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Summary

This Clean School Bus (CSB) Program Purchasing and Invoice Documentation Guide is designed
to assist funding recipients with ensuring that documentation for eligible project costs have the
appropriate information to facilitate necessary review by the U.S. Environmental Protection
Agency (EPA), and to support recipients with proper recordkeeping for audits. This guide is
intended to cover both CSB rebate and grant programs and provides several checklists. These
checklists are voluntary and are not required to be submitted as part of the funding program'’s
paperwork; however, they may be useful resources to ensure that each document has the
relevant information. Certain programs have specific invoice and purchasing documentation
requirements. Funding recipients should always check the Notice of Funding Opportunity
(NOFO) or program guide and terms and conditions of their funding opportunity to determine
what items are needed as a program requirement or in case of an audit.

Note that while this guide is focused on purchasing documentation and invoices, funding
recipients should reference their program terms and conditions for other project
documentation requirements, such as vehicle scrappage, and other project close out
documents. Please contact the EPA project officer or the CSB Helpline
(cleanschoolbus@epa.gov) if additional assistance is needed.

Additional resources can be found on our website:

J Clean School Bus Program:
O https://www.epa.gov/cleanschoolbus

o CSB Rebates Past Program Documents:
O https://www.epa.gov/cleanschoolbus/clean-school-bus-rebates-past-program-

documents
O Use the Search feature on this page to look for previous Program Guides or the
Document Type arrows to find them.
J CSB Rebates Program Questions & Answers (Q&A) Documents:
O https://www.epa.gov/cleanschoolbus/clean-school-bus-rebates-past-program-

documents
0 Use the Seach feature on this page to look for previous Q&A Documents or the
Document Type arrows to find them.
o CSB Grant Program NOFO:
O https://www.epa.gov/cleanschoolbus/clean-school-bus-program-grants#2023-

notice-opportunity
o CSB Grant Program Q&A Documents:
O https://www.epa.gov/cleanschoolbus/clean-school-bus-program-grants#Q&A
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Details to Include on Purchasing and Invoice Documents

The following list of documents are required to either be submitted under a CSB rebate or
retained for a grant program.?! Specifically, funding recipients in the CSB Program typically
submit or retain purchase orders/sale orders, invoices, and documentation specific to EPA-
funded equipment such as vehicle titles and proof of delivery. The key information to include on
each of these types of documents is listed below. This information is a combination of best
practices and program requirements. Please refer to the NOFO or program guide for that
funding opportunity or contact the EPA Project Officer or CSB Helpline
(cleanschoolbus@epa.gov) if additional assistance is needed.

Purchase Order/Sales Order

. Document is on dealer/vendor letterhead
J Document is clearly labeled as ‘purchase order’ or ‘sales order’
J Document(s) includes:

0 Date order was placed (Note: Order date cannot pre-date the date of selection
notification for rebates or the date of award for grants)

Estimated date of delivery

Purchaser name, address, business phone number

Dealer name, address, business phone number

Signatures of purchaser and seller

Vehicle make, model, model year, fuel type, Gross Vehicle Weight Rating (GVWR),

O O O 0 O

purchase price
0 Eligible infrastructure (if needed)?
= Make, model, model year, quantity
= Any warranty, training, and consulting costs
= |nstallation quote and purchase price
0 EPA Vehicle Family or California Air Resources Board (CARB) Certification for each
vehicle (refer to Appendix D for visual example)
0 Americans with Disabilities Act (ADA) authorized equipment expenses
Telematic hard/software affixed to vehicle
0 Additional costs, such as personnel or contract work

@]

"While documentation are not required to be submitted to EPA under the CSB grant program, grantees are
required to retain documentation of their purchases and they must be made available to EPA upon request
per 2 CFR 200.337.

2 Note: Infrastructure may be included on a separate purchase order/ sales order from the new vehicle(s).
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For visual examples of purchase orders/sales orders that include the information outlined
above, refer to Appendix A.

Invoice
J Document is on dealer/vendor letterhead
J Document is clearly labeled as ‘invoice’
J Document(s) includes:

0 Dealer or place of purchase name, address, business phone number
0 Dollar amount of each vehicle or piece of equipment
0 Short description of each line item (make, model, model year, fuel type, Vehicle
Identification Number (VIN), GVWR)
Additional costs such as personnel or contract work
Signatures of purchaser and seller
Date order was placed, date invoice was signed
Date of delivery
Eligible infrastructure (if needed)3
= Make, model, model year, serial number, quantity

O O O O O

= Date of service or equipment delivered

= Vendor information

= |temized list of services performed

= |temized list of supplies used for installation services

For visual examples of invoices with the information outlined above, refer to Appendix B.

