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Summary

The purpose of this Guide is to provide U.S. Environmental Protection Agency (EPA) Clean
Heavy-Duty Vehicle (CHDV) Program funding recipients and subrecipients with best
practices for ensuring that documentation for eligible project costs contains sufficient
information to support recordkeeping for audits and other oversight activities. Although
funding recipients do not need to submit this documentation to the EPA on a regular basis,
funding recipients are required to retain documentation of their purchases and make the
documentation available to the EPA upon request, in accordance with the retention
requirements of 2 CFR 200.334, 2 CFR 200.337, and the grant Terms and Conditions. This
Guide is applicable to recipients of the CHDV School Bus and Vocation Vehicles Sub-

Programs.

Note that while this Guide is focused on purchasing documentation and invoices, funding
recipients should reference program Terms and Conditions for other project
documentation requirements, such as vehicle scrappage, other project close out
documents, or procurement records required by 2 CFR200.318(i). Please contact your EPA
Project Officer or the CHDV Helpline (cleanhdvehicles@epa.gov) if you have any questions.

Additional resources about purchasing and invoices are available as follows:

° CHDV Grantee Resources Site which includes a list of Frequently Asked
Questions, Technical Resources, and Recorded Webinars about CHDV grants.

° EPA Grant Policy Resources Site which includes EPA Guidance on Participant
Support Costs, EPA Subaward Policy, and other helpful resources.

° The EPA Best Practices Guide for Procuring Services, Supplies, and Equipment

Under EPA Assistance Agreements which includes information on contracts,
purchase orders, and how invoices should be reviewed for accuracy.

° Build America, Buy America (BABA) Implementation Procedures for EPA Office of
Transportation and Air Quality Federal Assistance Programs (available at:
https://www.epa.gov/ports-initiative/build-america-buy-america-office-

transportation-and-air-quality)
° A list of key sections of 2 CFR 200 and 2 CFR 1500 that are applicable to invoices
and other source documents can be found in the Appendix of this document.


https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR4acc10e7e3b676f/section-200.334
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR4acc10e7e3b676f/section-200.337
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR45ddd4419ad436d/section-200.318
mailto:cleanhdvehicles@epa.gov
https://www.epa.gov/clean-heavy-duty-vehicles-program/clean-heavy-duty-vehicles-program-grantee-resources
https://www.epa.gov/grants/epa-grants-policy-resources
https://www.epa.gov/grants/best-practice-guide-procuring-services-supplies-and-equipment-under-epa-assistance
https://www.epa.gov/grants/best-practice-guide-procuring-services-supplies-and-equipment-under-epa-assistance
https://www.epa.gov/ports-initiative/build-america-buy-america-office-transportation-and-air-quality
https://www.epa.gov/ports-initiative/build-america-buy-america-office-transportation-and-air-quality
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1
https://www.ecfr.gov/current/title-2/subtitle-B/chapter-XV/part-1500

Eligible Project Cost Documentation

Funding recipients and subrecipients should retain all source documents specific to EPA-
funded vehicles, infrastructure, and/or services. Source documents are original documents
that capture key information about business transactions, such as the names of the parties
involved, amounts paid, date, and substance of transactions.

Per 2 CFR 200.302, federal award recipients and subrecipients must maintain records that
sufficiently identify the amount, source, and expenditure of federal funds. These records

must contain information necessary to identify federal awards, authorizations, financial
obligations, and unobligated balances, as well as assets, expenditures, income, and
interest. All records must be supported by source documentation.

This section lists the key information that should be included on common types of source
documentation, such as purchase orders and invoices. Additional attachments may be
included to support the source document when key information is missing. See Additional
Source Documentation for more information. This section also describes other source
documentation that should be maintained in addition to invoices and purchase orders.
Please refer to your grant Terms and Conditions or contact your EPA Project Officer for
additional assistance.

A. Key Information to Include on Purchase Orders/Sales Orders

d Documentis on dealer/vendor letterhead

a Documentis clearly labeled as ‘purchase order’ or ‘sales order’

a Document(s) includes:

Date order was placed (note: order date cannot pre-date the date of award)
Applicable contract number or delivery order number

Grant number (this can be added by the recipient or subrecipient)
Unique Purchase Order Number

Estimated date of delivery

Purchaser name, address, business phone number

Dealer name, address, business phone number

Signatures of purchaser and seller

Date purchase order/sales order was signed

Detailed description of the vehicle, infrastructure, and/or attached

I Iy oy oy N Iy Iy Ny

components (including make, model, and model year)

