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	Prerequisites
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Test Name
	Improve multi-part reporting

	Test ID
	TRI-02.1

	Synopsis
	The test will verify the multi-part reporting updates implemented in TRI-MEweb for RY 2015.

	Prerequisites
	A user with a CDX account has logged in to the TRI-MEweb application in TEST environment, with access to a certifying official role, and at least one multi-establishment TRIFID with a non-TDX state.  User is on the “Welcome” tab.




	Processing Steps
	Expected Results
	Actual Results
	Notes
	Issue Number

	1. Verify that in the text displayed below the Manage My Facilities button, a [image: (+)] icon is displayed that matches with the icon displayed in the TRIFID table on the page.
	A [image: (+)]icon is displayed in the instructional text below the Manage My Facilities button that matches with the icon displayed in the TRIFID table on the page.
	
	
	

	2. Verify that a “Multi-establishment” link is displayed below one of the TRIFIDs.
	“Multi-establishment” link is displayed below one of the TRIFIDs on the page.
	
	
	

	3. Click the plus sign adjacent to the multi-establishment TRIFID.
	The Forms Summary table expands displaying the following:
· 2015 is selected in the Reporting Year drop down 
· Each part has at least one form
· Each part displays the following links:
1. Add Blank Form(s) (for the selected Reporting Year)
2. Import Data
3. Not Reporting? 
	
	
	

	4. Hover the cursor over the “multi-establishment” link below the TRIFID.
	The following text displays:
“A multi-establishment facility is a facility that consists of two or more distinct and separate economic units and may have different facility-level information (for example, different NAICS codes). Together, submissions from these parts represent the TRI reporting for the whole facility. TRI-MEweb refers to the main part as "entire facility" and the other parts as "by part". 

The primary part of a multi-establishment facility is the economic unit at the facility whose total value added of the products produced, shipped, or services provided is greater than the value added of the products and services of any other economic unit at the facility. All other non-primary parts are labeled as "by part".
	
	
	

	5. Click on the “My Facilities” tab.
	The “My List of Facilities” page is displayed.
	
	
	

	6. Verify that a “multi-establishment” link is displayed below one of your TRIFIDs, which upon hovering displays multi-establishment definition.
	A “multi-establishment” link is displayed below one of the TRIFIDs with hover text.
	
	
	

	7. Click on the “Prepare” tab.
	The “Select a Reporting Year” page is displayed.
	
	
	

	8. Verify the 2015 is selected in the Reporting Year dropdown.
	The Reporting Year dropdown displays 2015.
	
	
	

	9. Click on the “Select Facility” sub-tab.
	The “Select a Facility” page is displayed.
	
	
	

	10. Verify the following on the page:
1. The third paragraph of the instructional text displays a “multi-establishment facility” link which when  hovered over displays text.
2. The Multi-establishment Manager button is displayed below the instructional text.
3. The radio buttons associated with the two parts of a multi-establishment facility are indented to the right than the entire facility.
4. The “entire facility” and “by part” links are displayed adjacent to the respective rows of the multi-establishment.
5. When hovered over the “entire facility” link, the following text is displayed:
“The part labeled as "entire facility" of a multi-establishment facility is the primary part, which is the economic unit at the facility whose total value added of the products produced, shipped, or services provided is greater than the value added of the products and services of any other economic unit at the facility. All other non-primary parts are labeled as "by part". If your facility chooses not to submit any parts for this reporting year then prepare your forms using the "entire facility" entry.”
6. When hovered over the “by part” facility link, the following text is displayed:
“The primary part of a multi-establishment facility is the economic unit at the facility whose total value added of the products produced, shipped, or services provided are greater than the value added of the products and services of any other economic unite at the facility. All other non-primary parts are labeled as “by part”




















