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Biannual Reporting Requirements

• The application-specific allowance holders biannual report is due twice per year 
on July 31 and January 31 each year for all application-specific allowance 
holders

• Current application-specific allowance holders and other entities requesting 
application-specific allowances can request allowances for the next calendar 
year in the July report

• July report requirements:
• Companies must provide copies of sales records, invoices, or other records documenting the 

reported quantity acquired
• If requesting additional allowances for unique circumstances, companies must provide 

supporting documentation that is verifiable
• Additional reporting requirements are included in 84.31(h)
• Must submit this form by July 31 to be considered for CY2023 application-specific allowances
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Completing a Biannual Report
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Completing a Biannual Report
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• Download a blank reporting form from: 
1. EPA’s HFC Allocation Rule Reporting and Recordkeeping web page; 

or
2. Within the HAWK reporting application

https://www.epa.gov/climate-hfcs-reduction/hfc-allocation-rule-reporting-and-recordkeeping#reporting-forms


Section 1: Company Information
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• Company Name: The name under which 
your company is registered in HAWK

• Company ID: The ID assigned to your 
company in HAWK (e.g., AIM001)



Section 2: Application-Specific Data
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• Quantity Acquired through Conferring Allowances: The amount acquired from an importer, 
producer, or supplier during the 6-month reporting period after conferring allowances

• Quantity of HFCs Imported using your Allowances: The amount your company imported 
directly during the 6-month reporting period by expending your allowances

• Quantity of HFCs Purchased for Application-Specific Use without Expending or 
Conferring your Allowances: The amount your company purchased during the 6-month 
reporting period without expending allowances (i.e., from the open market)



Section 2: Application-Specific Data
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• Quantity Held in Inventory by the Reporting Company or Held under Contract by Another 
Company for the Reporting Company’s Use: The amount held on the last day of the previous 
6-month period (i.e., December 31 or June 30) in inventory by your company or held under 
contract by another company for your use

• Quantity Destroyed: The amount your company destroyed during the 6-month reporting period
• Quantity Recycled: The amount your company recycled during the 6-month reporting period



Section 3: Allowance Conferral Data
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• Required only if you conferred application-specific allowances 
during the 6-month reporting period
• A contact name, email, and 

phone number for each company 
to which allowances were 
conferred

• The total quantity of allowances 
conferred in MTEVe 

• This information should align with 
information previously submitted to 
EPA via the HFC Conferral of 
Allowances Report 

• The name and amount in kg of 
each regulated HFC received 



Section 4: Transition Plan
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• Required in the report due July 31

• Describe plans to transition the regulated HFCs currently used in the specified 
application to those with a lower exchange value or to alternatives to regulated 
HFCs



Section 5: Additional Allowances
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• Only relevant for the report due July 31
• Fill this out only if your company is requesting allowances in addition to what 

the Agency will calculate based on HFCs purchased during the previous three 
years (as reported under Section 2 and Section 7)

• Select “Yes” or “No” to specify the applicable unique circumstance(s):



Section 5: Additional Allowances
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• Provide a projection of the additional monthly quantity, in kg, of each regulated 
HFC needed for use in the specified application in the following calendar year

• Provide a detailed explanation to justify the additional need for application-
specific allowances for each applicable unique circumstance



Section 5: Additional Allowances
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• Provide supporting documentation that supports the additional need

• Note: Failure to provide EPA with complete reports and all required documentation to verify 
those reports may prevent EPA from being able to issue allowances to your company

• Supporting documentation may include:
• Copies of permits or other documents to clarify when the new line or facility is opening
• Agency approvals for new products or product modifications
• More recent sales numbers to document growth in MDI sales resulting from a public health 

emergency



Section 5: Additional Allowances
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• Optional: Provide a Cover Letter to expedite the review process

• EPA recommends including a cover letter that specifies:
• The total amount of allowances being requested for the following year
• An explanation about why the request for additional allowances is being made
• A description of the supporting documentation provided

• Can be uploaded as supporting documentation



Section 6: Contracting Information 
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• Required only if (1) your company holds application-specific allowances for defense sprays, 
MDIs, or onboard aerospace fire suppression and (2) you contract out the manufacturing of 
defense sprays or MDIs or pay another person to perform the servicing of onboard aerospace 
fire suppression equipment

• The name and contact 
information for the 
manufacturing or servicing 
companies

• Clarify whether the data 
provided correspond to the 
application-specific allowance 
holder or to the contracting 
companies described in this 
section



Section 7: Quantity Acquired in Previous 
Three Years
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• Only relevant for the report due July 31
• Provide the quantity of each HFC acquired in the previous 3 years in 6-month increments

