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PEC EQUIVALENCY APPLICATION/QAPP COMPLETENESS CHECKLIST
Project/Site Name:_______________________________________________
Review Type:           G Equivalency Application     G QAPP          _  
Applicant:                                                                                                            
Review Decision:           G Complete                        G Incomplete_

Address:                                                                                                               
Number of Critical Elements Missing: _______________________
Telephone:                                                                                                           
Date Received:                      Date Review Concluded:___________

Project/Site Description:___________________________________​_______
Reviewer:________________________________________________

PROJECT OBJECTIVES AND MANAGEMENT ELEMENTS

	Corresponding Section # from Guidelines
	Required EPA Elements & Information


	Present

(Y/N/NA)
	Location of Element in Submitted Document

(Section #, Table #, Figure #, etc)
	Comment



	Application
	QAPP
	
	
	
	

	X
	X
	Title Page
	
	
	

	X
	X
	Table of Contents 
	
	
	

	NA
	X
	Distribution List 
	
	
	

	X
	NA
	Summary Fact Sheet
	
	
	

	1.0
	1.1
	Project Definition/General Overview
	
	
	                                                                   

	
	
	Project Purpose
	
	
	

	
	
	Type of Equivalency Sought (PSRP, PFRP, other) 
	
	
	

	
	
	Scope of Equivalency Sought (national, site specific)
	
	
	

	
	1.2
	General Plant/Facility Description 
	
	
	

	2.0
	
	Process Description
	
	
	

	
	
	Pertinent Background Information on the Process
	
	
	

	2.0, cont.
	NA
	Breakdown of Key Steps
	
	
	

	
	
	Materials/Additives Specifications
	
	
	

	
	
	Treatment Type and Capacity
	
	
	

	
	
	Process Streams Quantification and Qualification
	
	
	

	
	
	Process Parameter Description
	
	
	

	
	
	Process Parameter Monitoring
	
	
	

	
	
	Process Uniformity and Reliability
	
	
	

	
	
	Sludge Pretreatment Requirements
	
	
	

	NA
	1.2
	Pertinent Background Information on the Raw Sludge
	
	
	

	NA
	1.3
	Project Overview 
	
	
	

	
	
	Key Parameter Description  
	
	
	

	NA
	1.4
	Project Objectives
	
	
	

	NA
	1.5
	Summary of Project Tasks
	
	
	

	
	
	Project Schedule Timeline Table
	
	
	

	NA
	2.1


	Project Organization
	
	
	

	
	
	Project Organization Chart(s) 
	
	
	

	
	
	Communication Pathways
	
	
	

	NA
	2.2
	Personnel Responsibilities
	
	
	

	
	
	Personnel Qualifications/Resumes
	
	
	

	NA
	2.3
	Special Training/Certification Requirements
	
	
	

	3.0
	NA
	Climate Description
	
	
	

	
	
	Discussion of Climatic Effect on Process
	
	
	


MEASUREMENT / DATA Handling ELEMENTS

	Corresponding Section # from Guidelines
	Required EPA Elements & Information


	Present

(Y/N/NA)
	Location of Element in Submitted Document

(Section #, Table #, Figure #, etc)
	Comment



	Application
	QAPP
	
	
	
	

	4.0
	3.1
	General Experimental Approach
	
	
	

	
	3.2
	Experimental Design/Sampling Strategy 
	
	
	

	
	3.3
	Sample Locations
	
	
	

	
	
	Sample Location Map
	
	
	

	
	3.4
	Sampling Frequency
	
	
	

	
	
	Number of Samples
	
	
	

	
	3.5
	Parameters of Interest
	
	
	

	
	3.6
	Experimental Design/Sampling Strategy Rationale
	
	
	

	5.0
	4.1
	Sampling/Monitoring Procedures
	
	
	

	
	
	Compositing/Splitting/Subsampling procedures
	
	
	

	
	
	Sample Representativeness
	
	
	

	
	
	Cleaning & Decontamination of Equipment
	
	
	

	
	4.2
	Sample Quantities
	
	
	

	
	4.3
	Sample Container Types
	
	
	

	
	
	Sample Container Cleaning and Pretreatment
	
	
	

	
	4.4
	Sample Transport, Planning, and Shipping Procedures
	
	
	

	
	
	Sample Preservation Methods
	
	
	

	
	
	Sample Holding Times
	
	
	

	NA
	4.5
	Sample Container Labeling 
	
	
	

	NA
	4.5, cont.
	Sample Chain of Custody & Tracking System
	
	
	

	
	
	Sample Archival Requirements
	
	
	

	6.0
	NA
	Spiking Option Used
	
	
	

	
	
	Native Level of Target Organisms
	
	
	

	
	
	Spiking Method Description
	
	
	

	7.0
	5.1
	Analytical Methods 
	
	
	

	
	
	Detection Limits
	
	
	

