This training is provided by EPA solely for informational purposes. It does not
provide legal advice, have legally binding effect, or expressly or implicitly
create, expand, or limit any legal rights, obligations, responsibilities,
expectations, or benefits in regard to any person.
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Webinar Overview S oL

e Overview/Purpose of the webinar
 About e-GGRT

* e-GGRT user registration

e e-GGRT facility/supplier registration

e Registering Designated Representatives (DR), Alternate
Designated Representatives (ADR) and Agents

e Questions & Answers



Electronic Greenhouse Gas
Reporting Tool

About e-GGRT E-EERT%

() e GEAT Help Welcome to EPA's electronic Greenhouse Gas
Reporting Tool
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e Web-based system

— Will guide reporters through data entry and submission

— Built-in calculations

Reporters may choose to format their annual GHG report according to the e-GGRT
XML schema

— These reporters must meet the same registration and submission deadlines as
all other reporters



About e-GGRT

* System Requirements

Internet Explorer 7+ or Firefox 3+
Javascript enabled in the browser

Transport Layer Security (TLS) enabled
in the browser

PDF reader (e.g. Adobe Reader)

Access to printer (for Electronic
Signature Agreement)

Access to the Internet
Personal (private) email account

e E-GGRT performs a browser test and will
redirect to these pages if you fail

e E-GGRT enforces a ten-minute inactivity
timeout.

e-BBRT

Electronic Greenhouse Gas
Reporting Tool

Your browser does not fulfill the e-GGRT system's
browser compatibility requirements

The following browser versions are supported

o Microsoft Internet Explorer 7.0 (or above) Go to Download website
s Mozilla Firefox 3.0 (or above) Go to Download website

Your current Browser is Microsoft Internet Explorer v6.0

EFPA Home | Privacy and Security Motice | Contact U

|

Your browser does not fulfill the e-GGRT system's browser compatibility
requirements.

Reason: JavaScript is disabled on this browser.

Solution: Tou must enable JavaScript on this browser before you can use e-GGRT. Instructions for enabling JavaScrpt are
provided below. After you have enabled JavaScript, refresh this page.

Internet Explorer (7.0 and 8.0)

1. Select Tools' from the top memu

2. Choose Tnternet Options'

3. Click on the 'Security' tab

4. Click en 'Custom Level

5. Scroll down until you see section labeled 'Scripting!

6. Under 'Active Scripting', select 'Enable’ and click OE

Moazlla Firefox (3+)

1. Select "Tools' from the top menu

2. Choose 'Options'

3. Choose 'Content' from the top navigation

4. Select the checkbox next to Enable JavaScript' and click OF

EPA Home | Privacy and Secunty Motice | Contact Us




| e-GERT @
e-GGRT RSS Feed B30T

Reporting Tool

* RSS web feed/syndication format

 e-GGRT specific updates, may include
— e-GGRT outages, system status
— e-GGRT software tips, bugs & work-arounds
— e-GGRT FAQs
— Other important announcements
e Subscribe:

— http://www.ccdsupport.com/confluence/createrssfeed.action?types=blogpost
&spaces=eggrtrss&title=e-
GGRT&labelString%3D&excludedSpaceKeys%3D&sort=modified&maxResults=
10&timeSpan=10&showContent=true&showDiff=true&confirm=Create+RSS+F
eed

 Read the Blog:

— http://www.ccdsupport.com/confluence/display/help/e-GGRT+RSS
e e-GGRT Help:
— www.ccdsupport.com



User Registration: Getting Started

 Help available at:

— http://www.ccdsupport.com/confluence/display/
help/Registration+Instructions

e Information you will need includes:
— Name
— Mailing address
— Email address

— If you are an EPA Central Data Exchange (CDX)
user: CDX User Name and Password




Registration: Overview

FACILITY AND
SUPPLIER
REGISTRATION

USER REGISTRATION

: APPOINT
Enter Basic Info to DESIGNATED
Become an REPRESENTATIVE (DR)
el And, optionally
USER ALTERNATE (ADR)

4
EPA APPROVES SET UP
Electronic Signature AGENT(S)
Agreement (ESA)

Electronic Greenhouse Gas
Reporting Tool

SIGN AND SUBMIT
Certificate of
Representation (COR)

SIGN AND SUBMIT
Notice of
Delegation (NOD)




