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Ethics Disclaimers
This document, which has been reviewed by EPA Ethics, explains when to use an ethics
disclaimer and includes examples of standard disclaimers.

Using an Ethics Disclaimer When Writing in Official Duty
(with approval of supervisor as part of assigned duties)

1 THEN... AND |
For a scientific or ¢ Can use official time ¢ Cannot receive compensation for
professional journal and resources. the work in addition to EPA salary.
e Can use subordinates ¢ Does not need a disclaimer for
and EPA email ethics purposes.
address.
e Can refer solely to EPA

position and title.
¢ Product must go
through office clearance

process
For a non-scientific or e Can use official time e Cannot be compensated for the
professional journal (e.g., and resources. work.
Life or Time or Ranger e Can use subordinates e Does not need a disclaimer for
Rick) and EPA email ethics purposes.
address.
e Can refer solely to EPA

position and title.

¢ Product must go
through office clearance
process

Using an Ethics Disclaimer When Writing in Personal Capacity

IF ... | THEN... AND |
For a scientific or e Must seek prior e May refer solely to EPA title or
professional publication or approval of the position but must include the
book related to assigned outside activity. following prominent disclaimer
EPA duties, recently e Should not use EPA that meets requirements of
assigned duties or ongoing time or resources in OGC/Ethics:
Agency policy, program or connection with the
operation (whether the activity. This work is not a product of the
employee works on it or e Cannot use United States Government or the
not) subordinates. United States Environmental

e Cannot be Protection Agency. The

compensated author/editor is not doing this
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For a scientific or
professional publication or
book on a matter unrelated
to assigned EPA duties,
recently assigned duties or
ongoing Agency policy,
program or operation
(whether the employee
works on it or not)

e (Cannot use non-
public information.

e Product does not go
through office

e Does not need prior
approval.

Should not use EPA
time or resources in
connection with the
activity.

Cannot use
subordinates.
Cannot use non-
public information.
Product does not go
through office
clearance process

work in any governmental
capacity. The views expressed are
his/her own and do not necessarily
represent those of the United States

clearance irocess or the US EPA.

e May refer solely to EPA title or
position but must include the
prominent disclaimer referenced
above.

For a non-scientific or non-
professional publication

on a matter related to
assigned EPA duties,
recently assigned duties or
ongoing Agency policy,
program or operation
(whether the employee
works on it or not)

Must seek prior
approval of the
outside activity.
Should not use EPA
time or resources in
connection with the
activity.

Cannot use
subordinates.
Cannot be
compensated
Cannot use non-
public information
Product does not go
through office
clearance process

e May refer solely to EPA title or
position but must include the
prominent disclaimer referenced
above.

For a non-scientific or non-
professional publication

on a matter unrelated to
assigned EPA duties,
recently assigned duties or
ongoing Agency policy,
program or operation
(whether the employee
works on it or not)

¢ Does not need prior
approval.

¢ Cannot use EPA time or
resources or
subordinates.

¢ Cannot refer solely to
EPA title or position.

¢ Product does not go
through office clearance
process

e May be able to be compensated

o If refer to EPA, then must include
several other bio details, with EPA
not having any undue prominence.

e May refer solely to EPA title or
position but must include the
prominent disclaimer referenced
above.
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Standard Disclaimers

This is a list of standard disclaimers used by EPA. Some are to be used on documents while they
are routing through the Agency and others are used on scientific products that have been
cleared. In cases where the information is highly relevant to specific policy or regulatory
deliberations, the disclaimer should appear on each page of the work product.

If you have questions about which ethics disclaimer to use, refer to the tables above. You can

also contact the relevant party in your program office/region or in the Office of General Counsel
or Office of Regional Counsel.

Internal use only

DO NOT RELEASE — This document is intended for internal Agency use only.

Drafts

This information is distributed solely for the purpose of pre-dissemination peer review under
applicable information quality guidelines. It has not been formally disseminated by EPA. It does
not represent and should not be construed to represent any Agency determination or policy.

Draft ISI and HISAs presented at scientific meetings or shared confidentially

The findings and conclusions in this report [presentation, etc] have not been formally
disseminated by the Agency [office, region, etc.] and should not be construed to represent any
Agency determination or policy.

Independent work published by an employee
The views expressed in this [article/presentation/poster] are those of the author(s) and do not
necessarily represent the views or the policies of the U.S. Environmental Protection Agency.

Final products and documents
This document has been reviewed in accordance with U.S. Environmental Protection Agency
policy and approved for publication.

Use of trade names (if otherwise unavoidable)

Any mention of trade names, manufacturers or products does not imply an endorsement by the
US Government of the United States Environmental Protection Agency. EPA and its employees
do not endorse any commercial products, services, or enterprises.

Internet communications

Links to Websites outside of the EPA Website are provided for the convenience of the user.
Inclusion of information about a Website, an organization, a product, or a service does not
represent endorsement or approval by EPA, nor does it represent EPA opinion, policy or
guidance unless specifically indicated. EPA does not exercise any editorial control over the
information that may be found at any non-EPA website.
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Distributing non-EPA information

EPA is distributing this information solely as a public service. [Insert name of information
source] is responsible for the quality of this information. EPA’s distribution of this information
does not represent or imply endorsement by EPA.

Copyright
This is a work of the U.S. Government and is not subject to copyright protection in the U.S.

Work prepared under contract, interagency agreement, or cooperative agreement

The research described in this article has been funded wholly or in part by the United States
Environmental Protection Agency [contract, interagency agreement, cooperative agreement]
[number] to [Name of Contractor if applicable].

Add one of the following to the above:

e It has not been subject to the Agency’s review and therefore does not necessarily reflect
the views of the Agency, and no official endorsement should be inferred.

e It has been subjected to review by the Office of and approved for publication.
Approval does not signify that the contents reflect the views of the Agency, nor does
mention of trade names or commercial products constitute endorsement or
recommendation for use.

e It has been subject to the Agency’s review, and it has been approved for publication as an
EPA document. Mention of trade names or commercial products does not constitute
endorsement or recommendation for use.
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