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Housekeeping

 Meeting Audio

 Attendees must use Device Audio 
(computer, headset, tablet, or smart phone)

 Presenter Audio Only (like a TV broadcast)
 If you cannot hear, ensure your system/device audio is 

turned up and not muted and that you have not 
paused the broadcast

Computer audio is 
located at the bottom 
right of the Windows 
desktop.

This webinar will be recorded and posted to the EPA Grants website: 
https://www.epa.gov/grants/epa-grants-webinars

Ask a Question

 Ask a question under Live 
Event Q&A panel

 Click “Ask a question”

Q&A panel is located on the top 
right side of the Live Event window.

Closed Captions/Translation

Turn on/off Live Captions 
Change Settings/Language

CC panel is located on the 
bottom right side of the Live 
Event window.

https://www.epa.gov/grants/epa-grants-webinars


EPA provides two types of grant opportunities – 
competitive and non-competitive. 

• Under competitive opportunities, EPA generally 
invites all eligible applicants to submit applications. 
EPA reviews and evaluates applications against 
criteria disclosed in the competitive announcement 
and makes selections.

• Non-competitive awards, on the other hand, are 
typically made based on statutory, regulatory, or 
published program guidance allocation funding 
formulas for continuing environmental program 
support for units of government; other organizations 
are not invited to apply.

Competitive 
vs Non-

Competitive 
Grants



There is no wrong way to get started, however it is 
important to understand that in order to apply for EPA 
grants, you must complete a couple steps first.
1. Register in SAM.gov
2. Register in Grants.gov
3. Find and apply for grant opportunities

How Do I Get 
Started?



These two systems share information. Together, they provide access to everything needed 
to identify federal grant opportunities and to complete the online application process. 
Individuals can access both systems through a single user account set up in Login.gov.

Start Early: Completing the registration process usually takes a minimum of 7-10 business 
days. It can take much longer, especially if there are errors or inconsistencies in the 
information submitted.

Registration 
to Apply for 

Grants

https://login.gov/


The System for Award Management (SAM.gov) registers organizations to conduct business with the 
U.S. Government, which includes federal grants.

Registration for SAM.gov

Note: It is not enough to just obtain a Unique Entity Identifier (UEI) 
in SAM.gov. You must also register in SAM.gov, or you will be ineligible to apply for federal funding 
directly.

Grants.gov is the official system for managing all federal grant applications.

Registration for Grants.gov

Registration 
to Apply for 

Grants

https://sam.gov/content/entity-registration
https://www.grants.gov/web/grants/register.html


Registering in SAM.gov



Step 1. Register Your Organization in SAM.gov

Organizations must register with SAM.gov to obtain a Unique Entity Identifier (UEI), which is 
a 12-character alphanumeric identifier assigned to each unique organization. There is no fee 
for registering with SAM.gov and registration must be renewed annually.

Register in 
SAM.gov



Step 1 Register Your Organization in SAM.gov

Registration in SAM.gov requires providing assertions, representations and certifications, and other 
information so that the federal government can verify the existence and uniqueness of the organization. 
Follow these steps to get started:

1. Go to the SAM.gov Entity Registration page. Review the “Before You Get Started” section and download 
the Entity Registration Checklist to help prepare.

2. Click the “Get Started” button when you are ready. You may be prompted to accept the usage terms and 
sign in through Login.gov. If necessary, click the “Get Started” button again after you sign in.

3. You will be prompted to choose what you want to do. Most grant applicants will select the option to 
“Register for Financial Assistance Awards Only.”

4. Select the appropriate option and click the Next button.
5. Proceed through the registration process by answering the questions and providing the necessary 

information.

Register in 
SAM.gov



Organizations will need to designate an E-Business Point of Contact (EBiz POC). The EBiz 
POC is likely to be your organization’s chief financial officer or authorizing official. There can 
be only one EBiz POC for each unique organization. The EBiz POC will:

• Manage the SAM.gov account and login.
• Set up the Grants.gov profile for the organization (see Step 2).
• Oversee all activities for the organization within Grants.gov.
• Assign all roles in Grants.gov for individuals from the organization who will be involved 

in applying for grants, including the Authorized Organization Representative (AOR), 
Expanded AOR roles, Workspace Manager, and Custom roles (see Step 3).

Note that the EBiz POC does not submit grant proposals for the organization. Proposals are 
submitted by the Authorized Organization Representative in Grants.gov.

After the information submitted through the registration process is authenticated, the EBiz 
POC will receive an email from SAM.gov indicating that the registration is active.