Registration: Two Examples EEERT

Reporting Tool

e Smalltown Carbon LLP * Metrocity GHGs Inc.
— Small Company — Large Company
— Single Facility — Multiple Facilities
— Designated Representative — Designated Representative
only e Plus 1 Agent
* No Alternate DR — Alternate DR
* No Agent * Plus 1 Agent
— Designated Representative will — One official will set up all

self-appoint appointments



Smalltown vs Metrocity User Registration o-BERT @

Electronic Greenhouse Gas
Reporting Tool

Jane registers

Jane Small Jane registers Smalltown Inc.’s Jane
COO0 — as —> facilit ' — self-appoints as
Smalltown LLP new e-GGRT user y Smalltown DR
DR registers as
e-GGRT user*
poliitichells LB (el ;\]/I(;Tpogg ISI‘Jr[1ecr?s ;Oh?)ints ADR registers as
EM — as — roctty Ine. — P g .
Metrocity Inc new e-GGRT user Fac!l!ty L U AD.R.’ _Agents HECIRT LSS
: Facility 2 for Facilities 1, 2 . . .

Agents register as
e-GGRT users*

* DR, ADR, Agent(s) could register as users before being appointed
10



User Registration: Login Page EEERT\

Reporting Tool

As a new e-GGRT user you will start at the
e-GGRT login page:

https://ghgreporting.epa.gov

Context sensitive help on
every page

o EPA Environmenta! Protection
A Y 4 Agency

Electronic Greenhouse Gas
Reporting Tool

If you have a CDX
©) T Welcome to EPA's electronic Greenhouse Gas ECCRTTOCIT account then |Og in

Reporting Tool ]
(AbouteGGRT | with your CDX
credentials here

User name: |

EPA's electronic Greenhouse Gas Reporting Tool (e-GGRT) supports facility and Password: |

supplier reporting for the Mandatory Reporting of Greenhouse Gases Rule. The rule
requires electronic reporting of greenhouse gas (GHG) emissions from large sources LOGIN
and suppliers in the United States,

Forgot your User name or Password?

Additional information on e-GGRT

New e-GGRT Users Must Register

Mew users must complete a one-time
registration process. After establishin
uger account you can register your

b Otherwise, click the

green NEW USER
REGISTRATION button

You are already registered if...

You have a CDX Account

EPA's e-GGRT Registration procedure is part of a United States Environmental Protection Agency it

(EPA) computer system, which iz for authorized use only. Unauthorized access or use of this ly you I a.n SRS .CDX Web
computer system may subject viokstors to criminl, civil, andior administrative action. Allinformation on SccoUnt, login above with your CDX
this computer system may be monitored, recorded, read, copied, and disclosed by and to suthorized Uszername and Password.

personnel for official purposes, including lavw enforcement. Access or use of this computer system

by any person, whether authorized or unauthorized, constitutes consent to these terms.

EPAHarme | Priv eGGRT RY2010.6.0 | UA1-1

11



User Registration: On-Screen Directions EEERT\C

Reporting Tool

o EPA Environmental Protection
\’ Agency

USERREGISTRATION On-screen directions will guide you
through the user registration process.

About the e-GGRT One-tim

SHOULD YOU REGISTERAO USE e-G|
You will need to create ag/e-GGRT user

sy u = > Most e-GGRT pages allow you to

i sumier ot afer atree s 17 €€1Y NAvigate and come back later to
complete them. New user
registration, however, requires you to
complete the four steps in one

session.
@ Electronic Signature

Agreement T

@ Create User Profile

a Pick Challenge Questions

You will not be able to use e-GGRT until EPA has received and processed this
paper agreement with your signature.

o Print Summary Print the sumrmary of your registration for your records. If you have questions
— regarding your registration, including the status of your ESA, you can refer to this
document.

Start Using e-GGRT EPA will not activate your account until your ESA has been received and
processed. An account activation notice will be sent to the email address you

used for registration. You will then be able to use e-GGRT.

12



User Registration: Your User Profile EEERT\'

Reporting Tool

o United States i
L EPA Environmental Protection E - E E RT '
’ Agency r ."'

