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TRI-MEweb Validation and Certification
TRI11.1

Test Name
Test ID

Synopsis The purpose of this test script is to test form validation and certification.

Prerequisites A user with a Certifer role has logged into to TRI-MEweb. The user has access to a
TRIFID that has a RY 2015 Form A or R (for any chemical) for a non-TDX state.

The form has passed validation and is pending transmission.

The use is on the “Welcome to TRI-MEweb” page under the “Welcome” tab.
Note: The following screenshots facility details may not reflect Test.

Processing Steps Expected Results Actual Notes Issue Number
Results
Click on the “Prepare” tab The “Select a Reporting Figure 11.1
after logging into the Year” page displays
application. successfully.
Click “Next.” The “Select a Facility” Figure 11.2
page displays
successfully.
Note that “2015” should be | " iy
preselected from the
“Reporting Year” dropdown.
Select the radio button The “Select a Form” page Figure 11.3
adjacent to one of the is displayed correctly.
facilities in your list.
Click on the “Forms” tab.
Select the radio button to The “Validation Figure 11.4
the left of a chemical form in | Overview” page is
your list. displayed correctly.
Click the “Validate” tab.
Click “Next.” The “Validation Step 1 of Figure 11.5
2:Facility Information”
page is displayed
correctly.
Click “Next.” The “Validation Step 2 of Figure 11.6
2: Chemical Information
on Forms” page is
displayed correctly.
Verify that the header title The “Validation Step 1 of Figure 11.7
reads “Validation Step 2 of 2: Facility Information”
2: Chemical Information on page is displayed
Forms.” correctly.
Verify that the “Form
Validation” header is the
color blue and the “Facility
Validation” header is the
color green.
Click “Back.”




Processing Steps Expected Results Actual Notes Issue Number
Results
8. Verify that the header title The “Validation Step 2 of Figure 11.8
reads “Validation Step 1 of 2: Chemical Information
2: Facility Information.” on Forms” page is
Verify that the “Facility displayed correctly.
Validation” header is blue
and all subsequent headers
are the color red.
Click “Next.”
9. Click “Next.” The “Data Quality Figure 11.9
Reports” page is
displayed correctly.
10. Verify that the “Data Quality | The “Prepare Review Figure 11.10
Reports” header is the color | Package for Draft Forms”
blue, under the header there | page is displayed
is “You are here” text correctly.
underlined, and all preceding
headers are the color green.
Click “Next.”
11. Verify that the “Review Draft | The “Overview of Figure 11.11
Package” header is the color | Submission and
blue and all preceding Certification Steps” page
headers are the color green. | is displayed correctly.
Click “Next.”
12. Click “Next.” The “Select Chemical Figure 11.12
Forms to Prepare for
Certification” page is
displayed correctly.
13. Verify that the “Select The “Notifying Certifying Figure 11.13
Form(s) for Certification” Official(s) of Pending
header is the color blue and | Submission” page is
all preceding headers are the | displayed correctly.
color green.
Select the radio button
adjacent to the Form R that
is ready for certification.
Click “Next.”
14. Verify that the “Select The “Final Review of Figure 11.14

Certifying Official(s)” header
is the color blue and all
preceding headers are the
color green.

Select “Certifying Official”
radio button for one of the
listed certifying officials. If
there are no certifying
officials in your list you can
add one using the “+Add
Certifying Official” button.

Click “Next.”

Forms” page is displayed
correctly.




Processing Steps Expected Results Actual Notes Issue Number
Results

15. Verify that the “Final The “Submission Ready Figure 11.15
Review” header is the color for Certification” page is
green and all preceding displayed correctly.
headers are the color green.

Click “Next.”

16. Verify that all headers are The “Enter Certifying Figure 11.16
the color green. Official Information for
Click the “Next.” State or Tribe

Submission” page
displays.

Note: if there is no
Senior Manager Official
selected and visible in
the dropdown, you need
to add one.

17. If you need to add an Pop-up closes. The “Enter Figure 11.17
Official, click on “Add Senior | Certifying Official and Figure
Management Official” and Information for State or 11.18
enter in "Name” and “Title” Tribe Submission” page
then click “"OK.” displays. The “Senior

Management Official
Name” dropdown shows
the name and title of
your entry.

18. Click “Next.” The “Prepare Forms for Figure 11.19
State or Indian Country
Suvmission” page
displays.

19. Click the “Certify” tab. The “Manage TRIFIDs for Figure 11.20
Certification” page is and Figure
displayed correctly. 11.21

20. Verify that the Certifying The “TRIFID Agreement” Figure 11.22
Official’s CDX email address | page is displayed
is listed below the “Title”. correctly.

