 SEQ CHAPTER \h \r 1Dear Principal:


The XXXXX District Facilities Department has been working to provide the best possible indoor air quality (IAQ) in our schools.  Our program uses many elements of the Environmental Protection Agency’s Indoor Air Quality Tools for Schools Program.   For the maximum benefits, however, the school occupants must also do their part.  The Tools for Schools Action Kit explains how to do this.  Information on how to obtain the Kit is listed in the enclosed letter. 


I’ve enclosed a letter to teachers and a copy of the “IAQ Backgrounder” and the “Teacher’s Checklist.”  These materials can help you do your part in improving indoor air quality in your school by explaining more about IAQ and listing some of the activities that contribute contaminants to air indoors.


Please discuss this with your staff and distribute copies of the letter, the IAQ Backgrounder and Teacher’s Checklist to all faculty members.  This will get you started on the road to obtaining the best possible indoor environmental conditions for health and in which teachers can teach and children can learn.  


Please feel free to contact me at XXXXX or XXXX of the EPA at XXXXXX  or XXXXX@epa.gov for more information.  You can also view or download much of the EPA’s IAQ Tools for Schools Program at http://www.epa.gov/iaq/schools.  


Thank you!






Sincerely,

