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Introduction  

This reporting guide is only for informational purposes and should not be relied on for 
regulatory compliance. Refer to 40 CFR Part 82, Subpart F for full details on submitting 
reclamation reports for reclaimed refrigerants containing ozone-depleting substances (ODS) 
and hydrofluorocarbons (HFCs). 
 
This guide provides information on how to fill out Clean Air Act (CAA) section 608 reclamation 
reports, and how to submit them through EPA’s online reporting tool, HAWK.  
 
To submit a report through HAWK, you must first have a Central Data Exchange (CDX) account 
and be registered with the Hydrofluorocarbon and Ozone Depleting Substances Reporting (HFC-
ODS-R) Program Service in CDX. Users submitting CAA section 608 reclamation reports must 
receive EPA approval during the registration process.  
 

• Section I. Registration 

• Section II. Instructions for Completing and Uploading Reclamation Reporting Forms  
 

Resources and information on the CAA section 608 reclamation requirements are available on 
EPA’s website: 
 

• Section 608 Program Home – www.epa.gov/section608  

• Section 608 Reporting Resources – www.epa.gov/section608/recordkeeping-and-
reporting-requirements-stationary-refrigeration  

 

 

https://www.ecfr.gov/current/title-40/part-82/subpart-F
http://www.epa.gov/section608
http://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration
http://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration


Section I. Registration 

CAA SECTION 608 RECLAMATION REPORTING USER GUIDE 2 

Section I. Registration 

Section I outlines how to register if you are a new user and how to select the Program Service 

if you are an existing user.  

To access HAWK, a valid CDX account is required. Registering for HAWK is a one-time, multi-step 

process that will need to be completed prior to submitting reports electronically. The steps 

include Core CDX Registration and LexisNexis Identity Proofing.  

• New users will need to register with CDX. 

• New users that do not already have a Login.gov account are recommended to first go to 

Login.gov and create an account before proceeding with the CDX registration. 

• Existing users should log in to CDX and add the “Hydrofluorocarbon and Ozone Depleting 

Substances Reporting (HFC-ODS-R)” Program Service to their CDX account. 

• Users can and should use one CDX account for all reporting to the EPA, including when 

reporting for multiple programs. 

Attention Existing HAWK and eGGRT Users 
• You do not need to create a new CDX account. 

• If you have two separate accounts for HAWK and EPA’s electronic Greenhouse Gas Reporting Tool (eGGRT), 
you must register for the HAWK program service under your HAWK CDX account. Follow instructions in the 
I.2 Add HAWK to Your Program Services (Existing CDX Users) section. 

 

Additional information about CDX is available at https://cdx.epa.gov/About/AboutRegulation. 

I.1. Company Representative Registration 

Section I.1 outlines how to register if you are a new user and how to select the program 

service if you are an existing user.  

To access the HAWK, a valid CDX account is required. Registration is a one-time process that will 

need to be completed prior to submitting data electronically. 

I.1.A. New CDX User Registration 

Step 1: Register for a CDX Account 

First-time users access the CDX website at https://cdx.epa.gov. Select the “Register with CDX” 

button. 

  

https://login.gov/create-an-account/
https://login.gov/create-an-account/
https://cdx.epa.gov/About/AboutRegulation
https://cdx.epa.gov/


Section I. Registration 

CAA SECTION 608 RECLAMATION REPORTING USER GUIDE 3 

 

Step 2: Read and Accept the Terms and Conditions 

After reading the Terms and Conditions, accept the Terms and Conditions by checking the box “I 

am the original registrant and owner of the User ID requested” and click the “Proceed” button. 

 

 

Step 3: Select Your Program Service 

Locate and select “Hydrofluorocarbon and Ozone Depleting Substances Report” Program 

Service from the list by either scrolling down the list or entering “HFC-ODS-R” in the search 

criteria box. 
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Step 4: Select the Company Representative Role 

Select the “Company Representative” role from the “Select Role” dropdown. Click the “Request 

Role Access” button. 