Verify that the “Sign
Agreement” button is
located below the “Pending
Signature” table. Note that
this button will only be
displayed if you have
pending TRIFID signature
agreements.

Check the “Sign TRIFID"” box
to the left of an unsigned
TRIFID signature agreement
and click “Sign Agreement.”

21. Click “I Agree.” The “Sign Submissions” Figure 11.23

pop-up window is
displayed correctly.
22. Log into CDX by entering A pop-up window is Figure 11.24

CDX user name and
password.

Enter the correct answer to
authentication question.

Click “Sign.”

displayed.




Processing Steps Expected Results Actual Notes Issue Number
Results
23. Verify that the pop-up The “Manage TRIFIDs for Figure 11.25
window reads: Certification” page is
displayed correctly.
"Thank you for signing your
TRIFID Signature
Agreement. You may now
proceed to certify your
submission(s).”
Click “"OK.”
24. Verify first arrow contains Text exist. Figure 11.26

the following text, “Verify
TRIFID Signature Agreement

is Complete (You are here)”




Figure 11.1: The “Select a Reporting Year” page displays successfully

& Preferences

F Select a Reporting Year I A
—

TRI-MEweb allows you to prepare RY 1991 through RY 2015 TRI forms for your facility. If
you wish to prepare RY 2015 forms for a facility, click Next and you will have access to
draft RY 2015 forms that TRI-MEweb has created based on your RY 2014 reports for that
facility. If, however, you wish to revise a form for a prior reporting year, or transmit an
original form for a prior reporting year, select it from the list below and click Next. You may
return at any time to this page to change between reporting years.

Reporting Year:

= Access the TRI
Assistance Library

= Instructions about
reporting year

= |mportant information for
RY2015

] TRI-MEweb User Guide

= Access the TRI-MEweb
User Guide

= Select 3 Reporting Year

= Access the TRI-MEweb

€ Back Inclex Next < {.Go To Form Moda. ) (<3 \fiew Farm
Helpful Links: USEPA Home | TRI Program Home | Reporiing Forms and Instructions (POF) | TRI-MEwsb VWersion RY2015.01.06

Walidate

Figure 11.2: The “Select a Facility” page displays successfully

| Misc Info |

@ Forms | Chemical Info | On-site Release/Disposal | On-site Waste Mgmt | Off-site Transfer | Source i
|

Reporting Year 2015

Please select the facility you would like to work with and click Next to continue. ~

Click Access/Add Facility to begin preparing RY 2015 forms for a facility that is not listed below.
If you are reporting as part of a multi-establishment facility (a facility that consists of two or more distinct and separate economic units) and
you have not already set up a part for which to report under then click the "Multi-establishment Manager™ button.

Multiestablishment Manager

+ Access/Add Facility

Selectto il N Forms in
Parent Company Name a
TRIFID Parent Company Name Facility Name Location Promaes
(@] 032TWSHLLMN12LAC SHELL MH FACILITY 120 LACOMNLA RD 2
TILTOM, NH 03276
@] 1846WCHSTRINTEN TEST SCRIPT THREE STOJERNEEMILLRD O
SAYREVILLE, NJ
08872
(@] 2000WTMMY'S1556F TOMWMY'S FACILITY 120 FAIR LN 45
FAIRFAX, WA 22033
@] 20110DMMNSS600G MICRON TECHMOLOGY INC TEST SCRIPT 28 B S7T0 JERNEEMILL RD 4
SAYREWILLE, NJ
@] 2014WSYSCB123MA SYSCO BATTERIES 123 MAIN ST =)
SPRINGFIELD, MD
20147
(@] 2015WTSTTR4351J {entire Test TRIFID 43501 john mosby o V]
facilitv) Chantilly, /A 20152
€ Back Index Next = Go To Form Mode @ View Form Valicate



Figure 11.3: The “Select a Form” page displays

& Preferences

Select Year | Select Facility | Forms | Chemit

Selecta Form

Info | On-site Release/Disposal | On-site Waste Mgmt | Off-site Transfer | Source

g | Misc Info ¥

SHELL MNH FACILITY TILTON, NH
O32TWSHLLM1ZLAG Il

Reporting Year 2015

The following is a list of the Reporting Year 2015 chemical forms for this facility. Please select the draft chemical form you would like to begin
working with and click Next.

Click Add Form to create one or more blank chemical forms.

Click Not Reporting? if you would like to indicate that you will not be submitting a TRI report on one or more chemicals reported in prior years
(Optional).

The Import option is unavailable because your facility did not submit any forms for the prior reporting year.