	The following is displayed on the page:
1. The third paragraph of the instructional text displays a “multi-establishment facility” link which when hovered over displays text.
2. The Multi-establishment Manager button is displayed below the instructional text.
3. The radio buttons associated with the two parts of a multi-establishment facility are indented to the right below the entire facility.
4. The “entire facility” and “by part” links are displayed adjacent to the respective rows of the multi-establishment.
5. When hovered over the “entire facility” link, the following text is displayed:
“The part labeled as "entire facility" of a multi-establishment facility is the primary part, which is the economic unit at the facility whose total value added of the products produced, shipped, or services provided are greater than the value added of the products and services of any other economic unit at the facility. All other non-primary parts are labeled as "by part". If your facility chooses not to submit any parts for this reporting year then prepare your forms using the "entire facility" entry.”
6. When hovered over the “by part” facility link, the following text is displayed:
7. “The primary part of a multi-establishment facility is the economic unit at the facility whose total value added of the products produced, shipped, or services provided are greater than the value added of the products and services of any other economic unite at the facility. All other non-primary parts are labeled as “by part

	
	
	

	11. Click on the Multi-establishment manager button.
	The “Full or Partial Facility Indication” page is displayed.
	
	
	

	12. Verify the following on the page:
1. The facility part information is indented slightly right than the entire facility information.
2. The “Definition of Entire/Partial Facility” link is displayed in the Regulatory Information section of the help area.

	The following is displayed on the page:
1. The facility part information is indented slightly right than the entire facility information.
2. The “Definition of Entire/Partial Facility” link is displayed in the Regulatory Information section of the help area.

	
	
	

	13. Click on the “Definition of Entire/Partial Facility” link in the help area.
	A user guide page opens in a separate browser window displaying entire facility/multi-establishment facility definitions and an example graphic.
	
	
	

	14. Close the user guide window.
	The user guide is closed, displaying TRI-MEweb application.
	
	
	

	15. Click Back on the “Full or Partial Facility Indication” page.
	The “Select a Facility” page is displayed.
	
	
	

	16. Select a radio button adjacent to the TRIFID that has the “entire facility” link and click Next.
	The “Facility Information Summary” page displays.
	
	
	

	17. Verify that in the Facility Name and Address section, “entire facility” text is displayed in parenthesis next to the facility name.
	In the Facility Name and Address section, “entire facility” text is displayed in parenthesis next to the facility name.
	
	
	




	
	

	
Determination:
	
Pass [    ]        Fail  [    ]
	
	
	
	
	
	

	
Approved By: 
	
	
	
Date:
	
	
	
Time:
	




	
Test Name
	Update Import data logic

	Test ID
	TRI-02.2

	Synopsis
	This test will verify that for the current RY, the import option is not available for facilities that do not have prior reporting year submissions.

	Prerequisites
	A user with a CDX account has logged in to CDX with access to the TRI-MEweb application.  The user has executed TRI-02.1 and is on the “Facility Information Summary” page. 



	Processing Steps
	Expected Results
	Actual Results
	Notes
	Issue Number

	1. Click Next on the “Forms” sub-tab
	The “Select a Form” page is displayed
	
	
	

	2. Verify the following on the “Select a Form” page:
1. The Import Data button is not displayed.
2. The following text is added above the Add Form and Not Reporting? buttons on the page:
“The Import option is unavailable because your facility did not submit any forms for the prior reporting year.”
	The following is displayed/not displayed on the “Select a Form” page:
1. The Import Data button is not displayed.
2. The following text is added above the Add Form and Not Reporting? buttons on the page:
“The Import option is unavailable because your facility did not submit any forms for the prior reporting year.”
	
	
	



	
	

	
Determination:
	
Pass [    ]        Fail  [    ]
	
	
	
	
	
	

	
Approved By: 
	
	
	
Date:
	
	
	
Time:
	





	
Test Name
	New comment on form withdrawal

	Test ID
	TRI-02.3

	Synopsis
	This test will verify that beginning RY 2015, the users will be able to enter a comment on a form withdrawal when a withdrawal code is selected.

	Prerequisites
	A user with a CDX account has logged in to CDX with access to the TRI-MEweb application.  The user has executed TRI-02.2 and is on the “Select a Form” page with help area open.

	Processing Steps
	Expected Results
	Actual Results
	Notes
	Issue Number

	1. Click the red arrow to hide the help area.
	The help area is hidden.
	
	
	

	2. Click the Withdraw button corresponding to a Form R.
	The “Select Reason(s) for Withdrawal” page is displayed.
	
	
	

	3. Select a withdrawal reason from the “Primary Withdrawal Reason Code (required):” drop down.
	The selected withdrawal code is displayed in the drop down and a Withdrawal Comment button is displayed on the page.
	