 

 

Step 5: Enter User ID and Email 

• Create a unique User ID which must be more than seven (7) characters long. 

o Acceptable special characters: period (.), hyphen (-), underscore (_) and at (@) 

• Enter your email address. 

Click the “Continue Registration” button. 

 

 

Notes 
• It is important that you remember your User ID; you will need this information to access your CDX account 

and submit reports to EPA. 
• The final step in the “Identity Credentials” section includes accessing Login.gov. 
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Step 6: Proceed to Login.gov 

Click the “Proceed to Login.gov” button. You will be redirected to Login.gov. 

 

 

Step 7: Log in to or Create a Login.gov Account 

If you have an existing Login.gov account, sign in with your Login.gov credentials. If you do not 

have an existing Login.gov account, select “Create an account” and follow the steps to create an 

account for new users. Ensure the email you enter is the same email you entered under Step 5.  

 

Once logged in, you will return to CDX to fill out the fields in the “User and Organization” 

section. 
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Step 8: Provide User Information 

Select a title and enter your first and last name. Middle initial and suffix are optional. Select 

three (3) security questions and provide an answer for each one. 

 

The program requires additional proof of identity. Later in the registration process, a LexisNexis 

option will be presented. LexisNexis will pull your first, middle (if applicable), and last name 

exactly as it is entered in this section. 

• First Name – acceptable special characters: blank space, hyphen (-) and apostrophe (’) 

• Middle Initial – only one alphabetical character permitted 

• Last Name – acceptable special characters: blank space, hyphen (-) and apostrophe (’) 

• Security Answers – acceptable special characters: alphanumeric, hyphen, single quote, 

period, and blank space 
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Step 9: Provide Organization Information 

Search for your organization by typing its name into the organization search bar. If someone else 

has already reported on behalf of your organization and you know the Organization ID that was 

used, you can use the Organization ID (if known) in the text box and click “Search.” If you cannot 

find your organization via the search function, then proceed with step 9c to “request to add 

your organization.” 

  

The Importance of Your Organization ID 
CDX assigns a unique 5–7-digit ID to each organization in its database. The Organization ID you register with and 

submit data under in CDX is used by the HAWK Reporting System to identify the reporting entity of each 
submission. Additionally, all users registered under the same Organization ID have access to the same 
Submission History table in HAWK. The use of a consistent Organization ID by all individuals who submit reports 
on behalf of your company is required by EPA. 

 

Step 9a: Select Your Organization 

If your organization appears in the search results, click the link under “Organization ID.” 

 

What if My Organization’s Address Is Different From My Address? 
To ensure the accurate tracking of data, EPA requires each reporting entity to use a consistent Organization ID 
in CDX. If your company has already begun using an Organization ID in CDX, but the address listed for that 
Organization ID is for a different facility/location than the address of the individual registering, you should still 
register under the established Organization ID. You will have the option to tailor the primary contact’s address 
when you submit a report to EPA. If your company has not previously submitted data to EPA under an existing 
Organization ID in CDX, you may add a new organization entry to CDX by following steps in Section I.3 Register 
Under a New Organization (Existing Users). 
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Step 9b: Enter Organization Information 

Enter your business phone number (phone number extension (ext) and fax number are 

optional). Click the “Submit Request for Access” button. 

 

 

Step 9c: Request to Add Your Organization 

If your organization’s information is not already in CDX, you may request for CDX to add your 

organization by clicking on the link to “request that we add your organization.” 
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Step 9d: Submit Request to Add an Organization 

Enter your organization information and click the “Submit Request for Access” button. EPA 

recommends using the same organization name that would appear on a business ID with the 

state or federal government. Once your organization is created, take note of the Organization ID 

assigned to it, to ease reporting access in the future.  

 

Identity Proofing in CDX 
As part of the CDX registration process, EPA requires proof of your identity. You may use an independent third-
party electronic identity proofing service (i.e., LexisNexis) or print and submit a signed electronic signature 
agreement (ESA) through U.S. Postal Mail to EPA. LexisNexis, which is only available to users located within the 
United States, allows users to immediately access the HFC-ODS-R data flow following authentication; users that 
submit a paper ESA are required to wait 7-10 business days for EPA to receive their ESA and approve them for 
access. 

