MSEF (Page 5/5): Local Site Name: 	 Initials: 	 Date: 	

FIELD AUDIT LOGBOOK (Page 1/5)

Local Site Name: 	 Initials: 	 Date: 	
EPA auditor should document in the Site Logbook – the time / date / purpose of visit / EPA representatives present	[Y/N] Completed

Arrival Time: 	 Departure Time: 	 Primary Operator: 	

Observer(s): 	 NETWORK(s): [□Criteria / □NCore / □Near Road / □IMPROVE / □CASTNet / □NATTS / □PAMS / □Toxics]
SITE
[Y/N]-Security Fence [Y/N]-Razor/Barb Wire [Y / N / NA] Grass/Shrubs Cut	[Y / N / NA] Bare Soil Area
[Y/N] Vandalism – [□Inside / □Outside]	Date: 	 [Y/N] Police Report Filed
Issues: 	

SHELTER - Interior
Arrival Temperature: 		°C (from data logger)	Operator Site Visits: 	 per [week | month | 	] [Y/N] Leaking Roof	[Damaged: □Ceiling / □Floor / □Walls]	[Y/N] Clean / Neat [Y/N] Fire Extinguisher [Y/N] Insect / Wildlife Issues [Y/N] Thermometer (min/max)	[Y/N] Gasoline (inside shelter)
Issues: 	

MONITOR(s):	Location: Exterior Samplers [□Roof / □Ground / □ Not Present]

	Monitor(s)
	Manufacturer
	Model
	Serial Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


MET: [□Sonic / □Analog] - [□WS / □WD / □Temp / □RH / Other: 	Make: 	] □ Not Present

CALIBRATOR(s):	□ Not Present	[Y/N] Are QA/QC Check Gases Vented Outside Shelter?
	QA/QC
	Make
	Model
	Serial Number
	Certification Date
	Expiration Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Project ID

Project ID

Is any analyzer sampling shelter air through its calibration line? [Y/N] If yes, photo, document and notify agency mgr.
All Gas Standards Pass thru all Filters during: [Y/N] Calibrations	[Y/N] Precision Checks [Y/N] Audits
Issues: 	
CYLINDER GAS STANDARDS:	□ Not Present
VENDOR:	(PSI Reading < 200, tank is empty and should not be in service)
	QA
/QC
	Gas Standard
	PSI
Reading
	Expiration Date
	Standard Concentration
	Serial Number

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Issues: 	

SUPPORTING INSTRUMENTATION: Internal
[Y/N] Temperature Sensor  [Y/N] Uninterruptable Power Supply  [Y/N] On-Site Computer
Zero Air System: Commercial System (Make / Model): 			 Cartridge System: [□Silica Gel [□Pink / □Blue] / □Charcoal / □Purafil / □Hopcalite / Other: 	] [Y/N] Needs Service Last Service Date: 	 Condition: 		
Issues: 	

Data Logger: [□8816 /□ 8832 / □8872 / Other: 	] Instrument(s) to Logger: [□Analog / □Digital / □Mixed] Communications: [□Cell Modem / □DSL / □Dial up]
Strip Chart: [□Electronic / □Paper / □Both / □No Access]	[Y/N] Operator Proficiency [Y/N] Time Accurate
(Examine on chart: last calibration / precision check / audit – look for stability, concentration level, comments, etc.)
Issues: 	

Probe Line(s): [□Replaced / □Cleaned] – Frequency: 	 Last Service Date: 	 [Y/N] Clean [Y/N] Heated [Y/N] Insulated [Y/N] Moisture [Y/N] Retractable [Y/N] Old / Unused Lines [Y/N] Lo Flo Manifold -> [Y/N] Any Open Ports? –> How many analyzers using manifold? 		
Issues: 	

RECORDS – At Site
Documents Available:	[□Hardcopy / □Electronic] – [□QAPP(s) / □SOP(s) / □Instrument Manual(s)]

Issues: 	
Logbooks: [□Hardcopy / □Electronic] - [□Site Log / □Instrument Log / Other(s): 	]
(Entries well documented?): 	

Charts / Papers on Walls: What do they Track, Up-to-date? 	
MSEF (Page 2/5): Local Site Name: 	 Initials: 	 Date: 	

MSEF (Page 3/5): Local Site Name: 	 Initials: 	 Date: 	



