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e-Manifest Fact Sheet: Receiving Facilities

e-Manifest is a national system for tracking hazardous waste shipments electronically, which saves valuable time,
resources, and dollars for industries and states. EPA established e-Manifest per the Hazardous Waste Electronic Manifest
Establishment Act, which Congress enacted into law on October 5, 2012.

As a multi-faceted program, e-Manifest includes system development, regulation and policy, implementation and
communication, and consultation with the e-Manifest federal advisory committee. e-Manifest also includes integrated
reporting such as Exception Reports, Discrepancy Reports, and Unmanifested Waste Reports.

What Receiving Facilities Need to Know

Receiving facilities must submit all manifests, both
paper and electronic, to EPA.

Note: Receiving facilities can continue to use paper
manifests;, however, EPA has begun a rule-making
process to sunset the use of paper manifests.

Receiving facilities may create and submit manifests
electronically in e-Manifest.

Receiving facilities can use e-Manifest to meet
manifest recordkeeping requirements under the
Resource Conservation and Recovery Act (RCRA).

Receiving facilities must pay a fee for each manifest
submitted. Fees vary based on submission methods.

Receiving facilities must obtain an EPA ID number and
register a site manager for billing purposes.

According to the Third Rule, receiving facilities must
use e-Manifest to submit Discrepancy Reports,
Unmanifested Waste Reports and Exception Reports.
(when acting as the generator on a manifest).

Scope of e-Manifest

How e-Manifest Impacts Receiving
Facilities

e-Manifest facilitates the electronic transmission of the
uniform manifest form, which accompanies shipments of
hazardous and certain nonhazardous waste. e-Manifest
affects any regulated waste on a manifest including:

e RCRA federal hazardous waste,

e Regulated PCB waste shipped on a manifest,

e State-regulated hazardous waste (if a manifest is
required by origination or destination state),

¢ Very Small Quantity Generator waste (if a manifest
is required by state or during an episodic event),

e Imported and exported hazardous waste.

The e-Manifest system must include waste shipments
for which either federal or state law requires a RCRA
manifest for tracking.

Shipments of state-regulated wastes that are not
federal RCRA wastes but are subject to the manifest
under state law by either the origination state or the
destination state, must be included in the system.
Note: Receiving facilities are not required to submit
manifests to the EPA when a shipment is voluntarily
shipped on the manifest (i.e., not required to be
manifested under either state or federal law).

Receiving facilities must register with e-Manifest to
receive and pay invoices.

After registering with e-Manifest, receiving facilities
can also:

o View electronic copies of completed manifests
o Electronically make corrections to manifests

o Minimize their costs of submitting manifests to
EPA

When an electronic manifest's status is set to
“Scheduled”, this implies that the receiving facility will
accept the waste. Receiving facilities do this by:

o Setting the status to “Scheduled”

OR
o Enabling the “Allow Other Sites to Schedule”
setting. This allows generators, transporters and

brokers to set the manifest’s status to “Scheduled”
when this receiving facility is selected.
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What Receiving Facilities Need to Do

Federal and/or state-regulated waste receiving facilities
must submit a notification (EPA Form 8700-12) to obtain
an EPA ID to register with e-Manifest and to ensure that
their site information is available in RCRAInfo. In most
states, receiving facilities may submit this form
electronically via myRCRAid using RCRAInfo.

e-Manifest registration and instructions are available on
the e-Manifest website, or REGISTER NOW by scanning
the QR code.

Users can register for different permissions based on if
they want to view, create, and/or sign manifests
electronically. Each user must register separately.

Additionally, EPA requires receiving facilities to register at
least two “site managers” each with their own User ID.
These site managers, in addition to all the permissions
above, can also manage and approve other users in their
company for e-Manifest access.

Site managers receive and are responsible for paying
monthly invoices.

They receive an electronic copy of their invoice on the first
day of the month after the manifests were submitted to
EPA. User fees are paid to the U.S. Department of Treasury
through e-Manifest by clicking the “Pay Bill” button and
following the instructions on the screen.

Note: EPA only accepts payments through the e-Manifest
system.

Receiving facilities have several options for submitting
manifests to EPA. EPA charges a fee for every manifest
submitted to the system based on the manifest type and
mode of submission. For example:

e Scanned image uploads incur higher fees.

e Data plus scanned image uploads incur moderate

fees.
e Electronic manifests incur the lowest fees.

The e-Manifest system currently allows three options to
create a hazardous waste manifest:

e Paper: Generator, transporter, and receiving
facility all sign on paper. The receiving facility must
submit the paper manifest to EPA within 30 days
of receipt. Receiving facilities have two options for
submitting paper manifests to EPA, including
uploading a scanned image of a paper manifest or
submission of data plus image files via e-Manifest.

Note: EPA has begun a rule-making process to
sunset the use of paper manifests which would
eliminate the paper option.

e Electronic: Created in e-Manifest and
electronically signed by all entities listed on the
manifest. (Note: A paper copy, required to be
carried by the transporter for DOT purposes, is
printed from e-Manifest.)

e Hybrid: Starts as a paper manifest signed by the
generator, then is signed electronically by all
transporters and the receiving facility. Two paper
copies are downloaded and printed from e-
Manifest. One copy is signed by the generator and
kept for three (3) years, and the other copy is
carried with the transporter as required for DOT

purposes.

Electronic and hybrid manifests are submitted to EPA
instantaneously, as they are signed electronically in the
system.

Note: When submitting electronic manifests, receiving
facilities can use either e-Manifest within the RCRAInfo
application or the e-Manifest APl (Application Programming
Interface), which allows receiving facilities to utilize e-
Manifest capabilities within their existing manifesting
system.

Receiving facilities can stay updated by attending the next
e-Manifest webinar or subscribing to the e-Manifest
mailing lists for the latest news and monthly webinar
announcements for:

e General Program

e Software Developers

See the e-Manifest website for more information on EPA’s
e-Manifest Program and frequently asked questions.
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