SAMPLE APPLICATION FORMAT
for FY27 Brownfields Job Training Grant Application

How to use this document: This document is provided by EPA as a sample application format for responding to the Fiscal Year (FY) 27 Brownfields Job Training Grants, Funding Opportunity Number EPA-OLEM-OBLR-26-01. The document is intended to help applicants complete all the required sections of the application, however applicants are not required to use this document when submitting their application. 

Italicized text is placeholder/instructional text, which should be filled in and/or deleted before your application is submitted in Grants.gov.

The page limits, single-spaced, for each section are as follows: Application Information Sheet (3 pages), Narrative Criteria Responses (14 pages), Narrative Attachments (20 pages), and Threshold Criteria Responses (no page limit). All application materials must be typed on letter- sized (81/2 x 11 inch) paper, be single-spaced, and should use Times New Roman, Arial, or Calibri font, sized no smaller than 12-point font. 

All application materials must be submitted in English. 

Photos, maps, tables, charts, and graphics will not be considered unless specifically requested in the Notice of Funding Opportunity (NOFO).

All tables, charts, and related content shown in the Narrative Criteria Responses must be included within the Narrative Criteria Responses section; they count toward the Narrative Criteria Responses page limit and may not be submitted as attachments.

Please review NOFO Section 4.D., Narrative Criteria Responses for full questions applicants are expected to submit responses to. NOFO Section 6.B., Review Criteria, outlines the point allocations and qualitative scoring descriptors for each Narrative Criterion Response. EPA will score your Narrative Criteria Responses directly against those subcriteria and quality levels, awarding more points when the applicant clearly addresses each scored element with specific, feasible, and measurable plans.

Disclaimer: NOFO guidelines supersede any information provided in this document.





Application Information Sheet
A. Applicant Identification:
Applicant Name:
Address:
City, State Zip Code: 
UEI:

B. Grant Type: 
Indicate “Brownﬁelds Job Training Grant” or “Brownﬁelds Job Training Coalition.”

C. Proposed Period and funding Requested:
a. The proposed project period is XXX (X) years.
b. The request is $XXX,XXX.

D. Coalition Members:
If applicable, list each non-lead coalition member (i.e., the entity/organization’s name).

E. Website URL and Social Media Accounts:
Provide the website URL of your training program. If selected for funding, EPA will include the organization’s website URL and links to the social media accounts on the Brownfields Grant Factsheet Tool.

F. Population/Target Area Data:
· Provide the general population of the area you are proposing to serve and the population of your deﬁned target community. Tribes must provide the number of Tribal/non-Tribal members aﬀected. Your jurisdiction’s population can be found at www.census.gov.
· List the target area discussed in the Narrative Criteria Responses.
· Applicants other than Tribal Nations, if the target area is smaller than a city/town, list the eleven-digit census tract number(s) within the target area. (Please see the FY27 JT FAQs for guidance on how to ﬁnd a census tract.)
· Provide the anticipated address, or census tract, where the training facility will be located.

G. Contacts:
a. Project Director
Name:
Phone Number:
Email Address:
Address:
City, State Zip Code:
b. Chief Executive 
Name:
Phone Number:
Email Address:
Address:
City, State Zip Code:

H. Releasing Copies of Applications:
All Confidential Business Information (CBI) claims must be asserted at the time the application is submitted to EPA. Applicants must clearly indicate CBI claims by including them on the application or attaching a cover sheet, stamped or typed legend, or another appropriate notice. CBI claims should employ language such as “trade secret,” “proprietary,” or “conﬁdential” as per 40 CFR § 2.203(b).
Conﬁdential portions of otherwise non-conﬁdential documents should be clearly identiﬁed and may be submitted separately to facilitate identiﬁcation and handling by EPA. If conﬁdential treatment is only requested until a certain date or until the occurrence of a certain event, the notice should identify the date or event. Information covered by a CBI claim will be treated in accordance with, and disclosed only to the extent, and by means of the procedures, set forth in 40 CFR § 2, Subpart B. If no CBI accompanies the information when it is received by EPA, it may be made available to the public by EPA without further notice to the submitter. See 40 CFR 2.203(a)(2), 41 Fed. Reg. 36,907. 