	
	

	4. Click the Withdrawal Comment button.
	A pop-up is displayed with the following:
· “Enter any additional information about your reason for withdrawal here. The information will be added to Section 9.1.”
· A comment box that accepts up to 4000 characters
· OK and Cancel buttons
	
	
	

	5. Enter a comment in the pop-up displayed and click OK.
	The pop-up is closed displaying “Select Reason(s) for Withdrawal” page.
	
	
	

	6. Click Next.
	The “Notify Certifying Official(s) of Pending Submission” page is displayed
	
	
	

	7. Select a primary certifying official on the page and click Next.
	The “Final Review of Forms” page is displayed with the withdrawn form and the selected withdrawal code.
	
	
	

	8. Click on the chemical name link.
	The Form R style sheet is displayed with the facility and form information.
	
	
	

	9. Scroll down to the bottom of the style sheet.
	Section 9.1 is displays the withdrawal comment with the topic: Reason for Withdrawal.
	
	
	

	10. Close the style sheet by clicking ‘X’.
	The style sheet is closed displaying the “Final Review of Forms” page.
	
	
	

	11. Click Next.
	The “Submission Ready for Certification” page is displayed.
	
	
	

	12. Click Next.
	The “Enter Certifying Official Information for State or Tribe Submission” page is displayed.
	
	
	

	13. Select a certifying official from the drop down and click Next.
	The “Prepare Forms for State or Indian Country Submission” page is displayed. 
An email is triggered to the certifying official, alternate certifying official (if selected) and the preparer’s CDX email address.
	
	
	

	
	

	
Determination:
	
Pass [    ]        Fail  [    ]
	
	
	
	
	
	

	
Approved By: 
	
	
	
Date:
	
	
	
Time:
	
















	
Test Name
	Create multi-parts automatically for current RY based on prior RY data

	Test ID
	TRI-02.4

	Synopsis
	This test will verify that beginning RY 2015, the multi-establishment parts will be automatically created by TRI-MEweb for the current reporting year, if the facility reported as a multi-establishment in the prior reporting year.

	Prerequisites
	A user with a CDX account has logged in to CDX with access to the TRI-MEweb application.  The user has access to a multi-establishment facility in a non-TDX state for RY 2014. The user is on the “Welcome” page with help area hidden.

	Processing Steps
	Expected Results
	Actual Results
	Notes
	Issue Number

	1. Click on the “Prepare” tab.
	The “Select a Reporting Year” page is displayed.
	
	
	

	2. Select 2014 from the Reporting Year drop down and click Next.
	The “Select a Facility” page is displayed with at least one multi-establishment facility that contains two parts.
	
	
	

	3. Click on the “Select Year” sub-tab. 
	The “Select a Reporting Year” page is displayed with 2014 reporting year selected.
	
	
	

	4. Select 2015 from the reporting year drop down and click Next.
	The “Select a Facility” page is displayed with two parts for the multi-establishment facility.
	
	
	

	
	

	
Determination:
	
Pass [    ]        Fail  [    ]
	
	
	
	
	
	

	
Approved By: 
	
	
	
Date:
	
	
	
Time:
	










	
Test Name
	Import Data fields

	Test ID
	TRI-02.5

	Synopsis
	This test will verify the newly included data import fields for RY 2015.

	Prerequisites
	A user with a CDX account has logged in to CDX with access to the TRI-MEweb application.  The user has access to a TDX facility. The user is on the “Welcome” page, with help area hidden and a RY 2014 Benzene Form R certified, ready to be imported.



	Processing Steps
	Expected Results
	Actual Results
	Notes
	Issue Number

	1. Click the “Prepare” tab.
	The “Select a Reporting Year” page is displayed.
	
	
	

	2. Verify that 2015 is selected in the Reporting Year drop down and click Next.
	The “Select a Facility” page is displayed.
	
	
	

	3. Select the radio button adjacent to a TDX facility and click the ”Forms” sub-tab.
	The “Select a Form” page is displayed.
	
	
	

	4. Verify that the Import Data button is displayed on the page.
	The Import Data button is displayed on the page.
	
	
	

	5. Click the Import Data button.
	The “Import Data into TRI-MEweb” page is displayed with the facility selected.
	
	
	

	6. Click Next.
	The “Import Data into TRI-MEweb” page is displayed with “Benzene” form R ready for import and the check box is checked.
	