	
	5.2
	Standard/EPA-Approved Methods Numbers
	
	
	

	
	
	Standard/EPA-Approved Methods Modifications
	
	
	

	
	5.3
	Unproven Methods Details
	
	
	

	
	
	Unproven Methods Verification
	
	
	

	8.0
	6.1
	Accuracy Requirements, Frequency, Acceptance Criteria, and Corrective Actions
	
	
	

	
	
	Precision Requirements, Frequency, Acceptance Criteria, and Corrective Actions
	
	
	

	
	
	Detection Limit QA Objectives
	
	
	

	
	
	Completeness Requirements, Frequency, Acceptance Criteria, and Corrective Actions
	
	
	

	
	6.2
	Project-Specific QA Objectives
	
	
	

	
	6.3
	Blanks, Positive Controls, and Other QC Checks, Frequency, Acceptance Criteria, and Corrective Actions
	
	
	

	
	NA
	Comparison of QA/QC to Collected Data
	
	
	

	
	
	Laboratory Qualifications
	
	
	

	NA
	6.4
	Sampling/Monitoring Equipment Calibration
	
	
	

	
	6.5
	Laboratory Equipment/Instrumentation Calibration
	
	
	

	NA
	7.1
	Data Acquisition Deliverables 
	
	
	

	
	
	Data Format Requirements
	
	
	

	
	
	Data Reporting Requirements
	
	
	

	
	7.2
	Data Management of Chain-of-Custody Sheets 
	
	
	

	
	
	Data Management of Laboratory Bench Sheets
	
	
	

	
	
	Laboratory Bench Sheet Example
	
	
	

	
	
	Data Storage and Backup Requirements
	
	
	

	
	7.3
	Data Review/Validation/Verification Procedures
	
	
	

	
	7.4
	Data Reduction Procedures
	
	
	

	
	
	Statistical Analysis Procedures
	
	
	

	
	
	Treatment of Non-detects
	
	
	

	
	7.5
	Interim Report Timing and Frequency
	
	
	

	
	
	Interim Report Content and Preparation Responsibilities
	
	
	

	
	
	Interim Report Recipients
	
	
	

	
	
	Final Document Timing 
	
	
	

	
	
	Final Document Content and Preparation Responsibilities
	
	
	

	
	
	Final Document 
	
	
	

	
	
	Final Document Recipients
	
	
	


RESULTS / DATA PRESENTATION ELEMENTS

	Corresponding Section # from Guidelines
	Required EPA Elements & Information


	Present

(Y/N/NA)
	Location of Element in Submitted Document

(Section #, Table #, Figure #, etc)
	Comment



	Application
	QAPP
	
	
	
	

	9.0
	NA
	Discussion and Interpretation of Results
	
	
	

	
	
	Appropriate Table Headings / Figure Captions
	
	
	

	
	
	Interpretation of Table/Graphs in Text
	
	
	

	
	
	Process Parameter Means
	
	
	

	
	
	Process Parameter Variability
	
	
	

	
	
	Observed Trends in Monitored Data
	
	
	

	
	
	Upsets in Process Parameters and Corrective Actions
	
	
	

	
	
	Sludge Type and Age
	
	
	

	
	
	Sludge Quantity
	
	
	

	
	
	Chemical Characteristics of the Untreated Sludge
	
	
	

	
	
	Formation of Harmful By-Products
	
	
	

	
	
	Sludge Temperature (Before and After Treatment)
	
	
	

	
	
	Moisture/Total Solids Content (Before and After Treatment)
	
	
	

	
	
	Volatile Solids Content (Before and After Treatment)
	
	
	

	
	
	Means and Variability in Microbiological Results
	
	
	

	
	
	Exceedances in Microbial Targets Identified and Quantified
	
	
	

	
	
	Means and Variability in Log Reductions
	
	
	

	
	
	Appropriate Units
	
	
	


ADDITIONAL ELEMENTS

	Corresponding Section # from Guidelines
	Required EPA Elements & Information


	Present

(Y/N/NA)
	Location of Element in Submitted Document

(Section #, Table #, Figure #, etc)
	Comment



	Application
	QAPP
	
	
	
	

	NA
	8.1
	Project Assessment Plan 
	
	
	

	
	
	Audit Checklists
	
	
	

	
	8.2
	Assessment Findings & Corrective Action Responses
	
	
	

	10.0
	NA
	Type and Scope of Equivalency Restatement
	
	
	

	
	
	Literature Information Summary
	
	
	

	
	
	Microbiological Data Summary
	
	
	

	
	
	Contributing Process Parameters Review
	
	
	

	
	
	Monitoring Data Summary
	
	
	

	
	
	Independence of Location Discussion
	
	
	

	Appendix
	9.0
	References
	
	
	

	Appendix
	NA
	Raw Data
	
	
	























*Critical for Completeness


 6