I. Other Factors
	Sample Format for Providing Information on the Other Factors

	Identify with an X for any of the items that apply
	Other Factor
	Page #

	
	Applicants that propose to serve a community population of 15,000 or less.
	

	
	Whether the applicant is new (i.e., has not received an EPA Brownfields Job Training Grant since 2017).
	

	
	Whether the applicant is a federally recognized Indian Tribe or United States Territory, or is an organization that will primarily serve tribal or territorial residents.
	

	
	Applications that seek to serve veterans.
	

	
	Whether the target area is located within a community in which a coal-fired power plant has recently closed (2017 or later) or is closing.
	

	
	None of the above apply.
	





Narrative Criteria Responses
1. Community Need
a. Community Description
i. Identify and describe your target area and explain how/why the targeted area was selected.




ii. Provide a description of your community and the degree to which your community is impacted by brownfields and environmental issues. Discuss how these issues negatively impact your target community. 




iii. Provide demographic data and compare data to the larger local, state, and national demographics. Discuss how your project will beneﬁt communities in the target area. 

	
	Target Community (e.g., Census Tract)
	City/Town/County or Tribal Reservation
	Statewide
	National

	Population:
	
	
	
	331,097,5931

	Unemployment:
	
	
	
	3.7%2

	Poverty Rate:
	
	
	
	11.5%3

	Median Household Income:
	
	
	
	$75,1494

	Other: Include other relevant data, including potential environmental or human health harms and risks, in additional rows.
	
	
	
	

	1Data are from the 2022 American Community Survey data proﬁle and are available at https://data.census.gov/table/ACSDP5Y2022.DP05. 2Data are from the Bureau of Labor Statistics (The Employment Situation – February 2024) and are available at http://www.bls.gov/news.release/pdf/empsit.pdf.
3Data are from the 2022 American Community survey data proﬁle and are available on data.census.gov at https://www.census.gov/library/publications/2023/demo/p60-280.html.
4Data are from the 2022 American Community Survey data proﬁle and are available on data.census.gov at https://data.census.gov/table/ACSST5Y2022.S1901.




iv. Discuss how your project will benefit and help facilitate the identification and reduction of threats to human health and the environment.



b.  Labor Market Demand 
i. Provide a description of the local labor market assessment and employer survey you conducted, and the methodology.




ii. Describe the demand for an environmental workforce in the proposed target area and/or Region.




iii. Discuss how the results of the labor market assessment are incorporated into the curriculum and how they will meet the labor market demands.




2. Training Program Description
a. Curriculum and Delivery
Describe how you will develop a comprehensive, achievable training curriculum with certifications aligned to student, employer, and community hiring needs including how you will ensure that all graduates are 40-hour HAZWOPER certified. Demonstrate that proposed training does not duplicate other Federally funded environmental job training programs or demonstrate how services under this proposed training will complement, but not duplicate, the existing federal environmental job training activities.




b. Training Course Descriptions and Costs
Provide course eligibility and descriptions with costs and budget.



· Training course 1: Description of training course
· Training course 2: Description of training course
· Training course 3: Description of training course
	Course Name
	Level of Training
	Type of Certification
	# of Hours
	Start Date –
End Date
	# of Times Course will be Oﬀered
	Training Provider (if known)
	Cost of Course
	Percent of Grant Budget

	
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 

	Totals:
	 
	 
	 
	 
	 
	 
	 
	 



c. Sustainable Practices
Describe how the execution of your training program will incorporate sustainable practices.