 

If you wish to verify your identity using LexisNexis, continue to Step 10. 
 
If you wish to submit a signed ESA through U.S. Postal Mail, skip to Step 11. 
 

Step 10: Verify your Identity Using LexisNexis 

Once you submit a request for access, you will be directed to verify your identity using 

LexisNexis. Enter your home address, home or personal phone, date of birth, and last four (4) 

digits of your Social Security Number (SSN). This information is not stored or shared with EPA. 
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Verify that the name is yours by checking the box. Click the “Proceed with Verification” button. 

 

 

Step 11: Sign the ESA 

Review and sign your CDX ESA by clicking the “Sign Electronically” button. 
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Certify that the information provided is correct by clicking the “Accept” button. 

 

You will be redirected to your new CDX account page (MyCDX). 

In the MyCDX tab, the Program Service Name and the Company Representative role will be 

visible but not yet active. The hourglass icon indicates status “Awaiting Approval.” Your request 

is awaiting approval by EPA. 

 

Once approved, an email will be sent with a subject line similar to “CDX Registration Status 

Change.” 

You have successfully registered with CDX under the HAWK Reporting Service. 
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Step 12a: Submit Signed ESA through U.S. Postal Mail 

If you are unable to use LexisNexis for identity proofing, click the “Paper Verification” link. 

 

Click the “Sign Paper Form” button and then “Print to Mail.” Save an electronic copy of the ESA 

to your computer/device as a PDF. Print a copy of the file. 
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Your account will not be activated (status “Awaiting ESA approval”) in MyCDX until EPA approves 

your paper form.  

 

Step 12b: Read, Sign, and Mail the ESA to EPA 

Review and sign the ESA and mail the document to EPA using one of the following addresses.  
 
For Private Courier: 
U.S. Environmental Protection Agency 
HFC and ODS Reporting Program Manager 
Chemicals, Coatings, and Products Division 
William Jefferson Clinton East Building, Room 1309 
1200 Pennsylvania Avenue, N.W. 
Mail Code: 6205A 
Washington, DC 20004 
 
For U.S. Postal Service: 
U.S. Environmental Protection Agency 
Chemical, Coatings, and Products Division 
Office of Clean Air Programs 
Mail Code: 6205A 
1200 Pennsylvania Avenue, N.W. 
Washington, DC 20460 
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Notifying EPA of Your Hardcopy ESA 
It is strongly encouraged that you send an email to 608reports@epa.gov notifying EPA that you have sent by 
mail a hardcopy ESA and provide a tracking number for the document. This will help EPA expedite the account 
activation process. 

 
 

Step 13: Final Registration Notification 
 
Once EPA has received the signed ESA by mail, your account will be activated. Account 
activation is expected to take 7 – 10 business days. You will be notified by email when your 
account has been activated. 
 
You have successfully registered with CDX under the HFC-ODS-R Program Service. 
 

I.1.B. Add HFC-ODS-R Program Service to an Existing CDX Account 

When Should I Register Under a New Organization? 
The organization you register with and submit data under in CDX is used by the HAWK Reporting System to 

identify the reporting entity of each submission. CDX assigns each organization in its database with a unique 5–
7-digit ID. The use of a consistent Organization ID by all individuals that submit reports on behalf of your 
company is required by EPA. If your company has previously submitted data to EPA through CDX under an 
Organization ID, you should only register and submit data under a new Organization ID in CDX if the name of 
your organization changes (e.g., due to a merger or acquisition). 

 

Step 1: Log in to CDX 

Access the CDX website at https://cdx.epa.gov. Enter your User ID. Click the “Next” button. 

 

Step 2: Proceed to Login.gov 

Select the “Proceed to Login.gov” button.  

