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	Script Synopsis
	These scripts tests form validation and ceritification features implemented within the TRI-MEweb application.

	Prerequisites
	The user has access to TRI-MEweb with access to a certifying official role, the TRI-MEweb application, and an associated TRIFID for reporting year 2015 for a non-TDX state. TRI-MEweb is accessible in the DEV environment at the link below.  
https://test.epacdx.net/
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Test Name
	TRI-MEweb Validation and Certification

	Test ID
	TRI 11.1

	Synopsis
	The purpose of this test script is to test form validation and certification.

	Prerequisites
	A user with a Certifer role has logged into to TRI-MEweb. The user has access to a TRIFID that has a RY 2015 Form A or R (for any chemical) for a non-TDX state. The form has passed validation and is pending transmission. 
The use is on the “Welcome to TRI-MEweb” page under the “Welcome” tab.
[bookmark: _GoBack]Note: The following screenshots facility details may not reflect Test.



	Processing Steps
	Expected Results
	Actual Results
	Notes
	Issue Number

	1. Click on the “Prepare” tab after logging into the application.
	The “Select a Reporting Year” page displays successfully.
	
	Figure 11.1
	

	2. Click “Next.”

Note that “2015” should be preselected from the “Reporting Year” dropdown.
	The “Select a Facility” page displays successfully.
	
	Figure 11.2
	

	3. Select the radio button adjacent to one of the facilities in your list.
Click on the “Forms” tab.
	The “Select a Form” page is displayed correctly.
	
	Figure 11.3
	

	4. Select the radio button to the left of a chemical form in your list.

Click the “Validate” tab.
	The “Validation Overview” page is displayed correctly. 
	
	Figure 11.4
	

	5. Click “Next.”
	The “Validation Step 1 of 2:Facility Information” page is displayed correctly.
	
	Figure 11.5
	

	6. Click “Next.”
	The “Validation Step 2 of 2: Chemical Information on Forms” page is displayed correctly.
	
	Figure 11.6
	

	7. Verify that the header title reads “Validation Step 2 of 2: Chemical Information on Forms.”

Verify that the “Form Validation” header is the color blue and the “Facility Validation” header is the color green.

Click “Back.”
	The “Validation Step 1 of 2: Facility Information” page is displayed correctly. 
	
	Figure 11.7
	

	8. Verify that the header title reads “Validation Step 1 of 2: Facility Information.”
       Verify that the “Facility Validation” header is blue and all subsequent headers are the color red.

      Click “Next.”
	The “Validation Step 2 of 2: Chemical Information on Forms” page is displayed correctly.
	
	Figure 11.8
	

	9. Click “Next.”
	The “Data Quality Reports” page is displayed correctly.
	
	Figure 11.9
	

	10. Verify that the “Data Quality Reports” header is the color blue, under the header there is “You are here” text underlined, and all preceding headers are the color green.

      Click “Next.”
	The “Prepare Review Package for Draft Forms” page is displayed correctly. 
	
	Figure 11.10
	

	11. Verify that the “Review Draft Package” header is the color blue and all preceding headers are the color green.
      Click “Next.”
	The “Overview of Submission and Certification Steps” page is displayed correctly. 
	
	Figure 11.11
	

	12. Click “Next.”
	The “Select Chemical Forms to Prepare for Certification” page is displayed correctly.
	
	Figure 11.12
	

	13. Verify that the “Select Form(s) for Certification” header is the color blue and all preceding headers are the color green.
      Select the radio button adjacent to the Form R that is ready for certification.
      Click “Next.”
	The “Notifying Certifying Official(s) of Pending Submission” page is displayed correctly.
	
	Figure 11.13
	

	14. Verify that the “Select Certifying Official(s)’’ header is the color blue and all preceding headers are the color green.

Select “Certifying Official” radio button for one of the listed certifying officials. If there are no certifying officials in your list you can add one using the “+Add Certifying Official” button.

      Click “Next.”
	The “Final Review of Forms” page is displayed correctly.
	
	Figure 11.14
	

	15. Verify that the “Final Review” header is the color green and all preceding headers are the color green.
      Click “Next.”
	The “Submission Ready for Certification” page is displayed correctly.
	
	Figure 11.15
	

	16. Verify that all headers are the color green. 
Click the “Next.”
	The “Enter Certifying Official Information for State or Tribe Submission” page displays.
Note: if there is no Senior Manager Official selected and visible in the dropdown, you need to add one.
	
	Figure 11.16
	

	17. If you need to add an Official, click on “Add Senior Management Official” and enter in “Name” and “Title” then click “OK.”
	Pop-up closes. The “Enter Certifying Official Information for State or Tribe Submission” page displays. The “Senior Management Official Name” dropdown shows the name and title of your entry.
	
