
     

     

     

       

      

  
  

     

         
      

Office of Transportation and Air 
Quality Fuels Registration 

(OTAQREG) 

Job Aid 

How to Submit a Pathway Specific Plan for 
Biointermediate Pathways 
This job aid is designed to provide a high-level overview of the process for a QAP provider to submit a pathway specific 
plan for biointermediate production in OTAQREG so that you can start using the new functionality as quickly as possible. 

Before you begin: 
1. You must have a Central Data Exchange (CDX) account 

2. You must be logged into the CDX OTAQREG program service 

3. You must be affiliated with a registered QAP provider in OTAQREG 

For help with these steps, see the documentation on EPA’s Fuels Registration, Reporting, and Compliance 
Help website: 

https://www.epa.gov/fuels-registration-reporting-and-compliance-help 
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R.eporting' Codes and Fuel 
Pathways fo:r the, EPA. M.ode,rated 
T'ransaction SysteID (EMTS) 
This Excel sprreadsheet provides a m mplete list of all reporti ng codes and all possible fllel 

pathways fo r t he EIPA Moderated Tran1saction System (IEIMITS). One document is fo r Renewabl,e 

F1..1el Standard (RIFS) users and one document is for IFuels Averagj nig, Banking and Trrading (ABTl 

users. 

• D RFS EMTS ReP-QIDDg Codes and Fuel Pathwa}§_(~U~l . ree Viewers 

• D !Fuels ABT IEMTS Reporti ng Co des (xlsx). (624.54 KB, St!!)t@m ber2017) Free View ers. 

 

   

  
 

  

 

   

   
  

  
 

      
 

 

How to verify that 
biointermediate pathway is 

available 
1. Open your web browser to 

https://www.epa.gov/fuels-registration-
reporting-and-compliance-help/reporting-
codes-and-fuel-pathways-epa-moderated 

2. Download and open RFS EMTS Reporting 
Codes and Fuel Pathways (xlsx) 

3. Click on the RFS Biointermediate 
Pathways tab 

4. Verify that intended pathway is listed 

5. If it is not listed, Click on the RFS Fuel 
Pathways tab 

6. Verify that the intended pathway 
excluding the biointermediate is listed 

7. If it is available, email  
FuelsProgramSupport@epa.gov with the 
5 fields necessary to add to the table in the 
RFS Biointermediate Pathways tab 

Steps continue on next slide… 
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OEPA OTAQ Registration Home Create New Company Associate To Existing Company Welcome to OTAQReg 

My Companies 

Show 10 v entries 

Company ID 

View Company Information 

Edit Roles 

Manage User Associations 

Edit Company Information 

E Company Name 

Edit Program Types and Activities 

Manage Quality Assu rance Plans 

RCO Update Request 

Manage ER Submissions 

Manage Attest Submissions 

Manage Reports 

Filter Companies: 

Address My Roles 1t 

• Part 80/1 090 Report Submitter 

• EMTS RFS Viewer 

• Company Editor 

• QAP Aud itor 

• RCO 

 

   

  

 

How to submit a PSP with 
biointermediates 

1. Click on the QAP provider Company ID 

2. Click on Manage Quality Assurance 
Plans 1 

2 

Steps continue on next slide… 
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New Plan: Create Passphrase 
Create Passphrase 

Please create a pass ph rase that is at leas t 8 characters in length. To better protect your form, your pass phrase shou ld contain 
a com binat ion of letters and numbers. Yo ur pass ph rase may include spaces, but should not conta.in spec ial characters (for 

example, +, and *). 

Passphrase: •••••••••• 
Confirm Passphrase: •••••••••• 

You are responsible fo r remembering your pass phrase and d istribu ting it to only autho rized individuals. Please distribute 

this passphrase to at least one other authorized officiall. Your passphrase will be used as an encryption key to p rotect the 
contents of your data. 

Note: If you lose o r forget your passph rase , you will not be ab le to access your QAP Plan(s) to submit or make changes. You 
will need to complete a new QAP p lan and create a new pass p hrase for the plan. For security reasons, the system 
administrator will not have access to your passp hrase and will not be able to retrieve or reset it . 

Save and Continue 

Plan Id 

PSP- 2 134 03 -1 S-2022 4:15·" _P_M ___ A_ct_ iv_e __________ A~'..,P..._Proved by EPA View 

Create New Pathway-specific Plan 

 

 

 
 

How to submit a PSP with 
biointermediates (cont.) 

3. Click on Create New Pathway-specific 
Plan. 

Jane Smith 

(123) 456-7890 

Steps continue on next slide… 
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Create New Plan: Create Passphrase 
Create Passphrase 

Please create a pass phrase that is at leas t 8 characters in length . To better protect your form, your pass phrase shou ld contain 
a com binat ion of letters and numbers. Yo ur pass phrase may include spaces, but should not conta.in spec ial characters (for 

example, +, and *). 

Passphrase: •••••••••• 
Confirm Passphrase: •••••••••• 

You are responsible fo r remembering your pass phrase and d istributing it to only autho rized individuals. Please distribute 

this passphrase to at least one other authorized officiall. You r passphrase wi ll be used as an encryption key to p rotect the 
contents of you r data. 