EBiz POC



Registering in 
Grants.gov



Step 2. Create a User Account and Applicant Profile in 
Grants.gov

After obtaining a UEI, an organization must create an applicant profile in Grants.gov. The 
EBiz POC will set up the applicant profile in 2 steps:
• Create a user account in Grants.gov with the same email address used by the EBiz POC in 

SAM.gov. The email address is used to match the EBiz POC from SAM.gov to Grants.gov.
• Create the applicant profile in Grants.gov using the UEI obtained from SAM.gov.

Register in
Grants.gov



Step 3. Create Individual Grants.gov Accounts for 
Organization Members

There is no fee for registering with Grants.gov. Each member of the organization who will participate in 
the online grant application process needs to register an individual account on Grants.gov.

1. Go to the Grants.gov registration page.
2. Complete the form, which includes specifying a username and password. This username and 

password is used to create the Grants.gov account. You will be prompted to link the Grant.gov 
account to your Login.gov account.

3. Associate your individual account with the organization’s UEI. You will also enter the organization’s 
Profile Name and your Job Title.

The organization’s EBiz POC can delegate administrative roles to other Grants.gov users associated with 
the UEI, as necessary. Learn more about managing roles in Grants.gov.

Register in 
Grants.gov



Step 4. Learn How to Use Workspace in Grants.gov
Workspace is the application in Grants.gov that an organization’s grant team uses when 
applying for federal grants. Workspace is a role-based tool, in which the user’s assigned role 
controls permissions to perform specific actions, such as accessing and editing application 
forms. As noted in Step 3 above, the EBiz POC has the initial responsibility to assign roles to 
individuals. The core roles include:

• Expanded AOR: has the most privileges.
• Standard AOR: allows user to submit the final application and perform other actions.
• Workspace Manager: the minimum role required to create a workspace and begin work 

on an application.

Register in 
Grants.gov



Step 4. Learn How to Use Workspace in Grants.gov

Custom roles can also be created. Becoming familiar with Grants.gov Workspace roles and 
understanding the process will help applicants be better prepared to submit applications. 
The videos below are just two of many Grants.gov training resources to help applicants get 
started.
d
How to create a Grants.gov Workspace

How to Add Participants to a Grants.gov Workspace

Register in 
Grants.gov

https://youtu.be/gOjwumQz0G8
https://youtu.be/E3QaePcD3ps


Assistance Listings in 
SAM.gov



Assistance 
Listings in 
SAM.gov



Assistance 
Listings in 
SAM.gov



Searching for 
an Assistance 

Listing



Let's see what the rest of this assistance listing has to say.

Assistance 
Listing

https://sam.gov/fal/16ebc47f23c840ef93a2ec8480095efb/view


Finding Funding 
Opportunities in 

Grants.gov



Check out the Grants.gov Instructions Guide 
Noncompetitive Applications for States and Tribes for 
help with finding non-competitive grant opportunities in 
Grants.gov. The guide provides a list of all non-
competitive programs and categorizes them into one of 
two buckets, EPA-CEP-01 or EPA-CEP-02.

To find non-competitive EPA grant opportunities, go to 
the Search for Opportunity Package page in Grants.gov.

In the “Funding Opportunity Number” (FON) field, type 
either:
• EPA-CEP-01 or
• EPA-CEP-02

Finding Info 
in Grants.gov

https://www.epa.gov/sites/default/files/2018-04/documents/attachment_2_-_grants.gov_instructions_guide_for_noncompetitive_applications_for_states_and_tribes.pdf
https://www.epa.gov/sites/default/files/2018-04/documents/attachment_2_-_grants.gov_instructions_guide_for_noncompetitive_applications_for_states_and_tribes.pdf
https://www.grants.gov/web/grants/applicants/search-opportunity-package.html


Search for 
Opportunity 

Package



Finding Info 
in Grants.gov



Finding Info 
in Grants.gov



Package 
Details



Click on 
"Apply"



View the 
Program

Opportunity



Filling Out Your Grant 
Forms



You can find all the relevant forms at EPA Grantee 
Forms, however when ready to apply, make sure to use 
the forms found in Grants.gov, or the system may 
not accept your application.

Most notable are:
• Standard Form 424
• Lobbying Form(s)
• Key Contacts Form
• Civil Rights Form 4700-4

EPA Grantee 
Forms

https://www.epa.gov/grants/epa-grantee-forms
https://www.epa.gov/grants/epa-grantee-forms


Standard 
Form (SF)-

424



SF-424



SF-424



Standard 
Form-424A



EPA Form 
4700-4



EPA Form 
4700-4



EPA Form 
4700-4



Key Contacts 
Form



Project Narrative 



Thank you!!!

Contact us if you have any questions!

You can email us at EPA_GRANTS_INFO@epa.gov 

mailto:EPA_GRANTS_INFO@epa.gov
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