Electronic Greenhouse Gas

USER REGISTRATION Reporting Tool

@ e-GGRT Help 6‘ 6’ 6’

User Profile Challenge Questions Signature Agreement Print Surmmary

Help with Lser Registration

YOUR USER PROFILE
By completing and saving this form you will establish your e-GGRT u

Please note the following when

NOTE: *ou will not be able ta return tao this screen, so please double f||||ng out your profile'
infarmation befare you save. ’

Profile information will be used on the
Certificate of Representation
(if you are a DR or ADR)

First Name™ | yane \\ ? or Notice of Delegation
Middle Initial | (if you are an Agent)

Last Name* ‘Small |

Suffix | Select M

ADDRESS INFORMATION

Crganization (Employer)® ‘Smalltnwn Carbon

Mailing Address Line 2 ‘

Mailing Address Line 1* ‘123 bain Strast |
|

Cita® [ cvemn an 13



i ion: On- et e-GGRT #=
User Registration: On-Screen Directions (d?

Reporting Tool

CONTACT INFORMATION Throughout the
Email* |ismallt@sc.cam C 2
famell? registration process on-
screen directions and

Re-enter Email* jsmall@sc.com

Phone Number* | 123-455-7890

Phone Extension Va||dat|0n messag eS Wl”
FAX provide help

USER MAME & PASSWORD

Your user name may nat contain spaces or symboals. Do not begin your user name
with a number. User name
is required.
User Hame*

Your password must be at least 8 characters long and contain at least one number,
but do not start with a number, Do not use spaces or symbols in your password. Your Password is
user name should not be part of your password. required.

c . . . .
Password™  gesssssss Password confirmation is required.
Confirm Password* |
‘faur secret guestion and answer is used to authenticate you in situations where you _ Secret

have forgotten your user na
relevance to you and

The Secret Question and Answer
are used if you need to reset
your password. Store this

SAVE | information securely.

Secret Question™®

Secret Answer™ | kroptonite




User Registration: Challenge Questions EEERT\'

Reporting Tool

E-GGRT will use

- r— Challenge Questions
7 EPA sizpmena poecion and Answers later to
USER REGISTRATION Support EIeCtrOnIC
g o e , Signhatures so keep
o User Profile  Challenge Questions  Signature Agreement  Priny/Summary t h e m S t O r ed

YOUR FIVE CHALLENGE QUESTIONS

Select and answer five different Challenge Questions. When/rou use e-GGRT to sign S e C u r e I y.

a submission, you will be prompted to correctly answer on# of these questions.

CHALLENGE QUESTIONS

Question 1* |What is the first and middle name of your oldest sibling? "|
Answer 1* || |

Question 2* |‘u"u"hat is your favorite pet's name? v|
Answer 2* | |

Question 3* |‘u"u"hat is your favorite hobby? "|
Answer 3* | |

Question 4* | What is your favorite TV show? v
Answer 4* | |

Question 5* | yhere did you first meet your spouse? v
Answer 5* | |

15



User Registration: Electronic Signature e-GGRT @

Electronic Greenhouse Gas \
Ag re e m e n t Reporting Tool

Environmental Protection

Agency print out your Electronic
USER REGISTRATION Signature Agreement.

S EPA s On this final page you can

© @ )

UserProfile  Challenge Guestions  Signature Form  Print Sumrmary

You can also save a copy
as a PDF file.

YOUR ELECTRONIC SIGNATURE AGREEMENT

A {0 use
h husiness

e-GGRT requires an Electronic Signature Agreement. You will not be ah
e-GGRT functionality until EPA receives this paper farm. Please allow ye
days far processing.

. Print: Your Electronic Signature Agreement Furm%

2. Read your form
3. Sign and date your form

4. Mail your form to:
GHGRP Help Desk
SAIC
1710 SAIC Drive, Mail Stop 3-9-6
McLean, WA 22102

5. Wait far EPA to receive your farm, after which you will receive an
account activation notice by email and can begin using e-GGRT

*apervork Reduction Act Burden Staterment | Contact Us e-GGRT RY2011.R.30 | LIAZ-4

16



User Registration: Electronic Signature
Agreement

Es E E RT
Electronic Greenhouse Gas ‘
Reporting Tool

Electronic Signature and Use Agreement

I'he electronic submittal of information to the
creation and maintenanca of & CLX user acce
and use of my account

(1) I understand and agraa that [ will ba hald

submission [ make as 1would be by making s

(2} | rgree to maintain an email account, 1f A
why this occurred when requested by EPA;