U

Quantity of items purchased


https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/section-200.302

U Purchase price (including an itemized list of any options not included in the
manufacturer’s base price)
U Cost per unit
U Any additional costs or fees (such as taxes, delivery fees, telematics costs,
transit insurance, vehicle registration fees, warranty costs, training costs, or
Americans with Disabilities (ADA) authorized vehicle expenses)
O Ifthe order is for a vehicle, please also include
O Fuel type (e.g., battery-electric or hydrogen fuel cell)
U Gross Vehicle Weight Rating (GVWR)
U EPA Vehicle Family or California Air Resources Board (CARB)
Certification for each vehicle
O Amounts of deposits or advanced payments
U Ifthe order is for eligible infrastructure, please also include (if needed)’
O Infrastructure capacity (e.g., maximum output in kW)
U Details about system subcomponents and supporting electrical or
hydrogen infrastructure
U Installation costs
O Amounts of deposits or advanced payments
U Additional costs, such as personnel or contract work

For visual examples of purchase orders/sales orders that include the information
outlined above, refer to the Visual Examples of Accepted Documents section.

B. Key Information to Include on Invoices

Documentis on dealer/vendor letterhead
Documentis clearly labeled as ‘invoice’

(M Wy N

Document(s) includes:

Date order was placed

Date of delivery/installation

Purchaser name, address, business phone number

Dealer or place of purchase name, address, business phone number
Signature of purchaser and seller

Invoice date

Invoice number

Grant number (this can be added to the invoice by the recipient or
subrecipient)

O Applicable contract number or delivery/purchase order number

(I W Iy I Iy Iy Iy I

" Note: Infrastructure may be included on a separate purchase order/ sales order from the new vehicle(s).



Total amount of invoice

Date invoice was signed, indicating equipment was accepted
Detailed description of the vehicle, infrastructure, and/or attached
components (including make, model, and model year)

U00

O Quantity of items purchased
U Purchase price (including an itemized list of any options not included in the
manufacturer’s base price)
U Costperunit
O Any additional costs or fees (such as taxes, delivery fees, telematics costs,
warranty costs, training costs, or ADA authorized equipment expenses). All
costs and fees should be listed on separate line items, clearly indicating
when a line applies to multiple pieces of equipment.
O Ifthe invoice is for a vehicle, please also include:
O Fueltype (e.g., battery-electric or hydrogen fuel cell)
d GVWR
O Vehicle Identification Number (VIN)
O Ifthe invoice is for eligible infrastructure (if needed)?
O Infrastructure capacity (e.g., maximum output in kW)
U Details about system subcomponents and supporting electric or
hydrogen infrastructure
O Serial number(s)
U Installation costs (including an itemized list of services performed and
supplies used for installation services)

For visual examples of invoices with the information outlined above, refer to the
Visual Examples of Accepted Documents section.

2 Note: Infrastructure may be included on a separate invoice from the new vehicle(s).



Additional Source Documentation

Supporting source documentation for line-item costs listed on an invoice should be
maintained in the grant file for three years after the grant is closed out, along with any
invoices.

Supporting source documents, for the purposes of invoices and documentation of
expenditures, may include:

e Vehicle titles

e Proof of delivery

e BABA compliance certification (see below for more details)
e Receipts for fee payments (such as permits or vehicle registration)
e Paid checks

e Requests for proposals

e Letters of approval

e Agreement for contractual purchases

e Engineering plans

e Technical specification sheets

e Agreements with utilities (where applicable)

e Payroll information or timecards

All documentation should also be retained for other types of eligible expenses including
insurance, registration fees, travel, supplies, personnel costs and other contractual
services.

A. Vehicle Titles

Each state or territory requires different details on vehicle titles. Ensure that the title for the
new vehicle follows the requirements for the place of ownership. At a minimum, it should
include:

Owner name
Owner address
Make

Model

Model year
VIN

State

o0 000D



B.
Q
Q
Q
Q

U0

Proof of Delivery (may include but is not limited to)

Date of delivery

Shipping or installation address

Original order information

Signature of purchaser, to verify that the item or deliverable was accepted and
meets contract specifications

Shipping company information

The above information can be included on documentation such as:
U Adated Bill of Lading that matches delivery information

U Delivery receipt

U Invoices with equipment delivery information

U Email confirmation from an equipment vendor

C. BABA Compliance Certification

If a grant funds an “infrastructure project” as defined in 2 CFR 184.3, the purchaser of
items that are incorporated into the infrastructure project (such as vehicles, other mobile
equipment, and fueling infrastructure) will need to obtain BABA compliance
documentation from the manufacturer for each item and maintain the documentation with

grant records.

The BABA certification letter, or other form of compliance documentation, must

demonstrate:

Q

Q

Documentation is linked to the specific project. For example, this can be in the
form of the project name, project location, contract number, or project number.

Documentation is linked to the product used on the project. For example, a
description of product(s) (simple explanation sufficient to identify the
product(s), or an attached (or electronic link to) purchase order, invoice, or bill of
lading.

