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• Why submit electronically
• CDX Overview
• Reclaimer Submission Process 
• Submitting Your Reclaimer Report
• Viewing Your Reclaimer Report
• Questions

The information presented in this webinar is also covered in the 
document: Submitting Other Documents, available on EPA’s ODS 
reporting website: https://www.epa.gov/ods-phaseout/ods-
recordkeeping-and-reporting. We will also be posting this webinar at 
this website.

https://www.epa.gov/ods-phaseout/ods-recordkeeping-and-reporting


Why Submit Electronically

• More secure
• Manages your data better
• U.S. government policy supports moving 

towards electronic reporting
• Provides automatic confirmation receipt
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• What is CDX?
– The Central Data Exchange (CDX) is the secure, password-

protected online platform used by EPA for electronic reporting 

– We are one of many EPA programs that uses CDX for electronic 
data submissions. It is a tried-and-true, and safe system.

• Who needs to register?
– First-time CDX Users: Individuals who do not have a CDX account

– Existing CDX Users that are not registered with the ODS 
Program: Individuals who have a CDX account but are not 
registered with the ODS Program 

For more information on CDX see the Registering with CDX instructions, 
available on EPA’s ODS reporting website: https://www.epa.gov/ods-
phaseout/ods-recordkeeping-and-reporting
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CDX Overview

https://www.epa.gov/ods-phaseout/ods-recordkeeping-and-reporting


Reclaimer Submission Process
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Submitting Your Reclaimer Report

• Go to https://cdx.epa.gov/ and log into your CDX account
• From the “MyCDX” tab, select “Ozone Depleting Substances”

6

https://cdx.epa.gov/


Submitting Your Reclaimer Report

• From the CDX ODS home page, select “Other Documents”
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Submitting Your Reclaimer Report

• Select “Create New Submission”
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Submitting Your Reclaimer Report

• Create a passphrase
• REMEMBER YOUR PASSPHRASE

– Passphrases cannot be retrieved or reset

– If you forget your passphrase you will not be 
able to view your submission in CDX
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What is a 
Passphrase?

• The passphrase is used 
as an encryption key to 
protect the contents of 
your submission  

• Each time you create a 
new submission, you will 
be asked to create a 
passphrase

• The same passphrase 
may be used for all 
submissions

• A single passphrase may 
be used by all CDX users 
in your organization



Submitting Your Reclaimer Report

• Enter your Organization’s Primary Contact Information
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Submitting Your Reclaimer Report

• Enter your Document Type
– Select “Refrigerant Reclamation” from the dropdown list
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Submitting Your Reclaimer Report

• Upload Documents
– PDF, Excel, and Word files are acceptable formats for attachments
– Remove documents by clicking on the red ‘x’ in the far-right column

• Reclamation Reporting Form: 
– Available online for download at https://www.epa.gov/section608/recordkeeping-

and-reporting-requirements-stationary-refrigeration
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https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration


Submitting Your Reclaimer Report

• You may save your submission at 
any time and complete and submit 
the report at a later date
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• To complete an ‘in progress’ submission, locate the report in the 
Submission History table and click on the “Report ID” link

• Enter the passphrase and click “Next” to return to the report



Submitting Your Reclaimer Report

• Confirm all information is correct and click “Save and Submit”
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• Review your submission for completeness and accuracy
• Click “Sign, Encrypt, and Submit”



• Certify the accuracy of your 
submission by clicking “Accept”

• Complete the eSignature by entering 
your CDX account password, 
answering the verification question, 
and clicking “Sign”

Submitting Your Reclaimer Report
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• Immediately following 
the submission of your 
documents, you will 
receive an email from 
CDX to acknowledge 
the transfer of the files

• Once EPA has 
downloaded the 
documents, you will 
receive another email 
to notify you that your 
document submission 
has been received

Submitting Your Reclaimer Report
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Submission Acknowledgement

Notification of Status Change



• Locate the report to review from the CDX home page
• Click the “Review Documents” link
• Enter the passphrase you created for the report

Viewing Your Reclaimer Report
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• Submitted Documents include the uploaded files as well as the 
Copy of Record that summarizes all metadata for the submission

• To view the files, select the “Download” icon on the far right

Viewing Your Reclaimer Report
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Questions?



Thank you for participating!

For More Information

Reclamation Program: Robert Burchard
202-343-9126

Burchard.Robert@epa.gov

ODS Tracking System: Sean Duenser
202-343-9157

Duenser.Sean@epa.gov

mailto:Burchard.Robert@epa.gov
mailto:Duenser.Sean@epa.gov
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