How does TRI-MEweb work?

The Toxics Release Inventory - Made Easy Web (TRI-MEweb) is a Web-based application that enables
facilities to file a paperless TRI report, significantly reducing data errors and allowing instant receipt
confirmation of submissions. The TRI-MEweb application uses EPA’s CDX network to transmit and certify
electronic submissions to EPA. CDX allows facilities to submit a paperless report and receive instant
receipt confirmation of their submission via the Internet. TRI-MEweb is the largest of sixty three data
flows that are hosted on EPA’s Central Data Exchange. CDX login can be accessed at: https://cdx.epa.gov/

There are two user roles involved in the reporting
process to EPA of your TRI data; a preparer role and
a certifying official role. The “Preparer” is the person
who will be preparing the TRI forms for submission
in TRI-MEweb but is not authorized to certify them.
The “Certifying Official” is the person of authority at
a facility or a legal representative of the facility that
will be certifying the data contained in the
transmitted TRI Forms R or Form A in TRI-MEweb to
EPA and their state or tribe. The preparer will log
into CDX at: https://cdx.epa.gov/ to open the TRI-
MEweb reporting tool to begin the data entry of their
TRI forms.

Upon completing data entry for each chemical form,
the preparer is ready to correct any error detected
by the data validation checks that are built into TRI-
MEweb. TRI-MEweb identifies three type of errors,
1- critical errors that need to be fixed before TRI

Form is allowed to be transmitted to CDX in order to
using TRI-MEweb to be certified be certified, 2- possible errors that EPA believes are
incorrect and need to be reviewed, however the
transmission of TRI Form is allowed, and 3- data
quality alerts that indicates that a data point entered
|-: is inaccurate, significant or may have exceeded the
JJ",;H normal threshold reported for the chemical release
that is being reported.
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When the preparer is ready to transmit the facility's
TRI forms to the CDX server to be certified, the
transmission process will begin in TRI-MEweb. When
the TRI Form is transmitted to CDX by TRI-MEweb, it
will be held (not processed) until the designated
certifying official logs into their CDX user account
and open TRI-MEweb. The certifying official will go
to the “Certify” tab to view any pending submissions.

Email sent to certifying official
requesting review and approval of F
transmitted TRI form submitted
by preparer.

I

Certifying official will be notified by email whenever
there is a TRI form awaiting certification in the CDX
server.

Certifying official must have
an approved
Electronic Signature Agreement
(ESA)

or must mail-in a new ESA
to EPA for approval to continue
with certification of forms on CDX.

An Electronic Signature Agreement (ESA) is needed
before any certifying official can certify and submit a
TRI form created in TRI-MEweb. An ESA request is
only needed for certifying officials that have been
newly designated for a facility or for any pre-
approved certifying officials that wish to add an
unlisted facility in the certifying official’s account
profile. ESAs are created upon the certifying official
creating a new CDX user account and applying for a
certifying official role. There are now two
alternatives to obtain an ESA approval from EPA.

The certifying official will then logs into their CDX
user account and open TRI-MEweb. The certifying
official will go to the “Certify” tab to view any
pending submissions in the TRI-MEweb application.
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Certifying official approves
facility’s TRI forms in CDX.

EPA has developed a new certification component
within the TRI-MEweb application that will allow a
facility to prepare any reporting year TRl Form R/A
and transition directly into the certification process
without leaving the TRI-MEweb application.

Certifying official approves

facility’s TRI forms in CDX.

All existing certifying officials will be prompt upon
logging into CDX and opening for the first time the
TRI-MEweb application in the RY 2012 reporting
season to proceed to the “Manage TRIFIDs” section
under the “Certify” tab. The certifying official will
add all TRIFIDs that will transmit TRI forms. If any
TRI forms have been previously sent, they will
appear under the “Pending Submission” subtab.

COX server sends certified
TRI farmi(s) to the TRIPS database
to be processed

and sends copy to state electronically
(if that state is on CDX)

If the facility is in a state that is not in EPA’s TRI Data
Exchange (TDX) system, then the facility must also
send a hardcopy of the report to the state.

Facilities that are located within Indian Country will
need to find their Bureau of Indian Affairs (BIA) three
digit code for their Indian Country name.

Most Indian Country entities and some states are not
members of TDX in RY 2012. Facilities located within
Tribal Country boundaries should send a hardcopy
of their TRI forms to the Chief Executive Officer of
the applicable Indian tribe.
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TRI-MEweb will automatically
be notified of status of your
certified submission.

After the certifying official has certified the pending
TRI submission that was transmitted by the preparer
to the CDX server, an email is sent by CDX to all
parties involved in the transmission that their
reporting requirement under EPCRA Section 313 has
been completed. An electronic copy of the
submission is sent simultaneously to the state or
tribe, if members on TRI Data Exchange.

Facilities can verify the status
of their submission on
TRIMEweb and on the eFDP
Website (http/itriefdp.org/)

Electronic Facility Data Profile (eFDP):. eFDPs
are made available by EPA’s Data Processing
Center to a reporting facility in response to any
submission EPA’s Data Processing Center
receives and has processed successfully into
TRI’s database. A reporting facility may access
and print their eFDP report via TRI-MEweb
and make any corrections in blue ink that are
required to their TRI data that has been
submitted previously to EPA.

Your TRI Forms have bean
submitted SUIEESS‘[‘H“?

to EPA and your state

Your reporting facility has prepared, transmitted,
reviewed, certified, and confirmed your TRI
submission that was sent to EPA and your state or
tribe.

Other TRI-MEweb resources:

e TRI-MEweb Resource webpage
http://www.epa.gov/tri/report/software/tri
meweb/index.htm

e TRI-MEweb On-line Tutorials
http://www.epa.gov/tri/report/trime/tutoria
Is/tutorial_index.html

e RY 2012 Reporting Forms and Instruction

Manual
http://www.epa.gov/tri/report/index.htm
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