Vehicle Titles
e VIN
e State
e Model Year

Proof of deIivery (may include but is not limited to)

J Date of delivery

J Shipping or installation address

J Original order information

o Signature of purchaser

o Shipping company information

J The above information can be included on documentation such as:

3 Note: Infrastructure may be included on a separate invoice from the new vehicle(s).



A dated Bill of Lading that matches delivery information
Delivery receipt
Invoices with equipment delivery information

O O 0O O

Email confirmation from an equipment vendor

For visual examples of Vehicle Titles and Proofs of Delivery with the information outlined above,
refer to Appendix C.



Checklists

The following checklists are intended to serve as a resource for funding program recipients to

ensure purchasing documentation (e.g., purchase orders) and invoices provide information to
facilitate the EPA review. The checklists reflect relevant Federal regulations (i.e., 2 CFR Part 200),
program guides and NOFOs for the CSB Program.* While some of the checklist items may not be

required for all funding programs, using the relevant checklist can make sure that a purchasing

document and invoice is informative and complete, which assists the EPA with the approval

process and conducting program oversight. The use of these checklists is optional, and they do
not need to be submitted to the EPA or the EPA Project Officer.

Purchase Orders

1. Is this document clearly labeled as a purchase
order or sales order and on the dealer’s/vendor’s
letterhead?

Is the dealer/vendor’s name, address, and business
phone number clearly stated?

Is the purchaser’s name, address, and business
phone number clearly stated?

e If the purchaser or address is different from
the entity receiving the vehicle (e.g., school
district), then please ensure this is made
clear with the receiver’s name, address, and
business phone number.

Does the document include signatures from both
parties?

1.0

Document letterhead: [

Vendor’s contact information with
phone number: [

Purchaser’s information:

Signatures: [

2. Does each vehicle or piece of infrastructure have a
description?

Descriptive information to include for vehicles
eligible for project funding:

- Make

- Model

- Model year

2.0

Vehicle description items: [

4 Please refer to the Resources section at the start of this document for links to the CSB NOFO and program

guides.




GVWR

Quantity

Fuel type

Price

Additional equipment like ADA
authorized equipment expenses or
telematic hard/software affixed to
the vehicle. This should be clearly
visible as a separate line item.

Descriptive information to include for infrastructure
eligible for project funding:

Make

Model

Model year

Serial number
Quantity

kilowatt (kW) power
Level of charger

Does each vehicle or piece of infrastructure
equipment have a clearly described price?

Descriptive information to include for each price:

Dollar amount
Tax
Separately list prices for:
e Delivery fees
e Warranty
e Training costs
e Consulting fees
e Any other EPA-funded cost

Infrastructure description items: [

Price description items: [

3. Are there dates for:

Estimated date of delivery?
Date the order was placed?
This cannot predate the date of
selection notification for rebate
recipient, or the award date for
grantees*

*Note:

3.0

Estimated date of delivery: [
Date of order placement: [J




4. Ensure any additional documentation required
under the funding opportunity in a readable format.
Submit the documentation or hold it for review upon
audit based on guidance from the applicable
program guide or the EPA project officer. Examples
of additional documentation include:

- Request for deposits or advanced
payments

- Paid checks

- Request for Proposals

- Letters of approval or agreement for
contractual purchases

- Engineering plans

- Technical specification sheets

- Agreements with utilities (where
applicable for Electric Vehicle Supply
Equipment (EVSE) installation)

- Warranties

4.

Request for deposit: [

Paid checks: [J

Request for Proposals: []

Letters of approval: [
Engineering plans: [

Technical specification sheets: [1
Agreements with utilities: [

Warranties: O

5. Submit all required documentation as needed to
the respective digital platform for the funding
program. If unsure about how to submit these items,
please contact the EPA Project Officer or the CSB
Helpline. The use of this checklist is optional, and it
does not need to be submitted to the EPA.

5.0




Invoices

1. Is this document clearly labeled as a purchase
order or sales order, on the dealer’s/vendor’s
letterhead?

Is the dealer/vendor’s name, address, and business
phone number clearly stated?

Is the purchaser’s name, address, and business phone
number clearly stated?

e If the purchaser or address is different from
the entity receiving the vehicle (school
district), please ensure this is made clear with
the receiver’s name, address, and business
phone number.

Does the document include signatures from both
parties?

1.0
Document letterhead: O

Contact info with phone number: [

Purchaser’s information: (J

Signatures: [

2. Does each piece of equipment (e.g., vehicle or
charger) have its own line or is it clearly indicated
that a line includes multiple pieces of equipment?

Does each line have the following information to
describe vehicles listed on an invoice?:
- Make
- Model
- Model year
- GVWR
- Fuel type
- VIN
- Price
- Additional equipment like ADA
authorized equipment expenses or
telematic hard/software affixed to the
vehicle

Does each line have the following information to
describe infrastructure?

- Make

- Model

- Model year

- Serial number

2.0

Vehicle description items: [

Infrastructure description items: [




- Quantity

- kW power

- Level of charger
- Price

Does each vehicle or infrastructure include the
following information to describe price?

