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Housekeeping Notes: 

• Today’s event is being recorded. 

• Please note that by participating in today’s online event, 
you acknowledge and consent that your name, video, 
image or phone number may be visible to others in the 
live online meeting as well as captured in the recording. 



 

   
  

Housekeeping Notes: 

Please ask your question in the Q&A Module 

• Click the ‘thumbs-up’ graphic on a question 
submitted by another participant to upvote it.3 

• 
during the Q&A portion 
Questions with more upvotes will be prioritized 



       
   

   
   

   
     

Disclaimer 

This presentation is intended to provide general information on the 
reporting requirements established in the terms and conditions of 
the Clean Heavy-Duty Vehicles Program. The information included 
in this presentation does not create or change the grant terms and 
conditions. 

Specific questions on how this information relates to particular 
projects should be directed to each grant recipient's EPA Project 
Officer. 
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CHDV Project Reporting Template 

What it is 

Purpose 

What to 
Include 

A tool where awarded grantees provide workplan information, 
budget details, and project updates to their Project Officer 

To track project performance and enable recipients to provide 
project implementation updates throughout the project period 

Types of information to include: 
• Accomplishments in comparison to expected 

outputs/outcomes 
• Detailed technical and activity information on vehicles, 

equipment, and infrastructure 
• Problems, delays, or adverse conditions which will impact 

the ability to meet the milestones or objectives of the award 
(including corrective action plans) 



 
     

    
 

  

    
 

 

 
  

      

     

     

Reporting Timeline 
Deliverable Deadline Submission Document 

Workplan and Project Budget First reporting period (August 29, 
2025) 

CHDV Project Reporting Template 

Quarterly Progress Reports Reports are due January 31, April 30, 
July 30, and October 30 of each 
calendar year of the project period** 

First report for CHDV is due August 
29, 2025 

CHDV Project Reporting Template 

Eligibility and Scrappage 
Statement for each vehicle 
being replaced 

By the reporting deadline for the 
reporting period in which each 
vehicle(s) is scrapped 

CHDV Vehicle Eligibility and 
Disposition Statement 

Final Project Report 120 days after project completion CHDV Project Reporting Template 

** The project period is 24 months and may extend up to 36 months where justified. 



   

    
   

 
   

  
   

    
   

     
 

   
 

Providing Data Over the Lifecycle of the Grant 

• The reporting template is intended to become more complete throughout the lifecycle 
of the grant. Certain types of information can be entered immediately, while other 
types of information will become available at later stages (such as once new equipment 
is acquired or deployed). Data that is constant across the project lifecycle (such as 
Vehicle Identification Numbers, or VINs) does not need to be inputted more than once. 

• The EPA has developed a Guide for Equipment and Infrastructure Activity Data 
Collection to provide grant recipients with best practices for collecting equipment and 
infrastructure annual activity data needed to complete CHDV Quarterly Progress 
Reports and Final Project Reports. The use of the guide is optional. 

• For each report submission, grantees should only update information associated with 
that specific reporting period. Information submitted in prior quarterly reports should 
not be changed unless approved by the EPA. 



   Providing Data Over the Lifecycle of the Grant, cont. 



 

   

      
 

     
        

     

    

       
    

   

Reporting Template Overview 

•General instructions and tab specific descriptions. Tab 1: Instructions 

•Summarizes approved workplans. Completed by the first quarterly 
report submission. Tab 2: Work Plan 

•Updates to post-award changes in vehicle numbers, charger 
numbers, and/or funding amounts. Updated annually at end of each 
project year and at project closeout 

Tab 3: Amendments 

•Financial summary of entire grant period of performance. Tab 4: Financial Summary 

•Financial summary for each year of the project period. Financial and 
narrative descriptive cells are updated for each quarterly report. 

Tabs 5-7: Yearly Financial 
Summary 



Reporting Template Overview, cont. 
 

    
      

 

      
 

 

        

   
    

     
     

 
•Commitments of community engagement, project sustainability, 

workforce development, resilience, and/or leveraging additional 
external funds. Updated quarterly. The final report should contain 
the end results of these commitments. 

Tab 8: CHDV Priorities 

•Details for existing and replacement vehicles included in final 
workplans. Updated quarterly. 