(3} I agree o protect my user name and pass:
user na I pe

allow my password Lo be wrillen into compuly

1ssword to any other individug

(4) | agree o conlact the EPA as soon as pos:
have become lost, stolen, or otherwise compry

(3) | ugree not Lo attempl Lo view, change, or)

an athical and trustworthy manner and to ba

Name:

LUser nan

Organiza

Address: kokopeli peter@epa.gov

Signature:

Date:
Please submit signed and dated agreeme

a-GGRT Help Desk

SAIC

You MUST sign and |
date your ESA

533668

John Metropolis
123 Industrial Way
Beverley Hills, CA
90210

GHGRP Help Desk

SAIC

1710 SAIC Drive, Mail
Stop 3-9-6

McLean, VA 22102

rrrrrrrrrrrrr

Please allow time to mail
your Electronic Signature
Agreement to EPA

17




Electronic Greenhouse Gas

Agreement Approved!

User Registration: Electronic Signature e-EERT%
Q

Notifications from e-GGRT will be sent to the
email address in your user profile.

Make sure your email accepts mail from
eggrt@ccdsupport.com

V4 For questions about the GHG Reporting
e-GGRT: EPA has received your ESA - You can now Program or e_GGRT’ ContaCt EPA at

\ “' GHGreporting to: Peter Kokopeli
st

Please respond to Reply ghgreport|ng@epagov

A MNotice from EPL's electronic Greenhouse Gas Feporting Tool

EPA has receiwved your e- GGRT Electronic 3ignature Agreemen t (E3L) form.

You mway now login and begin to use e-GGRT, including registering facilities or suppliers, and accepting e—-GGRT
invitations to be a Designated Representative or Lgent.

If you bhelieve you received this message in error, or hawve guestions, please con tact the Help Desk at
Monday through Friday during regular business hours.

z001s
21220

18



Registering A Facility

Electronic Greenhouse Gas
Reporting Tool

o United States
7 Environmental Protection
\’ Agency

Electronic Greenhouse Gas
HOME | FACILITY REGISTRATION |~ FACILITY MANAGEMENT |

Reporting Tool

Click “ Reg ister A Hello, b C | My Profile | Logout

(@ e-GGRT Help (ZaGCIEQIEIEyHOf::emP};_CQ)]uer € CAACCEPT AN INVITATION:

Abnut e-GGRT Home )
YOUR FACILITIES: Paste the Invitation Code into the field
Facility or Supplier below, then click ‘GO
Mo Registered Facility | | m

2010-08-01 08:00:00.0

Welcome to e-GGRT!

Faor more information, tutarials and
FAQs click the e-GGRT Help link on
this page. See the GHG Reporting
Frogram website for training
opporunities.

eGGRT RY2010.6.8 | LIA1-2

Log-In to e-GGRT at: https://ghgreporting.epa.gov

19



New Facilities/Suppliers Only ot it VO

Reporting Tool

e EP Eni!_ﬂd Elﬂretﬂl S
mvironmeantal Froection -
\.’ Agelnw . g E EERT -
Electronlc Greenhouse Gas ‘
HOME  FACILITY REGISTRATION = FACILITY MANAGEMENT = DATA REPORTING Reporting Toal
ABOUT REGISTRATION SESFRACIITYSETURS * VERIFICATION P ACCEPT ASSIGHMENTS Hello, Koma Chid | My Profile | Logous

(@) =GGRT Help WARNING: This process is only for facilities or suppliers not previously registered
in e-GGRT

FLEASE 00 NOT RE-REGISTER A FACILITY OR SUPPLIER DUE TO CHANGES IN OWHERSHIP OR REPRESENTATIOMN!

Changes in ownership andfor representation should only be made by a representative currently associated with it in e-GGRET.
Uzing e-GGRT's Facility Managemant tools, either the Dasignated Representative (DR) ar Altemate (ADR) can edit the list of
Cwners @and Operators, which will create a new, updated Cerificate of Representation per 40 CFR 93 4(h). In the ewent a
wholesale change in representation is required, the outgoing DR, ADR, or Agent(s) can intizte this change by appointing the
new DR, If you are part of the new representation team, and the old representation is unable or umeilling to initiste this change,
please contact the e-GGERT Help Dezk for assistance.

