M F UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
R S WASHINGTON, D.c. 20450
SEP | T lo87 .
OFFiCE OF
PESTICIDES AND TOXIC SUBSTANCES

MEMORANDUM
SUBJECT : Completing Regional Review of Courses Submitted

Under the AHERA Model Accreditati Blan
FROM:  Michael M. Stahl, Chief /7 /ihad

Hazard Assistance Abate Branc

Chemical Control Divis on

TO: Regional Division Directors
Regional Branch Chiefs
Regional Asbestos Coordinators

This memorandum encourages the Regions to complete over
the next Couple weeks the review of training course materials
submitted for Agency approval under the Asbestos Hazard Emergency
Response Act (AHERA) Model Accreditation Plan to assure initiaj
Publication in the Federal Register. Regional course recommendations

must be received by Headquarters no later than Friday, October 2,
1987, to ensure course inclusion on the initial Register 1ist.

nemoranda on AHERA accreditation brovided to the Regions on June
22, 1987, and on July 24, 1987, Discussion will include the use
of various review forms we have provided.

First, I want to commend the Regions that have already taken
a variety of actions to-promote course submittals and expedite

reviews. Training vendors are very anxious for rapid Agency

modate them. This week we will return, under Separate cover, our
concurrences on most of the courses the Regions have provided to
us so far. Please keep them coming.

At Headquarters, we pPledge to concur with Regional course
recommendations (as long as all materials requireq by the Model
Plan have been provided by the applicant ang submitted to us) b
phone within a week of receipt, and in writing immediately after,
SO as not to delay the lssuance of your approvals. Karen Hof fman
(FTS 382-3949) will manage this process.




PART I: COMPLETING COURSE REVIEWS

month to maximize the number of approved courses which the Agency

will publish in its initial Federal Register list, required
pericdically by AHERA to demonstrate EPA's Performance in_approving
training courses for AHERA accreditation Purposes. The initial

list will pe pPublished in conjunction with the final AHERA Asbestos-
Containing Materials in Schools Rule, due on October 17, 1987.

This means -that we must concur on your .course approval recommendations
no later than Friday, October 2, 1987, to énsure course inclusion

on the list. 1p order to get the AHERA inspection and management
Plan process off to’ a good start, each Region shoulg attempt

Complete interim approvals for center and satellite
SUpervisor courses.

approval at Regional request without review of the materials, In
other words, if the Regions believe, as we Suspect, that these
courses are substantially equivalent to the Model Plan, no further

review of materials is requireqd by Headquarters. Advise us of
Your recommendation.

Focus on contingent approvals.

the Regions can offer contingent approval -- approval "contingent"
on a satisfactory on-site course audit. The Regions are not wise
to withhold contingent approvals in those instances where courses
have been offered recently but the Region was not able to do an
on-site audit of that course. This situation leaves applican;s
without any EPA recognition through no fault of their own. As we
would like to include ag Many courses in the initial Re ister,
Regions are e€ncouraged to use the contingent approval option over .

the full approval option. - -



AHERA Model Plap sStandards. Several State approvals are possible
before Friday, October 2, 1987.

the accreditation—process in their States, as AHERA intended.
Further,‘any course approved by a State granted EPA-approval for
its program ig automatically approved for Epa burposes, which

Offer approvals for interim accreditation (i.e., "grand-
fathering” Previously-trainegd persons)

Interim approval lasts for a Year after a State contractor ac-
Ccreditation Program is approveq.

Train AARpP Personnel to help.

Regional inspectors ang technical assistants hired through
the American Association of Retired Personsg (AARP) can be quickly
trained, in accordance with the Model Plan with this and previous
AHERA-accreditation memoranda, to help Regional EPA staff expe-~
dite training course reviews. Now that Mmost ASHAA activities
have subsided for the remainder of Fy 1987, Regional Asbestos
Coordinators may wish to designate AARP training course review
coordinators to assist in course review and recommendation and
handle approval Processing upon Headquarter concurrence.



Again, the initial Re ister list of AHERA accreditation
course approvalsg, which wil]l require your inputs by October 2,
1987, are an important component of Successful implementation
of AHERA. It ig in our best interest to eénsure that thig list,
which will include full, interim ang contingent approvals, is ag
comprehensive ag pPossible. (Remember ; Course reviews, approvals
and audits are also a new "reporting-only" Measure for the ry
1988 Strategic Planning ang Management System, SPMS, to be reported
for the first time in January 1988.)

PART II: THE COURSE REVIEW PROCESS

sively detailed in the Model Accreditation Plan and in the two
Previous Memoranda, cited above. In thig part, we wil}l clarify

a misunderstanding regarding the nature ang timing of "contingent"
approval and Summarize the course review Process, which should
clarify key steps. Please continue to consult the earlier memo-
fanda; they contain the basic information which is €ssential to
course review and approval.

We understand that some Regions have been offering prelim-
inary approvals, sometimes mischaracterized as "contingent,"

has offered concurrence with the Region'sg recommendation. Please
withhold Regional approval until we €an concur. Ag noted earlier,
wWe pledge to concur within a week of receipt of course materials

1. Overview
—=lview

As stated in my June 22, 1987, memorandum, the Regions are
being asked to conduct training course review angd audit, make
recommendation of approval (final, contingent or interim) to
Headquarters. and, upon Headquarters concurrence, issue the
appropriate approval to the training applicant. Attachment A

approval in accordance with Criteria established in the Model
Accreditation Plan. The information below is required from the
applicant by the Plan b i



before a course recommendation may be Ooffered to Headquarters,
before Headquarters can offer a concurrence, and before approval
may be issued by the Regions., :

(1) The course Sponsor's name, address and phone number.