• Data for the most recent 6-month period will auto populate based on information entered in Section 2

• Provide, along with your report, records documenting these quantities
• Records may include sales records or invoices

• For current application-specific allowance holders, provide records for January 2021 – June 2022
• For entities requesting application-specific allowances for the first time, provide records for July 2019 – June 2022

• Specify the HFC weight per cylinder or unit if not included in the records provided

• Note: Failure to provide EPA with complete reports and all required documentation to verify those reports may prevent 
EPA from being able to issue allowances to your company



Calculating Allowance 
Amounts
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Calculating Allowance Amounts

• How will EPA determine allowance amounts for 2023?
• EPA will verify data reported in the biannual report submitted by July 31, 

2022, using invoices or other purchase records
• EPA will calculate an average annual growth rate (AAGR) for each entity 

based on verified purchases of HFCs between July 2019 – June 2022 using 
the following formula:

• Using verified purchase data between July 2019 – June 2022 from all 
entities in each application, EPA will calculate an AAGR for each application 

*

* For the report due July 31, 2022, “Year 1” in the formula is July 1, 2019 through June 30, 2020; “Year 2” is July 1, 2020 through June 30, 2021; and “Year 
3” is July 1, 2021 through June 30, 2022). Total HFC purchases are summed on the basis of MTEVe. 
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Calculating Allowance Amounts
• After calculating AAGRs for each entity and for every entity reporting in the application: 

• For each entity, EPA will determine whether their individual AAGR or the application 
AAGR is higher

• EPA will multiply the higher AAGR by each entity’s HFC purchase quantities between 
July 2021 –June 2022

• EPA will then add that amount to the entity’s HFC purchase quantities between July 
2021 –June 2022 to determine the 2023 allocation

• EPA will also consider companies’ requests for additional allowances beyond the 
amount calculated above based on unique circumstances:

• Demonstrated manufacturing capacity coming on line;
• The acquisition of another domestic manufacturer or its manufacturing facility or 

facilities; or
• A global pandemic or other public health emergency that increases patients diagnosed 

with medical conditions treated by metered dose inhalers



Submitting a Biannual Report 
through HAWK
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HAWK

• HFC and ODS Allowance Tracking (HAWK) System
• Biannual reports are to be submitted to EPA through the HFC 

reporting system, now known as HAWK, within the electronic 
Greenhouse Gas Reporting Tool (e-GGRT)

• Please do not submit reports via e-mail



Reporting Process Overview

Step 1 – Register 
with HAWK (one-

time step)*

Step 2 – Fill out 
the applicable 
reporting form

Step 3 – Submit 
the report along 

with any 
supplemental 
files to EPA via 

HAWK

Step 4 – Revise 
submission, as 

needed, via 
HAWK

Step 5 – Receive 
outcome 

documentation 
from EPA via 

HAWK

EPA Reviews 
Submission

EPA Reviews 
Resubmission 
(if applicable)

* Companies register with e-GGRT prior to registering with HAWK. 22



Accessing HAWK
Log into e-GGRT 
Visit https://ghgreporting.epa.gov and enter 
your e-GGRT username and password

Enter HAWK
This link will only appear for users that are 
registered with HAWK
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**If you do not have an e-GGRT account or if you are not registered with HAWK, refer to EPA’s reporting instructions 
on Registration and Account Management for more information on the registration process or e-mail 
HFCAllocation@epa.gov.

https://ghgreporting.epa.gov/
https://www.epa.gov/system/files/documents/2021-12/hfc-reportng-instructions_registration-and-account-management_dec2021_508.pdf
HFCAllocation@epa.gov


HAWK Homepage

HAWK consists of three main tabs:

1. HFC Reports: Use to submit 
new and view previously 
submitted HFC reports (except 
import petitions)

2. Import Petitions: Use to 
submit new and view previously 
submitted import petitions

3. Company Management: Use 
to view/edit the company 
address, company contacts, 
and facility information
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Submitting a Biannual Report

Navigate to the HFC 
Reports tab, select the 
‘Application-Specific 
Allowance Holders 
Report’ from the 
Company-Level 
dropdown menu, and 
click ‘Go’
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Submitting a Biannual Report

Select the reporting period
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Half 1 Half 2

January 1 – June 30 July 1 – December 31



Submitting a Biannual Report

Upload a completed Biannual Report
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Submitting a Biannual Report

