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PaymentsPayments

Payments made for work Payments made for work 
completed (reimbursement)completed (reimbursement)
Payments are made based on the Payments are made based on the 
percentage of federal percentage of federal 
participation shown on grantparticipation shown on grant
Grantee may submit requests as Grantee may submit requests as 
needed, but no more than once a needed, but no more than once a 
monthmonth
R4 will notify the grantee upon R4 will notify the grantee upon 
payment approvalpayment approval



First Payment RequestFirst Payment Request
Form SF-271 Request for 
Reimbursement

Form SF-3881 ACH 
Vendor/Miscellaneous Payment 
Enrollment Form

Used by grant/cooperative agreement 
recipients to be able to receive Electronic 
Funds Transfer (EFT) - for non-ASAP 
recipients
Grantee will be issued an EFT number by 
EPA’s Las Vegas Financial Center (LVFC) 

Corresponding invoices for XP-project to 
EPA or your designated state 

representative



SF-271 is available at 
http://www.whitehouse.gov/omb
/grants/sf271.pdf

payment procedures form (SF-
3881) is in our workbook at
http://www.epa.gov/Region4/wathttp://www.epa.gov/Region4/wat
er/gtas/workbookdocs/sf3881ander/gtas/workbookdocs/sf3881and
_R4_instructions.pdf_R4_instructions.pdf
oror
http://www.epa.gov/ocfo/finservihttp://www.epa.gov/ocfo/finservi
ces/SF3881.pdfces/SF3881.pdf

http://www.whitehouse.gov/omb/grants/sf271.pdf
http://www.whitehouse.gov/omb/grants/sf271.pdf
http://www.epa.gov/Region4/water/gtas/workbookdocs/sf3881and_R4_instructions.pdf
http://www.epa.gov/Region4/water/gtas/workbookdocs/sf3881and_R4_instructions.pdf
http://www.epa.gov/Region4/water/gtas/workbookdocs/sf3881and_R4_instructions.pdf
http://www.epa.gov/ocfo/finservices/SF3881.pdf
http://www.epa.gov/ocfo/finservices/SF3881.pdf


Grantee may enroll in one Grantee may enroll in one 
of two payment methods:of two payment methods:

Electronic Fund Transfer (EFT) Electronic Fund Transfer (EFT) 
SF 3881

Automated Standard Application Automated Standard Application 
for Payments (ASAP) for Payments (ASAP) 



Establishing U.S. Treasury Establishing U.S. Treasury 
ASAP Payment SystemASAP Payment System

One time enrollment for grantees One time enrollment for grantees 
After grant is awarded, EPA notifies After grant is awarded, EPA notifies 
Treasury DepartmentTreasury Department
Grantee completes paperwork Grantee completes paperwork 
(internet or paper)(internet or paper)
Grantee receives Passport software, Grantee receives Passport software, 
access codes, user ID, password, access codes, user ID, password, 
PINPIN
Must be used every 3 monthsMust be used every 3 months



ASAP Web PageASAP Web Page

www.fms.treas.gov/asapwww.fms.treas.gov/asap

Get copy of ASAP Enrollment Get copy of ASAP Enrollment 
Handbook (18 pages)Handbook (18 pages)

http://www.epa.gov/ocfo/finserhttp://www.epa.gov/ocfo/finser
vices/grants.htmvices/grants.htm

http://www.fms.treas.gov/asap
http://www.epa.gov/ocfo/finservices/grants.htm
http://www.epa.gov/ocfo/finservices/grants.htm


Requesting Requesting 
PaymentsPayments

First payment requires submittal First payment requires submittal 
of both SFof both SF--3881 and SF3881 and SF--271271
Use form SFUse form SF--271 to request 271 to request 
subsequent paymentssubsequent payments
Include project invoices with all Include project invoices with all 
requestsrequests
Supporting documents for force Supporting documents for force 
account (force account needs account (force account needs 
prior approval)prior approval)



Payment ProcessPayment Process

EPA/State reviews payment request EPA/State reviews payment request 
EPA/State approves, partially approves, EPA/State approves, partially approves, 
or denies pay request, and notifies LVFC or denies pay request, and notifies LVFC 
and grantee and grantee 
If on ASAP, Grantee requests payment If on ASAP, Grantee requests payment 
electronically through ASAP electronically through ASAP 
LVFC will electronically transfer funds LVFC will electronically transfer funds 
through the U.S. Department of through the U.S. Department of 
Treasury and the Federal Reserve for Treasury and the Federal Reserve for 
credit to the recipient's accountcredit to the recipient's account



Payment Review Payment Review 
ChecklistChecklist

SFSF--3881 or ASAP3881 or ASAP
Environmental Review Environmental Review 
(Categorical Exclusion or Finding (Categorical Exclusion or Finding 
of No Significant Impact)of No Significant Impact)
Progress ReportsProgress Reports
Procurement and Plans/Specs Procurement and Plans/Specs 
approvalapproval
Budget PeriodBudget Period



Payment Review Checklist Payment Review Checklist 
(Cont(Cont’’d)d)

Signed SFSigned SF--271 with correct 271 with correct 
name/addressname/address
Supporting Invoices for XP grantSupporting Invoices for XP grant
Grant Percent Applied ProperlyGrant Percent Applied Properly
MathMath



Final PaymentFinal Payment
EPA may hold 5% of grant funds EPA may hold 5% of grant funds 
until ready to closeout the grantuntil ready to closeout the grant

Paid after all requirements are Paid after all requirements are 
metmet
Final SFFinal SF--271 and supporting 271 and supporting 
invoicesinvoices
EPA may amend the cost share EPA may amend the cost share 
up to 55% if there are unspent up to 55% if there are unspent 
federal fundsfederal funds



SFSF--271271



SFSF--38813881
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