Documentation includes a statement attesting that the products supplied to the
assistance recipient are compliant with BABA requirements. Reference to the
Infrastructure Investment and Jobs Act (“IIJA”) or the Bipartisan Infrastructure
Law (BIL) are also acceptable.

Documentation that manufacturing occurred in the United States, which could
include, for example, the location(s) of manufacturing for each manufacturing
step that is being certified. It is acceptable for manufactured products to note a
single point of manufacturing, documenting that the final point of manufacturing

7



is in the United States. (Note: each BABA category may require different
determinations for compliance.)

U Signature of company representative (on company letterhead and signature can
be electronic). The signatory of the certifying statement affirms their knowledge
of the manufacturing processes for the referenced product(s) and attests that
the product meets the BABA requirements.

Please see the example BABA Certification Letter below. More information and examples
are available at https://www.epa.gov/ports-initiative/build-america-buy-america-office-

transportation-and-air-quality and https://www.epa.gov/baba/build-america-buy-america-

baba-act-resources.

For any BABA questions, please consult your EPA Project Officer, or BABA-OTAQ@epa.gov.

D. Documentation for Participant Support Costs (PSC) under CHDV
Grants

This section describes documentation that should be maintained if the grant includes
PSCs allowable under 2 CFR 200.1 and 2 CFR 1500.1. Please see the Appendix or the EPA
Guidance on Participant Support Costs for additional information.

Participant support costs for equipment purchases described in 2 CFR 1500.1(a)(1) refer to
rebates or other subsidies provided to program participants for the purchase and
installation of commercially available, standard (“off the shelf”) pollution control
equipment or low emission vehicles, when the program participant, rather than the
recipient, owns the equipment. Invoices and Purchase Orders for these costs should
include the key information for purchase orders, invoices, and supporting documentation
listed above, orin accordance with the recipient’s or subrecipient’s written policies and
procedures.

Participant Support Costs that support participants’ involvement in a federal award, as
described in 2 CFR 1500.1(a)(2) may include the following: stipends, subsistence
allowances, travel allowances, registration fees, temporary dependent care, and per diem
paid directly to or on behalf of participants. Invoices or receipts for Participant Support
Costs included in a grant’s written agreement between the recipient and the participant
should be kept in the grant file. Documentation should also include the type of payment
(such as cash), and other source documentation such as attendee sign-in sheets at
training events or community outreach events, as applicable.


https://www.epa.gov/ports-initiative/build-america-buy-america-office-transportation-and-air-quality
https://www.epa.gov/ports-initiative/build-america-buy-america-office-transportation-and-air-quality
https://www.epa.gov/baba/build-america-buy-america-baba-act-resources
https://www.epa.gov/baba/build-america-buy-america-baba-act-resources
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-A/subject-group-ECFR2a6a0087862fd2c/section-200.1
https://www.ecfr.gov/current/title-2/subtitle-B/chapter-XV/part-1500/subpart-A/section-1500.1
https://www.epa.gov/grants/rain-2018-g05-r2
https://www.epa.gov/grants/rain-2018-g05-r2
mailto:BABA-OTAQ@epa.gov

Visual Examples of Accepted Documents

This section provides examples of purchase orders and invoices. Please note that some
information within these documents has been redacted. Additional annotations have been
added to point out the specific information outlined in the Eligible Project Cost
Documentation section of this Guide. Please note that since the included examples may
not cover all eligible activities that may be funded by the CHDV program, itis
recommended that recipients and subrecipients refer to the Eligible Project Cost
Documentation section of this Guide to verify an invoice meets all applicable program
requirements, rather than copying or using a particular example from this section.

All pertinent information (price, make, model) should be clearly legible and typed.
However, the EPA recognizes that the nature of some invoicing documentation requires
that handwritten notes or signatures are used to denote a completed transaction for
equipment or services. In such instances, the EPA will review this documentation and may
communicate with the recipient point of contact for further clarification or documentation.



A: Example Purchase Orders

Vehicle Examples

This purchase order is on the dealer’s
letterhead, the address and contact
information for the purchaser is provided,

and an estimated delivery date is provided.

S < ool Bus Purchase Order

For

ForPS chool District, EPA Clean School Bus Awardee 2022

Address:

Phone Number: [

PO Date: December 12, 2022

PO Number: L)

Bus Model: 2024

Capacity: Tip

GVWR: 32,000l

CQuantity: 5 (five)

F.0.B.: ——

Features: Meets all Federal Motor Vehicle Safety Standards.
Meets all Wisconsin Trans. 200 reguirements.
Equipped per attached specification.

Terms: Payment in full at ime of delivery.
License and title fees are included in price.