Tab 9: Fleet Description 
(9a and 9 b) 

•Details for all electric vehicle supply equipment (EVSE) and other 
supporting infrastructure. Updated quarterly. Tab 10: Infrastructure 

•Final project details including programmatic results. Submitted 
within 120 days of project completion. Tab 11: Final Report 

•Description of select data fields to provide support in completing 
certain tabs of the template (i.e., Tabs 2, 4, 9 a, 9b, and 10). Tab 12: Data Dictionary 



Reporting Template 
Walk-Through 



     
   

   
  

   

  
   

 
 

  
 
 

 

Tab 1: Instructions 

Grantees only need to fill in 
cells highlighted in BLUE 

Cells highlighted in YELLOW 
fill in automatically – no 

action is necessary for these 
cells 

Some fields will automatically 
hash out (///) in the event 

they are inapplicable based on 
other inputs. 

Check if a cell has dropdown 
options before entering 

information to avoid data 
validation errors 



    

 
    

   
  

All data must match Tab 2: Work Plan approved final workplans 

Grantees should complete Tables 1a-1c and fill 
in final grant and workplan information, 
including EPA funding by project area. Please 
note that YELLOW CELLS will be auto-
populated based on information provided 
in Tabs 4-7. 



  

      
          

 
          

    
        

       

All data must match Tab 2: Work Plan, cont. approved final workplans 

School Bus Sub-Program grantees should complete Table 2a summarizing where the school bus project 
is taking place (at the school district level by NCES #) and how many vehicles and associated equipment 
are operating in each geographic area. 
• For direct public school district grantees, only the first row needs to be completed. 
• States (including U.S. territories), municipalities, Indian Tribes, and nonprofit school transportation 

associations should provide information for each school district that will be served by the new buses. 
• Click the “+” to the left of the table if additional rows are necessary. 



  

    
       

  
      

     
         

        
       
          

 

All data must match Tab 2: Work Plan, cont. approved final workplans 

Vocational Vehicles Sub-Program grantees should complete Table 2b summarizing where the vehicle 
replacement projects are taking place (at a minimum, at the county level) and how many vehicles and 
associated equipment are operating in each geographic area. 
• States (including U.S. territories), municipalities, and Indian Tribes should provide information for each 

geographic area that will be served by the new vocational vehicles. 
• Specified locations should be reflective of where the new zero-emission vehicles will spend the majority of 

their time operating and where any associated infrastructure is installed. 
• Projects taking place entirely within one county may use only one row of the table, while projects spanning 

multiple counties may have as many rows as counties served (see Appendix for an example of projects 
spanning multiple counties). 



  

    
   

     
  

  
    
   

     
    

 

All data must match Tab 2: Work Plan, cont. approved final workplans 

Table 3 should affirmatively address the grantee's 
commitment to fulfilling CHDV priorities: community 
engagement, project sustainability, workforce development, 
project resilience, and leveraging of additional external funds. 
When “Answer 1” is “Yes”, then grantees should cite 
examples from final workplans under ”Answer 2”. 

Table 4 should be used to capture 
project timelines and milestones from 

Section 2c of workplan narratives, as 
well as responsible parties. 



   
   

   

      
         

    
        

       
       

            
          

    

Tab 3: Amendments 
• CHDV recipients must carry out projects in accordance with approved final workplans. 
• Per 2 CFR §200.308, recipients must request prior written approval from EPA for any budget or program plan 

revisions. Proposed modifications to approved workplans (including additions, deletions, or changes in 
schedule) shall be submitted in a timely manner to EPA Project Officers for approval. Depending on the type of 
change(s), a formal amendment to the award may be necessary. 

• If a PO approves modifications to an approved workplan, any changes must be captured in this tab. 
• Fill out this tab at the end of each year of project performance and select the relevant update year. 
• Adding changes to the Amendments tab does not supersede or replace written approval from the EPA project 

officer. 

A dropdown list of options is 
provided in Table 5a for 'Update 
Year’ and ‘Type of Amendment’ 

Note: Table 5b will auto-populate based on data entered in Table 5a 



   
 

    
 
 

Tab 4: Financial Summary 
In Table 6 and 
Table 7, grantees 
only need to fill in 
the BLUE fields. 
Everything else 
will auto-populate. 



 
          

    

  
   

Tabs 5-7: Years 1-3 
In Table 8, grantees should enter the applicable dates and expenditures for the first reporting period (Jan-
June 2025), second reporting period (Jul-Sep 2025), and third reporting period (Oct-Dec 2025) in Year 1. 

In Table 8a, grantees should summarize other leveraged funds (if applicable) for each reporting period 
(Jan-June 2025, Jul-Sep 2025, and Oct-Dec 2025) in Year 1. 



 
  

  
   

   
 

 
   

    
  

  
 

  
   

 
        

             

In Table 9, grantees should 
enter the planned activities, 
outputs, and outcomes from 
final workplans and 
summarize the progress for 
each reporting period in Year 
1. In the 'Progress to Date' 
column, please use the 
dropdown menu to select 
status. 