3. Budget
	Direct Costs
	

Budget Category
	Project Tasks
	

	
	
	Outreach, Recruitment, and Retention
	Instruction/ Training
	Program Management
	Placement and Tracking
	

Total

	
	Personnel
	
	
	
	
	

	
	Fringe beneﬁts
	
	
	
	
	

	
	Travel1
	
	
	
	
	

	
	Contractual
	
	
	
	
	

	
	Supplies
	
	
	
	
	

	
	Other (Please be speciﬁc for Participant Support Costs such as
stipends)
	
	
	
	
	

	Total Direct Costs2
	
	
	
	
	

	Indirect Costs2
	
	
	
	
	

	Total Budget
(Total Direct Costs+ Indirect Costs)
	
	
	
	
	

	1 Travel to brownﬁelds-related training conferences is an acceptable use of these grant funds.
2 Administrative costs (direct and/or indirect) for the Brownﬁelds Job Training Grant applicant itself cannot exceed
5% of the total EPA-requested funds. All indirect costs are considered administrative and are therefore subject to the 5% administrative cap.


a. EPA-Funded Task/Activities
Specify costs by budget category associated with each project task and how costs are appropriate.




b. Cost Estimates
Provide a basis for each cost estimate. Describe the approach, procedures, and controls for ensuring grant funds will be expended. If proposing participant support costs, describe the process you will follow and how you will document costs are allowable and do not duplicate other support for the trainee.

c. Cost-Effectiveness and Task Alignment
Discuss how proposed cost estimates are cost-effective and clearly correlate with proposed tasks.




4. Program Structure, Anticipated Outputs, and Outcomes
	
Overall # of Participants Enrolled in Program
	

# of Graduates Completing Program
	
# of Graduates Placed in Environmental Positions
	Average Anticipated Wage for Trainees Obtaining Employment
	
# of Graduates Not Placed but Pursuing Further Education

	
	
	
	
	


a. Outputs and Outcomes
i. Provide output numbers and describe how you will evaluate progress toward achieving expected outputs. Discuss how you will evaluate progress toward achieving the expected project outputs and how your proposed timeline will help achieve the deliverables of the project, as reflected in your attached milestones schedule.




ii. Provide detailed information on post-program outcomes and how they address challenges described in the Community Need section. Discuss how you will evaluate progress toward achieving the long-term project outcomes and how your proposed timeline will help achieve the deliverables of the project, as reflected in your attached milestones schedule.




b. Recruitment, Screening, and Retention
i. Describe how you will market your program and how you will work with community leaders and organizations for recruiting and retaining individuals.




ii. Describe your screening approaches to ensure students will be successful and why these approaches are appropriate.


iii. Describe your approach to retaining students and how strategies address barriers. Discuss how this grant will be utilized to help alleviate the burden of fees, and how the accessibility of your training facilities does not overburden and helps retain participants.




c. Program Support for Job Placement
i. Describe job search support and resources available to participants, including initial job placement.




ii. Describe how you will track and provide employment support for graduates and for how long.




d. Program Continuity
Describe your plan for sustaining and continuing your program once EPA funds are exhausted.




5. Partnerships
	
Partner and Contact
	Partner Type (environmental, job readiness, community, employer)
	Partner Organization Mission
	Partner Commitments (only include commitments stated in the attached Partnership Letters)

	
	
	
	

	
	
	
	

	
	
	
	


a. Collaboration with Environmental Entities
Describe your efforts to collaborate with environmental entities and the strategies you will use to connect graduates with environmental employment. Discuss how collaboration will enhance and foster future employment for graduates and how the partnership(s) will result in the placement of graduates. 




b. Collaboration with Job-Readiness/Life Skills Support Organizations.
Describe your efforts to collaborate with organizations that provide job-readiness skills and the commitments they have made to support your program. Discuss partners’ commitments to support your program and how trainees will have the pre-employment skills needed to secure full-time work. 




c. Collaboration with Community Organizations
Describe your relationships with community leaders and organizations to support the success of students. Discuss your efforts to notify and involve the local community and/or hold public comment sessions and how this collaboration will continue.




d. Collaboration with Employers
i. Describe the involvement of the employer community in the development of the proposed program. Discuss your efforts to collaborate with employers or unions committed to enhancing student learning and their specific commitments. 




ii. Describe any employer commitments made to enhance a graduate’s chance of being hired.