Delivery: Estimated Summer 2023

Dealer Installs: Lettering and Fleet Numbers

{Incl. Parts & Labor)

2024 Frice 0ty 5):  § 119,985

Grand Total: § 599,925

NOTE: Specifications and pricing shown here were In effect at time of quote. In keeping with s policy of coninual Wﬂe right o change

specifications and pricing wihout notica or okl gations

A Division of _

10



SALES ORDER

Date: 12/13/2022

P B
PUBLIC SCHOOLS TRANSPORTATION DEPARTMENT

SHIPPED VIA F.0.B. POINT

A [ 3 DELIVER ") NET
ary DESCRIPTION AMOUNT
(5) 2024, - UEL TVPE: ELECTRIC, BUS GYWR: 33,000 LBS,
$374,976.00 per unit $1,874,880.00

DELIVERY ETA: February/March & November/December 2023

This sales order is on the dealer’s
letterhead, the billing and shipping
information are provided, and
specific item details are provided SUBTOTAL $1,874,880.00
like quantity, make, model, fuel
type, GVWR, and price per unit.

TOTAL $1,874,880.00

REMIT PAYMENT TO: SALES TAX
e, BALANCE DUE  51,874,880.00
[=———————— 1

QUESTIONS?

Thank you for your business!

Executive Sales Administrator

MaLNG A00RESS QD y
PrvsicaL AD0RESS - QD J

11



Infrastructure Equipment Examples

Purchase Order TT

_ tax Fmall |r|w;.:'.ﬁ_ PO number must b on 58 dacurmanls
enampd. or mail to above address.

P.O. Data: 041302023 Cueationa 7 Wa}'m_\le Uepanm&nﬁt! Aeeount:

P.O. lssued Ta: Ship To:

rrons: (D Fax:_ Project CATEGORIGAL reqt (D
Reference: Date Required:  04/21/2023 Award Number.

Line Gty Unit Part® Description Unlt Proe | ExIenced Tax  Freight
1 1 EA iuh\'.'m: Charger - J0kW 45 756,00 45.950.00 [ili)i) 0.00

Maka:
Badel,
Estimatel L : 6203

This purchase order is on the dealer’s
letterhead, the contact information for both
the dealer and purchaser are provided,
specific item details for chargers are
included like quantity, make, model, and
estimated delivery date, and a signature is at
the bottom.

Sub-Total 45,258.00
Fralght: 0.00

Tau: 0.00
— rozﬂl e 45259 Dn

APPROVAL SIGNATURES:

12



This sales order is on the dealer’s
letterhead, specific item details are
provided like quantity, make, model,

and price per unit, and signatures
for both the dealer and purchaser

pear- G are provided at the bottom.

Cengratulations on being selected for funding from the EPA Clean School Bus 2022 Rebate Program, to
purchase all-electric school buses, charging station units and eligible charging infrastructure.

On behalf o e are pleased to do business with you. The purpose of this
document is to confirm the sale of the below to

Charger make:

Charger model: DC Wallbox 1PH 208/240V (CCS)
Quantity: 2

Purchase price (per unit): $14 623.00

The price reflected in the purchase ord-:lated 2022-12-20, is final. The price listed above anly
applies to the 2022 EPA Clean School Bus Rebate Pragram and will not apply to future years of the program.
The estimated delivery dale for Unese charging station unils |s 2023-04-17.

Please note that the{ s not an eligible infrastructure expense under the Clean School Bus 2022

Rebate Program guidelines. Therefore, it is our pleasure to offer this service r free,
for 1-year from in-service date of the vehicle and charging station unit.

By signing the below, both parties agree that this document constitutes a sales transaction betweerii D
&and This letter has been acknowledged and is hereby signed by
authaorized representatives o

-uthorized signatory) authorized signatory)
20230313 2023 /5’3/" z
(Date - YYYY-MM-DD) (Date — YYYY-MM-DD)

13



B: Example Invoices

Vehicle Examples

=
Invoice# D pO+ SR

October 5, 2023 This invoice on the dealer’s letterhead, each item has
Rill To the make, model, year, quantity and VIN, and any

discounts are displayed with the total for each item
and the final total calculated.

|
[One (1) 2024 e | $126,924.00
| |EPA Credit | -$30,000.00
F541859 (D |0 - (1) 202 A Fopane | $126,924.00
[ |EPA Credit | -$30,000.00
F541860 QNS  |Or- (1) 202 QD - ora e | $126,924.00 |
. |EPA Credit | 3300000 |

Subtotal $290,772.00
Tax Rate 0.00%

Amount Due $290,772.00

Make all checks payable t

The address for Billing as listed above will also be used for titling unless otherwise specified., If there |s any errar with
the information as listed, please notify us to correct it. Please update information that is out of date or in error 50
that delivery can be done expeditiously. If a llenholder is necessary on documents/title, please notifly us before
delivery is scheduled.