- Dollar amount for each vehicle and

charger

- Tax

- Delivery fees

- Anydiscounts

- Warranty

- Training costs

- Consulting fees

- Any other EPA-funded cost

Price description items: [

3. Is there a signature for the purchaser and a 3.0
signature for the seller? Are the names and

companies of each person clearly labeled?

4. Are there dates for: 4.

- Delivery/installation?
- Invoice signature?
- Original order placement?

Delivery/Installation: [J
Invoice Signature: [

Original order placement: [

5. Ensure any additional required documentation is in
a readable format, per NOFO or funding opportunity
program guide or terms and conditions. Follow the
program specific information for what
documentation to submit and what documentation
to retain for review upon audit.

Examples may include:

- Proof of delivery (see Proof of delivery
section on page 4 for more details)
- Title and registration of new vehicle

- Any changes in the vehicle(s) replaced

5.0

Proof of delivery: [

Title/registration: [

10




- Scrappage documentation or
sale/donation documentation for
vehicle(s) replaced

Any vehicle changes: [

Scrappage documentation: [

6. Submit all required documentation as needed to
the respective digital platform for the funding
program. If unsure about how to submit these items,
please contact the EPA Project Officer or the CSB
Helpline. The use of this checklist is optional, and it
does not need to be submitted to the EPA.

6.1

11




Visual Examples of Accepted Documents

The following appendices provide examples of purchase or sales orders and invoices as a
visual point of reference for information to include on each type of document. Please note
that some information within these documents has been redacted. Additional annotations have
been added to point out the specific information outlined in the checklists included in this
guide.

All pertinent information (price, make, model) should be clearly legible and typed. However, the
EPA recognizes that the nature of some invoicing documentation requires that handwritten
notes or signatures are used to denote a completed transaction for equipment or services. In
such instances, the EPA will review this documentation and may communicate with the
recipient point of contact for further clarification or documentation.

Appendix A: Example Purchase Orders

Vehicle Examples

Infrastructure Equipment Examples
Appendix B: Examples Invoices

Vehicle Examples

Infrastructure Equipment Examples
Appendix C: Additional Documentation

Vehicle Title

EPA Engine Family Number

Proof of Delivery

Appendix D: Guidelines and Regulations
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Appendix A:

Vehicle Examp

Example Purchase Orders

les

This purchase order is on the dealer’s
letterhead, the address and contact
information for the school is provided, and an

estimated delivery date is provided.

S < ool Bus Purchase Order

For

ForPS chool District, EPA Clean School Bus Awardee 2022

Address:

Phone Number: [

PO Date: December 12, 2022

PO Number: L)

Bus Model: 2024

Capacity: Tip

GVWR: 32,000l

CQuantity: 5 (five)

F.0.B.: ——

Features: Meets all Federal Motor Vehicle Safety Standards.
Meets all Wisconsin Trans. 200 reguirements.
Equipped per attached specification.

Terms: Payment in full at ime of delivery.
License and title fees are included in price.

Delivery: Estimated Summer 2023

Dealer Installs: Lettering and Fleet Numbers

{Incl. Parts & Labor)

2024 Frice 0ty 5):  § 119,985

Grand Total: § 599,925

NOTE: Specifications and pricing shown here were In effect at time of quote. In keeping with s policy of coninual Wﬂe right o change

specifications and pricing wihout notica or okl gations

A Division of _

13



BUS SALES

Purchase Order

No QD

CHANGES TO ANY ITEM OR PRICE MUST EE
APPROVED BEFORE SHIFFING. FOR PO

FORMUST BE OM ALL INVICES, MAIL fLL
INVOICES TO ADDRESS ABOVE. FPACKING
5LIFS

PO AUTOMATICALLY CANCELLED IF NOIT
DELIVERED PRIOR TO JUNE 30 FOLLOWING

TERMS

& COMDITIONS, REQUIRED OM ALL SHIPMENTS. DATE OF ORDER
P.O. Date:  10v27/2022 Questions 7 Ses PO Nofas Ex: Account:
PO lssued To Ship To:

Vehicle Maintenancs

Alln:  Director
c«nsm:= Location: Transportation
Phane: Fax: _ Project:  None Reqg# ’
Referance: (EFA) 77-psngr buses, qly 25 Date Required:  OB0/2023 award Numzer: (D
Line Oty Unit  Farfi# Descnpdion Unit Fice  BExended Tax  Freght
20 EEngeEr conventional shyle school bus with 3-yesr 311280

1 25 BEA

Ford ER140 G-spead fransmission with S-pear unlimited mile warranty.
Fromt and rear bulichead and dash AC with skirt condensers,

VWA 31,500

All LED lights. Luggage on bolh sdaes of e bus

Purchase Price §51&9,265.53 per bus, including tax.
Estimated Delvary Date: 12 months from PO dade.