+ Add Form Mot Reporting?
Selectto CASNo . Chemical Name SEEI E;p": Revisioll Validation Status Form Status
(] 000630206 1 ;I;FZ—Tetr‘achloroemane 2015 R No Failed with Critical Errors ¥ Delate
@) 000078005 1.1.2-Trichloroethane (PDEy 2015 R No Felesl i Eere * Delete
€ Back Index Next =

Go To Form Mode & View Form Validate

Figure 11.4a: The “Validation Overview” page is displayed

E=E|ECE|

(o]

Malidation Summary] Data Quality Benoris | Prepsre Review Package
Validation Overview

TEST SCRIPT 28 A SAYREVILLE, NJ
2204WSHRWNT2638 4

Reporting Vear 2015

You have successfully entered your chemical release data for your facility. TRI-MEweb will now check for errors in yeur TRI forms in two quick steps: Facility Validation and Form Validation

|2y step 1: Facility validation

- "Validation Step 1 of 2: Facility Information™ page: TRI-MEweb will validate the facility information that will be included on each form you are preparing. This facility information includes the facility
location and industry type information for your reporting facility

@ Step 2: Form Validation

"Validation Step 2 of 2: Chemical Information on Forms” page: TRI-MEweb will validate the chemical-specific release information that will be included on each form you are preparing. This page will
allow you to validate one or more draft forms or review errors for forms already validated

"Validation Summary Report: Details of Errors” page: This page will identify any chemical-specific errors found on your form and will provide you with links to navigate to the appropriate data entry

page and to resolve your chemical-specific data. You may select the Validate butten on the bottom right comer after resolving each error to return to the "Validation Summary Report: Details of
Errors” page to continue correcting errors.

Once a facility has passed validation with no critical errors and the selected form(s) have passed validation with no critical errors, you may select those forms to be transmitted for certification.

Click Next and TRI-MEweb will begin to validate the information you have provided about your facility.

€ Back Index Next ¥ (G0 To Fom Moda ) (@ ViowFarm) (- Validate



Figure 11.5: The “Validation Summary Report: Details of Errors” page is displayed correctly

Validate

Validation Summ: Dats Clualit
i i - i CHEMICAL Z FACILITY ARLINGTOM, VA
FValldatlnn Summary Report: Details of Errors I OO 131AR

2015 Form A for 1,1,1,2-Tetrachlaro-2-fluaroethane

All critical errors must be corrected before the selected form can be fransmitted. Possible errors should be reviewed and corrected, if applicable

TRI-MEweb provides two methods to review and correct critical and possible errors.
+ Click the "Fix" link corresponding to each error. After addressing the error, click Validate in the lower right-hand corner of the screen to return to this list and address any remaining errors.

« To enter Validation mode, click the button below, which will allow you to navigate through all of your form's critical and possible errors without returning to this page each time.
\'EntcrErqoéMgnMn\bdo' o)
Any Data Quality Alerts (DQAs) may be addressed on the "Miscellaneous Information” page by clicking the corresponding Comment button. You will be returned to the "Miscellaneous Information™
page where you can enter additional data regarding your Data Quality Alert.
Step 2 of 2: Form Validation Status: % PASSED WITH DATA QUALITY ALERTS

Critical Errors Possible Errors Data Quality Alerts

@ Ao Dl 1

View a printer-friendly or PDF version of the validation summary repert for this chemical. If you wish to view or print validation summary reports for all of your chemical forms at one time, use the Review
Package page.

D | Data Quality Alerts

Messane

Figure 11.6: The “Validation Step 2 of 2: Chemical Information on Forms” page is displayed correctly

_@TRLME

n Step 2 of 2: Chemical Information on Forms I CHEM‘CALZFPEMTYARU:%?%X»\R 1I

Reporting Year 2015

You have succeeded in verifying your facility information and we will now look at the chemical data on your form(s). The chemical information on the forms below require validation. Please select the
form(s) you would like to validate by selecting the checkbox nextto its name, and clicking the Validate. To select all forms at once, click on the "Select All" link.

After validating your forms, use the Review/Fix button to review the specific errars found for a given form.

These forms require validation:

Select Al CAS NoiCat. Code Chemical Name Year Form Revision?
TRI-MEweb has validated all forms for this faciiity.

These forms have already been validated:

‘You may view or print an individual TRI chemical's draft form by clicking on its name. In addition you may download data (in XML format) for an individual draft form that has passed validation by using the
download buttons provided in the table below. If you wish to print all draft forms, download all draft form data, or print validation summary reports for all draft forms, you may find it easier to prepare a review
peckage.