FLEASE DO NOT RE-REGISTER A FACILITY THAT HAS ALREADY REPORTED GHG DATA WIA E.GGRT!

If you know 3 facility is already registered in e-GGRT, especially one that has already submitted an Annual GHG Report, you
should not re-register it. Mote, any data entered or submittad on a duplicate facility may have 1o be re-antered and re-submittad
on the originally registerad version of the facility.

If you are unsure, the first registration step cansists of a facility or supplier search based on ZIP Code. If you find your facility
armong the results, you should nof procesd with registration. If you require access to thal facility ar supplier 35 a representiative
(DR, ADR, or Agent), the current reprasentation team for the facility in e-GGRT can appoint you 1o the appropriate role_ If you
hawa quastions about how (o procead, please contact the e-GGRT Help Desk for assistance.

CONTINUE CANCEL

I-':::tjl ereork Reduction Act B starte et | Contact s e-GGRT RY2011 . R.30 | FR1-T

20



Facility Registration EEERT‘%

A “subway map” will Reporting too
‘ show you where you
are in the Facility setup

puse Gas
HOME = FACILITY REGISTRATION | FACILITY MAMAGEMENT = DATA REPORTH ming Toel

BBOUT REGISTRATION SESFRCHAPYSEIUD < * VERIFICATION B ACCEPT p rocess | My Prodie | Logod

@ @ @ @

Facilitgglnfa  Appoint DR &80R  Setup Agends  Confiom & Submit

(7) GGRT Help
Search
Faciliby Search

SEARCH FOR YOUR FACILITY R SUPPLIER

First, datermina if your facility or supplier is already regisiarad in e-GGRT by
searching on the ZIP/Paostal Code of the facddy's physical location/address.

& IF you find the faciling or supplier you want to reqgister: it should nat be
reqisterad again. Chck on the faciy name to gel more infarmation aboul who
reqistared it and when,

" Fitats it by cicing s +ADD 4 s Faciy ok st soousie- | €-GGRT will help you SEARCH
e through EPA'’s list of Registered

e-GGRT Facilities to ensure that

you do not create a duplicate

SEaRCH BY ZIP/POSTAL CODE
ZIP/Postal Code™ |77701]

SEARCH registration.

SEARCH RESULTS
GHGRP 10" "' Fadility or Suppliar Name

012345 ARKERS BEALIBMONT PLARNT 2810 GULF STATES ROAD
BEAUMONT, T 77701

543210 Exwonmiobil Beaumant Relinary 1

' -1 Once you’ve confirmed this is a
Hﬂwra_ g NEW registration, click “ADD a
New Facility”

21



Facility Registration EEERT\

Reporting Tool

o | United States "
L EPA Environmental Protection E_EERT '
\’ Agency =

Electronic Greenhouse Gas
HOME | FACILITY REGISTRATION | FACILITY MANAGEMENT | DATA REPORTING | REPORTS | Reporting Tool

ABOUT REGISTRATION I ESFACHATY SETUP P VERIFICATION P ACCEPT ASSIGNMENTS Helle, Peter Kokopeli | My Profie | Logout

(?) eGGRT Help @ o o @

Search Facility Info Appoint DR & ADR Setup Agents Confirm & Submit

Help with Facility Registration

FACILITY OR SUPPLIER INFORMATION

The information populated below, based upon your selection from the facility search,
is from EPA's Facility Registration System (FRS). Update the information and
pravide Qwner or Operator. denotes a required field

ADDRESS INFORMATION

Facility or Supplier Name* |VANGUARD CORP

Street Address™* |1U JAVA STREET |

City* [BROOKLYN | List the owners and

State™* [ New York v] operators of the
Zip/Postal Code * facility or supplier

OWNERS AND OPERATORS / here. Click “ADD”
to list more.

Owner or Operator* |Jar|e Doe

gk ADD Ancther Owner ar Operatar

o>

22



Electronic Greenhouse Gas
Reporting Tool

Smalltown vs Metrocity Facility Registration E'EERT%

ORISR Jane Jane Receives & Jane Signs
Smalltown —> Self-Appoints as Accents Invitation —_— COR g
LLP Smalltown DR ¥
DR Receives & Fac 1 & 2 DRs Sign
Accepts Invitation CORs
John Registers John
Metrocity Appoints ADR Receives & Fac 1 & 2 ADRs Sign
Inc. DR, ADR, Agent Accepts Invitation CORs
(Fac1 & 2) ForFaclé&?2
DR or ADR review

Agents Receive &

I :
Accept Invitation Delegation

Sign NODs

23



Electronic Greenhouse Gas

Facility Registration: DR & ADR Info e-GERT

Reporting Tool

HOME | FACILITY REGISTRATION | FACILITY MANAGEMENT |
ABOUT RE Lol LITYSETUR = B VERIFIC Wl i AENTS

Carbon Emitters Factory

© © o @

WHO ARE THE DR AND ADR?