In Table 10, grantees 
should provide programmatic 
and financial narrative 
updates on the project by 
answering Questions 1-10. 

Tabs 5-7: Years 1-3, cont. 

Repeat steps in Tabs 6 and 7: Tables 11, 11a, 12 & 13 (for Year 2) and Tables 14, 14a, 15 & 16 (for Year 3). 

Note: Tab 5 (Year 1) only has three reporting periods instead of four as the first two are combined (Jan-June). 



        
     

         
        

Tab 8: CHDV Priorities 

In Tables 17-21, grantees should provide details on any community engagement, project sustainability, workforce 
development, project resiliency, or leveraging of additional external funds actions/commitments. Grantees only 
need to complete the BLUE fields, should use dropdowns (where applicable), and take care to ensure all 
questions are answered. Note: The last question appears on Row 127 of spreadsheet template. 



 
          

       
  

   
    

        
         

 

 
 

 
 

   
  

   
  

  
 

 
  

 
  

  
 

 

 

Tabs 9a and 9b: Fleet Descriptions 
In Table 22, fill out information about the current fleet. In Table 23, fill out information about the new fleet, when 
available. Conditional formatting and dropdowns assist with data accuracy and integrity in both tables. Please do 
one of the following when completing the Fleet Description tabs: 

• If text is to be entered 
• Type the data directly into the cell, or 
• If copying from another source, paste the data into the formula bar and not into the cell. 

Conditional formatting will be lost if the text is pasted into the cell. Conditional 
• If a dropdown arrow appears formatting: A VIN is 17 

• Select an option characters and does 
not include the letters 
O(o), I(i), or Q(q) to 
avoid confusion with 
the number 0, 1, and 9. 
If the data entered 
does not equal 17 
characters and/or 
contains an ineligible 
character, the cell and 
text will change from 
blue to red 

Formula bar for 
pasting data that 
is copied over 
from another 
source 

Directly type 
text here 



     
  

           
      

  
   

       
 

       

  
 

 

  
 

 
 

Tab 9a : Current Fleet Description 
Table 22 contains 
information on the 
current fleet. Current 
vehicles are the vehicles 
that will be scrapped, 
sold, or donated, or 
moved to reduced 
service*. 

Please consider the following tips when completing this table. 
• Complete all BLUE fields. 
• If the cell and text turn red there is an error in the number of characters, 

character type, and/or character value (e.g., >10,000). VINs, for example, 
have 17 characters and don't contain certain characters. 

• Some Place of Performance dropdowns are dependent on another 
dropdown. For example, a state must be selected in order for a list to 
appear in the county dropdown. 

*Refer to the Appendix for an explanation on how to enter data for 
reduced service vehicles. 



  
 

  
 

 

     
  

         
    

    

   
       

      
   

   
   

Tab 9b: New Fleet Description 
Table 23 contains 
information on the 
new fleet. New 
Replacement Vehicles 
are the new vehicles 
being purchased. 

Please consider the following tips when completing this table. 
• Complete all BLUE fields. 
• If the cell and text turn red there is an error in the number of 

characters, character type, and/or character value (e.g., 
>10,000). VINs, for example, have 17 characters and don't contain 
certain characters. 

• Some Place of Performance dropdowns are dependent on another 
dropdown. For example, a state must be selected in order for a list to 
appear in the county dropdown. Refer to the Appendix for an example 
of how to report vehicles that operate in multiple counties. 

• Some cells are dependent on fuel type. Cells highlighted with a dark 
diagonal pattern /// do not apply and do not need to be completed. 



 
       

          
           

   

  
        

     
  

 

 
  

 

 
 

 
  

 

Tab 10: Infrastructure 
For Tables 24-27, grantees should fill out the relevant tables for their type of infrastructure (EVSE, On-Site Power Generation 
Equipment, Battery Energy Storage, and Hydrogen Fueling Station.) There is room for "other" infrastructure at the bottom of this 
tab. Conditional formatting and dropdowns assist with data accuracy and integrity for these tables. Please do one of the 
following when completing the Infrastructure tab. 
• If text is to be entered 

• Type the data directly into the cell, or 
• If copying from another source, paste the data into the formula bar and not into the cell. Conditional formatting will be 

• If a dropdown arrow appears 
• Select an option 

Formula bar for pasting 
data that is copied over 

from another source 

Example conditional 
formatting error message: 
incorrect value. Select from 

drop down instead of 
typing response. 

lost if the text is pasted into the cell. 

Directly type 
text here 



   
  

   
       

    

   
    

    

  
 

 Tab 10: Infrastructure, cont. 