CAS No/
Cat. Code

000354110 EC™  1.1.1.2-Tetrachloro-2-fluoreethane 2015 A Mo #f) Passed with Deta Quelty Alerts #1 Raview/Fix

Chemical Name Year Form Revision? Status




Figure 11.7: The “Validation Step 1 of 2: Facility Information” page is displayed correctly.

. P : CHEMICAL Z FACILITY ARLINGTON, VA
alidation Step 1 of 2: Facility Information OACHMCLIZ AR

Reparting Yasr 2015

All critical errors must be corrected before this facility's forms can be transmitted and before you can proceed to validate the remaining information on each form. Possible errors should be reviewed and
corrected, if applicable. After correcting the error, click Validate in the lower right-hand corner of the data entry page to return to this list and fix any remaining issues.

Step 1 of 2: Facility Validation Status

% Passed with Possible Errors

Critical Errors Possible Errors

T VL

Possible Errors
Go to page
Fix The city, stete and ZIP Code you reported for the location of your facility do not appear to match. Please verify this information.

Click "Next" to begin the validation process of your chemical form data

Figure 11.8: The “Validation Step 2 of 2: Chemical Information Forms,” page is displayed correctly.

-@TRI—ME

Validation Step 2 of 2: Chemical Information on Forms I CHEMICAL Z FACILITY ARLINGTON, VA I

2220WCHMCLI1AR
Reporting Year 2015

You have succeeded in verifying your facility information and we will now look at the chemical data on your form(s). The chemical information on the forms below require validation. Flease select the
formis) you would like to validate by selecting the checkbox nextto its name, and clicking the Validate. To select all forms at once, click on the "Select All" link.

After validating your forms, use the Review/Fix button to review the specific errors found for a given form.

These forms require validation:

Select All CAS No/Cat. Code Chemical Name Year
TRI-MEweb has validated all forms for this facility.

.,.,
&
El

Revision?

These forms have already been validated:

‘You may view or print an individual TRI chemical's draft form by clicking on its name. In addition you may download data (in XML format) for an individual draft form that has passed validation by using the
download buttons provided in the table below. If you wish to print all draft farms, download all draft form data, or print validation summary reparts for all draft forms, you may find it easier to prepare a review
package.

CAS No/ - .
Cat. Code Chemical Name Year Form Revision? Status

000354110 XML 1.1.1.2-Tetrachloro-2-fluoroethane 2015 A Ma o Passed with Data Quality Alerts

#3 Review/Fix




Figure 11.9: The “Data Quality Reports” page is displayed correctly

| Prepare Review Packsge

|5 Data Quality Reports l

CHEMICAL Z FACILITY ARLINGTON, VA
220WCHMCLIZ1AR
Reporting Year 2015

TRI-MEweb allows you to analyze year-to-year trends in your TRI reports, enabling you to catch potential errors or inconsistencies in your draft reports (based on comparisons to the prior year's certified

reports) before you transmit them to EPA. To begin viewing reports, select the checkboxes corresponding to the Section 5 & & Release Disposal, and Other Waste Transfers and/or the Section 8: Total
Production-Related Waste reports for each applicable chemical and click Open Reports

If you do not want to view Data Quality Reports, click Next to prepare your data submission.

Section 5 & 6: Release, Disposal, Section 8: Total Production-Related
TRI Chemical or Chemical Category and Other Waste Transfers Waste
Select All Select All
1.1,1,2-Tetrachloro-2-fluoroethane - -
Open Reports
4 Back Index Next <

G0 To Form Moda | (G View Form| - Validate

szt |inks: FPA Hama | TRI Pronmm Home | Renarting Fams and Instrintinns | TREMPwan\esion RYOMSA1 18

Figure 11.10: The “Prepare Review Package for Draft Forms” page and header text is displayed correctly

CHEMICAL T FACILUTY ARLINGTON. WA
EENNWCHRACL

Usa Tis page 1o print andior save informadion about the draf forms you have preparned 1o enable ohers i revigw Hem prior ko ransmitting your data to COX, You can aiso use Tis page o
print your Dats Quality Repoms. Pleass nole Tl whan your cerifying offcial i nolifsd Tl foems hanve Been iraramitied for their cemibeafion, heay ane abke 1o view all Forms A andder R
Fransmified befone hey certify them. As 3 result, preparation of 3 review package is oponal, however, addiional informabon Tl might be usedul I review is provided below

Whsh poumE Anidhed prepanng poul Mview patkags chck Haxl i BSgin Fie prodeas of IRnsmiling your dath

Review Package Materials prior io Sending to CDX:

Craft Form & srcior R regortn

1 Chamical(s] Included;
B el ER e 11 3 Tty
= Prird il FOF

Cots Cumity Rwports sl st o Show Oighions

Exort Domriand Deaft P Dta OOALE |l a0t

Vishciation Flsport (s draft domalc

Farm AR Cade Giosaary EF| ppendic B

o Dack breciom Haxt

e T Foem Mode | @0 Vow Form . Visliiade:
EFh 7 £

i T P

10



Figure 11.11: The “Overview of Submission and Certification Steps” page is displayed correctly

Transmit

Introduction | Creste New Submission
P - CHEMICAL Z FACILITY ARLINGTON, VA
Overview of Submission and Certification Steps I ZNWCHMCLIIIAR

Reparting Year 2015

The steps you will be required to perform in order to complete your EPA submission and state or Indian Country submission are listed below, along with a progress bar that will guide you
through the process.

Federal Transmission:
Before your TRI form data is officially accepted by EPA, you will be required to complete the following steps:

Step 1: Selectthe chemical forms that the preparer will prepare for cerification.

Step 2: Nominate your certifying official.

Step 3: Mark the forms as pending certification.

Step 4: The certifying official logs into TRI-MEweb to certify any pending submissions.

State or Indian Country Submission:

State or BIA Code: VA

TRI Data Exchange Participant: Mo. Because your state or Indian Country is not a participant in EPA's TRI Data Exchange Program, you will have to separately prepare a submission for your state or Indian
Country's TRI program office.

Step 5: After completing the Federal Submission steps above, TRIFMEweb will ask you to provide the name and titie of the senior management official who will be certifying your state or
Indian Country TRI forms.
Step 6: TRI-MEweb will provide you the option of either printing paper forms for submission to your state or Indian Country or creating a submission diskette that can be mailed to your

state or Indian Country. TRI-MEweb will also allow you to print a State/indian Gountry Submission Checklist, which will provide detailed instructions for properly submitting data to your
state or Indian Country

€ Back Index Next Go To Form Mode | (5 View Form ./ | Validate.
Haphs Umes: EPA Home | TRI Program Home | Reporting Forms and Instructions | TRHJ a0 Version RY2015.01.08

Figure 11.12: The “Select Chemical Forms to Prepare for Certification” page is displayed correctly

Introduction| Create Mew Sul sion

. - CHEMICAL Z FACILITY ARLINGTON, VA
elect Chemical Forms to Prepare for Certification I 222WCHMCLI3IAR

Reporting Year 2015

The forms below have passed validation and are ready to be certified. Ifthere are any forms that have not passed validation (and, therefore, cannot be certified), they are listed separately at

the bottom of this page.

Selectthe forms you would like to mark as pending certification by selecting the checkbox nextto its name, and clicking Next. To select all forms atonce, click on the Select All link. On the

next page, you'll be asked to identify the certifying official who will certify the selected forms.
These forms are ready for certification:

Select Al cas o, Chemical Name Year Form Revision? Status

| I ‘000354110 1.1.1.2-Tetrachloro-2-flucrosthane 205 Form A Mo "’ Passed with Data Quality Alerts.

These forms have not passed validation:

CAS No. C ical Name Year Form Revision? Status Valid

There are no forms for this facility with this status.

€ Back Index MNext & .80 To Form Mode | (@0 View Farm Validate

Heighu Lnks: EPA Home | TRI Program Home | Reporting Forms and TREMEwaD Vershon RY215.01.09

11



Figure 11.13: The “Notifying Certifying Official(s) of Pending Submission” page is displayed correctly.

Transmit

Introduction [ Create New Submissi
- - - - CHEMICAL Z FACILITY ARLINGTON, VA
Notify Certifying Official(s) of Pending Submlsswnl 222ONCHVCLI3IAR 4

Reporting Year 2015

Flease select the senior management official(s) who is responsible for cerifying this submission. You may also identify one alternate cerifying official. The individual(s) you identify on
this page is sent an e-mail after the submission has been transmitted for certification informing them this submission is waiting certification, for accessingicreating their user account in
EPA's Central Data Exchange and how to complete the certification process. Individuals other than those listed on this page will not be able to cerify this transmission.

To remove a certifying official listed here, click Remove button that displays for a certifying official

When you're finished selecting your certifying official(s), click Next and you can perform final review of form or transmit form for certification. EPA cannot process any TRI forms that have
not been transmitted and certified.

Certifying Officials assigned to TRIFID: 2220WCHMCL121AR

[Certitying [Alternate Certifying Remove ?

|Name of Certifying Official Email Address ESA Status ofics lofficial
|char|ie bond chariyn. 1 com l' Sign TRIFID Signature Agreement * Remove

Ifyou wish to add a new certifying official not already in the above list, click Add Certifying Official. 4 aqg Cartitying Ofiicial

If your certifying official’s email is not correct, please contact the CDX helpdesk fo fix so that CDX email can be sent to your certifying official to receive updates about your TRI submissions.