 

mailto:608reports@epa.gov
https://cdx.epa.gov/
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Step 3: Log in to Login.gov 

Sign in with your Login.gov credentials. 

 

Once logged in, you will be redirected to MyCDX. 

 

Step 4: Add your new organization 

Click the “Add Program Service” button. This will take you through the edit Account Profile 

process. 
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Step 5: Select “HFC-ODS-R” from the Active Program Services List 

Locate and select “Hydrofluorocarbon and Ozone Depleting Substances Reporting” Program 

Service from the list by either scrolling down the list or entering “HFC-ODS-R” in the search 

criteria box.  

 

 

Step 6: Select the Role 

Select “Company Representative” and click the “Request Role Access” button. 

 

 

Step 7: Add Your New Organization 
 
Select “Request to Add an Organization.” Click the “Search” button. 
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Step 8: Request to Add the New Organization 

Click the “request that we add your organization” link. 

 

 

Step 9: Enter Your New Organization Information 

Enter the organization name, mailing address, city, state, ZIP/postal code, email, and phone 

number. Click the “Submit Request for Access” button. 
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Step 10: Sign the ESA 

Why Do I Need to Sign Another ESA? 
The ESA is specific to the organization under which you register. Therefore, when you register under a new 
organization in CDX, you are required to sign and submit a new ESA. If you did not previously sign your ESA 
electronically, you may be required to provide additional verification information or, alternatively, will be 
required to submit a paper-copy ESA through U.S. Postal Mail. 

 

Review and sign your CDX ESA by clicking the “Sign Electronically” button. 

  

Step 11: Certify the Information Provided is Accurate  

Certify that the information provided is correct by clicking on the “Accept” button.  
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You are now registered under your new Organization.  
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Section II. Instructions for CAA Section 608 Reclamation Reporting 

II.1 Completing CAA Section 608 Reclamation Reporting 

Overview   

Certified reclaimers under CAA section 608 are required to report annually by February 1 of the 

next calendar year the total annual quantity of material (the combined mass of refrigerant and 

contaminants) by refrigerant type sent to them for reclamation, the total annual mass of each 

refrigerant reclaimed, and the total annual mass of waste products. Refer to 40 CFR 82.164(d)(3) 

for additional detail. 

 

II.2 Access your HAWK Account for 608 Reclamation 

Once you have a valid CDX account and EPA has approved you for reporting to the HFC-ODS-R 

Program Service, you will be able to access the HAWK Reporting System.  

II.2.A. Login.gov 

Instructions: Log in to the CDX website at https//cdx.epa.gov and enter your User ID. You will 

be redirected to the Login.gov website. 

Enter your email address and password for your Login.gov account, click the “Submit” button. 

 

 

https://www.ecfr.gov/current/title-40/part-82/subpart-F#p-82.164(d)(3)
https://cdx.epa.gov/
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Enter the One-time code in the field, click the “Submit” button. 

Note: The screen may be slightly different depending on the authentication method you 

selected. If you need assistance with Login.gov, visit the Help Center at 

https://www.login.gov/help/. 

 

Once logged in, you will be redirected to the MyCDX page. 

 

https://www.login.gov/help/
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II.2.B. MyCDX Page 

Instructions: Access the role link, Company Representative, in MyCDX. 

Click the Role link for which you registered. In this scenario, click the “Company Representative” 

role link to access the HAWK Reporting System. 

 

If you have multiple Organizations registered on your CDX account, the “Application Profile 

Settings” box will display. Select the desired organization name from the “Organization Name” 

dropdown. 

Click the “Proceed” button. 

 

You will be redirected to the HAWK Homepage. 
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II.2.C. HAWK Homepage 

First-time HAWK users will see the “Select Programs” page. Company Representatives will be 

able to select the programs to report on via Program Selections. This will determine which tiles 

will display on your Submit Reports page. 

Select the programs you are required to report on (“National Recycling and Emissions Reduction 

(Section 608)” for the purposes of section 608 reclamation reporting), and then click the 

“Submit” button. 

