CDX:,‘ Notifying Certifiers

Notify Certifiers

As a Preparer, when your reports are ready for submission to EPA, you can notify Certifiers within your
company to let them know the report is ready for signing. Click the ‘Send Notification to Certifier(s)’
button (Exhibit 1) to send an email notification to the existing Certifiers, or invite a company official to
register as a CEDRI Certifier, to sign and submit the report. Existing Certifiers are those users that are
currently associated with the facility for which you are submitting the report.
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Step 5: Select Certifiers

ERT Performance Report

Review Report Information

Certifier(s)

Preparer(s) Kelsey Olivieri Add/Remove Preparers
Report ERT Performance Report Edit Report Name
Report Type ERT Performance Report

Date Updated Nov 27 2024 10:26:10 AM

Status. Pending Signature

Download File to Review EU18 Tunnel Kiln 8 Compliance 11-10 thru 08-21-2024 12-22 PKG.zip

Exhibit 1

Clicking the ‘Send Notification to Certifier(s)’ button opens the ‘Notify Certifiers’ pop up screen (Exhibit
2).

Notify Certifiers

To select an existing certifier, click the checkbox next to their name in the Select from Existing Certifiers section. To add
new certifier(s), input the email address of the desired Certifiers and click the ‘Add Certifier’ button.
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Select from Existing Certifier(s) Add New Certifier(s)

Existing Certifier(s) New Certifier Email Address

0 Sandhya Paleti (SANDHYA.P) example@epa.gov

[ Sandhya HQ Paleti (SPALETIHQ)

) Samuel Stone (SSTONE63)
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To select existing Certifier(s), in the ‘Select from Existing Certifier(s)’ section click the checkbox next to
the desired Certifier(s) you would like to notify.

To invite company officials not yet registered as a CEDRI Certifier, enter the company official’s email
address and click the ‘Add Certifier’ button. To remove a company official from the notification list click
the ‘Delete’ link next to their email address. After adding the desired certifier(s) and email addresses
click the ‘Notify Certifiers’ button to send the email notification(s).

After clicking the ‘Notify Certifiers’ button a ‘Success’ pop up appears confirming the emails were sent
(Exhibit 3). Click the ‘My Reports’ button to return to the ‘My Reports’ page or click ‘My CEDRI
Dashboard’ button to return to the ‘My CEDRI’ Dashboard page.

Success!

Notifications to the selected Certifiers have been added to the queue. Would you like
to go back to My Reports or the My CEDRI Dashboard?

My Reports My CEDRI Dashboard
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