
ACRES 6: Technical Assistance (TA) 
for Contractors  



Agenda

• Define the purpose of ACRES

• Learn how and when to submit data

• Learn about an ACRES “Work Package”

• Walk through the ACRES workflow

• Learn what resources are available if you have 
questions

• ACRES Demonstration 
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Technical Assistance (TA) contractors 

ACRES – What’s the Purpose?

USS Hoga—
Little Rock, Arkansas 

Wholesome Valley Farms—
Berino, New Mexico

The Steelyard—Oklahoma 
City, Oklahoma 

Assessment, Cleanup and Redevelopment Exchange System (ACRES)

Presenter Notes
Presentation Notes
ACRES is the EPA system of record for the Brownfields Program. We will talk about how you and the EPA can use this data to help you achieve your goals.



Technical Assistance (TA) contractors 

Do I Need to Register? Yes!

https://acres6.epa.gov

Presenter Notes
Presentation Notes
Yes, you do need to register! 

A quick guide is available on the back of the business cards

The easiest way to start is by going to https://cfext.epa.gov/acres
Click the One Time Registration link which will bring you to the Registration page
Enter your name and personal contact information
Enter your EPA Project Officers contact information
Select ACRES from the drop down menu
Click Submit

Your request will be sent to the ACRES Help Desk who will then approve it
Once your request is approved, you will receive a notification e-mail with your user name
From there, go to https://cfext.epa.gov/acres and login!

https://acres6.epa.gov/


Technical Assistance (TA) contractors 

What Data Are Collected?

Technical Assistance (TA) form captures:
 Project Location Information

 Related Brownfields Projects

 Project Budget Information

 Project Background (including challenges of the community and any 
anticipated deliverables)

 Technical Assistance Provided (including activities, environmental 
impact, and milestones)

 Project Completion Information (after project ends)

Presenter Notes
Presentation Notes
INSTRUCTOR NOTES

The fields in ACRES are based on the PPF and JT reporting forms. In fact, ACRES cannot ask for any information that is not already requested in these forms.

A set of detailed instructions are posted with the hard-copy forms that may provide some context for some of the data fields you are asked to complete on ACRES.  There are also help icons available in ACRES  itself for some of the fields that folks have raised questions on in the past.


Sometimes there may be situations where you will be reporting data on ten or more properties under the same CA at the same time – such as entering the same completion date for 16 properties in a community-wide assessment.  In these cases, EPA provides a Multiple Property Spreadsheet that you can complete and submit to your Project Officer.  These data will then be uploaded into ACRES.




Technical Assistance (TA) contractors 

o To gain access to your Technical Assistance form, you need to add your TA 
number to your ACRES account. 

o From your ACRES home page, click the Add a CA to my list link on the 
WHERE DO I START? card.

• Please enter your 8-digit cooperative agreement number. Leave out any 
prefixes (RP, BF) and amendments (-0, -1)

Adding your Technical 
Assistance Number to ACRES



Technical Assistance (TA) contractors 

What is a Work Package?

o Any set of related data that need to be entered, edited, and 
approved together

o A TA work package is created when you add a new TA project 
or edit an existing one to add/update information. 

o Only one work package can exist at a time for a project. 
However, once approved, a new work package can be created 
to record new or updated data and there is no limit on the 
total number of work packages for a project.

Presenter Notes
Presentation Notes
INSTRUCTOR NOTES

 - Introduce that the focus of the training is shifting from process to working with the ACRES application; and there are couple of terms that are important to understand.  These terms will appear throughout the application.

 - Analogy:
If you sat down and completed the hard-copy PPF, all of that data would be entered on the same form.  Then you would put the PPF in an envelope and mail it to your Project Officer – all of the data would travel and arrive together.  EPA would then review all the data together on one document.  A Property work package is essentially functioning the same way – just electronically rather than on a paper form.

Same analogy applies for the JTR and JT work packages.



Technical Assistance (TA) contractors 

What is the ACRES Workflow?

 The series of actions and states that a work package must pass 
through before being completed

 The status of a work package indicates where it is in the 
workflow

Edits in 
Progress

Regional 
Review

National 
Review

Data 
Available for 

Reporting

Grantee 
Enters Data

Regional POC 
Reviews Data

Headquarters POC 
Reviews Data

Presenter Notes
Presentation Notes
INSTRUCTOR NOTES

The ACRES workflow is the term for linear process of entering, reviewing, and approving data in a work package.

In the example, you start a work package for a property (a work package does not need to be completed in one session; big green SUBMIT NOW button moves the work package)

You submit the work package to your EPA Project Officer for review (only one user can edit a work package at a time; EPA POs can edit the work package as well – may just call or email; can also reopen the work package before EPA has started review)

EPA PO approves the work package and it goes to EPA Headquarters for review.

When a work package is approved by Headquarters, the property record in ACRES is updated and the work package is discarded.  You can enter as many work packages as necessary to update any data in the record, but there can be only one active work package at a time for a property.

Mark – would the word “closed” be better than discarded??




Technical Assistance (TA) contractors 

When Do I Submit Data in ACRES?
o Technical Assistance Forms must be updated as activities (e.g., site visioning 

or market analysis) and community engagement (e.g., site visit or webinar) 
occur. 

o Your TA Form must be submitted when the contractor starts using EPA funds 
for an eligible project.  This typically means when the contractor has engaged 
the community for a kickoff meeting and begun drafting a scope of work 
document.

Presenter Notes
Presentation Notes
INSTRUCTOR NOTES

The general guidance is to update the data in ACRES as information is available.  For example, you do not need to wait until an assessment is completed before you enter the assessment start date.  Also, ACRES does not allow you to enter completion dates in the future.

 - walk through the example on the slides; explaining that each new piece of information can be entered as the activity is completed

Additionally, you are not tied to the quarterly reporting schedule – i.e., you do not need to submit data in ACRES if there is no new information to report just because it is the end of a quarter.  You should check with your EPA regional project officer for specific guidance regarding timing and expectations.  Data are typically reported between one and four times per year.




Technical Assistance (TA) contractors 

Technical Assistance Projects page
The Technical Assistance Projects page lists all previously entered TA projects. Information 
listed will include POC names, types of funding, project name, and project ID. 
From this page, you can edit any existing TA projects and add new TA projects. 



Technical Assistance (TA) contractors 

ACRES Demonstration

Presenter Notes
Presentation Notes
INSTRUCTOR NOTES
Navigate to http://acres.ceeopcloud.net/acres?login_type=admin
Login as test CAR user CAR/acrestrain
Walk through the My Preferences/ Contact Us pages
Talk about the Multi-Property Spreadsheet




What if I have Questions? 

Registration
https://acres6.epa.gov

ACRES Help Desk
acres_help@epa.gov or (703)-284-8212

ACRES Information web page: 
https://www.epa.gov/brownfields

• Training Materials 
• Copies of Presentation
• Quick Reference Guides 
• Release Notes
• A link to this page is available at the bottom of 

every ACRES page including the Log In page.

https://acres6.epa.gov/
https://www.epa.gov/brownfields


Questions?
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