Each e-GGRT facility is required to have one, and only one, Designated
Representative (DR). The DR will certify and sign the Facility ar Supplier's

Representative (ADR) to act on behalf of the DR.

and ADR with instructions on how to accept their rale far this facility.

submissions to EPA. The DR can appoint one, and only one, Alternate Designated

After EPA reviews the registration, e-GGRT will send an e-rnail invitation to the DR

Electronic Greenhouse Gas ’
Reporting Tool
g | ut

Search Facility Info Appoint DR & ADR Setup Agents Canfirm & Submit / Grey boxes I n e_GGRT

provide explanatory text. You
may also click HELP at any
time for more info.

* denotes a reguired field

DESIGMATED REPRESENTATVE (DR)

Who will be the DR for* @ | will be the DR /
fpbeblgiftordn o
this Facility or Supplier? © | want to appoinf® DR.

You can appoint yourself as DR or
someone else. EPA will review all
appointments

First Name™* | John
Last Name™ | Smith
Middle Initial
Phone™ | 202-123-4567

E-mail* /

Re-enter E-mail™® | JohnSmith(@CarbonH.com

The email will be used by e-

ALTERMATE DESIGHNATED REFRESENTATIE (ADR)

Who will be the ADR for® & | want to appoint an ADR, or
this Facility?

Last Name™* |Oge
Middle Initial
Phone™ ' 240-123-4567

E-mail* | janeDoe@CarbonHG.com

GGRT to invite the DR
appointee to accept their role.

O There will be no ADR. (Mote: ADRs can be appointed after registration) I

First Name™ | jane <\ Enter the ADR,S |nf0 here,

if applicable. An ADR can
also be added at a later
time but must be
approved by the DR

24



Appointments and Invitations: DR & ADR EEERT\%

Reporting Tool

APPOINTEE
Receives email
Uses CODE
To ACCEPT Role

APPOINT 2 EPA

DR APPROVES &
or ADR E-GGRT sends email

APPOINTEE
Signs
Certificate of Representation
(COR)

25



Appointments and Invitations: Agent(s)  ..2:B0RI \%

Reporting Tool

EPA APPOINTEE

SET UP RECEIVES email
APPROVES &
RS E-GGRT sends email =L

To ACCEPT Role

DELEGATOR
RECEIVES email
REVIEWS Agent

Delegation

DELEGATOR
Signs
Notice of Delegation

26



USing an |nVitation COde Electronic Greenhouse Gas

Reporting Tool

e EPA Ié.'ni!ed States P _ ' .
t tect
\’ Ar;:n;g;men al Protection E-EERTr 7

Electronic Greenhouse Gas

HOME | FACILITY REGISTRATION | FACILITY MANAGEMENT | DATAREPORTING = REPORTS | Reporting Tool
Hello, Peter Kokopeli | My Profile | Logout

(@) e-GGRT Help FACILITIES PENDING REGISTRATION: K ACCEPT AN INVITATION:

Facility or Supplier

VANGUARD CORP REGISTRAR Pending Paste the Invitation Code into the field

REGISTER A FACILITY below, then click ‘GO

J04CIEBOTCEICEDA2B2490) 3

About e-GGRT Home

YOUR FACILITIES:

Facility or Supplier = Announcements

ACME STEEL DR 2010-09-01 05:00:00.0

elcome to e-GGRT!
For more information, tutorials and
FAQs click the e-GGRT Help link on

After an APPOINTEE receives | this page. See the GHG Reporting

Home Page lists facilities an email invitation for a Al il it
and role ROLE, he or she can log into
e-GGRT and paste the
invitation code into this box. ¢GGRT RY2010.6.8 | UAT-2

27



Accepting the Appointment crts oo (@

Reporting Tool

O SULMIT Teporms.

