HOW TO REQUEST A “SAFE HARBOR” LETTER 
(post-employment advice requested by a future employer)



	WHAT EPA ETHICS NEEDS TO KNOW
	YOUR ANSWER

	Your name
	

	Name of the future employer
	

	The date you separated from EPA
	

	The office or region where you worked prior to separation from EPA
	

	Your grade, title and position prior to separation
	

	Were you a supervisor (yes or no) at the time of separation and, fi so, then for how long?
	

	Did you serve as a procuring contracting officer, the source selection authority, a member of the source selection evaluation board or the chief of a financial or technical evaluation team for a procurement for a contract in excess of $10 million awarded to the new employer? 
	

	As part of your EPA duties, did you interact with the new employer on any specific party matter personally and substantially?  If so, please explain.
	

	If your position was supervisory, did any of your direct reports work on any specific party matter involving the new employer within the last year? If so, please explain. 
	


     