 

 

II.3. Submit 608 Reclamation Report 

II.3.A. Submitting a Report through HAWK 

Instructions: Fill out the following general report information. 

In Section II.3.A, enter relevant contact information for the person submitting this report. The 

reporting data elements appear below in the relevant sections. 
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Step 1: Navigate to the HAWK home page 

Click the “Select” button in the “National Recycling and Emissions Reduction” tile. 

 

 

Step 2: Select Submit Report 

Click the “Submit Report” button in the “Submit Report” tile. 
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Step 3: Enter General Report Information 

Data elements: 

• Reporting year: 

o  Select the reporting year from the “Reporting Year” dropdown. 

▪ For example, if the report is being submitted in 2028 covering data from 

calendar year 2027, enter “2027” as the reporting year. 

• Organization name: 
o The organization name and street address information are populated from CDX. 

• Click the “Do you have any reclamation data to report for the selected year?” dropdown.  

o Enter “Yes” if there are reclamation data to submit in this report. You will be 
required to fill out all fields in Sections 1, 2, 3, and 5. 

o If “No” is selected, you are required to fill out all fields in Sections 1 and 2. 
▪ Do this if no refrigerants were reclaimed and if no refrigerants were 

received for reclamation by the company in the reporting period.  

• Click the “Save & Continue” button. 
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Step 4: Enter Contact Information 

Data elements: 

• Reporter Contact Information: 

o Populated with the reporter’s contact information from CDX. Enter the Contact 

Person First Name, Contact Person Last Name, Email Address, and Phone 

number. 

o The Supplemental contact information is encouraged, but optional. 

Click the “Save & Continue” button. 
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Step 5: Enter Reclamation Data 

Select and add the mass of each refrigerant received and/or reclaimed from the dropdown 

menus. 

Note: The reporting form in HAWK may not allow you to input zero for certain fields. In this case, 

input 0.01 instead.  

Data elements: 

• Mass of Waste Products: 
o Enter the total mass of waste products from all refrigerants that were processed 

for reclamation during the reporting period. This is an independent value that 
cannot be calculated from the other values reported. Mass of Waste Products is 
not the difference between Mass of Material Received and Mass of Refrigerant 
Reclaimed. 

o Enter this quantity in kilograms (kgs). 
o To convert from pounds (lbs.) to kgs, use a conversion factor of 2.2046 lbs./kg. 

• Category of Refrigerant: 
o Select the refrigerant classification from the dropdown list. 

▪ If the reclaimed refrigerant is a blend that contains any amount of Class I 
or Class II ODS, select “Blend – ODS.” 

▪ If the refrigerant is a blend consisting only of HFCs, select “Blend – HFCs.” 
▪ If the refrigerant is a blend and contains any amount of material that is 

neither ODS nor HFC, select “Blend – Other.” 

• Name of Substance: 
o Select the specific refrigerant name from the dropdown list. 

• Mass of Material Received: 
o Enter the total mass of all refrigerants received during the reporting period, 

regardless of whether they were ultimately processed for reclamation during that 
period. Mass of Material Received should not equal Mass of Refrigerant 
Reclaimed. 

o Enter this quantity in kg. 
o To convert from lbs. to kgs, use a conversion factor of 2.2046 lbs./kg. 

• Mass of Refrigerant Reclaimed: 
o Enter the output or resulting total mass of the refrigerants that were processed 

for reclamation during the reporting period. This includes the processing of 
newly received refrigerants and/or preexisting stocks. Mass of Material Received 
should not equal Mass of Refrigerant Reclaimed. 

o Enter this quantity in kg. 
o To convert from lbs. to kgs, use a conversion factor of 2.2046 lbs./kg. 

• Repeat the steps to add another reclaimed refrigerant if needed. 
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Click the “Save & Continue” button. 

 

 

Step 6: Enter Additional Mixed Refrigerants 

In this step, enter data related to the mixed refrigerants received by the company during the 
reporting year. The reporting data elements appear below: 
 

• Mass of Additional Mixed Refrigerants Received: 
o Enter the total mass of mixed refrigerants received during the reporting period. 
o Enter this quantity in kg. 
o To convert from lbs. to kgs, use a conversion factor of 2.2046 lbs./kg. 

