cathy  Bius cathyintuser@yahao.com UNIVERSITY OF NMOOZEISS Internal Partial [ cathyintuser@yshao.cam &
CALIFORMIA DMR Data I DMR

EPA Administrator netdmria@gmail.carn CHEVRON MINING — NMOOD22306  Internal Partial r netdrria@gmail. cormn &

IS, DMR Data | BRR
Subrmit

If you click on the gray DMR data box: detailed information is displayed for the DMR
data requested.

Manage Search Import DMRsS View Download
Access Reguests All DMRS & CORs Perfarm Import Permits Blank DMR Form
Permits Check Results Users

Users

& View Users

The following users are associated with your permits. Click any underlined column title to sort the table rows in ascending or descending order by the information
in that column. If you click View all or View Partial, the table will be disolaved with the default sort order applied and any selected check boxes will be reset to
unselected. netdmrtest.epacd x|

Users 21 through 27 of 27 4 41, 2, 3 b bk al

1, DMRInformation

First Last Name User Name (=) Permit ID = NMOO28355 Delete Email
Name Permitted Feature ID = 021 Role
) . Limit Set Designator = &
Cathy Bius cathysigauth@yahoo, com Monitoring Period End Date = 4/30{03 r cathysigauth@yahoo, corn &
Cathy Bius cathysigDl@yahoo.com Il cathysignl@yshoo, com &
story

Cathy Bius cathysigD2@yahoo.com UNIVERSITY OF NMOO28355  Extarnal Edit r cathysignz@yshoo, com &
CALIFORNIA

Cathy Bius cathydataprov2@yahoo.corn  UNIVERSITY OF MMOO20355  External Edit r cathydataprov2@yahoocom g
CALIFORMIA

Cathy Bius cathyintuser@yahoo. cormn UNIVERSITY OF NMO028355  Internal Partial r cathyintuser@yshoo.com &
CALIFORNIA DMR Data I DMR

Cathy Bius cathyintuser@yahoo, comn UNIVEREITY OF MMO028355  Internal Partial r cathyintuser@yahoo,com &
CALIFORNIA DMR Data I DMR

EPA Administrator  netdmria@arnail.comn CHEWVRCM MINING MMOO2Z220& Internal Partial |_ netdmria@grail.com &

ey DMR Data | BLIR
Subrmit



