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General
Questions and comments may be sent via the 
Webinar site anytime during the conference
The conference will be on mute the entire time
These slides and webinar audio will be available 
on the New Chemicals website
e-PMN User’s Guide and Helpful Hints can be 
accessed through the New Chemicals website

http://www.epa.gov/oppt/newchems/
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Overview
The e-PMN Rule
The e-PMN Software

Two versions – with and without encryption
Where and how to download the e-PMN software
Software updates

Who needs to Register with CDX and the CDX 
Registration Process
Demonstration of the e-PMN Software to create 
and submit documents
Final notes
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The New e-PMN Rule
e-PMN Final Rule – effective 4/6/2010 

Must use the new e-TSCA/e-PMN software to 
prepare new submissions after 4/6/2010
Phase in of electronic submissions via Central 
Data Exchange (CDX) over 2 year period

» EPA will accept CDX at any time
» CDX will become mandatory after 4/6/2012
» EPA will accept paper until 4/6/2011
» EPA will accept CD until 4/6/2012
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The e-PMN Rule – timeframe for when to 
use the new software

Must use the new e-PMN software on or after 
4/6/10 for new notices
For old notices, i.e., sent to EPA with Day 1 prior 
to 4/6/10

You may use the new e-PMN software to create NOCs
or supporting documents (e.g., amendments, test data, 
correspondences)
However, you must submit NOCs and supporting 
documents by paper - CD or CDX not accepted
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The e-PMN Software
What are the two versions?

One version of the software includes the 
encryption algorithms (called the “heavy”
version) and the other version does not (called 
the “lite” version)

Why two versions of the software?
We needed to limit accessibility of software 
which includes encryption due to export 
restrictions
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The e-PMN Software
What is the difference between the two versions?

Accessibility – where to find the software for download
Ability to open CDX portal to submit to EPA or to 
download a Copy of Record from CDX

» Software without encryption (“lite”)cannot access CDX

Everything else is the same



8Dial-in number - 877-608-6616 

The e-PMN Software

When are files encrypted?

e-PMN files are only encrypted just before 
submitting to EPA via CDX

e-PMN files are not encrypted at any other time
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The e-PMN Software
Where do I obtain the software?

The “heavy” version of the e-PMN software 
(with encryption) can be downloaded from the 
CDX Registration website after you have 
completed registration
The “lite” version of the e-PMN software 
(without encryption) can be downloaded from 
the New Chemicals website at 
http://www.epa.gov/oppt/newchems/
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The e-PMN Software

What can I do with each version of the 
software?

The  “lite” version of the e-PMN software can be 
used to create draft submissions and to create 
finalized submissions to submit by paper or CD
The “heavy” version of the e-PMN software can 
do all of the above and can access CDX to 
submit electronically
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The e-PMN Software- updates

The e-PMN software is installed using 
Webstart.
Every time the program is launched, your 
system checks CDX for program updates; 
updates are then installed automatically.
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Who needs to Register with CDX?

CDX Registration is only required for 
persons who will be submitting documents 
to EPA via CDX
CDX Registration is not required to obtain 
and use the “Lite” version of the e-PMN 
software
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Who needs to Register with CDX?

Two types of registrants
Authorized Officials (can submit all documents)

Authorized Officials are those persons listed at the top of PMN 
page 3 and who would sign the PMN form

Support Registrant (can only submit support 
documents like amendments, test data, 
correspondence, etc. – not the Letter of 
Support)

A Support Registrant is a person designated by an Authorized 
Official to submit supporting information; For example, these 
persons may be technical contacts, consultants or agents
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The Authorized Official
The Authorized Official is the person listed in 

Section A. 1a. of the PMN form
Part I (top) of the  NOC form
Section I of the Biotechnology form
Section II and/or III of the Support form (Section III may 
also be a Support Registrant)

During submission via CDX, the e-PMN software 
verifies this information with CDX Registration
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The Support Registrant
The Support Registrant is the person listed in 

Section III of the Support form (Section III may also be 
an Authorized Official)
The support registrant’s Authorized Official must be 
listed in section II of the Support form