Certifying official with a status of # "Active Certifying Official Available” may certify pending submission(s) for this facility account from their CDX user account. You may navigate to the
"Certify>Pending Submissions™ to view your transmitted forms.

Certifying officials with a status of # “Sign TRIFID Signature Agreement’ may not certity pending TRI forms because they still need to add their job title and sign their TRIFID Signature
Anraamant fanrm 11 inata tn tho "o rtifushl TRIEIN:" { Ad wonir inh it nd nea wnnr s ot raata tha TRIFIN Sianatira Anraamant farm farwnnr facilibe
€ Back Indlex Next 3 Go To Form Moda | (@ View Form | ( Validate
Heiph Links: EPA Homne | TRI Program Home | Reporting Forms and Instructions | TRHMSwet Wersion RY2015.01.09

Figure 11.14: The “Final Review of Forms"” page is displayed correctly

I i i CHEMICAL Z FACILITY ARLINGTON, VA
© Final Review of Formsl ZmONCHUCLIIIAR

Reporting Year 2015

Flease review the information shown below for this submission. If you would like to mark the forms listed below as pending certification, click Next. An e-mail will be sentto each
certifying official listed on this page notifying them that the submission is ready for certification. You, as the preparer, will also receive an e-mail confirmation.

Click Cancel, ifyou do not wish to proceed with this transmission,  ©ancel

TRIFID:  2220WCHMCL1314R Certifying Official Name: charlie bond
Name: CHEMICAL Z FACILTY  E™ei: chariiyn tran@cgifederal.com

Addrezs: 1031 ARLINGTOM BLVD
ARLINGTON, WA 22200

Forms Selected (click on a chemical name to view the form)
CAS No/Cat. Code Chemical Name Form Type Reporting Year Revision?
000354110 1.1.1.2-Tetrachloro-2-flucroethane Form A 2015 No

4 Back Index Next < Go To Form Moda | | @b View Farm Validate
Heiphal Unks: EPA Home | TRI F'rgram Home Remigg Forms and Instructions | TRI-MEweb iersion RY2015.01.09
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Figure 11.15: The “Submission Ready for Certification” page is displayed correctly.

[% crater.cgifederal.com/trimeweb/StartupTRIME

CHEMICAL Z FACILITY ARLINGTOM, VA
2220WCHMCLI31AR

Reporting Yaar 2015

TRI-MEweb has made the submission listed below available for certification. Your certifying official may log into TRI-MEweb and click the Certify tab to certify and submit this form to EPA.

® submission Ready for Certification.

Flease be aware thatVirginia is not a member of the TRI Data Exchange

You will need to send a copy of this TRI Reporting Form signed by a Senior Management Official to Virginia because Virginia is not a part of the TRI Data Exchange and will not receive
an electronic copy of the submission. Click Nextto select a certifying official for State or Tribe submission and Next again to print a paper form or download an XML version of the form to
mail to the appropriate State TRI representative.”

Form Type Reporting Year Revision?

CAS NoiCat. Code Chemical Name
Form A 206 Mo

000354110 1.1.1.2-Tetrachloro-2-fluoroethane

Click Next to print paper forms for submission to your State or Indian Country.

Go To Form Mode | | @ View Form Validate

izl Unks: EPA Home | TR Proaram Home | Reoarting Farms and Instructions | TREMEwsD version RY201501.03

Figure 11.16 The “Enter Certifying Official Information for State or Tribe Submission” page displays and there is no
Senior Management Official Name present.

&F Preferences

Introduction | Create New Submission
© Enter Certifying Official Information for State or Tribe Submission TEST SCRIPT 28 A SAVREVILLE, N
Z204WSHRWNT2683B o
Reporting Year 2015

Part |, Section 3 of TRI Reporting Forms requires that you provide the name and title of the senior management official who will be certifying this form. Provide the name below to allow
TRHMEweb to insert the senior management official’s name and title on all printed forms, certification letters, and any other submission materials prepared by TRI-MEweb.

This list is separate from the list containing certifying officials associated with your electronic federal submission. You may need to add a senior management official to this list even
though your certifying official has already certified the electronic submission sent to EPA.

Once you select a senior management official, click Next and TRI-MEweb will help you create your submission to the state or tribe.