Special PO Instructions:

Authorized Signer,

EPA Clean School Bus Rebale Program was appproved on 10-26-22

Foed Godzila 751 VE Propane angine with S-year unlimited mile sarmanty.

M be scrapped par EPA requirements, 1o be parfomes R

174,458 84 4.361,471.00 367,054 8
4

This purchase order is on the
dealer’s letterhead, the contact
information for both the school
and dealer are provided, item
details like quantity, make, model
and unit price are provided, and
there is a signature at the bottom.

APPROVAL SIGNATURES;

Sub-Total:
Freight:

4,351 471.00
T11250

I d67.054.660|
4,731 6a8. 36

Tax,

Total Amount

NOTES:

Email

Buyer:
Order Via:

Thursday, Oclober 27, 2022

VENDOR COPY

Page 1 of A
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SALES ORDER

Date: 12/13/2022

P B
PUBLIC SCHOOLS TRANSPORTATION DEPARTMENT

SHIPPED VIA F.0.B. POINT

A [ 3 DELIVER ") NET
ary DESCRIPTION AMOUNT
(5) 2024, - UEL TVPE: ELECTRIC, BUS GYWR: 33,000 LBS,
$374,976.00 per unit $1,874,880.00

DELIVERY ETA: February/March & November/December 2023

This sales order is on the dealer’s
letterhead, the billing and shipping
information are provided, and specific
item details are provided like quantity, SUBTOTAL $1,874,880.00
make, model, fuel type, GVWR, and
price per unit.

TOTAL $1,874,880.00

REMIT PAYMENT TO: SALES TAX
e, BALANCE DUE  51,874,880.00
[=———————— 1
QUESTIONS?

Thank you for your business!

Executive Sales Administrator

MaLNG A00RESS QD y
PrvsicaL AD0RESS - QD J

15



Infrastructure Equipment Examples

Purchase Order TT

_ tax Fmall |r|w;.:'.ﬁ_ PO number must b on 58 dacurmanls

enampd. or mail to above address.

P.O. Data: 041302023 Cueationa 7 Wa}'m_\le Uepanm&nﬁt! Aeeount:

P.O. lssued Ta: Ship To:

Reference: Date Required:  04/21/2023 Award Number.
Line Gty Unit Part® Description Unlt Proe | ExIenced Tax  Freight
1 1 EA ..I:Il.\'-'nl: Chaeger - J0KW AS2ER00 4595000 000 0.00

Maka:
Badel,
Estimatel L : 6203

This purchase order is on the dealer’s
letterhead, the contact information for both
the dealer and school are provided, specific
item details for chargers are included like
quantity, make, model, and estimated delivery
date, and a signature is at the bottom.

Sub-Total 45,258.00
Fralght: 0.00

Tau: 0.00
— rozﬂl e 45259 Dn

APPROVAL SIGNATURES:

16



This sales order is on the dealer’s
letterhead, specific item details are
provided like quantity, make, model,

and price per unit, and signatures for

both the dealer and school are

cear (D provided at the bottom.

Cengratulations on being selected for funding from the EPA Clean School Bus 2022 Rebate Program, to
purchase all-electric school buses, charging station units and eligible charging infrastructure.

On behalf o e are pleased to do business with you. The purpose of this
document is to confirm the sale of the below to

Charger make:

Charger model: DC Wallbox 1PH 208/240V (CCS)
Quantity: 2

Purchase price (per unit): $14 623.00

The price reflected in the purchase ord-:lated 2022-12-20, is final. The price listed above anly
applies to the 2022 EPA Clean School Bus Rebate Pragram and will not apply to future years of the program.
The estimated delivery dale for Unese charging station unils |s 2023-04-17.

Please note that the{ s not an eligible infrastructure expense under the Clean School Bus 2022

Rebate Program guidelines. Therefore, it is our pleasure to offer this service r free,
for 1-year from in-service date of the vehicle and charging station unit.

By signing the below, both parties agree that this document constitutes a sales transaction betweerii D
&and This letter has been acknowledged and is hereby signed by
authaorized representatives o

-uthorized signatory) authorized signatory)
20230313 2023 /5’3/" z
(Date - YYYY-MM-DD) (Date — YYYY-MM-DD)
"

17



Appendix B:

Vehicle Examp

Example Invoices

les

This purchase order is on the dealer’s
letterhead, the address and contact
information for the school is provided, and an

estimated delivery date is provided.

S < ool Bus Purchase Order

For

ForPS chool District, EPA Clean School Bus Awardee 2022

Address:

Phone Number: [

PO Date: December 12, 2022

PO Number: L)

Bus Model: 2024

Capacity: Tip

GVWR: 32,000l

CQuantity: 5 (five)

F.0.B.: ——

Features: Meets all Federal Motor Vehicle Safety Standards.
Meets all Wisconsin Trans. 200 reguirements.
Equipped per attached specification.

Terms: Payment in full at ime of delivery.
License and title fees are included in price.