When filling out the relevant fields in Tables 24-27, please 
consider the following tips. 
• Complete all BLUE cells. 
• If the cell and text turn red there is an error in the 

number of characters, character type, and/or character 
value (e.g., >10). 

• Some Place of Performance dropdowns are dependent 
on another dropdown. For example, a state must be 
selected in order for a list to appear in the county 
dropdown.  

Tip: YELLOW cells will auto-populate with the data provided from 
within the table. 



 
      

    
        

  
     
      
      

          
  

Tab 10: Infrastructure, cont. 
Tables 24-27 contain sub-tables where grantees should provide information on Build America Buy 
America (BABA) compliance. BABA Requirements are as follows: 
• If award recipient will be installing, upgrading, or replacing “infrastructure,” then BABA requirements apply to 

the infrastructure project. 
• For more information, please visit https://www.epa.gov/ports-initiative/cleanports#otaq-baba. 
Please consider the following tips when completing these tables. 
• The YELLOW cells will self-populate with the data provided from within the table. 
• Some cells are dependent on others; cells highlighted with a dark diagonal pattern /// do not apply and do not 

need to be completed. 

https://www.epa.gov/ports-initiative/cleanports#otaq-baba


 

    
   

    
   

Tab 11: Final Report 

In Table 28 grantees provide information on grant 
activities, anticipated outputs and outcomes, and 
actual results. 

In Table 29 grantees answer additional questions 
regarding the grant. Please complete 
all BLUE fields. 



   

 

   

  

  

 Key Template Take-Aways 
Grantees only need to fill in the BLUE sections 

Cells highlighted in YELLOW fill in automatically. 

Check if a cell has dropdown options before entering 
information to avoid data validation errors. 

Some fields will automatically hash out (///) in the event 
they are inapplicable based on previous descriptions. 

If copying and pasting data, use the formula bar. 



   
   

  

  

       
        

      
 

 
 

Best Practices for 
Data Quality Assurance 

Keep all records to ensure information is accessible for recordkeeping and in 
case of an EPA audit. 

Check data entries for reasonableness (Does this make sense?). 

Examine the consistency of information over time to identify variation or 
outliers. 

Ensure that raw data, budget information, calculations, and entries in the 
reporting materials are reviewed by a separate quality control reviewer. 

Utilize standardized practices for data collection (e.g., the optional Guide for 
Equipment and Infrastructure Activity Data Collection from EPA). 



 
 

Eligibility and 
Disposition Statement 



             
          

   
     

          

    
        

  

        
         

     

Eligibility and Disposition Statement 
• The 2024 CHDV Grant Program ensures that vehicles participating are a vehicle model year 2010 or older 

diesel-powered Class 6/7 vehicle that will be scrapped. If a fleet has no eligible 2010 or older diesel Class 
6/7 vehicles, the fleet can either: 

• Scrap 2010 or older non-diesel internal combustion engine Class 6/7 vehicles; or 
• Scrap, sell, or donate 2011 or newer diesel or non-diesel internal combustion engine Class 6/7 

vehicles 
• Move 2011 or newer diesel or non-diesel ICE-powered vehicles to "reduced service" per Section 

III.D.2.c.ii.(c) of the NOFO and scrap an older vehicle in its place. This would require a detailed 
scrappage plan and prior EPA approval. 

• Grantees must complete an Eligibility Statement and then either Template A (Scrappage) or Template B 
(Sell or Donate) to certify each individual vehicle is scrapped, sold, or donated by the reporting 
deadline for the reporting period during which each vehicle(s) is scrapped, sold, or donated. 



  
   

 

    
    

 
  

   

 
 

 Eligibility and Disposition Statement, cont. 
Eligibility Statement: 

Existing Vehicle 
Information 

• Make, model, model year, total mileage, vehicle 
identification number (VIN), gross vehicle weight 
rating, registration/licensing number, 
registration/licensing state 

• If a school bus, provide the number of days per 
week, on average, that the vehicle provided bus 
service during the 2022-2023 school year. 