• Category of Refrigerant: 
o Select the refrigerant category from the dropdown menu. 

• Name of Substance: 
o Select the specific substance type from the dropdown menu. 

• Percentage: 
o Enter the approximate percentages of known, discrete HFC and ODS 

components, within the mixed refrigerants received during the reporting period. 
A value between 0.01 and 100 can be entered in this field. 

• Click the “Add Refrigerant” button. The refrigerant will display in the table. Repeat the 
steps to add another refrigerant if needed. 

• Click the “Save & Continue” button. 
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Note 
Reclaimers should input their best estimates for reported individual component refrigerants within a mixture as 
a percentage of total refrigerant mixture mass. Reclaimers only need to report on ODS and HFC refrigerants and 
do not need to include other refrigerants (e.g., HFOs, Hydrocarbons) when providing percent mass. If you leave 
out non-reportable refrigerants when reporting the contents of a refrigerant mixture, note your decision to do 
so in the reclaimer notes box at the point of report submission.  

 

 

 

Step 7: Review and Submit 

Review the information in the following sections: Report Overview, Regulation Specific 

Information, Reclaimed Refrigerants, and Additional Mixed Refrigerants. 

Reclaimer Notes (optional) – add any comments EPA should know about this report. For 

example, you can note if you left out non-reportable refrigerants when reporting the contents 

of a refrigerant mixture. 

Click “Choose file” and locate the file on your device. Click the “Upload File” button. 

Click the “Sign & Submit” button. 
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Step 7a: CROMERR Sign and Submit Your Report 

Enter a passphrase to protect your report in the Cross-Media Electronic Reporting 

Rule (CROMERR) archive in CDX. 

You will need this passphrase to access your report in CDX, so be sure to take note of 

your passphrase. 

Read the certification statement and certify that the information provided in your report is 

accurate by clicking on the “Sign Submission” button.  

If the “Cancel” link is selected, any text entered in the “Reclaimer Notes” section will be saved, 

but the report will not be submitted to EPA. 
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Step 8: Confirmation of Submission 

The confirmation message will display with a “Submission History” link to view your report in 

HAWK. You can also view your submission documents by clicking on the “CDX” link, and search 

for the submission ID (Refer to Section II.4 below). 
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II.3.B. Other Means of Reporting 

CAA section 608-certified reclaimers may submit annual reports by alternative means to satisfy 

the requirements at 40 CFR 82.164(d)(3). There is no required format for report submissions, so 

long as the report includes the total annual quantity of material (the combined mass of 

refrigerant and contaminants) by refrigerant type sent to the company for reclamation, the total 

annual mass of each refrigerant reclaimed, and the total annual mass of waste products, and is 

received by February 1 of the next calendar year. EPA recommends using the reclamation 

reporting template if not submitting via HAWK. This form appears on Recordkeeping and 

Reporting website. 

 

 

https://www.ecfr.gov/current/title-40/part-82/section-82.164#p-82.164(d)(3)
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers
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Submissions via Email  

• Annual reports may be submitted directly to EPA by emailing them to 

608reports@epa.gov.  

Submissions via Paper Mail 

• Annual reports may also be submitted by mail to one of the following addresses: 

For U.S. Postal Service    

608 Technician Certification Program Manager 

Attention: Andrew Wilps 

Chemicals, Coatings, and Products Division 
U.S. Environmental Protection Agency   

Mail Code 6205A 

1200 Pennsylvania Avenue, N.W. 
Washington, DC 20460 
 
For Private Courier  
608 Technician Certification Program Manager 
Attention: Andrew Wilps  
Chemicals, Coatings, and Products Division  
U.S. Environmental Protection Agency  
WJCS 5.5212B  
1200 Pennsylvania Avenue, N.W.  
Washington, DC 20460  

 

II.4. View 608 Reclamation Report Documents 

II.4.A View 608 Reclamation Reports in CDX 

 

Step 1: Log in to CDX at https//cdx.epa.gov 

Log in to CDX and enter your User ID. You will be redirected to the Login.gov website. Once 

logged in to Login.gov, you will be redirected to the MyCDX page. 