Delivery: Estimated Summer 2023

Dealer Installs: Lettering and Fleet Numbers

{Incl. Parts & Labor)

2024 Frice 0ty 5):  § 119,985

Grand Total: § 599,925

NOTE: Specifications and pricing shown here were In effect at time of quote. In keeping with s policy of coninual Wﬂe right o change

specifications and pricing wihout notica or okl gations

A Division of _

18



PO+ S

Invoice# D

October &, 2023

Bill To

Item Description Amount

F541858 |One (1) 2024 Propane | $126,924.00
[ EPA Credit | -$30,000.00
F541859 (D (0: (1) 202 4 ©ovane | $126,924.00
[ |EPA Credit | -$30,000.00
F41860 (NP 0r: (1) 202G - opane | $126,924.00
| |EPA Credit $30,000.00

Subtotal $290,772.00

Tax Rate 0.00%

Amount Due $290,772.00

Make all checks payable t
The address for Billing as listed above will also be used for titling unless otherwise specified, If there |s any errar with

the information as listed, please notify us to correct it. Please update information that is out of date or in error so
that delivery can be done expeditiously. If a llenholder is necessary on documents/title, please notifly us before

delivery is scheduled.
If you have any questions concerning this invoice, use the following contact information:

Thank you for your business!

Page 2 I/ 2 @ — @ +
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L i B AR

[_smesmvoc: QUS|
ORDER STATUS o
IMVOICE DATE /10204
DELMVERY DWTE 11232024
SALESPERSON
CUSTOMER AEF ERENCE ‘
PAMAENT TERMS

t

Ef

i N

PRODUCT|S):
WEW VEHICLE - UNITH: 265737
1 1
R - SABKE - MODEL [SERML WUMBER G ODOMETER cuon BOGY STHLE lamesran]  pmc
31,000 Vellows i
R ELTREC ROE — I

 vetvicie - price | wo | sam0100
|oETmiey oFmions | o $52,728.00 |
|- Producii] Purchise Price FAT0BT0.00)|

This invoice is on the dealer’s
letterhead, both parties are listed on
the document, items such as make,
model, year, and fuel type are
provided, any taxes and discounts are
provided with the final total, and both
signatures are provided with dates.

By the =eeadin of this Ageement Buyer agrees to puchoze the Produdls] demibed on thls andfor
addtioral pags wblect % the amepmece of ths Agreemesd by Seler, pumant to the Wems and |PAODUCTLS) PURCHASE PRICE 420,B29.00
condfoms on ihks page and the folowing AddSlosal Terms and Condiiom Boyer  achnowhedges = .
1kt By s recrhved and rend both this page and all of the Additkonz] Tarms and Conditons SALES TAX o.m
TIRE TAK + .00
This Agresment cancels and  wpenteder  any prior understandings  of  agresmendts  for Bugers
purchase of the FProdoctls) and, as of e dele hereof, comprEs the complele and  exchoie |FEDERAL RETANL EXCOISE TAX . .00
staement of the teres of the apeemeni betwesn the padties rdafing ® the Froductis] and aoy
Trade-dn Veice. TOTAL PURCHASE PRICE 5 430,829.00
H any repressmations, speciication, term: of other dmangemenis are b0 be melied upon by Buyeg LESS TCIRL NET TRAE-M 0.00
they mut be Bn WERE and specilicaly  WmWEd and  reforenced in this Agreement otherwise, (AULOWANCE
they wil mot be binding on o endeceshie ogalesl Sdler.  There ane no unwilien, oml ageement [1FSSCASH DOWN PAYMENT 195 00000
.
between the parties.
UNPAID BALANCE - 25,829.00

: .
.:’;} -

Please Remit Pﬁmmtm:

Account s Receiveb e

Phone

Rae. 142008 pFiele.s




ELECTRIC SCHOOL BUS
59 PASSENGER CAPACITY

PLEASE REMIT PAYMENT TO

S— Invoice
_ Date Invoice #
For Parts and Accounting
Phonc(E— o
't Fa:
Bill To Ship Te
5.0, No. P.O. No. Terms Ship Via Mileage Unit/Body# WINE#
o o Net 30 ==
Item Description Ordered | Backordered | Invoiced Rate Ameunt
Mew Bus - Me | 2023 ] 1 398, 182,00 398 182.00T

This invoice is on the dealer’s
letterhead, the address and phone
number are provided for both the
dealer and buyer, and the item
description includes the make, model,

year and quantity.
PLEASE REMIT
J Subtotal $398,182.00
Sales Tax (0.0%) £0.00
Total $398,182.00
Payments/Credits 0,00

Balance Due

$398,182.00




Infrastructure Equipment Examples

SOLD TO:
-ADDRESS:
SALESMAN: - .