Senior Management Official Name:

If you wish to add a new senior management official not already in the above list, click Add Senior Management Official. (_Md Senior oﬁua])

€ Back Index Next G0 To Form Mods | (@ View Form Validate
Helpful Links: EPA Home | TRIProgram Home | Reporting Forms and Instructions | TRI-MEweb Version RY2015.01.11

13



Figure 11.17 Enter "Name” and “Title” and click "OK"

Enter the name and title of the certifier you'd like to add and click OK.
Otherwise, to return to the previous screen click Cancel.

Name:
Tom Johnson

Title: pfficial

Figure 11.18 “"Name” and “Title” entry is visible in the dropdown, click “"Next.”

& Preferences

|(:mate New

® Enter Certifying Official Information for State or Tribe Submission TEST SCRIPT 28 A SAYREVILLE, NJ
2204WSHRWNT2638 o

Reporting vear 2015

Part |, Section 3 of TRI Reporting Forms requires that you provide the name and title of the senior management official who will be certifying this form. Provide the name below to allow
TRI-MEweb to insert the senior management official’s name and title on all printed forms, certification letters, and any other submission materials prepared by TR-MEweb.

This list is separate from the list containing certifying officials associated with your electronic federal submission. You may need to add a senior management official to this list even
though your certifying official has already certified the electranic submission sent to EPA.

Once you select a senior management official, click Next and TRI-MEweb will help you create your submission to the state or tribe.

Senior Management Official Name:  Tom Johnsen - Official -

If you wish to add a new senior management official not already in the above list, click Add Senior Management Official. ( Add Senior Management Official _)

€ Back Index Next & Go To Form Mode | | & View Form Validate.
Helpful Links: EPA Home | TRIProgramHome | Reporting Forms and Instructions | TRI-MEwsb Version RY2015.01.11
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Figure 11.19 “Prepare Forms for State or Indian Country Suvmission” page displays.

& Preferences

| Create New

Prepare Forms for State or Indian Country Submission TEST SCRIPT 28 A SAYREVILLE, NI
2204WSHRWNT263B  +f

Reporting Year 2015

Use the buttons and/or links provided below to create the form to mail to the state or tribe TRI program office. You can use this page to print and/or download a PDF or XML version of
your submissions. Please review the TRI Program's State Contacts or Tribal Contacts webpage to determine what type(s) of submission the state or tribe requires and to obtain the
correct mailing address for the state or tribe TRI program office. To ensure that you properly submit your CD/DVD to the state or tribe, please review the Statedndian Country Disk
Submission Checklist and be sure to certify the submission by printing, signing, and including the Disk Cedification Letter along with your diskette/CD/DVD.

»

‘When youTe finished, click Next to return to the Reporting Summary.

Download an XML version of your submission: XML

**Please review the ian Country Disk S ission Checklist.™

Preparing Paper Forms:

=
AllForm A Certification Statements: = Print  PDF

“*Please review the State/Indian Country Disk Submission Checklist.™

Individual Report(s) 2
€ Back Index Next & (. Go To Form Mode | (@ View Farm) (Validate
Helpful Links: EPA Home | TRIProgram Home | Reporting Forms and Instructions | TRI-MEweb Version RY2015.01.11

Figure 11.20 Click “Certify.”

& Preferences

ion | Create New

® Prepare Forms for State or Indian Country Submission TEST SCRIFT 28 A SAYREVILLE, NJ
2204WSHRWN72638

Reporting Year 2015

Use the buttons and/or links provided below to create the form to mail to the state or tribe TRl program office. You can use this page to print and/or download a POF or XML version of
your submissions. Please review the TRI Program’s State Contacts or Tribal Contacts webpaage to determine what type(s) of submission the state or tribe requires and to obtain the
correct mailing address for the state or tribe TRI program office. To ensure that you properly submit your CD/DVD to the state or tribe, please review the Statedndian Country Disk
Submission Checklist and be sure to certify the submission by printing, signing. and including the Disk Cedification Letter along with your diskette/CD/DVD.

‘When you're finished, click Next to return to the Reporting Summary.

Download an XML version of your submission: L RS

m

*“Please review the Statelindian Country Disk Submission Checklist.™

Preparing Paper Forms:

=
All Form A Certification Statements: = Print i POF

e

“*Please review the State/ndian Country Disk Submission Checklist.

Individual Report(s) S
€ Back Index Next & (G0 To Form Mode | | @ View Form Valiciate
Helpful Links: EPA Home | TRIPregram Home | Reporting Forms and Instructions | TRI-MEweb Version RY2015.01.11
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Figure 11.21: The “Manage TRIFIDs for Certification” page is displayed correctly

TRIFIDs| Pending Submissions | Submission Hisi

Manage TRIFIDs for Certification

TRI-MEweb must collect and store your official title with the TRI submission you are certifying. You may update your official title for the certifying official by clicking Edit button.