If you have any questions concerning this invoice, use the following contact information:

Thank you for your business!




SMESIHUD[,E:_

DADER STATUS. 0D
IMVDICE DATE 110 2ma
DELNERY DWTE 1/23/2024
SALESPEASON
CUSTOMER REF ERENCE
FPATAENT TEAMS
LR i Jros. s
P P
Ef £
PRODUCT{S):
WEW VEHICLE - UMITH: 265737
62 - SARKE - WAODEL [sErun rounsc GV ODOMETER coLon BOOY STHE foesrax] |
30000 Velbow i
—ERTNCEN — _ | —
| Vit - price | o S268,101.00
|oETmiey oFmions - ] | o $52,728.00 |
|- Prod ueil) Purchese Price FAI0BT0.00|
This invoice is on the dealer’s
letterhead, both parties are listed
on the document, items such as
make, model, year, and fuel type are
provided, any taxes and discounts
are provided with the final total, and
both signatures are provided with
dates.
By the =eeadin of this Ageement Buyer agrees to puchoze the Produdls] demibed on thls andfor e z
addtioral pages, mbject o the smepnce of this Agrecmenl by Seler, pumant o the bems and | PAODUCT(S) PURCHASE PRIOE 4320,E29.00
tandfoms oo ihis page and the following Add@ose Terms and Conditions Boer  acknowiedges = y
1kt B wper ki receheed and read both ths page and all of the Addittonal Tarmis an d Conditons FALES TAX 0.
TIRE TAX 0.0
This Agresment cancels and  wpenteder  any prior understandings  of  agresmendts  for Bugers
purchasze of the Prododls) and, as of #e dide herof, comprees the complete and exchoie (FEDERAL RETANL EXCISE TAX . (il i}
staement of the teres of the apeemeni betwesn the padties rdafing ® the Froductis] and aoy -
Tradedn Vehick. TOTAL PURCHASE PRICE . 420,829,008
H any represamations, specicalions, ferens of other dmangemenls ame o be mlied wpon by Buyer LESS TOTAL NET TRADESN 000
they mut be Bn WERE and specilicaly  WmWEd and  reforenced in this Agreement otherwise, (AULOWANCE
they wil mot be binding on o endrceable agadesl Sdler.  There are no wnwillen, ol ageement  []FSSCASH DOWN PATMENT 195 00000
between e parties 4
UNPAID BALANCE - 25,829.00

28
i

Buyer i.;nﬁ.ui

Dale

Rae. 142008 pFiele.s

Please Remit Pﬁmmtm:

Account s Receiveb e

Phone

15



ELECTRIC SCHOOL BUS
59 PASSENGER CAPACITY

PLEASE REMIT PAYMENT TO

S— Invoice
_ Date Invoice #
For Parts and Accounting
Phonc(E— o
't Fa:
Bill To Ship Te
5.0, No. P.O. No. Terms Ship Via Mileage Unit/Body# WINE#
o o Net 30 ==
Item Description Ordered | Backordered | Invoiced Rate Ameunt
Mew Bus - Me | 2023 ] 1 398, 182,00 398 182.00T

This invoice is on the dealer’s
letterhead, the address and phone
number are provided for both the
dealer and buyer, and the item
description includes the make,
model, year and quantity.

PLEASE REMIT

Subtotal

$398,182.00
Sales Tax (0.0%) £0.00
Total $394,1%2.00
Payments/Credits 0,00

Balance Due

$398,182.00




Infrastructure Equipment Examples

SOLD TO:
-ADDRESS:
SALESMAN - .

C paTE: 8/28/2023
MAKE MODEE renon VIN e :
- PRICE OF VEHELE $46,259.00
BRGV3310 K I OPTIORAL EQUIP. & ACCESS.
- :
INSURANCE COVERAGE INCLUDES:
1 ARE Ax0 THEFT [0 puBLIG LABILITY - AIAT.
o 1 COLLESION -AT. DEDUCT [ PROPERTY DANMAGE - AMT.
'§ QPTIONAL EQUIPMENT AND ACCESSORIES
E SROUR DEEE.IELLQ.M . ERICE
z I 1ce-30Kw DC CHARGER SALESTAX
@ LICENSE AND TITLE
E PO# - TOTAL €ASH PRICE | $46,259,00
z :
=
2
= FRNANGING
INEURANCE
TOTAL TIME PRICE | $46_ 25900
This invoice is on the dealer’s letterhead, the SETTLEMENT:
addresses and phone numbers are listed for both P '$26,259.00
. . TRADEN
parties, the make, model, VIN and price are clearly Less e
TYPE
listed, and the final total is calculated at the bottom. b ‘
PAYMENTS $20,000.00
EP4 2022 CLEAN
SCEOOL BUS REBATE
TOTAL [$46,259.00

17




This invoice is on the dealer’s letterhead, the
addresses and phone numbers for both
parties are listed, and each item has a
thorough description with dates, prices,
discounts, and quantities (continued onto the

next page).