During submission via CDX, the e-PMN software 
verifies this information with CDX Registration
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CDX Registration Process

Prior registration required for all CDX 
transactions (i.e., submissions to EPA)

Register online via the internet at
https://cdx.epa.gov/SSL/cdx/epa_home.asp
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CDX Registration Process
CDX Registration is a four-step process:

1. Initial Online Registration*- enter user information and 
print registration forms

2. Mail Forms to EPA
3. EPA Approves Registration and Activates Account*
4. Complete Online Registration* - answer 20-5-1 questions 

in CDX

Successful completion of all 4 registration steps means a 
person is now ready to submit via CDX

*Acknowledgement of each successful event by e-mail
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CDX Registration Process
Download link is now available for the “heavy” version of 
the e-PMN software (with encryption)
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Demonstration of the e-PMN software
After downloading the software, it launches 
automatically.
An icon is also placed on the desktop to launch 
the program thereafter.

“Heavy” “Lite”
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Demonstration of the e-PMN software

Submission Workflow

Open/create a case file using the software

Fill out the submission
» Populate fields and add attachments

“Finalize” and submit the submission to EPA
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e-PMN Software With Encryption
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e-PMN Software Without Encryption
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Demonstration of the e-PMN software

Select which 
type of new 
document to  
create
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Demonstration of the e-PMN software
e-PMN software file types and filename 
extensions

PMN type (PMN, LVE, SNUN, TMEA, LoREX, 
Modifications, Mock PMN) = .pmn_tsca
Support type (Amendments, Letters of Support, Test 
Data, Withdrawal Letters and general Correspondence) 
= .sup_tsca
Notice of Commencements = .noc_tsca
Biotechnology type (MCAN, TERA, Tier I, Tier II, 
Biotech TMEA) = .bio_tsca
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Demonstration of the e-PMN software

The e-PMN files are really file folders

Draft files contain the xml data and attachments

Finalized files (with the word finalized in the 
name) contain the xml data, finalized pdfs of the 
forms and all attachments (both CBI and 
sanitized, if applicable)
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Demonstration of the e-PMN software –
Create a New File

Enter the 
file name 
for the 
new 
document
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Demonstration of the e-PMN software –
Features

Quick launch icons

Navigator frame

Page tabs

Field/section Help

Navigator Toggle

Page frame

Page Help

File name/location
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Demonstration of the e-PMN software -
Quick Launch Icons

Create new submission
Open existing submission
Save submission
Print as is to draft pdf
Print sanitized to draft pdf
Insert new chemical *
Delete chemical *
Create mirror chemical *

*PMN form only

Create extra page *
Delete extra page *
Create mirror of page *
Validate
Person Profiles
Open CDX to download 
submission 
Submit document (paper, CD or 
CDX)
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Demonstration of the e-PMN software -
Quick Launch Icons

Create a new submission/project
Allows you to create a new PMN type, support 
type, NOC or Biotech type

Open an existing project
Allows you to open an existing PMN type, 
support type, NOC or Biotech type

Save the current project
Validates and saves
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Demonstration of the e-PMN software -
Quick Launch Icons

Create a PDF file for printing
Creates a CBI or Non-CBI DRAFT pdf of the 
submission; this file is not finalized and must not 
be used for submitting to EPA
Attachment page will list both the CBI 
attachment file names and the non-CBI 
attachment file names
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Demonstration of the e-PMN software -
Quick Launch Icons

Print a sanitized version of the PMN         
(removes CBI data)

Creates a DRAFT pdf of the sanitized submission (PMN 
pages 1-13) ; this file is not finalized and must not be 
used for submitting to EPA
CBI fields are replaced with XXX
For large text fields (e.g., operation description and 
PMN page 11) indicate CBI within the text using curvy 
brackets { }; data within the curvy brackets will be 
replaced by XXX
Attachment page will list both the non-CBI attachment 
file names and the Sanitized attachment file names
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Demonstration of the e-PMN software -
Quick Launch Icons

Validate the form
Validation rules are governed by the submission type 

» Expected field type or format (e.g., TS number)
» Blank field when should be populated (e.g., a generic name is 

needed when the chemical name is CBI)

