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Dear X,

Thank you for agreeing to participate in the community interviews for the_____ Site.  I enjoyed speaking with you by telephone and look forward to learning more about your concerns about the site and the impact it has had on your community. 

To help you get ready for our interview, I have enclosed a questionnaire that I would like to ask you to complete before we meet.  This questionnaire will help both of us; it will help you get your thoughts organized for the meeting, and it will help us complete our understanding of (**insert name of town**) needs and concerns about the site.  Your answers, which will remain totally anonymous, combined with the answers from other interviews, will help me create a community involvement plan that is specifically designed for (**insert name of town**).

I have enclosed a postage paid business reply envelope addressed to our contractor.  When returning the questionnaire; please do not put your return address on it.

I have scheduled our interview for X PM on (**insert day and date**).  If your schedule changes, I can be reached at (**insert telephone #**).  I look forward to meeting you.

Sincerely,

*insert name*

Community Involvement Coordinator