If you accept the role, you will digitally sign and submit a Certificate of
Representation (COR) in the screens that follow. denotes a required field

You have been identified by Peter Kokopeli as the Designated Representative (DR} for:

ANYREPORTER
123 Main Street
ANYTOWN, USA, ANYZIP

Do you accept this* &) Yes
appointment? O No

If you do not accept,
please explain

Peter Kokopeli suggested the following person as your Alternate Designated Representative for this facility:

Uncle JOE
202-123-4567
Joe.Uncle@mail.com

Do you confirm the ADR* Yes
Spp » Mo — change the ADR appointment

(note, this option only applies when an ADR was appointed)
) Mo — do MOT appoint an ADR at this time

eGGRTRY201068 |FR3-4

28



Certificate of Representation EEERT

Reporting Tool

J | ] e-GGRT I + |

Facility or Supplier Name STEWE SHOP

Address F251 SIDE ROAD
REDDING CA, 95001

Owners and Operators  Steve Trout;

[ EDIT Facility Information

REPRESENTATIVE INFORMATION

Designated  Peter Kokopsli
Representative 1200 Pennsylvania Ave, Ny
YWashington DT, 22222
20234390385
kokapeli peten@epa. gov

CERTIFICATION STATEMENTS

| certify that | was selected as the designated representative or alternate designated
representative, as applicable, by an agreement binding on the owners and operators of the facility

Carefu”y reV|eW the »  or supplier, as applicable.
| certify that | have all the necessary authanty to carry out my duties and responsibilities under 40

Certlfl Catl on Statem entS . CFR part 33 on behalf of the owners and operators of the facility or supplier, as applicable, and

that each such owner and operatar shall be fully bound by my representations, actions, inactions,

Th ese Certlflcatlon or submissions.
Statem ents can aISO be | certify that the owners and operators of the facility or supplier, as applicable, shall be bound by B

any order issued to me by the Administrator or a court regarding the facility or supplier.

fO u nd In SeCtI on 984 Of If there are multiple owners and operatars of the facility or supplier, as applicable, | certify that |

have given a written notice of rmy selection as the 'designated representative’ or ‘alternate
th e Ru I e designated representative’, as applicable, and of the agreement by which | was selected to each
__— owner and operator of the facility or supplier.

b

Dane

29



e-GGRT Support

GHG Reporting Program (GHGRP) Help Desk will
be able to answer questions and provide support
to e-GGRT users

Telephone: 1-877-444-1188
Email: GHGREPORTING@epa.gov
URLs: www.ccdsupport.com [GHGRP Help]

https://ghgreporting.epa.gov [e-GGRT]
www.ghgdata.epa.gov [published data]
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e-GGRT Help Site www.ccdsupport.com E'EERT\'

Harme l Seaich |

Welcome to e-GGRT Help

This site contains news, FADSs help and other inforration about - GGRT.

- Learn about | 9
! \-5? e-GGRT News ! &Y - CGRT & Help
Latest Maws & Remqistratbion Instruciions ¢ Ahout GHG Reporing Program
* 2010 Greenhouse Gas Dats Mow ® Subpard W NG BARb g el
Lyailable Subrmissions Instructions » Harmonization of EPAs o-GERT
® o-GGET maintenance outage and CARBS Cal e GGAT
planned for Safurday Mard 20012 & FHE Repoding Ingtructions
® o-GGRET Stalus- Reporling Year & FADS
2011 Moy Available ® WL Reporing Instructions
: ® [nown lssues
GHG Rulemaking RSS Feed & Cwtreach and Trainin

* Contact Us
8-GGRT RSS Faed

e-GGRT — Help - FAQs - GHGRP

contractor to the LS. Environmental Protection A
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For more information E-EERT‘%

Electronic Greenhouse Gas
Reporting Tool

On the GHG Reporting Program:
http://www.epa.gov/ghgreporting/reporters/index.html

On using e-GGRT :

http://www.ccdsupport.com

Contact Us:
http://www.ccdsupport.com/confluence/display/help/e-GGRT+Help+Desk+Contact+Information

Rule Citations, 40 CFR (related to Facility Registration):
98.4- Authorization and responsibilities of the designated representative (DR)
98.4(i) Certificate of Representation (COR)

98.4(m) Delegation by designated representative and alternate designated
representative (Agents)
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