Errors vs. Warnings
» Errors will not allow for the submission to be finalized
» Warnings are just suggestions – submission can be finalized 

with warnings
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Demonstration of the e-PMN software -
Quick Launch Icons

The error/warning 
lists the page 
number, field name 
and error
Double click on the 
error/warning to skip 
to the page of the 
error/warning for 
fixing
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Demonstration of the e-PMN software -
Quick Launch Icons

Create/edit your contact 
information

Profiles are stored in the 
file called “profiles.xls” in 
the eTSCA/user folder

Profiles can be persons or 
sites
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Demonstration of the e-PMN software –
Quick Launch Icons

Enter profile ID (name or site location - required) 
and any other information on the person or site
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Demonstration of the e-PMN software –
Quick Launch Icons

Profile information is used is several places in the 
forms, such as on the contact pages (e.g., PMN 
page 3) and on the site page (PMN page 8)
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Demonstration of the e-PMN software –
Quick Launch Icons

Open CDX Node 
Client*

Opens CDX Node so 
that you may 

» Check the status of 
each submission

» And…

*On the e-PMN software version 
with encryption (“heavy”)

Click the “Details” Icon
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Demonstration of the e-PMN software –
Quick Launch Icons

» Download the Copy of Record

Download Icon
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Demonstration of the e-PMN software –
Quick Launch Icons

Prepare a finalized form that is ready for 
submission

Saves the file
Validates the file
Generates the Submission Report Number (SRN)
Asks how to submit (CDX*, CD or Paper)

» Follows different paths depending upon submission method

*Using the e-PMN software version with encryption only (“heavy”)
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Demonstration of the e-PMN software –
Quick Launch Icons

Three ways to submit
Paper – system creates finalized pdf (and a finalized 
sanitized pdf)
CD – system creates finalized file (which contains xml, 
pdf, sanitized xml, sanitized pdf, and attachments) and 
certification pages to print and sign
CDX* – system creates finalized file (which contains 
xml, pdf, sanitized xml, sanitized pdf, and attachments), 
opens the node to CDX, encrypts the file and sends 
the file to EPA 

*Using the e-PMN software version with encryption only
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Demonstration of the e-PMN software –
Quick Launch Icons (PMN type only)

Insert a new chemical (for consolidation)
Creates a new set of Chemical ID pages: ID 
header page, and PMN pages 4, 5 and 6
Asks for a Prenotice Communication Number
Updates page 1 to say “Yes” for consolidation 
and updates the number of chemicals
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Demonstration of the e-PMN software –
Quick Launch Icons (PMN type only)

Delete the current chemical
Removes the set of Chemical ID 
pages: ID header page, and PMN 
pages 4, 5 and 6 for the selected 
chemical
Updates PMN page 1 – is it still 
consolidated?  If so, the number 
of chemicals is reduced by one.
Does not remove the PNC 
number if it is no longer 
consolidated – this will have to be 
deleted manually
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Demonstration of the e-PMN software –
Quick Launch Icons (PMN type only)

Insert an exact copy of the current chemical, 
including all data

Duplicates/mirrors all data in the set of 
Chemical ID pages: ID header page, and PMN 
pages 4, 5 and 6
Asks for a Prenotice Communication Number (if 
not already given)
Updates page 1 to say “Yes” for consolidation 
and updates the number of chemicals
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Demonstration of the e-PMN software –
Quick Launch Icons (PMN type only)

Insert a new blank copy of the current 
page

Inserts a new PMN page 7, 8/9, 10, or 13 after 
the last PMN page 7, 8/9, 10 or 13
For consolidated chemicals, a field appears at 
the top of these pages to indicate which 
chemical(s) the data on the page refers
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Demonstration of the e-PMN software –
Quick Launch Icons (PMN type only)

Delete the current page
Deletes the selected page
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Demonstration of the e-PMN software –
Quick Launch Icons (PMN type only)

Insert an exact copy of the current page
Inserts a new PMN page 7, 8/9, 10, or 13 after 
the last PMN page 7, 8/9, 10 or 13 which 
contains all data from the selected page (a 
mirrored copy)
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Demonstration of the e-PMN software -
Attachments