C paTE: 8/28/2023
MAKE MODEE renon VIN e :
- PRICE OF VEHELE $46,259.00
BRGV3310 K I OPTIORAL EQUIP. & ACCESS.
- :
INSURANCE COVERAGE INCLUDES:
] FRe AxD THEFT [ PUBLIC LIABILITY - AIAT.
- ] COLLESION -AMT. DERUCT [] PROPERTY DAMAGE - ANT.
'é QPTIONAL EQUIPMENT AND ACCESSORIES
E SAOUP DEEE.IE[.IQM ~ PRICE
z I 1ce-30Kw DC CHARGER SALESTAX
@ LICENSE AND TITLE
E PO# - TOTAL €ASH PRICE | $46,259,00
E :
=
2
= FRNANGING
INEURANCE
TOTAL TIME PRICE | $46_ 25900
This invoice is on the dealer’s letterhead, the addresses SETTLEMENT:
and phone numbers are listed for both parties, the P $26,259.00
. . TRADESN
make, model, VIN and price are clearly listed, and the LSS LEn
TYPE
. . -
final total is calculated at the bottom. . s $20,000.00
EP4 2022 CLEAN
SCEOOL BUS REBATE
TOTAL [$46,259.00
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This invoice is on the dealer’s letterhead, the
addresses and phone numbers for both parties
are listed, and each item has a thorough
description with dates, prices, discounts, and
quantities (continued onto the next page).

“’ "'

I

0722024 Commizsioning & Commissioning & Startup of the finst AC 1
Startup of the first  or DC Charging Staon (DO NOT USE
AC or DC fior T-54, T-124, T-184, any High Power

Charging Station Satons). Scope of Work - Testing with
a production Battery Electric Vehicle,
warranty veriication of instailation,
submission of OEM commissioning
documents. Includes labor & travel
HOTE: Additional tips will require
Change Order 1o be signad. Price is
for single ip 0 commission ALL the
chargers, Customer induced changes
that require an additional trip{s) will be
quobed as ime & makerial Change
Order.

orizeozd (D Q- vare for Charger 1
DC Chargers - 38  Management, DC chargers.
Maonths Prepaid portal access for dashboard, reporting,
aceess management, nules-basad load
management. 36 Months Prepaid

orhzzozd @Gt One-tme software hardware 1
con$guration and setup fee for the
rial (per sit=)
0TH22024 Hvam S i i ensure 1
lan - 36 months  connectivity - Cellular Data 4G/5G. 36
Prepaid Monthe Prepaid
OTAZ2024 ICE-30 CC51 DC Wallboo, J0KW manc. output, 130 - 1

1000Vde out, 480V 3p input, CC51
‘Wallmount, Cellular, RFID

DTHZR024 Shipping for Ground Shipping Costs for one DC 1
DCWa EVSE Wallbox Charnger

1,500.00

1,334.00

180.00

3:0.00

15,610.00

3000

OTH22024
Met 30
CAM 12024

1,500.00

1,334.00

160.00

36000

1561000

35000
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0722024 Advanced Deposit  Advanced Deposit
0722024 Progress Invoice Progress Invoice Adjustment: 10%
Adjustment e rneener REMOVE THIS -Not

o exceed Installation Amount use
alternative progress invoics
adjustment for excessiroll-up to 10%.
Change percentage to match and Use
Negative Line ltems for Pre-
Determined Payment Rates for
example 504010

This SKU AFFECTS
RE‘JENUE’T’H"‘I*\**" ik

This invoice is on the dealer’s letterhead, the
addresses and phone numbers for both parties
are listed, and each item has a thorough
description with dates, prices, discounts, and
quantities (continued from the previous page).

-9F67.00
-1,933.40

7,733.60

D00
7,73360
7,73360

USD 0.00
PAID
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INVOICE

Invoice Mumber A
invoice Date 172021
Customer Number
Purchase Order Number

ATTN:
TRANSPORTATION DIRECTOR Ferms s UPQN DELIVE
Shipped Via _
SpecialInstriotiong: o

e Description L T Pres Pat U IT TAMEGAL. |
WLL AMERICAN $163,600.00 | $163,600.00
REAR ENGINE 66 PASSENGER BROWN

|SEATS AND FLOOR

ITEME TO DELETE

~1AUTO TIRE CHAINS|AUTOMATIC TIRE CHAINS $2,300.00 1$2,300.00%
-1|ENGINE BRAKE VET ENGINE BRAKE #125.00 | (5125 009
-1|EXHAUST RETARDEEXHALUST RETARDER $1,100.00 ($1,100.00)
-1 TRANS RETARDER | TRANSMISSION RETARDER $6,850.00 {$6,850.00)
-WEBASTO |WEBASTO COOLANT HEATER 32,600.00 (52,800.00)]
-1]INTERIOR RACKE | INTERIOR PARCEL RACKS $1.530.00 151,830.00)
~1|ETORAGE UNDERBUS STORAGE $3,630.00 (53,850.00)
-1|SPEC PACKAGE SPECIAL NEEDS PACKAGE 1415000 | (314,150.00)

ADDITIONAL ITEMS
CAMERA SYSTEM [HDS REI 8YSTEM WITH 2 STOP ARM AND 34,250.00 54 350.00
4 INTERIOR CAMERAS WITH FPANIC
BUTTON, SENSOR HARNESS AND GPS
[INSTALLED IN BUS.