 

mailto:608reports@epa.gov
https://cdx.epa.gov/
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Step 2: Locate your Submission in CDX 

Click the “Submission History” tab. 

 

 

Step 3: Review Your Submission Details 

Click the desired “Submission ID” link or click the “Link (.zip)” to download the submission 

documents.  

 

Before you can view and download your documents, you must decrypt your documents by 

clicking the “Decrypt (passphrase)” button. 
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Enter the passphrase used when the report was signed and submitted and click the “Decrypt” 

button. 

 

Now you may view and download your documents by clicking on the link located under the 

“Name” column. 

You can also search for your Submission ID by clicking on the “Custom Submission Search” link. 

 

Enter your search criteria and click the “Search” button. 
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II.4.B View 608 Reclamation Reports in HAWK 

Step 1: Locate your Submission in HAWK 

From MyCDX, click the Role link for which you registered. In this scenario, click the “Company 

Representative” link. 

 

 

Step 2: Navigate to View Submission History 

On the HAWK homepage, click the “Submission History” link in the navigation bar. The 

“Submission History” page will display.  

 

Locate the desired report in the list and click the link in the “Report Identifier” column. 

 



Section II. Instructions for CAA Section 608 Reclamation Reporting 

CAA SECTION 608 RECLAMATION REPORTING USER GUIDE 38 

The “View Report” page will display. 

 

 

II.5. Resubmit a 608 Reclamation Report 

You may need to resubmit a corrected 608 Reclamation Report to correct data errors or to 

respond to EPA feedback. To do so, follow these instructions: 

Step 1: Log in to CDX at https://cdx.epa.gov/ 

Log in to CDX and enter your User ID. You will be redirected to the Login.gov website. Once 

logged in to Login.gov, you will be redirected to the MyCDX page. 

Click the Role link for which you registered. In this scenario, click the “Company Representative” 

link. 

 

 

https://cdx.epa.gov/
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Step 2: Navigate to View Submission History 

On the HAWK homepage, click the “Submission History” link in the navbar. The “Submission 

History” page will display. 

 

Locate the desired report in the list and click the link in the “Report Identifier” column. 
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Step 3: Edit Report 

On the “View Report” page, click the “Edit Report” button.  

Note: If there is no “Edit Report” button, this means that the report is currently in a status that 

does not allow editing. 

Note: Your previous documents will display in the “Attachments” section on this page. 
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Step 4: Enter General Report Information 

On the “Edit Report” page in the “Enter General Report Information” section, you can only 

change your selection for “Do you have any reclamation data to report for the selected year?” 

dropdown. 

If you need to make changes to your Organization information, click the “CDX” link.  

Note: Make sure to save your changes. 

Click the “Save & Continue” button. 
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Step 5: Enter Contact Information 

In the “Enter Contact Information” section, make any necessary changes or additions. 

Note: The Reporter contact information is pulled from your CDX profile (non-editable in HAWK). 

Editable fields in this section: Contact Person First Name, Contact Person Last Name, Email 

Address, Phone Number, Fax Number, Supplemental Contact Person First Name, Supplemental 

Contact Person Last Name, Supplemental Contact Person Email Address, and Supplemental 

Contact Person Phone Number. 

If the Supplemental Contact Person First Name and Last Name are entered, then either a 

Supplemental Contact Person Email Address or a Supplemental Contact Person Phone Number 

is required. 

Click the “Save & Continue” button. 
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Step 6: Enter Reclamation Data 

In the “Enter Reclamation Data” section, make any necessary changes. You can delete the 

refrigerant by clicking on the “Delete” link. 

Note: If “Yes” was selected in the “Enter General Report Information” section, then all fields in 

this section are required.  