Note: If you lose o r forget your passph rase , you will not be ab le to access your QAP Plan(s) to submit or make changes. You 
will need to complete a new QAP p lan and create a new pass p hrase for the plan. For security reasons, the system 

administrato r will not have access to you r passp hrase and will not be able to retrieve o r reset it . 

Save and Continue 

    
 

 

 

 
 

How to submit a PSP with 
biointermediates (cont.) 

4. Enter and reenter a passphrase that will
be used to access this job aid

5. Click Save and Continue 
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Steps continue on next slide… 
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Create New Plan= Pathway-specific Information 
Add fuel Pathway 

Add fuel pa thways by se lect ing t he fue l pat hway compo nents be low and dicking "Add". !Please add all pat hways t hat w ill be 

applicable to thiis p la n. 

fuel Code: Process Code.: 

V V 

Feedstock Codes: Renewable fuel Code: 

V V 

Associated fuel Pathways 

Noth ing fou nd to d isplay. 

ii+H:i9 

   

 
 

   
 

    

 

 
 

How to submit a PSP with 
biointermediates (cont.) 

6. Select the renewable fuel that is being
produced

7. Select the biointermediate-specific
process code (e.g. “Production of
Biocrude”)

8. Select the feedstock that is used to
produce the biointermediate (e.g.
“Soybean oil”)

9. Select the D-Code of the overall pathway

10.Click Add

6

8

7

9 10

Steps continue on next slide… 
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Create New Plan: Pathway-specific Information 
Add Fuel Pathway 

Add fu e l pa thways by se lect ing t he fue l pat hway com po rn ents be low a nd cl icking "Add". Please a dd a ll p at hways t hat will be 

a pplicab le to th is p'lan. 

fuel Code: Process Code: 

V V 

feedstock: Codes: Renewable f uel Code: 

V V 

Associated Fuel Pathways 

Fu e l Code Process Cod e Feed stock Code Re newa b le Fue l Type 

Rem ove 

   

 

    
  

    

 

 
 

How to submit a PSP with 
biointermediates (cont.) 

11.Select the renewable fuel that is being 
produced 

12.Select the overall pathway production 
process (e.g. “Esterification”) 

13.Select the biointermediate that is used to 
produce the renewable fuel (e.g. “FFA 
Feedstock”) 

14.Select the D-Code of the overall pathway 

15.Click Add 
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16.Click Continue 
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Steps continue on next slide… 
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Create New Plan = Feedstock-related Components 
Feed stock-re.lated com pone.nts 

The f ie lds o n this page s hou ld be use,d to expla in l10w you r co mpany will ve rify tha t t he feedstocks used in the produ ctio n of 

renewa b le fue l q ua lify to ge ne rat e RINs. Se lect "Spec irfy" from the dropdown t o e xpand a te xt fie ld. Sele ct "Not Applicab'le" 

from th e d ropdown me n u if a com po ne nt d oes not a p ply to th e p la n that is be ing submit ted. If you ha ve a lready s u bmitte d 

t he requ ired i11forma t io n in the Ge ne ra l QAP pla n, you can se lect "Refer t o Genera l P:la n" from t he d ropdown me n u. 

Feedstocks are renewable biomass as defined in §80. 140I. 

Refe r to Ge neral Plan V 

llf applicable, separated food waste or separated yard waste plan under §80. l 426(f)(S)(ii) is accepted 
and up to date. 

Refe r to Ge neral Plan V 

llf applicable, separated municipal solid waste plan under §80.1426(1)(.5) is approved and current. 

Refe r to Ge neral Plan V 

feeds tocks are being separated according1 to a separation plan, if applicable under § 80.1426(f)(S). 

Refe r to Ge ne ral Plan V 

Save and Continue 

    

 

   

 

 
 

How to submit a PSP with 
biointermediates (cont.) 

17. Answer all the questions on the page as 
appropriate 

18.Click Save and Continue 

19.Repeat steps 16 and 17 on the next 3 
pages 
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Steps continue on next slide… 
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Create New Plan= QAP Documents 
Upload Documents 
Pliease u pload any additional dornments t l111t a:ppliy to th is p lan. 

[ Browse ... ] ~• file selected_ 

Document Name 

Nothing fou nd to diisplay. 

Sign. Encrypt ~d Submit 

eStgnature Widget 

1. Authentication 
Log into CDX 

User: 

DEMOUSER 

Password: 

Show Password 

1• 
Up loaded Size (kb) 

I certify, under penalty of law that the information provided in 
this document is, to the best of my knowledge and belief, true, 
accurate, and complete. I am aware that there are significant 
penalties for submitting false information, including the 
possibility of fines and imprisonment for knowing violations. 

2. Verification 
Question: 

What Is your favorite movie' 

Answer: 

Show Answer ~ 

Correct Ar wer 

3. Sign File 

  

 

 
    

  

 
 

How to submit a PSP with 
biointermediates (cont.) 

20.Click Browse… and select a file 
describing the pathway-specific plan 
(optional) 

21.Click Upload (optional) 

22.Click Review 

23.On the next page, review the information 
for accuracy and click Sign, Encrypt and 
Submit 

24.Click Accept 

25.Use the eSignature Widget to sign the 
request 
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