• If a vocational vehicle, provide the estimated 
annual mileage traveled for the last two years 

Existing Engine 
Information 

• Make, model, year, ID or serial number, EPA Family 

Signatures • Vehicle owner 
• Grantee 



 
  

    

      
 

 
 

 

 

  
   

  

     
 

 

 
 

 

      
 

Eligibility and Disposition Statement, cont. 
Template A - Vehicle Scrappage Statement 

• Side profile of the vehicle, prior to disabling 
• VIN 
• Engine label (showing serial number, engine family 

number, engine model year 
• Engine block (prior to scrappage 
• Engine block (after scrappage) 
• Chassis after scrappage 

Photo (Disabled 
engine and Chassis) 

• Front profile of the new vehicle 
• Side profile of the new vehicle 
• Vehicle information plate displaying the VIN and 

manufacturer 
• Each charger's date plate, including serial number 

and manufacturer (if applicable) 
• Installed charger (if applicable) 

Photos (New Vehicle 
and New 
Infrastructure, if 
applicable) 

• Vehicle owner 
• Grantee 
• Dismantler/Scrapper 

Signatures 

• A letter signed by a representative from the scrap 
yard/entity that performed the scrappage Letter 



       
    
     

     
    

     
  

 

  
 
    

  
 

 
 

   

  

 Eligibility and Disposition Statement, cont. 
Template B - Vehicle Sell or Donate Statement (MY 2011+ vehicles only) 

• Name of fleet donating or selling the vehicle 
• Name, phone number, email, and physical address for 

the entity taking ownership of the vehicle 
• VIN of the vehicle that was donated or sold 
• If sold, the dollar amount of the vehicle sale 
• Date of transaction 

Documentation 
(Transaction 
Attachment) 

• Front profile 
• Side profile 
• Vehicle information plate displaying the VIN and 

manufacturer 
• Each charger's data plate, including serial number and 

manufacturer (if applicable) 
• Each installed charger (if applicable) 

Photos (New Vehicle 
and New 
Infrastructure, if 
applicable) 

• Prior owner of the vehicle 
• Grantee 
• New owner of the vehicle 

Signatures 

• Vehicle ownership 
• Vehicle sold or donated 
• Transaction information 
• New location 

Questions 



     

CHDV Grant Program Documents 

The EPA will post the CHDV Grants Reporting Template and other 
related documents here: https://www.epa.gov/clean-heavy-duty-
vehicles-program/clean-heavy-duty-vehicles-program-grantee-resources. 

https://www.epa.gov/clean-heavy-duty-vehicles-program/clean-heavy-duty-vehicles-program-grantee-resources
https://www.epa.gov/clean-heavy-duty-vehicles-program/clean-heavy-duty-vehicles-program-grantee-resources


       
 

      
     

        
 

Submission Process 

• The EPA is in the process of developing a system that will allow grant 
recipients to submit reporting materials. 

• We will provide additional information about how to submit your 
reporting materials in advance of the first reporting deadline. 

• Please consult with your EPA Project Officer if you have questions about 
the submission process. 



 

  

     

  

 

 

   

     

   

Resources 

Need Assistance with the Project Reporting Template? 
• Instructions (Tab 1) 

• Data Dictionary (Tab 12) 

• Guide for Equipment and Infrastructure Activity Data Collection 

• Reach out to your EPA Project Officer 

Stay in Touch 

• 

• 

• 

The EPA's CHDV webpage https://www.epa.gov/clean-heavy-duty-vehicles-program. 

To receive CHDV Program updates, please sign up to receive the newsletter. 

For general program questions, please email cleanhdvehicles@epa.gov. 

https://www.epa.gov/clean-heavy-duty-vehicles-program
https://lp.constantcontactpages.com/su/fwmfQcn/cleanhdvehicles?source_id=5b3abf1a-f0f8-4600-ad87-70d12816c3f9&source_type=em&c=pV0U-NEAsiECI4BWKcFuWuR2UTkc7fLp_SVoSPALhDuZzodl0U8U3A==
mailto:cleanhdvehicles@epa.gov


 Q&A Session 



Thank you! 



Appendix 



 
  

     

   

   
 

    
   

 
  

 

Current Fleet Description, Tab 9a 
Entering Data for Reduced Service Vehicles 

• To enter data for Reduced Service Vehicles, 
find the "Vehicle Disposition/Replacement 
Process" data field in Tab 9a, Current Fleet 
Description. 

• For 2011 and newer vehicles that are being 
moved to reduced service per Section 
III.D.2.c.ii.c of the NOFO, select “reduced 
service” in the drop-down. For any 2010 or 
older reduced service vehicles that are 
being scrapped in their place, please select 
“scrapped” in the drop down. 



  
   

   

   
  

   
  

   

New Fleet Description, Tab 9b 
Populating Percentage of Time in Different Locations 

Example – Percentage of Vehicle Operation in Primary, Secondary, and Additional Counties: 

Vehicle % of Time Operated % of Time Operated in % of Time Operating in 
in Primary Place of Secondary Place of Additional 
Performance Performance Location/Counties 

Vehicle 001 60% 30% 10% 

Vehicle 002 80% 20% 0% 

Vehicle 003 100% 0% 0% 

... ... ... ... 
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