SHELTER – Exterior	□ Not Present
Type: [□Freezer / □Wood Building / □Brick-Block / Other: 	]
[Y/N] Needs Maintenance (specify)  [Y/N] Tied Down [Y/N] Electrically Grounded	[Y/N] Roof Railing
Roof Access: [Stairs [Interior/Exterior] / Ladder [attached/removable] / □ Not Present]	[Y/N] Loose Decking (Trip Hazard)
Issues: 	

OUTDOOR SAMPLERS	□ Not Present
[Y/N] Locked [Y/N] Electrically Grounded [Y/N] Stabilized [Y/N] Clean Inside [Y/N] Head/Separator Clean Operator / Log: VSCC/WINS Clean Schedule: 	 PM10 Head Clean Schedule: 	 Issue(s): 		 

COLLOCATED SAMPLERS:	□ Not Present	(39.4 inches = 1 meter)
	Pollutant
	Flow
(Hi / Lo)
	Separation Distance
(meters)

	
	
	

	
	
	

	
	
	

	
	
	


Collocated monitors must be within 4 meters of each other and at least 2 meters apart for flow rates greater than 200 liters/min or at least 1 meter apart for samplers having flow rates less than 200 liters/min to preclude airflow interference, unless a waiver is in place as approved by the Regional Administrator pursuant to section 3 of Appendix A.
PROBE SYSTEM(s): External	□ Not Present
Inlet Type: [□Single Line / □Dual Line / □Bell Type (CAS design)]
Funnel(s):  [□Rain Shield / □Part of Probe] Funnel Material: [□Teflon® / □Glass / □Stainless Steel / Other: 	]
Probe Line(s): [□Teflon® / Other: 	] Probe Fitting(s): [□Teflon® / Other: 	 / □ Not Present]
Residence Time: (20 sec. max) (Refer to chart for maximum line lengths)
Issue(s):
	
Pollutant(s)
	Inlet Height (meters)
	
Inlet Location
(Side of Shelter, Ground, Roof)
	Horizontal Distance (meters)
If Applicable
	Vertical Distance (meters)
If Applicable
	Monitoring SCALE

	
	
	
	
	
	AQS
	Annual
Network Plan

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



FOR Horizontal and Vertical Distances: Separation Distance = (1 meter for O3, CO, SO2, NO2) & (2 meters for PM, Pb)
When probe is located on a rooftop, this separation distance is in reference to walls, parapets, or penthouses located on roof.

Height of Roof: 	meters	Roofing Material: 	

Issues: 	

Project ID

Project ID

OBSTRUCTION(s): Distance from sampler, probe to obstacle, such as a building, must be at least twice the height the obstacle protrudes above the sampler and probe. Sites not meeting this criterion may be classified as middle scale.














Obstacle Distance(s) (OD)Sampler Inlet Height (IH)
Probe Inlet Height (IH)
Obstacle Height (OH)

All distances in meters	OD MUST be ≥ [2*(OH-IH)]
	
Obstacle(s)
	Obstacle Height (OH)
	Sampler/Probe
Inlet Height (IH)
	
[2*(OH-IH)]
	Obstacle Distance (OD)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please identify each of these obstacles in the SITE DRAWING (next page)

TREE DRIPLINE(s): 	inches = 	meters (nearest inlet to dripline) □ No Trees Present
(39.4 inches = 1 meter)		inches = 	meters (nearest inlet to dripline) □ Not Present
	inches = 	meters (nearest inlet to dripline) □ Not Present
Should be greater than 20 meters from the dripline of tree(s) and must be 10 meters from the dripline when the tree(s) act as an obstruction.

Issues: 	

UNRESTRICTED AIR FLOW: 	°  Estimated Degrees of Clearance
Must have unrestricted airflow 270 degrees around the probe or sampler; 180 degrees if the probe is on the side of a building or a wall.
20 meters
10 meters


SITE DRAWING - Please Indicate: (relevant distance / height measurements)
□ Direction NORTH	□ Monitoring Shelter	□ Nearby Trees/Shrubs	□ Possible Sources
□ Primary Wind Dir	□ Probe Position(s)	□ Roadways	□ Paved / Unpaved Areas
□ Security Issues	□ Exterior Samplers	□ Buildings	□ Nearby Construction
□ Sloping Areas	□ Met Tower	□ Walls	□ Flues, Vents, Boilers
□ Railroad Tracks	□ Security Fencing	□ Other Obstructions	□ Meat Cooking
Project ID
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