Attachments are added in two different ways
From an associated PMN page (4-11, 13)
From PMN page 12 or the Attachment page
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Demonstration of the e-PMN software -
Attachments

The Attachment page lists the File name, the 
description of the attachment, the Sanitized File 
name, the sanitized description of the attachment, 
the number of pages, if the attachment contains 
CBI, and the associated PMN page (if applicable)
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Demonstration of the e-PMN software -
Attachments

The commands on the attachments page are
Print file(s) – opens the appropriate software and prints 
both CBI and sanitized files
Export file(s) – copies the selected files (CBI and 
sanitized) to a designated location
Add – add a new attachment
Edit – modify the attachment information or change the 
attached file
Delete – this will delete both the CBI and sanitized files
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Demonstration of the e-PMN software -
Attachments

e-PMN submissions with CBI attachments 
must include Sanitized attachments in order 
to finalize the file
Sanitized attachments must be created by 
the submitter – the e-PMN software does 
not sanitize the attachments
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Special submission types
Letter of Support (LOS)

Must use the Support form
Must be submitted by an Authorized Official
May be from an international company
The original submission will indicate who will provide the LOS and 
what information they will supply
Indicate the TS number of the original submission

Joint Submission
Must use the PMN form
Both submissions will be submitted by Authorized Officials
Both parties must be US residents only
Indicate on PMN page 3 the other party as the joint submitter
Indicate what information the other party will supply
Use the same TS number
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CDX Submission Process
Select the finalize icon
Select to submit via CDX
Enter your CDX registration ID and 
password
The e-PMN software contacts CDX 
registration and verifies your authority level 
(an AO or an SR) and your data in the 
submission (contact information)
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CDX Submission Process
CDX checks the “submitter” Authority level

Authorized Official can submit any document
Support Registrant can only submit the support 
form (except the Letter of Support)

CDX checks the “submitter” registration data 
with that in the submission

Is the person logging into CDX to submit the 
same person listed in the submission
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CDX Submission Process
If you have the proper authority to submit and your 
CDX data agree with the submission contact data, 
you are now ready to select “Submit File to Node”
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CDX Submission Process

Enter your answer to the 20-5-1 security question 
from CDX registration
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CDX Submission Process

Wait for the submission to be encrypted and 
submitted to EPA via the CDX Node – this may 
take a few minutes depending on the file size and 
the internet traffic
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CDX Submission Process

A Transaction ID is assigned and you will receive an e-mail
Select “Check Transaction Status” after a few minutes or 
wait for e-mail to say the Copy of Record is available for 
download
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CDX Submission Process

The status may be “Processing” (still transmitting), 
“Received” (EPA received), “Completed” (EPA 
received and COR available), or “Failed” (failed to 
reach EPA, contact CDX Help Desk) 
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Special Things to Note
Image files (e.g., jpeg, bpm) for 
structures/diagrams will be printed to the pdf
as embedded images
Finalized files have a Submission Report 
Number (SRN)
Finalized files are read-only
Field and table overflow generate extra 
pages automatically
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Final Notes

for Registration
Register early
Send in proper documents

» Signed and Notarized ESA – original, not a copy
» Signed Verification form – original, not a copy

Allow 5-10 business days for receipt and 
processing
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Final Notes

For submission to EPA
Use the new e-PMN software
Finalize the submission (must have no errors to finalize)!!!
Paper

» Place Attachment Header pages at the front of each attachment
» Need only one copy of CBI and Sanitized (if applicable)
» Sign and submit

CD
» Submit using a courier or hand deliver
» Send in pdf generated pages along with the CD

CDX
» Register early
» Check the submission status – contact CDX helpdesk if problems 

occur
» Download the Copy of Record to a local site
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Final Notes

For assistance with registration or the e-
PMN software, contact the CDX Helpdesk 
at: (888) 890-1995
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Demonstration of the e-PMN software



65Dial-in number - 877-608-6616 

Thank You!
Please send in Questions 

via the Webinar portal