	Figure 11.17 and Figure 11.18
	

	18. Click “Next.”
	The “Prepare Forms for State or Indian Country Suvmission” page displays.
	
	Figure 11.19
	

	19. Click the “Certify” tab.
	The “Manage TRIFIDs for Certification” page is displayed correctly.
	
	Figure 11.20 and Figure 11.21
	

	20. Verify that the Certifying Official’s CDX email address is listed below the “Title”.
       Verify that the “Sign         Agreement” button is located below the “Pending Signature” table. Note that this button will only be displayed if you have pending TRIFID signature agreements.
Check the “Sign TRIFID” box to the left of an unsigned TRIFID signature agreement and click “Sign Agreement.” 
	The “TRIFID Agreement” page is displayed correctly.

	
	Figure 11.22
	

	21. Click “I Agree.”
	The “Sign Submissions” pop-up window is displayed correctly.
	
	Figure 11.23 
	

	22. Log into CDX by entering CDX user name and password.
       Enter the correct answer to authentication question.
       Click “Sign.”
	A pop-up window is displayed.
	
	Figure 11.24
	

	23. Verify that the pop-up window reads:

”Thank you for signing your TRIFID Signature Agreement. You may now proceed to certify your submission(s).”

Click “OK.”
	The “Manage TRIFIDs for Certification” page is displayed correctly.
	
	Figure 11.25
	

	24. Verify first arrow contains the following text, “Verify TRIFID Signature Agreement is Complete (You are here)”
	Text exist.
	
	Figure 11.26
	



	
	





















Figure 11.1: The “Select a Reporting Year” page displays successfully
[image: ]
Figure 11.2: The “Select a Facility” page displays successfully
[image: ]

Figure 11.3: The “Select a Form” page displays[image: ]

Figure 11.4a: The “Validation Overview” page is displayed
[image: ]


Figure 11.5: The “Validation Summary Report: Details of Errors” page is displayed correctly
[image: ]

Figure 11.6: The “Validation Step 2 of 2: Chemical Information on Forms” page is displayed correctly[image: ]




Figure 11.7: The “Validation Step 1 of 2: Facility Information” page is displayed correctly.
[image: ]
Figure 11.8: The “Validation Step 2 of 2: Chemical Information Forms,” page is displayed correctly. [image: ]






Figure 11.9: The “Data Quality Reports” page is displayed correctly
[image: ]
Figure 11.10: The “Prepare Review Package for Draft Forms” page and header text is displayed correctly 
[image: ]






Figure 11.11: The “Overview of Submission and Certification Steps” page is displayed correctly [image: ]
Figure 11.12: The “Select Chemical Forms to Prepare for Certification” page is displayed correctly
[image: ]
Figure 11.13:  The “Notifying Certifying Official(s) of Pending Submission” page is displayed correctly.
[image: ]

Figure 11.14:  The “Final Review of Forms” page is displayed correctly
[image: ]

Figure 11.15: The “Submission Ready for Certification” page is displayed correctly. 
[image: ]
Figure 11.16 The “Enter Certifying Official Information for State or Tribe Submission” page displays and there is no Senior Management Official Name present.
[image: ]
Figure 11.17 Enter “Name” and “Title” and click “OK”
[image: ]
Figure 11.18 “Name” and “Title” entry is visible in the dropdown, click “Next.”
[image: ]

Figure 11.19 “Prepare Forms for State or Indian Country Suvmission” page displays.
[image: ]
Figure 11.20 Click “Certify.”
[image: ]
Figure 11.21:  The “Manage TRIFIDs for Certification” page is displayed correctly	
[image: ]


Figure 11.22: The “TRIFID Agreement” page is displayed correctly
[image: ]
Figure 11.23: The “Sign Submissions” pop-up window is displayed correctly
[image: ]
Figure 11.24:  A pop-up window is displayed[image: ]



Figure 11.25: The “Manage TRIFIDs for Certification” page is displayed correctly
[image: ]
Figure 11.26 “Verify TRFID Signature Agreement is Complete (You are here)” text exist [image: ]
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Part |, Section 3 of TRI Reporting Forms requires that you provide the name and ttle of the senior management offcial who will be certfying this form. Provide the name below to allow
TRHMEweb to insert the senior management offcial's name and title on al printed forms, certfication letters, and any other submission materials prepared by TRI-MEweb.

This list is separate from the list containing certifying officials associated with your electronic federal submission. You may need to add a senior management official to this list even
though your certifying offcial has already certified the electronic submission sent to EPA

Once you select a senior management oficial, click Next and TR-MEweb will help you create your submission to the state or tribe.

Senior Management Official Name:
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Part |, Section 3 of TRI Reporting Forms requires that you provide the name and ttle of the senior management offcial who will be certfying this form. Provide the name below to allow
TRHMEweb to insert the senior management offcial's name and title on al printed forms, certfication letters, and any other submission materials prepared by TRI-MEweb.

This list is separate from the list containing certifying officials associated with your electronic federal submission. You may need to add a senior management official to this list even
though your certifying offcial has already certified the electronic submission sent to EPA

Once you select a senior management oficial, click Next and TR-MEweb will help you create your submission to the state or tribe.