“’ "'

C OTH22024
Met 30

CAM 12024

I

0722024 Commizsioning & Commissioning & Startup of the finst AC 1 1,500.00 1.500.00
Startup of the first  or DC Charging Staon (DO NOT USE
AC or DC fior T-54, T-124, T-184, any High Power

Charging Station Satons). Scope of Work - Testing with
a production Battery Electric Vehicle,
warranty veriication of instailation,
submission of OEM commissioning
documents. Includes labor & travel
HOTE: Additional tips will require
Change Order 1o be signad. Price is
for single ip 0 commission ALL the
chargers, Customer induced changes
that require an additional trip{s) will be
quobed as ime & makerial Change
Order.

orizeozd (D Q- vare for Charger 1 1,334.00 1,334.00
DC Chargers - 38  Management, DC chargers.
Maonths Prepaid portal access for dashboard, reporting,
aceess management, nules-basad load
management. 36 Months Prepaid

orhzzozd @Gt One-tme software hardware 1 180.00 180.00
con$guration and setup fee for the
rtal (per site)
0TH22024 Haam S Fian o ensure 1 360.00 360.00
lan - 2o months conneciiity - Cellular Data 465G, 38
Prepaid Monthe Prepaid
0722024 ICE-30 CCS1 DC Wallbox, 30KW max. output, 150 - 1 15,610.00 15.810.00

1000Vde out, 480V 3p input, CC51
‘Wallmount, Cellular, RFID

OTN22024 Shipping for Ground Shipping Costs for one DC 1 35000 350,00
DCWa EVSE Wallbox Charnger




0722024 Advanced Deposit  Advanced Deposit
0722024 Progress Invoice Progress Invoice Adjustment: 10%
Adjustment e rneener REMOVE THIS -Not

o exceed Installation Amount use
alternative progress invoics
adjustment for excessiroll-up to 10%.
Change percentage to match and Use
Negative Line ltems for Pre-
Determined Payment Rates for
example 504010

This SKU AFFECTS
RE‘JENUE’T’H"‘I*\**" ik

This invoice is on the dealer’s letterhead, the
addresses and phone numbers for both
parties are listed, and each item has a
thorough description with dates, prices,
discounts, and quantities (continued from the
previous page).

-9F67.00
-1,933.40

7,733.60

D00
7,73360
7,73360

USD 0.00
PAID
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INVOICE

Invoice Mumber A
invoice Date 172021
Customer Number
Purchase Order Number

ATTN:
TRANSPORTATION DIRECTOR Ferms s UPQN DELIVE
Shipped Via _
SpecialInstriotiong: o

e Description L T Pres Pat U IT TAMEGAL. |
WLL AMERICAN $163,600.00 | $163,600.00
REAR ENGINE 66 PASSENGER BROWN

|SEATS AND FLOOR

ITEME TO DELETE

~1AUTO TIRE CHAINS|AUTOMATIC TIRE CHAINS $2,300.00 1$2,300.00%
-1|ENGINE BRAKE VET ENGINE BRAKE #125.00 | (5125 009
-1|EXHAUST RETARDEEXHALUST RETARDER $1,100.00 ($1,100.00)
-1 TRANS RETARDER | TRANSMISSION RETARDER $6,850.00 {$6,850.00)
-WEBASTO |WEBASTO COOLANT HEATER 32,600.00 (52,800.00)]
-1]INTERIOR RACKE | INTERIOR PARCEL RACKS $1.530.00 151,830.00)
~1|ETORAGE UNDERBUS STORAGE $3,630.00 (53,850.00)
-1|SPEC PACKAGE SPECIAL NEEDS PACKAGE 1415000 | (314,150.00)

ADDITIONAL ITEMS
CAMERA SYSTEM [HDS REI 8YSTEM WITH 2 STOP ARM AND 34,250.00 54 350.00
4 INTERIOR CAMERAS WITH FPANIC
BUTTON, SENSOR HARNESS AND GPS
[INSTALLED IN BUS.

—

This invoice is on the dealer’s vin
letterhead, provides the
addresses and phone numbers of
both parties, provides detailed

RECIATE YOUR BUSINESS!!

TOTAL 313584500
items with descriptions, and Sales Tax
provides the price of each item Frajghtil o
with the final total listed at the Fatal v “FiesEas00

Tt T T ——

bottom.




