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When is this Form 
Required?

The following system changes require a 
completed Change Form:

• Staff/contact updates.
• New facility (source, treatment, etc.).
• Population changes.
• Facility closure.
• System season change.
• System closure.

The Inventory team will not make any 
changes without a completed Change Form 
and may contact you with further 
questions.
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Page 2: Contact Changes
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Contact Types
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• AC – Administrative Contact: Person who should 
receive all EPA correspondence.*

• DO – Designated Operator in Charge: Primary 
operator.*

• OP – Operator: An operator at the Public Water 
System.

• OW – Owner: Owns the Public Water System.*
• LC – Legal Contact: A person who oversees the 

Public Water System (Mayor, CEO, Administrator, 
etc.)*

• EC – Emergency Contact: Person to contact in 
case of an emergency.

• CN – Additional AC or other primary contact.*

*These contacts can sign any Change Form.



Page 3: Changes in Water 
Source
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Removing a Water Source –
Physical Disconnection
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When denoting a facility has been 
disconnected on your Change Form, please 
submit a picture showing that the 
connection has been capped.

If this is not possible, please send a picture 
of the abandoned facility.



Page 3: Water Purchaser 
Changes
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Page 4: Treatment Changes
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Page 4: Water System 
Facility Changes
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Page 4: Service 
Connection Changes
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Service Connection 
Disconnection
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Line disconnection from well to Bar



Page 5: Population 
Changes
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Population Types
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• Resident (R) – A permanent consumer/user. 
Year-round residents whose primary 
residence is served by the water system.

• Non-Transient (NT) – A regular 
customer/user. Same persons who do not 
reside permanently but have a regular 
opportunity to consume/use the water 
provided by the water system more than 6 
months per year (e.g., students, seasonal 
workers/employees, etc.).

• Transient (T) – An individual who 
consumes/uses the water provided by the 
water system but is not a permanent or 
regular consumer/user and consumes/uses 
for less than 6 months per year (e.g., 
visitors, tourists, customers, attendees, 
etc.).



When Does the System 
Type Change?
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• If your Residential population is 25 or greater, 
your system will become a Community system 
(i.e., homes, apartments, condos).

• If your Residential population is below 25, but 
your Non-Transient population is 25 or greater for 
more than six months of the year, your system 
will become a Non-Transient Non-Community 
system (i.e., school, daycare, mine, power plant).

• If your Residential and Non-Transient populations 
are below 25, but your Transient population is 25 
or greater for fewer than six months of the year, 
your system will become a Transient Non-
Community system (i.e., campground, dude 
ranch, rest area, restaurant, truck stop).



What Sampling is Required 
for Each System Type?
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• Community
• Total Coliform.
• Nitrate/Nitrite.
• IOCs/SOCs/VOCs.
• Radionuclides.
• Lead and Copper.
• Disinfection Byproducts.

• Non-Transient Non-Community
• Total Coliform.
• Nitrate/Nitrite.
• IOCs/SOCs/VOCs.
• Lead and Copper.
• Disinfection Byproducts.

• Transient Non-Community
• Total Coliform.
• Nitrate/Nitrite.



Page 6: Schematic Revision
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Page 6: Signature Page
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Resources
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• Change Form: 
https://www.epa.gov/region8-
waterops/epa-r8-public-water-system-
inventory-change-form
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