Official Title

Certifying Official: charlie bond
Title: P #1 Edit
E-mail Address: charliyn tran@cgifederal.com

Pending Tasks

Number of Pending Number of Pending TRIFID Signature
issions Ag

1 1

You have access to the following list of TRIFIDs, but have not yet signed the TRIFID Certification Agreement document attesting that you have the authority to certify for TRI
submissions under these TRIFIDs. Check the box corresponding to the TRIFID(s) which you would like to certify for and click Sign Agreement.

€ Back Index Mext G0 To Form Modea | | b View Form Validate

—dﬁ Links: EPA Home | TRI F‘riram Home Regiﬁ Forms and Instructions | TRHMEwsn Version RY2015.0.09

Figure 11.22: The “"TRIFID Agreement” page is displayed correctly

,e TRI-MEweb Application - Internet Explorer provided by CGI E @

Q

Manage TRIFIDs | Pending WSS ission History

| TRIFID Agreement I <

Toxics Release Inventory (TRI
TRIFID Certifier Agreement Document

Date: 11132015

Mame: John Doe

CDX User ID: | JOHM_PREPARER

Email Address: | charliyn tran@cgifederal.com
TRIFID: 2000WTMMYS1556F

I, John Doe
(Name of Certifying Official)

(1) Certify that | am the owner/operator, or a senior management official employed by the facility subject to EPCRA
Section 313 toxic chemical release inventory reporting for all facilities (TRIFIDs) listed on this document. Senior
management official means an official with management responsibility for the person or persons completing the report,
or with management responsibility for the manager of environmental programs for the facility or establishments, or with
managament responsibility for the corperation owning or operating the facility or establishments responsible for
certifying similar reports under the other environmental regulatory requirements (40 CFR Section 372.3).

(2) Understand and agree that | will be held as legally bound, obligated, or responsible by my use of my electronic
signature as | would be using my hand-written signature;

| Agree Cancel

€ Back Index Next (G0 To Form Mode | | @ \iew Form Valiclate
Helpful Links: USEPA Home | TRI Program Home | Reporting Forms and Instructions (PDF) | TRIMVEweb Version RY2015.01.07
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Figure 11.23: The “Sign Submissions” pop-up window is displayed correctly

[Sign

1. Login into CDX 2. Answer Secret Question 3. Sign File:

User: Question: o Sign
JOHN_PREPARER ‘What is the last name of your favorite teacher?

Password: Answer:

Figure 11.24: A pop-up window is displayed

& TRI-MEweb Application - Internet Explorer provided by CGI =11 ==

[sign

1. Login into CDX 2. Answer Secret Question 3. Sign File:

User:
JOHN_PREPARER

Password:
Thank you for signing your TRI Facility ID Signature Agreement. You

may now proceed to certi our submission(s).
Welcome JOHN_PREPARER Y P! iy (s)
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Figure 11.25: The “"Manage TRIFIDs for Certification” page is displayed correctly

Official Title

TRI-MEweb must collect and store your official title with the TRI submission you are certifying. You may update your official title for the certifying official by clicking Edit button.

Certifying Official: charlie bond
Title: Pl #3 Edit
E-mail Address: charliyn.ran@cgifederal.com

Pending Tasks

Number of Pending Number of Pending TRIFID Signature
e A

1 a

‘You have no facilities that require TRIFID Certification Agreement signatures. To gain aceess to additional facilities, click Access/Add Facility

+ Access/Add Facility

Signature Received -

€ Back Indax Next & i Go To Form Mode @ View Form Valicate
Fisiphi Uris: EPA Home | TRI Program Home | Reporting Forms and ions | TRHYENED Version RY2I1S01.08

Figure 11.26 “Verify TRFID Signature Agreement is Complete (You are here)” text exist

TRIFIDs Submission Hist
Manage TRIFIDs for Certification

4
. . -~
Official Title
TRI-MEweb must collect and store your official title with the TRI submission you are certifying. You may update your official title for the certifying official by clicking Edit button.
Certifying Official: charlie bond
Title: P #3 Edit
E-mail Address: charliyn tran@cgifederal.com
Pending Tasks
Number of Pending of ing TRIFID Si
e A
1 [i
You have no facilities that require TRIFID Cerlification Agreement signatures. To gain access to additional facilities, click AccessiAdd Facility .
+ Access/Add Facility
Signature Received -
& Back Index Mext <» Go To Form Modea | | &b View Form Validate
Helphi Links: EPA Home | TRI Program Home | Reporting Forms and i | TRHWEwsD Wersion RY211501.09
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