Fage 1wl

N
,Uf
 h INVOICE:
Y . SALESMAN:
v \ -\ DATE: 8303 2028
: o T
; ZCE

i -
| & SOLD Ty L e
5 XA
LHPO: CLETHI MAKE VEAR MODEL PASSENGERS  VIN PHICE
I aM cum I
BUY BOARD i
FEE 0,00 v
e -
- TOTAL ) I.H: oA i
e ALl S ER0e ) L e
VR
Wit
1ONS
et OPERATYSC
FLEE L Sron PAY
L
hFFﬁGf

This invoice is on the dealer’s letterhead, the
addresses and phone numbers of both parties
are listed, and each item has the make,
model, year, VIN, and price, with the total
price listed at the bottom. Any necessary
handwritten information (such as the grant
number) is clearly legible.

THAXE YL FOWR YOLR BUSESESSH
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C: Additional Documentation You May Need

EPA Engine Family Number

AT ENGINE. INFORMATION
S T
NEEAMILY: ASTXCOA3FTA | ADVERTISED: HORSE POVER
‘E’&%‘\‘ﬁ% E%WEL ageTAgrATUs | SHE NET AV DI
R I e
%ﬁ%& LT o ol -__w?hxjgxusn cn
| CONTROL SYSTEM: EM Te.0F1 | JEETWNEWC
TIMING T BIC
OGitE 1S CERTFIED 10 | (MG ol
%tSERHE ON DI ESEL F'd'%ﬁ 2004 MQDEL%}EAR U. 5, EPA HﬂH Rﬂ.ag.‘g

BEsEL EMmMEDEﬂmgP%IFﬁgAr%FGH CEF SERVICE mnum
— e L

qpml.nllUN MO

An EPA engine family number is a unique 12-character alpha-numeric code that identifies a
group of engines with similar emission characteristics, model year, and manufacturer. You
can find this number on the engine's nameplate, typically located on the engine

block. Please visit EPA’s website on vehicle family naming conventions or email the CHDV
Helpline if you need more information.
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https://www.epa.gov/ve-certification/information-about-family-naming-conventions-vehicles-and-engines

Proof of Delivery

D_ELI‘-‘E_H_\": RECEIPT _ _] ﬂ!-
Ditiwmry Mumbar:
o - P Dmemy a8k
[0 Cumtomi Plebas I

Sales Crader

Daltvary Inutr.: MOKE

o of CHASEIS keys:
0ol TOOL RON kays:
m ot BODY DOOM kers:

“ il

il — Flz-nﬁ_r;ei-ﬂ’ﬁ'c-ulllﬂr--_
5ol DTHER kiys: Type

__ T g Upon st b Cires
e e

* FUELADEF it updn el i by Ni‘.ﬁ'ﬁ:l FaEt B 112 5270 A8 FUIF LADEF 1wl prgr 10 lendng

The fos = A B £ chrd or @don o s if
o Loaded Dy T LU
2 L] 8y~ = S

DRIYERTRANSFORTLR i3 ACIPONHELE FOR PROPESLY SECURING ALL TSEPPLD LOOCSE" PANTS IM VEHICLE!
FTERP DEY
- Irspect the cha pals srd buci Bady Tharsug Py, Both Inslds dod suttids, Bad rport ony ehoriges of damages BEFOAE
tkilmg passestbon ol BraunL

Body lights funclion propery? I YES [0 NO | Dodyighis funetionproperty? 1 Ves [ Ko
wa O Falurebssee: H'A [ Faburs lssue:
Damages o Shoolages Noted P:_‘Ig_r_lg_mrl- Damages or Chortages Naled Upen Rm by Cuﬂmrl

e AR b LYo e
Vehlcle Mileage (pior 1o laaving A | ehicls Mileagn [upon avival of Cusomeslz

| R P ted B Peruley &g pood condifion | | have isoscied ord harety i Tar ihis velicle In goed eond ten
wiil HO DAMAGE wnd MO o noted AR gve, wih WO DAAGE 5T

[=TPEIT, 2 P e -

Drtver &

S

Date

Delwary Drtwer Sigastane: ___

ki) Mﬂlncluﬁl haraly MUST ba fo rerarded i iha -M T, J

e an

Comimarin

Nty iveeae

This delivery receipt includes date 1 DEVEAWAY COPY

of delivery, VIN, condition of
vehicle, signature of purchaser,
delivery address, and vendor and
purchaser addresses.
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Example BABA Certification Letter

Minas Momgul Steel, Inc

1245 Barad Dur Ave

o Mordor, Mdde Earth
+1 555 867 5300

MINAS MORGUL Material Certification

September 15, 2024

Gondor Supply Co.
3477 One Ring Ln.
Fort Tirith, IA 50501

RE: Job Name: Saruman Contracting
Project #: Hobbiton Depot, The Shire, WY
Order Type: Submittal

Quantity: Item Description:
4 8550350 — DC fast charger — 120kW

Dear Valued Partner:

We hereby certify that the above listed preducts supplied to the subject project are in full compliance
with 2 CFR 184, Build America Buy America lnfrastructure project requirements as a manufactured
product. The charger and all of its components are manufactured in the United Stat&s of America at our
facilities in Moria, OK and Isengard, MI.