(2) Length of training in days.
(b) Amount ang type of hands-on training.
(c) Examinations (length, format, ang pPassing score).

(5) A copy of a1l course materials (student manuals,
instructor notebooks, handouts, etc.)

(6) A detailed Statement about the development of the
eéxamination used in the course, o

(7) Names and qualifications of course instructors.,
(8) Description and an example of numbered certificates
i

3. Forms for Headquarters Concurrence

To facilitate the review, concurrence and approval process,
we are pProviding two forms which should be used by the Regions.



recommendation. “The course audit Checklist must be provideg
later, after audit has beep completed, for Headquartersg concur-~

The second form, the Application Review Form (Attachment g
to this memorandum) should be used to ensure that a Complete ap-
plication package, in fyl} compliance with a1] the information
requirements of the M i i i
been received from the applicant. a CoDy of the Fornm should
also be Sént’ with the course materials to Headquarters to egx-
pedite concurrence, _

Unless the information required by the Model Plan is not
Provided by the applicant (as documented on the attached Form,

such approvals are valid in al} Other Regions.

The Regions, upon reéeiving Headquarters concurtence, issue
the appropriate approval, in accordance with the model letters
included in the July 24, 1987, memorandum.

4. Disapproval and Revocation

The Regions May also revoke g Previously-issued course
approval. Before this is done, however, concurrence from Head-
quarters is required. The Regions shoulg Provide a memorandum,



specifying the reasons for revocation, to Headquarters ("atten-
tion: Karen Hoffman"). aAfter Headquarters concurrence with
the Regional recommendation, the Regions may issue a letter of
revocation to the trainer along with reasons for the action.

Ajgain, it is not advisable for the Regions to offer any
course approval, in writing or otherwise, before Headquarters
concurrence. Such "preliminary" approvals are not envisioned by

the Model Plan and will tend to leave the course applicant under the

false impression that the application has been "approved" on the
basis of an incomplete or Substandard submission. It may also
reguire the Agency to revoke approval, upon completion of the

full review, recommendation and concurrence process.

5. Types of Approvals

AHERA approvals are divided into three categories, which
will be included on the Register 1list:

° Interim approval, for previous or existing courses (par-
ticularly Supervisor and worker courses) which are

center and satellite supervisor courses should receive
interim accreditation. Some of these courses could
also receive contingent or full approval, if they fully
meet the criteria of the Model Plan. o

° Contingent approval, for all new courses in which the
course design and materials are acceptable, but which will
require and have not Yet received an on-site course audit
for full approval.

° Full a roval, for all new courses in which the course
design and materials are acceptable, and an on-site course
audit has either been conducted or, under special cir-

Regions should offer "contingent" approval for training
courses that have acceptable written materials and have not yet
been (but will be) audited. Retroactive full approval is later
offered to these applicants after satisfactory audits.

We hope this memorandum helps clarify the AHERA accredi-
tation course reviey and approval process. We are relying on
the Regions to take actions necessary to ensure that as many
dcceptable courses as possible are solicited from the centers,
satellites, States and other vendors; reviewed, audited (when
possible and desirable) and recommended for approval by the
Regions; submitted to Headquarters for concurrence; and, finally,
issued an appropriate approval by the Regions. '



If you have further guestions, Dave Kling, Bob McNally or
Xaren Hoffman at frg 382-3949 are available to discuss them.

Attachments

CC: Larry Culleen
Bob McNally
Karen Hoffman
Dave Kling



ATTACHMENT A: Overview of the AHERA Accreditation

STEP 1
Submission

STEP 2
Regional
Review

STEP 3
Regional
Recommendation

STEP 4

Regional
Submission
to HQ

STEP S

Headquarters
Clarification
(If necessary)

STEP 6
HQ Concurrence

STEP 7
Regional
Approval

Course Review and Approval Process

approval.

Region reviews all information.

_ .° Application Review Form to ensure all

necessary materials are included.

® Checklist to énsure scope and quality of
written materialg. ,

® Checklist (audit) to eénsure scope and
quality of class instruction.

:Region recommends appropriate approval.

° Interim Approval
Contingent Approval
° Final Approval

Region sends its recommendation, along with
copy of all information required by the Model
Plan, the Application Review Form, Checklist
on written materials and, if appropriate,
Checklist of audit to Headquarters.

Headquarters may call Region for clarification

Or request missing information.

Headquarters concurs with the Regional
recommendation of approval by telephone
within one week of teceipt of course
materials and in writing shortly afterward.

Region issues appropriate approval.



ATTACHMENT B: Application Review Form

(To be included with each submission of Course materialsg and

Regional letter of recommendation),
Name of training course
Address
Phone No.

Name of Course Sponsor or Contact

Course

Abatement Contractor Course
Abatement Worker Course
Inspector/Management Planner Course
Inspector Course

Abatement Project Designer Course

An audit of the course by Region.
A list of any states that currently approve the training course.
The course curriculum.

A letter from the training'course Sponsor that indicates how
course meets the Model] Plan requirements for:

a) length of training in days
b) amount of type of hands-on training

C) examinations (length, format, Passing score)

d) topics covered in the course

Copy of course materials (student manuals, instructor notebooks,
handouts

Detailed statement about the development of the information
used in the course.

Description and eéxample of numbered certificates (with
Student's name, date of exam, expiration date. .

i