6. Leveraging
	
Project
Funding
	Status of Funds: Anticipated/ Conﬁrmed
	Project Tasks
	

	
	
	Outreach, Recruitment and
Retention
	
Instruction/
Training
	
Program
Management
	Placement and Tracking
	
Total

	[Funding
Source 1]
	
	
	
	
	
	

	[Funding
Source 2]
	
	
	
	
	
	

	[Funding
Source 3]
	
	
	
	
	
	

	Total Non-
EPA Funds
Leveraged:
	
	
	
	
	
	


Describe how you will leverage additional funds/resources (outside of those described in Partnerships, Section 4.D.5.)  beyond the grant funds awarded to support your proposed project activities and how these funds/resources will be used to contribute to the performance and success of this project. For each source of funding, list whether it is an anticipated source or a confirmed source. If commitments are not yet made, the likelihood of them materializing during the project.



 
7. Programmatic Capability
a. Grant Management System
Describe the management system you have in place to direct activities under the grant. Provide a description of the project manager and staff, and their qualifications and experience as well as means to retain project leadership or recruit qualified staff should employee turnover occur. Describe systems to acquire additional expertise and resources required to perform the proposed project.




b. Organizational Experience
Describe your organization's experience working with the community you propose to serve. Discuss your organization's experience in the employment and training field and your organization’s previous experience in environmental training as it relates to your proposed curriculum. 




c. Past Performance and accomplishments
Based on your award history over the past 10 years, respond as follows: (1) if you have received an EPA Brownfields Job Training/EWDJT grant, respond to item 1 below; (2) if you have not receive BFJT/EWDJT but received other federal or non-federal assistance (e.g., Brownfields AWP, Multipurpose, Assessment, RLF, or Cleanup), respond to item 2 below; (3) if you have not received any assistance or have a recent award with no opportunity to demonstrate compliance, respond to item 3 below. Failure to respond may result in zero points for this criterion.

If your organization has received an EPA Brownﬁelds Job Training Grant (or an Environmental Workforce Development and Job Training Grant (EWDJT)) within the last ten (10) years:
Identify each of the EPA BFJT Grant(s) (or EWDJT Grant(s)) you currently have or have received in the past. Demonstrate how you successfully managed the grant(s), and successfully performed all phases of work under the previous or existing grant(s). Provide the balance of grant funds not drawn down. If you have an open EPA Brownﬁelds Job Training Grant, indicate your plan to expend remaining funds on eligible activities and need for additional funding.




Discuss your compliance with the workplan, schedule, and terms and conditions of the grant(s) and whether you have made, or are making, progress toward achieving the expected results of the grant in a timely manner. If not, discuss what corrective measures you took, or are taking, and how the corrective measures were eﬀective, documented, and communicated. Discuss your timely quarterly and annual reporting, as well as ongoing Assessment, Cleanup and Redevelopment Exchange System (ACRES) reporting. Discuss whether the data are accurately reﬂected in ACRES at the time of this application submission, and if not, explain why.




Accomplishments – Provide information on:
· Number of individuals you committed to train and place in your prior selected application(s).
· Number of individuals that were actually trained and placed under each grant.
· Placement rate. (Placement rate is deﬁned as the number participants obtaining full-time employment in an environmental job divided by the number of participants completing training.)
· Whether the original anticipated training and placement goals were met, and, if not, the steps that were taken to improve the program.

	Sample Accomplishments Data (Optional)

	Grant #
	Project Period
	Funds
Expended
	# of Participants Committed to Train
	# of Participants Actually Trained
	# of Participants Committed to Place
	# of Participants Actually Placed
	% Actually Placed in Full-Time Employment
	Data Updated in ACRES
(Yes/No)

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



– OR –

If your organization has not received an EPA Brownﬁelds Job Training Grant (or an Environmental Workforce Development and Job Training Grant), but has received other federal or non-federal financial assistance agreements within the last ten (10) years:
Identify current and/or prior federally and non-federally funded financial assistance agreements (no more than three) you received, including EPA Brownfields Grant(s), that are most similar in scope and relevance in terms of structure and/or deliverables to the proposed project. Your history of successfully managing these agreements and performing all phases of work under each agreement.