Click the “Save & Continue” button. 
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Step 7: Enter Additional Mixed Refrigerants 

In the “Enter Additional Mixed Refrigerants” section, make any necessary changes.  

Note: This section is optional if you do not have any mixed refrigerants received. 

Click the “Save & Continue” button. 
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Step 8: Review and Submit 

In the “Review and Submit” section, review the data in your report, add reclaimer notes and 

upload new or additional files if needed.  

Reclaimer Notes (optional) – add new comments EPA should know about this report (e.g., “This 

report was re-submitted to answer questions from EPA.”) 

Click the “Back” button to return to the previous sections if needed. 

Click the “Sign & Submit” button. 
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Step 9: Sign and Submit 

Enter a passphrase to protect your report in the Cross-Media Electronic Reporting 

Rule (CROMERR) archive in CDX. You can reuse the same passphrase as before, but you do not 

have to. 

You will need this passphrase to access your report in CDX, so be sure to take note of 

your passphrase. 

Read the certification statement and certify that the information provided in your report is 

accurate by clicking on the “Sign Submission” button.  

If the “Cancel” link is selected, any text entered in the “Reclaimer Notes” section will be saved, 

but the report will not be submitted to EPA. 
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Step 10: Confirmation of Resubmission 

The confirmation message will display with a “Submission History” link to view your report in 

HAWK. You can also view your submission documents by clicking on the “CDX” link, and search 

for the submission ID. 

You will find a new CDX submission ID generated. 
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Annex A. Definitions 

Find definitions (e.g., “reclaim”) in the regulation online at the link listed below.  

• Recycling and Emissions Reduction, 40 CFR 82.152: 
www.ecfr.gov/current/title-40/chapter-I/subchapter-C/part-82/subpart-F#82.152  

 

 

 

http://www.ecfr.gov/current/title-40/chapter-I/subchapter-C/part-82/subpart-F#82.152
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Annex B. Reporting and Recordkeeping Requirements 

Reporting and recordkeeping requirements for Reclamation under section 608 of the Clean Air 

Act can be found at 40 CFR Part 82 Subpart F. The complete regulation is available on the 

electronic Code of Federal Regulations (eCFR) at www.ecfr.gov/current/title-40/chapter-

I/subchapter-C/part-82/subpart-F.  

 

 

http://www.ecfr.gov/current/title-40/chapter-I/subchapter-C/part-82/subpart-F
http://www.ecfr.gov/current/title-40/chapter-I/subchapter-C/part-82/subpart-F


Annex C. Update Your CDX Account Information 

CAA SECTION 608 RECLAMATION REPORTING USER GUIDE 53 

Annex C. Update Your CDX Account Information 

Edit your account’s security questions 

Select the “Modify User Information” button under the “My Profile” tab. 

 

Edit the information and click the “Save User Information” button. 
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Edit your email address, phone number, or fax number 

From the “My Profile” tab, click the “Modify Organization Information” button. 

 

Select the appropriate Organization and edit your phone number or fax number. Click the “Save 

Organization Details” button. 

 

 

Note 
Email addresses, phone numbers, and fax numbers in CDX are tied to the organization under which you are 
registered. If you are registered under more than one organization in CDX, you may tailor your email address, 
phone number, and fax number for each organization. 
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Annex D. Deactivating CDX Accounts  

The process for deactivating your own account or an account of a former employee is described 

below.  

Deactivate your own account  

Select the Modify Program Services button from the “My Profile” tab.  

  

Expand the HFC-ODS-R Program Service dropdown to view the CDX accounts affiliated with your 

organization. Locate the account you wish to deactivate and select the Deactivate link.  

  

Deactivate the account of a former employee  

If an employee is no longer with your company and the Company Representative is unable to 

deactivate that employee’s account, provide the following information 

to 608reports@epa.gov to request deactivation of an account:  

Subject: HAWK Account Deactivation Request  

[Employee Name] is no longer responsible for submitting reports on behalf of [Company Name]. 

Please deactivate their CDX account.  

mailto:608reports@epa.gov
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