—

This invoice is on the dealer’s vin
letterhead, provides the addresses
and phone numbers of both parties,
provides detailed items with
descriptions, and provides the price
of each item with the final total
listed at the bottom.

RECIATE YOUR BUSINESS!!

TOTAL STIEEE 00
Sales Tax

fotal 0 T 3735 84500

Tt T T ——




Page Faf i

INVOICE;
SALESMAN:
DATE: 03:02:2023
CEIVED
14 2

TUESDAY SMITH

LHFD: CUSTFO MAKE YEAR MODEL PASSENGERS  WIN PRICE i
,  A212148-
183 I© 2P camr 71 AORBUCENIRAZITE0S S103, 50400
2221438
Pl i ms R 72 ADREBUCENIREZ 17508 £105,509.00
E2220458.
e o I W4 ClOr g2 ADRBUCENSRI 17507 SH05.509.00
2458 | .
RS R s :rrF-i Lo 72 ADRBUCENTRE2| 7508 5103, 50900
. 8132045 |
R I E R T ADRELICARIREI 17500 5105509 00
CEL LT
1081 o0 Lk mL CMi: m ADRBLCEMSRBIITSI0 $105,508.00
EIXEI458
o I A CME 7 ADRBUCENIRB2ZITS 105,500 1
, BYI2i455-
bt — I k= E R S E R ADRBUCENIRE2ITS12 5105509 00
saggy  BR2IMSR.
2083 W Fo- DR o T ADRBUCENORA2ITSII 510550900
R31iiash. |
el - w W CMHEr 72 ADRAUTAMIRETI TS $103.30%.00
BUY BUARD ) n
el SHO0.00 [‘,l_
-
‘-L"r ,9/?

]
LRITS TOTAL: 1045450 00 - Pl
~ Jf\u
/@ ,u\"l

—
Please pay ovarsge of Buy
Board Fes. Feo amount was

left off of PO,
S
'E_F\P\T‘GN
REE CoRpRENT o
pRPROVEY .22 i

BE

A8~ 24- (L2} bOF 964-99 - %] -600000

This invoice is on the dealer’s letterhead, the
addresses and phone numbers of both parties
are listed, follows EPA guidelines for handwritten
notes, and each item has the make, model, year,
VIN, and price, with the total price listed at the
bottom.

THANE YOU FOR YOUR BUSINESS!
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Appendix C: Additional Documentation

Vehicle Title

A copy of the vehicle title to any new bus is required to be submitted upon the completion of
the rebate program. This is one of the documents required to be submitted with the Close Out
Form. Funding recipients should refer to the rebate program guide for their funding year for
more detailed information. At a minimum, each vehicle title should include:

e VIN
e State
e Model year

Each state or territory has different details that are required on their vehicle titles. Ensure that
the title for the new bus follows the requirements for the place of ownership.

EPA Engine Family Number

LTD MABE IH JAPAN

e
EN 1 ABFA=
- MODEL 'é,aPS%_LdAPEZGEHE
GIN
' EENEH UST EMISSION

o | (ASH COLD
i i 104

SﬁE NET AN DISEAGAGED

W/ 23{10
ATE 85,8 mm 5 T-

M.

CDNT'ROL STSTEH' EM. TC.DFI = 'Ih[ll;quiEAL !HJEETTW

TIMING 7 "BIDC:

£ RPM
VEL. CURB DL £PA NﬂH -ROAD
5 10 20 MUDE% Yok CIENGINES.

T RNIA OF
| ‘m D c|IFIi.r:AfT$FUH SEE SERNCE MA
_______d

HUAL et |||
ugmn ATION.

||:|I

An EPA engine family number is a unique 12-character alpha-numeric code that identifies a
group of engines with similar emission characteristics, model year, and manufacturer. The EPA
engine family number is found on the engine's nameplate, typically located on the engine
block. Please visit this website or email the CSB Helpline if additional information is needed:
https://www.epa.gov/ve-certification/information-about-family-naming-conventions-vehicles-

and-engines
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Proof of delivery
The examples below are proof of delivery documents for vehicles and infrastructure,

respectively.