Muviadac Bramdughos
-

Product Quality Manag
Minas Morgul Steel, Inc.

cation of manufacturing (city and state)
Domestic Preference requirement reference (+
BABA category reference)

" 5. Signature or representative

Example Certification Letter, from Appendix 4 (p. 35) of EPA Memorandum, “Build America,
Buy America Act (BABA) Implementation Procedures for EPA Office of Transportation and
Air Quality Federal Financial Assistance Programs,” dated January 21, 2026. (Note: This
example includes information from a fictional vendor for demonstration purposes).
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Appendix

ALl CHDV grantees are subject to the requirements of 2 CFR Part 200 and 2 CFR Part
1500. 2 CFR Part 200 details important information regarding participant support costs,

auditing measures, contracts vs. subawards, application requirements, etc. If you have
questions about certain requirements or documents that need to be submitted, you can
reference these regulations as well. 2 CFR Part 1500 supplements 2 CFR Part 200 provides
uniform administrative requirements, cost principles, and audit requirements for federal
awards.

The following bullets have been summarized for key points, please use the CFR website to
locate the full text of the regulations.

Important sections for grantee reference:

e Definitions -

0 Acquisition cost: means the (total) cost of the asset including the cost to
ready the asset for its intended use. For example, acquisition cost for
equipment means the net invoice price of the equipment, including the cost
of any modifications, attachments, accessories, or auxiliary apparatus
necessary to make it usable for the purpose for which itis acquired per 2 CFR
200.1

0 Participant: generally, means an individual participating in or attending
program activities under a Federal award, such as trainings or conferences,
but who is not responsible for implementation of the Federal award.
Individuals committing effort to the development or delivery of program
activities under a Federal award (such as consultants, project personnel, or
staff members of a recipient or subrecipient) are not participants. Examples
of participants may include community members participatingin a
community outreach program, members of the public whose perspectives or
input are sought as part of a program, students, or conference attendee per2
CFR 200.1

0 PSC: means direct costs that support participants (see definition for
Participantin § 200.1) and their involvement in a Federal award, such as
stipends, subsistence allowances, travel allowances, registration fees,
temporary dependent care, and per diem paid directly to or on behalf of
participants per 2 CFR 200.1
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https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.ecfr.gov/current/title-2/subtitle-B/chapter-XV/part-1500
https://www.ecfr.gov/current/title-2/subtitle-B/chapter-XV/part-1500

Financial management: Maintaining records that precisely identify the amount,
source, and expenditure of Federal funds for Federal awards per 2 CFR 200.302

Project Officers can request additional documentation that contain information
necessary to identify Federal awards, authorizations, financial obligations,

unobligated balances, as well as assets, expenditures, income, and interest. All
records must be supported by source documentation, per 2 CFR 200.302 (b) (3)

Documented procurement procedures: The recipient or subrecipient must maintain
and use documented procedures for procurement transactions under a Federal
award or subaward, including for acquisition of property or services. The recipient or
subrecipient must maintain records (e.g., receipts, email communications
regarding delivery timelines) sufficient to detail the history of each procurement
transaction per 2 CFR 200.318

Record retention: The records for property and equipment acquired with the support
of Federal funds must be retained for three years after final disposition per 2 CFR
200.334

Methods for collection, transmission, and storage of information: When practicable,
the Federal agency or pass-through entity and the recipient or subrecipient must
collect, transmit, and store Federal award information in open and machine-
readable formats per 2 CRF 200.336

Access to records: The Federal agency or pass-through entity, Inspectors General,
the Comptroller General of the United States, or any of their authorized
representatives have the right of access to any records and personnel of the
recipient or subrecipient pertinent to the Federal award to perform audits, execute
site visits, interview and discuss documents, or for any other official use per 2 CFR
200.337

2 CFR 1500.1(a) defines Participant support costs as either:

0 (1) Rebates or other subsidies provided to program participants for
purchases and installations of commercially available, standard (“off the
shelf”) pollution control equipment or low emission vehicles under the
Diesel Emission Reduction Act program or programs authorized by EPA
appropriation acts and permitted by terms specified in EPA assistance
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https://www.ecfr.gov/current/title-2/part-1500/section-1500.1#p-1500.1(a)

agreements or guidance, when the program participant rather than the
recipient owns the equipment, or

(2) Subsidies, rebates, and other payments provided to program beneficiaries
to encourage participation in statutorily authorized programs to encourage
environmental stewardship and enable the public to participate in EPA
funded research, pollution abatement, and other projects or programs to the
extent permitted by statutes and terms specified in EPA assistance
agreements or guidance.
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