	
	

	7. Click Next.
	The “Import Data Into TRI-MEweb” page is displayed with a success status for Benzene.
	
	
	

	8. Click Next.
	Benzene is added to “Select a Form” page.
	
	
	

	9. Select the radio button adjacent to Benzene and click Go To Form Mode button.
	The “Form R Part II, Sections 1, 2, 3and 4” page is displayed.
	
	
	



	
Test Name
	Import Data fields

	Test ID
	TRI-02.5

	Synopsis
	This test will verify the newly included data import fields for RY 2015.

	Prerequisites
	A user with a CDX account has logged in to CDX with access to the TRI-MEweb application.  The user has access to a TDX facility. The user is on the “Welcome” page, with help area hidden and a RY 2014 Benzene Form R certified, ready to be imported.

	
	

	Processing Steps
	Expected Results
	Actual Results
	Notes
	Issue Number

	10. Verify that the following data is displayed on the “Form R Part II, Sections 1, 2, 3and 4” page:
· Technical Contact Name
· Technical Contact email
· Technical Contact Phone, extension
· Public Contact Name
· Public Contact email
· Public Contact Phone, extension

	The following data is displayed on the “Form R Part II, Sections 1, 2, 3and 4” page:
· Technical Contact Name
· Technical Contact email
· Technical Contact Phone, extension
· Public Contact Name
· Public Contact email
· Public Contact Phone, extension

	
	
	

	11. Click the 5.3 sub-tab.
	The “Form R Part II, Section 5.3” page is displayed.
	
	
	

	12. Verify that in Section 5.3, a stream or water body is added to the drop down box.
	In Section 5.3, a stream or water body is added to the drop down box.
	
	
	

	13. Click Add Selected.
	The Stream or Water body is displayed in a table on the page with a reach code.
	
	
	

	14. Click the 6.1 sub-tab.
	The “Form R Part II, Section 6.1” page is displayed.
	
	
	

	15. Verify that a POTW is added to the drop down box.
	A POTW is added to the drop down box.
	
	
	



	
Test Name
	Import Data fields

	Test ID
	TRI-02.5

	Synopsis
	This test will verify the newly included data import fields for RY 2015.

	Prerequisites
	A user with a CDX account has logged in to CDX with access to the TRI-MEweb application.  The user has access to a TDX facility. The user is on the “Welcome” page, with help area hidden and a RY 2014 Benzene Form R certified, ready to be imported.


	Processing Steps
	Expected Results
	Actual Results
	Notes
	Issue Number

	16. Click Add Selected.
	The POTW is displayed in a table on the page, with a standardized non-US address displaying country and province information.
	
	
	

	17. Click the 8.9-8.10 sub-tab.
	The “Form R Part II, Section 8.9 and 8.10” page is displayed. 
	
	
	

	18. Verify the following fields in sec 8.9:
· The “Production Ratio” metric type is selected
· The “Production ratio or activity ratio” field is empty
· The Production or Activity Variable(s): comment box is empty
	The following fields in sec 8.9 are displayed:
· The “Production Ratio” metric type is selected
· The “Production ratio or activity ratio” field is empty
· The Production or Activity Variable(s): comment box is empty

	
	
	




	
Determination:
	
Pass [    ]        Fail  [    ]
	
	
	
	
	
	

	
Approved By: 
	
	
	
Date:
	
	
	
Time:
	







Test ID				TRI-02.6 
Synopsis				This test will verify the new Data Quality Error for Sec 6.1.
Prerequisites	A user with a CDX account has logged in to CDX with access to the TRI-MEweb application.  The user has access to a TDX facility, has executed TRI-02.5 test script and is on the “Form R Part II, Section 8.9 and 8.10” page in form mode.