L]

DELIVERY RECEIPT

¥

ety Kumisad

Sk, Humiar

I

Imwl!ﬂﬂ-tml-tmnmum Rifkil
AWEMICLE AND ARSUME ALL
THEREGF MLMHTIIMMI!WMWITHJMLM“

W Huih Soracs i
Tte | (4™

VHAYE RECENVED THE ABOVE DEECRIBED WEHCLE

I AMD I AJSUNE ALL

ﬁs"f““' THE CONDITION OF THE NEHIGLE IS COBPUETELY ml:.irwg_:
| ACEHOWLEDKIE ANT DIFFERE BE' aleial”] ILEAG

AHD ECH MELEASE MOTED ABCHE. H ST . ‘

ADDNTIOMALLY | HAVE FAID ALL AFPLICABLE FEDERAL FsJHWAY USE TAK OH

MY URT|H) MUSH BUE CENTER ACCEPTED IH TRADE FOR THE ABDVE DESCARISED
'rEl-ll:L-l:l.l'-lIIHﬂﬂmmﬁlﬂrmmhﬁmm:qﬂmmrmm“s
CENTER ACCEFTED [N THADE PO THE ABDYE DESCRIBED VEHICLE

— Y
—
Fanans

Frided Hams
T isalevs igned Mush Bug Ciala Eplores
mhasign o Db nale reboaed oo vakorcis dets iz

S T raed M
T

This vehicle delivery receipt contains the original order information (e.g., make, model, year,
and VIN) and the signature of the purchaser.




5 - BORNW PCS
&= GEME-5 HipEnser

5« GEM3I-E Dispenser

PCS 9575 Iba

Déigpepriper BOO M.

Crate and Palled

S each B0KW FCS Crate

1 &pch D penser Paliel

PLS Crate 40°'W x 45D« 93°H
Ditperser Fallet 617 x 447 x 50°

RECQUIRED
MUST BE NOTED ON
BILL OF LADING

Certificale of Conformance

This infrastructure proof of delivery document contains the date of delivery, the shipping
address, the original order information (e.g., serial numbers, item descriptions, quantity), and
the shipping company information.



Appendix D: Guidelines and Regulations

Code of Federal Regulations (CFR): Title 2, Subtitle A, Chapter Il, Part 200:

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-11/part-200

All CSB grantees are subject to the requirements of 2 CFR Part 200. This section of the CFR
details important information regarding participant support costs, auditing measures, contracts
vs. subawards, application requirements, etc. The CFR requirements are applicable to grant
recipients only, but these regulations are a useful reference for rebate recipients as well.

The following bullets have been summarized for key points, please use the CFR website to
locate the full text of the regulations.

Important sections for grantee reference:

J 2 CFR 200.1: Definitions - Acquisition cost means the (total) cost of the asset
including the cost to ready the asset for its intended use. For example, acquisition
cost for equipment means the net invoice price of the equipment, including the cost
of any modifications, attachments, accessories, or auxiliary apparatus necessary to
make it usable for the purpose for which it is acquired.

J 2 CFR 200.302: Financial management - Maintaining records that precisely identify
the amount, source, and expenditure of Federal funds for Federal awards. (a) All
recipient and subrecipient financial management systems must be sufficient to
permit the preparation of reports required by the terms and conditions; and tracking
expenditures to establish that funds have been used in accordance with Federal
statutes, regulations, and the terms and conditions of the Federal award.

J 2 CFR 200.302 (b) (3): EPA Project Officers can request additional documentation
that contains information necessary to identify Federal awards, authorizations,
financial obligations, unobligated balances, as well as assets, expenditures, income,
and interest. All records must be supported by source documentation.

o 2 CFR 200.318 (a): Documented procurement procedures - The recipient or
subrecipient must maintain and use documented procedures for procurement
transactions under a Federal award or subaward, including for acquisition of
property or services. The recipient or subrecipient must maintain records (e.g.,

30


https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200

receipts, email communications regarding delivery timelines) sufficient to detail the
history of each procurement transaction.

2 CFR 200.328 (c): Financial reporting — The recipient or subrecipient must submit
financial reports as required by the Federal award. Reports submitted annually must
be due no later than 90 calendar days after the reporting period. Reports submitted
quarterly or semiannually must be due no later than 30 calendar days after the
reporting period. (d) The final financial report submitted by the recipient must be due
no later than 120 calendar days after the conclusion of the period of performance. A
subrecipient must submit a final financial report to a pass-through entity no later
than 90 calendar days after the conclusion of the period of performance. The Federal
agency or pass-through entity may extend the due date for any financial report with
justification from the recipient or subrecipient.

2 CFR 200.334: Record retention requirements - The records for property and
equipment acquired with the support of Federal funds must be retained for three
years after final disposition.

2 CFR 200.336: Methods for collection, transmission, and storage of information -
When practicable, the Federal agency or pass-through entity and the recipient or
subrecipient must collect, transmit, and store Federal award information in open and
machine-readable formats.

2 CFR 200.337: Access to records - The Federal agency or pass-through entity,
Inspectors General, the Comptroller General of the United States, or any of their
authorized representatives have the right of access to any records and personnel of
the recipient or subrecipient pertinent to the Federal award to perform audits,
execute site visits, interview and discuss documents, or for any other official use.
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