Address Validation Errors, if Applicable

28



Submitting a Biannual Report

Upload Other Documentation
• Supporting documentation is 

required for the July 2022 report
• Upload as many supporting 

documents as are needed to verify 
your submission

• If a file is uploaded in error, delete 
by selecting Delete from the 
Actions menu

• The report cannot be submitted 
until all required documentation is 
uploaded

Submit Report
• You will have an opportunity to 

review your report prior to 
completing the submission
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Submitting a Biannual Report

Complete Electronic Signature
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Receive Confirmation Email
• All individuals that are registered with the 

company will receive a confirmation email from 
eGGRT@ccdsupport.com

• Once the report is signed, no further edits may 
be made to the report until EPA completes its 
review of the submission

Confirmation of Report Submission (HASAH_2022_00007)

mailto:eGGRT@ccdsupport.com


Submitting a Biannual Report

Receive Status Change Notification
• All individuals that are registered with the 

company will receive another email from 
eGGRT@ccdsupport.com to notify you that 
the status of the submission has changed

• Once notified of a status change, you may 
log back into HAWK to:

• View the new submission status
• If rejected, view a detailed error 

message describing the reason for the 
rejection  

• Resubmit your report
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HASAH_2022_00007’s status has changed

mailto:eGGRT@ccdsupport.com


Resubmitting a Biannual Report
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Resubmitting a Biannual Report

Locate Your Report and Start Revision
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Resubmitting a Biannual Report 

Revise Report
• Download the previously submitted 

Excel report, make the necessary 
revisions, and reupload the report 

• You can add any new supporting 
documents and delete any 
previously uploaded files, if needed

Resubmit Report 
• Once all revisions have been 

made, click Submit Revision
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Resubmitting a Biannual Report

Complete Electronic Signature
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Receive Confirmation Email
• All individuals that are registered with the 

company will receive a confirmation email from 
eGGRT@ccdsupport.com

• Once the report is signed, no further edits may 
be made to the report 

• If additional edits are needed, you will have an 
opportunity after EPA review is complete

Confirmation of Report Submission (HASAH_2022_00007)

mailto:eGGRT@ccdsupport.com
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Conclusion

• Biannual reporting form must be submitted electronically through HAWK
• Forms can be downloaded within HAWK or on our Reporting and Recordkeeping 

web page
• Reports must be submitted by July 31, 2022, for consideration for 

calendar year 2023 application-specific allowances
• EPA will have a short review timeline given allowances must be issued for 

calendar year 2023 by October 1, 2022
• Failure to provide EPA with complete reports on time, and all required 

documentation to verify those reports, may prevent EPA from being able 
to issue allowances to your company

• For more information, see the resources on the next slide or contact us at 
HFCAllocation@epa.gov

mailto:HFCAllocation@epa.gov


Resources

• HFC Allocation Final Rule

• HFC Allocation Program Reporting and Recordkeeping web page
(https://www.epa.gov/climate-hfcs-reduction/final-rule-phasedown-hydrofluorocarbons-establishing-allowance-allocation)

(https://www.epa.gov/climate-hfcs-reduction/hfc-allocation-rule-reporting-and-recordkeeping)

• Reporting Forms
• HFC Allocation Rule Reporting Resources

•
(https://www.epa.gov/climate-hfcs-reduction/hfc-allocation-rule-reporting-resources)
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Webinar Presentation Slides
• Reporting Instructions 

• Access HAWK through EPA’s electronic Greenhouse Gas Reporting 
Tool (e-GGRT)

• HFC Allocation Rule Reporting Help Desk
(https://ghgreporting.epa.gov/)

(https://www.epa.gov/climate-hfcs-reduction/forms/hfc-allocation-rule-reporting-helpdesk)

https://www.epa.gov/climate-hfcs-reduction/final-rule-phasedown-hydrofluorocarbons-establishing-allowance-allocation
https://www.epa.gov/climate-hfcs-reduction/hfc-allocation-rule-reporting-and-recordkeeping
https://www.epa.gov/climate-hfcs-reduction/hfc-allocation-rule-reporting-resources
https://ghgreporting.epa.gov/ghg/login.do
https://www.epa.gov/climate-hfcs-reduction/forms/hfc-allocation-rule-reporting-helpdesk


Questions?
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Reminders

• Unless called to speak, please keep your speaker on MUTE
• If joining by phone unmute by entering *6

• During Q&A session:
• Raise your HAND to ask to speak 🤚🤚
• Open CHAT to submit questions or ask to speak💬💬
• Please indicate your NAME and AFFILIATION 
• Please be mindful of time to allow others opportunity to ask questions or 

speak
• If your internet connection is unstable, turning off your VIDEO might 

help
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