	Processing Steps
	Expected Results
	Actual Results
	Notes
	Issue Number

	1. Click the 6.1 sub tab.
	The “Form R Part II, Section 6.1” page is displayed with a POTW added to the page.
	
	
	

	2. Verify the following on the POTW:
· Range code drop down has no value selected
· Basis of estimate value is not selected
· Sec 8.1c, 8.1d and 8.7 values are populated
	The following is displayed on the POTW:
· Range code drop down has no value selected
· Basis of estimate value is not selected
· Sec 8.1c, 8.1d and 8.7 values are populated
	
	
	



















Test ID				TRI-02.6 
Synopsis				This test will verify the new Data Quality Error for Sec 6.1.
Prerequisites	A user with a CDX account has logged in to CDX with access to the TRI-MEweb application.  The user has access to a TDX facility, has executed TRI-02.5 test script and is on the “Form R Part II, Section 8.9 and 8.10” page in form mode.
	Processing Steps
	Expected Results
	Actual Results
	Notes
	Issue Number

	3. Edit the following values:
· Select a range code from the drop down
· Select a basis of estimate from the drop down
· Sec 8.1c value to 0%
· Sec 8.1d value to 0%
· Sec 8.7 value to 100%
· And click Validate.
	The “Validation Summary Report: Details of Errors” page is displayed with the following DQA:
“You have indicated that Benzene is 100% treated (destroyed) at offsite (POTW name displayed in sec 6.1). EPA’s default destruction rate for this chemical at POTW(s), based on experimental and estimated data, is 88%. Please confirm that your best readily available data indicate that the estimated destruction rate for this chemical at this POTW(s) is 100%.”
	
	
	

	4. Enter a comment in the DQA comment box.
	A green check box is displayed adjacent to the DQA message indicating that a comment is entered.
	
	
	

	
Determination:
	
Pass [    ]        Fail  [    ]
	
	
	
	
	
	

	
Approved By: 
	
	
	
Date:
	
	
	
Time:
	









	

Test Name
	
Enhanced POTW functionality

	Test ID
	TRI-02.7

	Synopsis
	This test will verify the enhanced POTW functionality for the current reporting year.

	Prerequisites
	A user with a CDX account has logged in to CDX with access to the TRI-MEweb application.  The user has access to a TDX facility, has executed TRI-02.6 test script and is on the “Validation Summary Report: Details of Errors” page.

	Processing Steps
	Expected Results
	Actual Results
	Notes
	Issue Number

	1. Click the “Prepare” tab.
	The “Select a Reporting Year” page is displayed.
	
	
	

	2. Verify that 2015 is displayed in the Reporting Year drop down and click the “Forms” sub-tab.
	The “Select a Form” page is displayed with “Benzene” selected.
	
	
	

	3. Click the “Off-site Transfer” sub-tab.
	The “Off-site Transfers: Introduction” page is displayed.
	
	
	

	4. Click Next.
	The “Off-site Transfers to POTW” page is displayed with a POTW added to the page.
	
	
	

	5. Click the Add New POTW button.
	The “POTW Name and Address” page is displayed with a list of search results and the search criteria as your facility’s address.
	
	
	

	6. Click “Map View” link to the top right of the search results table.
	The POTWs that have the correct location information are displayed on the map.
	
	
	

	7. Left click on one of the red dots on the map.
	A window is displayed with the following POTW details:
1.  POTW Address
2. EPA Registry ID
3. POTW Distance from Facility
4. Alternate IDs
5. FRS Envirofacts link
6. Select POTW button
7. Zoom to POTW link
	
	
	

	8. Click the Select POTW button.
	The red dot on indicating the POTW is changed to tick and the Select POTW button is changed to Unselect Facility.
	
	
	

	9. Click the Proceed with Selections button below the map.
	The selected POTW is added to the “Unsaved POTWs” list.
	
	
	

	10. Click the Save Selected POTWs button.
	The “Off-site Transfers to POTW” page is displayed with the POTW saved and added to the drop down box on the page.
	
	
	

	11. Click Add Selected button.
	The POTW is added to the table on the “Off-site Transfers to POTW” page.
	
	
	

	
	


[image: cdx_graphic -mgb (2)]
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Test Name
	
Inform user when using wrong TRIFID to report

	Test ID
	TRI-02.8

	Synopsis
	This test will verify that users will be shown a pop-up message containing the TRIFID recommended by EPA for the user’s facility if more than one TRIFID is in use for the same location.

	Prerequisites
	This test data is setup only for one expert user (Juan Parra). The user with a CDX account has logged in to CDX with access to the TRI-MEweb application and has access to a TDX facility. The user is on the “Welcome” page with help area hidden.