Describe the awarding agency/organization, amount of funding awarded, and purpose of the current/most recent assistance agreement(s) you have received. Discuss your compliance with the workplan, including schedule, and terms and conditions of the grant.
· Discuss whether you have made, or are making, progress toward achieving the expected results of the grant in a timely manner. If not, discuss what corrective measures you took, or are taking, and how the corrective measures were effective, documented, and communicated.
· Discuss your success in meeting and complying with reporting requirements, including quarterly reporting, technical reports, final reports, and data entry into ACRES, as applicable.




– OR –

If your organization has not received any type of federal or non-federal ﬁnancial assistance agreements within the last ten (10) years or if you have recently received a ﬁnancial assistance agreement (including a Brownﬁelds Grant), but have not had an opportunity to demonstrate compliance with the award requirements:
Aﬃrm that your organization has never received any type of federal or non-federal ﬁnancial assistance agreement. Or discuss how your organization has recently received a ﬁnancial assistance agreement, but has not had an opportunity to demonstrate compliance with the award requirements. 



Attachment 1: Milestone Schedule
Instructions: The format below is optional. Add or remove rows from the Milestone Schedule table format, as necessary, to accurately and fully detail your training program.
	Key Activity / Task
	Timeframe
	Organization Responsible

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





Attachment 2: Partnership Letters




Threshold Criteria Responses
Instructions: Address each threshold criterion below, even if it does not apply to your organization.

1. Applicant Eligibility
a. Provide information that demonstrates how you (i.e., your organization) and each non-lead coalition member, if applicable, are an eligible entity for this grant. See Section 2.B.1.i. of the FY27 BFJT NOFO for documentation that the applicant may be required to submit.
b. Indicate if your organization (and non-lead coalition members, if applicable) is exempt from Federal taxation under section 501(c)(4) of the Internal Revenue Code.
i. If yes, indicate if your organization lobbies within the meaning of the Lobbying Disclosure Act 2 U.S.C. 1601 et. seq.
ii. If yes, but your organization does not lobby the Federal Government, attach a legal opinion that states that the organization does not engage in lobbying activities within the meaning of the Lobbying Disclosure Act 2 U.S.C. 1601 et. seq.



2. Coalition Agreement (Only applicable to Job Training Coalition applications)
a. Each non-lead coalition member must submit a signed letter to the grant applicant (the lead coalition member) in which they agree to be part of the coalition. 
b. Alternatively, if this application does not include non-lead coalition members, state ‘n/a’ or ‘not applicable.’




3. Target Area
a. Applications must identify only one target area the proposed project will serve (as deﬁned in Section 3.A.1. of the FY27 BFJT NOFO)




4. Required HAZWOPER Training
a. The HAZWOPER Training course must be in your curriculum.
b. Applicants must demonstrate that all graduates will hold a current 40 hour HAZWOPER certificate compliant with OSHA 29 CFR 1910.120(e)/1926.65, via initial 40 hour training or verification of prior 40 hour plus required 8-hour annual refresher per 1910.120(e)(8)/1926.65(e)(8).



5. Proposed Project Does Not Duplicate Other Federally Funded Environmental Job Training Program Activities
a. If the applicant is a recipient of other Federally funded environmental job training programs serving their target community, indicate the page of the Narrative Criteria Responses where the information can be found that demonstrates:
i. that the proposed training program does not duplicate their other Federally funded program activities, or
ii. demonstrate how services under this proposed training will complement, but not duplicate, the existing Federal environmental job training activities (e.g., diﬀerent target audience, such as a diﬀerent age group, diﬀering types of certiﬁcation training).
b. Alternatively, if the applicant is not a recipient of other Federally funded environmental job training programs, state ‘n/a’ or ‘not applicable.’ 