‘Senior Management Official Name:  Tom Johnson - Offical

If you wish to add a new senior management oficial not already in the above lst, click Add Senior Management Official.  (*Agq Senior Management Offical
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Use the buttons andor links provided below to create the form to mail to the state or tribe TRI program office. You can use this page to print and/or download a PDF or XML version of

your submissions. Please review the TRI Program's State Contacts or Tribal Contacts webpage to determine what type(s) of submission the state or tibe requires and to obtain the
correct mailing address for the state or tribe TRI program office. To ensure that you properly submit your CD/DVD to the state or tibe, please review the Statefindian Country Disk

‘Submission Checklist and be sure to certfy the submission by printing, signing, and including the Disk Certfication Letter along vith your diskette/CD/DVD.

When you're finished, click Next to retum to the Reporting Summary.

R
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Use the buttons andor links provided below to create the form to mail to the state or tribe TRI program office. You can use this page to print and/or download a PDF or XML version of
your submissions. Please review the TRI Program's State Contacts or Tribal Contacts webpage to determine what type(s) of submission the state or tibe requires and to obtain the
correct mailing address for the state or tribe TRI program office. To ensure that you properly submit your CD/DVD to the state or tibe, please review the Statefindian Country Disk

‘Submission Checklist and be sure to certfy the submission by printing, signing, and including the Disk Certfication Letter along vith your diskette/CD/DVD.

B

When you're finished, click Next to retum to the Reporting Summary.

L

Download an XML version of your subm

*“*Please review the Stateindian Country Disk Submission Checklist."*

Preparing Paper Forms:

AlForm A Certfcaton Statements: = Print | (il POF

*“*Please review the Stateindian Country Disk Submission Checklist."*

Individual Report(s)
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Manage TRIFIDs for Certification

Offici

TRI-MEweb must collect and store your offcial ttle with the TRI submission you are certiying. You may update your offcial ttle for the certiying offcial by clicking Edit button

Certifying Offical: charlie bond
M

harliyn tran@egifederal com

# Edit

Pending Tasks

Number of Pending
Submissions

1

Number of Pending TRIFID Signature.
Agreements.

1

‘You have access to the following list of TRIFIDs, but have not yet signed the TRIFID Certiication Agreement document attesting that you have the authority to certiy for TRI
submissions under these TRIFID. Check the box corresponding to the TRIFID(s) which you would like to certfy for and click Sign Agreement
€Back | ndox | Next>
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TRIFID Agreement

Toxics Release Inventory (TR
TRIFID Certifier Agreement Document

Date: ir2is)
Name: Jorm Doe

[COX User ID._| JOFN_PREPARER.

[Emil Address: | cherfyntran@egifederal com|

TRFD: [2000WTMMYS1556F
1, John Doe
(Name of Certifying Offcial)

(1) Certify that | am the ownerloperator, or a senior management offcial employed by the facilty subject to EPCRA.
Section 313 toxic chemical release inventory reporting for all facilties (TRIFIDs) listed on this document. Senior
‘management official means an official with management responsibility for the person or persons completing the report,
or with management responsibility for the manager of environmental programs for the facilty or establishments, or with
‘management responsibility for the corporation owning or operating the facilty or establishments responsible for
certifying similar reports under the other environmental regulatory requirements (40 CFR Section 372.3).

(2) Understand and agree that | will be held as legally bound, obligated. or responsible by my use of my electronic
signature as | would be using my hand-written signature;

IAgree | Cancel
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1. Login into CDX.

User
JOHN_PREPARER

Password:

2. Answer Secret Question

Question:
Whatis the last name of your favorte teacher?

Answer:

1

3. Sign File:

 Sign

==
[E=SEcE|
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User
JOHN_PREPARER

Password:
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Certifying Offical: charlie bond

TRI-MEweb must collect and store your offcial ttle with the TRI submission you are certiying. You may update your offcial ttle for the certiying offcial by clicking Edit button

Title: P

# Edit
E-mail Addres:

: charliyn ran@caifederal.com

Pending Tasks

Number of Pending

Number of Pending TRIFID Signature.
Submissions Agreements.
1

o

+ Accoss/Add Faciity

You have no facilties that require TRIFID Certification Agreement signatures. To gain access to additional facilties, click Access/Add Facility.

Signature Received
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TRI-MEweb must collect and store your offcial ttle with the TRI submission you are certiying. You may update your offcial ttle for the certiying offcial by clicking Edit button
Certifying Offical: charlie bond

Title: P

# Edit
E-mail Addres:

: charliyn ran@caifederal.com

Pending Tasks

Number of Pending

Number of Pending TRIFID Signature.
Submissions Agreements.
1 o

You have no facilties that require TRIFID Certification Agreement signatures. To gain access to additional facilties, click Access/Add Facility.
+ Accoss/Add Faciity
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€Back | ndox | Next>

G0 To Form Mods. | (@ ViewForm) ( Validato
oty e PR Home | TR Fromram Home | Feporting Forme and (netructione | TR ENes arsion SY212 01 02