	Processing Steps
	Expected Results
	Actual Results
	Notes
	Issue Number

	1. Click the “Prepare” tab.
	The “Select a Reporting Year” page is displayed.
	
	
	

	2. Verify that 2015 is displayed in the Reporting Year drop down and click Next.
	The “Select a Facility” page is displayed.
	
	
	

	3. Select the radio button adjacent to the TDX facility with zero forms in progress.
	A pop-up is displayed with the following text:
“EPA has determined TRIFID (the one the user has selected) is not the correct TRIFID for this location. You have the option of removing TRIFID (user selected) from your TRI-MEweb by clicking the “Remove” button on the “My List of Facilities” page for this TRIFID. However, if you delete TRIFID (user selected) from your account, all associated forms will also be deleted. Click the button below to navigate to the “My List of Facilities” page if you wish to delete TRIFID (user selected). 
My List of Facilities button

Please use TRIFID (recommended by EPA) to report for this location. You already have access to TRIFID (EPA recommended). Click the button below to identify TRIFID (EPA recommended) in your list of facilities.
Use recommended TRIFID button

To continue reporting using TRIFID (user selected) click the button below. This option is not recommended. 

Use non-recommended TRIFID button



	
	Note that middle paragraph of this pop-up will vary depending on whether the user has access to the recommended TRIFID. If the user does not have access to the recommended TRIFID, the following text will be displayed as the second paragraph:

Please use TRIFID 21113XPRTTBST to report for this location. You do not currently have access to this TRIFID. Click the button below to begin the process of adding TRIFID 21113XPRTTBST to your account.
	

	4. Click the Use recommended TRIFID button on the pop-up.
	The pop-up closes and the recommended TRIFID is highlighted on the select a facility page.
	
	
	

	5. Click the “My Facilities” tab
	The “My List of Facilities” page is displayed.
	
	
	

	6. Click the Remove button under the “Edit Facility” column for the EPA recommended TRIFID in step 3.
	A pop-up is displayed with the following text:
“Are you sure you want to remove facility (TRIFID (EPA recommended))?

Removing this facility from your My Facilities list will not cause this facility or its data to be permanently deleted from TRI-MEweb, nor will it result in any other users losing access to this facility. 

You may regain access to this facility at any time by using the Add button and providing this facility’s Access Key.

OK Cancel”
	
	
	

	7. Click OK.
	The facility is removed from the user’s list.
	
	
	

	8. Click Manage Facilities.
	The CDX list of facilities is displayed on the page and the facility is not displayed in the list as well.
	
	
	

	9. Click the Prepare tab.
	A pop-up is displayed with the following text:
“Are you sure you want to navigate away from this page? Your changes may not be saved. To save changes, scroll down and click “Save”.
	
	
	

	10. Click OK.
	The pop-up closes and the “Select a Reporting Year” page is displayed.
	
	
	

	11. Click the “Select Facility” sub-tab.
	The “Select a Facility” page is displayed.
	
	
	

	12. Select the radio button adjacent to the TDX facility with zero forms in progress.
	A pop-up is displayed with the following text:
“EPA has determined TRIFID (the one the user has selected) is not the correct TRIFID for this location. You have the option of removing TRIFID (user selected) from your TRI-MEweb by clicking the “Remove” button on the “My List of Facilities” page for this TRIFID. However, if you delete TRIFID (user selected) from your account, all associated forms will also be deleted. Click the button below to navigate to the “My List of Facilities” page if you wish to delete TRIFID (user selected). 
My List of Facilities button

Please use TRIFID (recommended by EPA) to report for this location. You do not currently have access to this TRIFID. Click the button below to begin the process of adding TRIFID (EPA recommended) to your account.
+ Access/Add Facility button

To continue reporting using TRIFID (user selected) click the button below. This option is not recommended. 

Use non-recommended TRIFID button
	
	
	

	13. Close the pop-up by clicking on ‘X’ to the top right corner.
	The pop-up is closed.
	
	
	

	
	

	
Determination:
	
Pass [    ]        Fail  [    ]
	
	
	
	
	
	

	
Approved By: 
	
	
	
Date:
	
	
	
Time:
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